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IEP Data
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Review the IEP Report. 
Check that any desired filters are selected, 

then export the report to review.

Remember: The report will be blank for the current school year 

until initial data is received.

1
STEP
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Download the necessary 

files to update the 

IEP data. 
• Special Education: File Layout Example 

Spreadsheet (XLSX) 

• SpecEd.IEPData Template (CSV)

2
STEP

mdek12.org/msis/msis-filetemplate/

https://mdek12.org/wp-content/uploads/sites/56/2025/09/SpecEd_file_layout_example_updated4.xlsx
https://mdek12.org/wp-content/uploads/sites/56/2025/09/SpecEd_file_layout_example_updated4.xlsx
https://mdek12.org/sites/default/files/documents/MSIS/0000_OptionalText_SpecEd.IEPData.csv


4File Template

mdek12.org/msis/msis-filetemplate/
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mdek12.org/msis/msis-filetemplate/

Special Education: File Layout Example Spreadsheet (XLSX) 

Example spreadsheet provides several 

rows of example data.

https://mdek12.org/wp-content/uploads/sites/56/2025/09/SpecEd_file_layout_example_updated4.xlsx
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SpecEd.IEPData Template (CSV)

Download the Template (CSV) file and 

complete the blank template. 

mdek12.org/msis/msis-filetemplate/

https://mdek12.org/sites/default/files/documents/MSIS/0000_OptionalText_SpecEd.IEPData.csv
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Enter information on 

the spreadsheet.
Review the following slides for guidelines 

on completing the spreadsheet.

3
STEP



8Data Elements: IEP

School Year LEA Identifier

School Identifier Student Identifier

Document Type IEP 1 Document Date Type 1

IEP Implementation Date Document Type IEP 2

LEA Identification System

School Identification System

Document Date Type 2 Projected Annual Review Date

Projected End Date IEP Meeting Date



9Data Elements: IEP

Projected Re-Evaluation Date

Report Type

Document Type Transition Student Invitation for Transition Planning

Agency Invitation for Transition Planning

Behavior Intervention Indicator FBA Date

Progress Report Frequency

Procedural Safeguards Notice Indicator

Document Type BIP 3 Document Date Type 3



10Data Elements: IEP

Document Date Type BIP 4

Document Date Type BIP 5

IEP Signed Indicator

IEP Signed Date Document Type Evaluations Needed 1-5

BIP Implementation Date

BIP Revision Date

BIP Development Date Document Type BIP 4

Document Type BIP 5



11Data Elements: IEP

School Year

4-digit year

Last year of School 

Year 

(Ex: 2025)

LEA Identification System

SEA

For all records

LEA Identifier

4-digit LEA number 

(0000)

Include leading 0



12Data Elements: IEP

School Year

School Identifier Student Identifier

4-digit LEA number + 

3-digit school number

(0000-000)

Include leading 0’s

9-digit MSIS ID

(000000000)

Include leading 0’s

LEA Identification System LEA Identifier

School Identification System

SEA

for all records



13Data Elements: IEP

School Year

School Identifier Student Identifier

Implementation

for all records

LEA Identification System LEA Identifier

School Identification System

02196

for all records

Include leading 0

Document Type IEP 1 Document Date Type 1



14Data Elements: IEP

School Year

School Identifier Student Identifier

02196

for all records

Include leading 0

LEA Identification System LEA Identifier

School Identification System

mm/dd/yyyy

Include any leading 0s

Document Type IEP 1 Document Date Type 1

IEP Implementation Date Document Type IEP 2



15Data Elements: IEP

mm/dd/yyyy

Include any leading 0s

TentativeRevision

for all records

Document Date Type 2 Projected Annual Review Date



16Data Elements: IEP

mm/dd/yyyy

Include any leading 0s

mm/dd/yyyy

Include any leading 0s

Document Date Type 2 Projected Annual Review Date

Projected End Date IEP Meeting Date



17Data Elements: IEP

Quarterly

Monthly 

[Blank]

mm/dd/yyyy

Include any leading 0s

Document Date Type 2 Projected Annual Review Date

Projected End Date IEP Meeting Date

Projected Re-Evaluation Date Progress Report Frequency



18Data Elements: IEP

Yes

No
Progressreports

[Blank]

Document Date Type 2 Projected Annual Review Date

Projected End Date IEP Meeting Date

Projected Re-Evaluation Date Progress Report Frequency

Report Type Procedural Safeguards Notice Indicator



19Data Elements: IEP

Yes

No

[Blank]

05982

for all records where student 

has a Transition Plan

Document Type Transition Student Invitation for Transition Planning



20Data Elements: IEP

Yes

No

[Blank]

Document Type Transition Student Invitation for Transition Planning

Agency Invitation for Transition Planning



21Data Elements: IEP

Yes

No

Document Type Transition Student Invitation for Transition Planning

Agency Invitation for Transition Planning

Behavior Intervention Indicator FBA Date

mm/dd/yyyy

Include any leading 0s



22Data Elements: IEP

75019

for all records where student has a 

Behavior Intervention Plan

Document Type Transition Student Invitation for Transition Planning

Agency Invitation for Transition Planning

Behavior Intervention Indicator FBA Date

Development

for all records where student has a 

Behavior Intervention Plan

Document Type BIP 3 Document Date Type 3



23Data Elements: IEP

mm/dd/yyyy

Include any leading 0s

75019

for all records where student has a 

Behavior Intervention Plan

BIP Development Date Document Type BIP 4



24Data Elements: IEP

Implementation

for all records where student has a 

Behavior Intervention Plan

mm/dd/yyyy

Include any leading 0s

BIP Development Date Document Type BIP 4

Document Date Type BIP 4 BIP Implementation Date



25Data Elements: IEP

75109

for all records where student has a 

Behavior Intervention Plan

Revision

for all records where student has a 

Behavior Intervention Plan

BIP Development Date Document Type BIP 4

Document Date Type BIP 4 BIP Implementation Date

Document Date Type 5Document Type BIP 5



26Data Elements: IEP

mm/dd/yyyy

Include any leading 0s

Yes

No

BIP Development Date Document Type BIP 4

Document Date Type BIP 4 BIP Implementation Date

Document Date Type 5Document Type BIP 5

IEP Signed IndicatorBIP Revision Date



27Data Elements: IEP

mm/dd/yyyy

Include any leading 0s

IEP

for all records

IEP Signed Date Document Type Evaluations Needed 1-5

Assistive Technology

FBA

Occupational/Physical 

Therapy

Other
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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Upload the spreadsheet as 

a CSV file.

Files should be saved as

####SpecEd.IEPData.csv or 

####_OptionalText_SpecEd.IEPData.csv  

a4
STEP



30Assign permissions

PERMISSION

Special
Education



31

   
mdek12.org/msis/msis-resource-library/

Save file as listed



32

9920SpecEd.IEPData.csv

Files with incorrect file names, file types, or file sizes will fail the initial upload. 

View the error message under the red bar to determine what needs to be changed. 

Click “Try Again” to upload a new file.
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9920SpecEd.IEPData.csv

Files that pass the initial upload will move to the Submission Status 

page for processing. Click “View Files” to open the Submission Status page 

to see if the file contains any errors.
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Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

9920SpecEd.PartCtoB.csv

9920_test_Staff.Assignments.csv

9920_MEHS_Inactive.Enrollments.csv

9920KindergartenEntry.csv

9920_OWHS_CourseSection.Removal.csv

9920FedProg.EnglishLeaener.csv

9920SpecEd.Data.Removal.csv

9920SpecEd.Evaluation.csv

9920_month3_FedProg.H omeless.csv

9920SummerActivity.csv

9920_JES_GoodCauseExemptions.csv

9920Finance.FETS.csv

Banks, Melissa

Banks, Melissa

Banks, Melissa

10/20/2025, 10:55:28 AM

11/19/2025, 02:15:34 PM

12/09/2025, 08:42:10 AM

12/11/2025, 10:08:04 AM9920SpecEd.IEPData.csv

Click on 

the file 

name to 

view the 

errors in 

the file.
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Row ID = 

Row on the 

spreadsheet 

with the error.



36
Describes the error found in that 

row and the resolution.
(The error text provides the Column header 

where the error can be found.)
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Make necessary corrections in 

the csv file and resave. 

Upload the corrected file in MSIS.
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Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

Banks, Melissa

9920SpecEd.PartCtoB.csv

9920_test_Staff.Assignments.csv

9920_MEHS_Inactive.Enrollments.csv

9920KindergartenEntry.csv

9920_OWHS_CourseSection.Removal.csv

9920FedProg.EnglishLeaener.csv

9920SpecEd.Data.Removal.csv

9920SpecEd.Evaluation.csv

9920_month3_FedProg.H omeless.csv

9920SummerActivity.csv

9920_JES_GoodCauseExemptions.csv

9920Finance.FETS.csv

Banks, Melissa

Banks, Melissa

Banks, Melissa

10/20/2025, 10:55:28 AM

11/19/2025, 02:15:34 PM

12/09/2025, 08:42:10 AM

12/11/2025, 10:08:04 AM9920SpecEd.IEPData.csv

Files that do not fail will display with 

a Pending status until the file is 

processed by MSIS overnight.

Files that are successfully processed 
will change to Success status and data 

should be visible on corresponding 

reports in MSIS.
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Pending

DO NOT upload more than one file that 

contains the same information while 

the first file is in Pending status.
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Success

Once the file transitions to Success 

status, users can upload another 

file (on the same day) that contains 

the same information.

Melissa Banks
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After the reports refresh 

overnight, review the IEP Data 

Report for accuracy.

Repeat download/upload process as 

needed to add or update data. Review the 

refreshed reports the next day.

a5
STEP
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Yes

Yes

Yes

Yes

Yes

No

No

Yes

Yes

Yes

No

No

No

No

No

Yes

Yes

Yes

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy

Yes

Yes

Yes

Yes

Yes

No

No

Yes

Yes

Yes

No

No

No

No

No

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

Yes

Yes

Yes

No

No

No

No

No

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

Yes

Yes

Yes

No

No

No

No

No

Yes

Yes

Yes

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

Howlin Wolf Middle School – 9920-013

Faulkner City School District– 9920

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

OHI

SLD

SLD

AUT

SLI

SLI

AUT

AUT

DD

OHI

SLI

SLI

SLD

DD

AUT

OHI

SLI

SLD

342
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