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CTE Placement



2Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

msis.mdek12.org



3Data Entry Download

SIS



4Assign permissions

PERMISSION

CTE
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Data Entry Download

Data Entry Downloads > Good Cause Exemption
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Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School
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Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School

Filter Report by School
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Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School

Select 2024-2025 from 

the school year drop-

down.
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Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School

Prepopulates from the SIS based on prior 

year enrollment information
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Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School

Provide via File Upload



11

Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School

Populates based on 

Placement Code provided
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1
STEP

Review CTE Placement 

Report.
CTE Concentrators who graduated in the 

previous school year will populate the report. 

Districts will provide placement information for 

all students.  
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Download the CTE 

Placement Report. 
Check that any desired filters are selected, 

then export the report to provide additional 

information.

2
STEP



14

Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School
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File will save as an Excel spreadsheet
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District staff complete remaining 

fields and upload file to MSIS

Rows are prepopulated with information from the SIS Package for 

CTE Concentrators who graduated in the previous school year.

DO NOT EDIT THESE CELLS! 
MSIS Prepopulates based on the 

code provided in Column J.
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Enter Placement Code 

on the spreadsheet.
Review the following slides for guidelines 

on completing the spreadsheet.

3
STEP
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LEA Id School Id

MSIS Id

4-digit number

Ensure leading 0’s are 

present.

0000-000

Ensure leading 0’s are present. 

Must have Student permission 

to the school.

9-digit number

Ensure leading 0’s are 

present.

Only ensure 

leading 0’s are 

present!

If the data is 

incorrect, it 
should be 

updated in the 

SIS. After the 

report has 

updated, you can 
redownload and 

add remaining 

information.
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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1010

1002

9998

9999

1005

1001

1009

Placement Code

Do not have to enter any information. 

MSIS will prepopulate based on the 

code provided.

Placement Description
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Data Domain 

Mapping >

CTE >

CTE Placement 

Mapping Guide

mdek12.org/msis/msis-resource-library/

https://mdek12.org/wp-content/uploads/sites/56/2025/09/MSIS-Legacy-CTE-Placement-Mapping.pdf
https://mdek12.org/wp-content/uploads/sites/56/2025/09/MSIS-Legacy-CTE-Placement-Mapping.pdf
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Delete any rows from the file 

that contain students whose 

placement information is not 

being provided at this time.
This will NOT delete students from the report. However, the file upload 

process will fail if any of the rows are missing placement information. 

Be sure to delete ALL information in the row as well as the row itself from 

the spreadsheet. (No blank rows or columns should remain in the file 

uploaded to MSIS.)

4
STEP
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Delete the last row that 

contains “Applied filter” 

information. 

This row is manually added to any file 

export. Remove the row before uploading 

the spreadsheet to MSIS.

5
STEP
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Upload the spreadsheet as 

a CSV file.

Files should be saved as

####CTE.Placement.csv or

####_OptionalText_CTE.Placement.csv

a6
STEP
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mdek12.org/msis/msis-resource-library/

Save file as listed
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9920_MHS_CTE.Placement.csv
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9920_MHS_CTE.Placement.csv
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Once you have a green success bar 

on the file upload page, review the 

submission status page to see the 

status of the upload.

If file is in failed status, click on the file name to 

see errors.

a7
STEP
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Files will be sorted by 

status.

File contained 

errors and was 
not processed.

File was 

uploaded and is 
awaiting 
processing.

File was 

successfully 
processed. Data 
will be reflected 

in MSIS the 
next day.

Failed

Pending

Success

9920_MHS_CTE.Placement.csv
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Click on file name for 

more information.

9920_MHS_CTE.Placement.csv
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+1 to the 

Row ID to find the 

corresponding row in 

your spreadsheet.

The system counts the 

header row as”0” 

but on the spreadsheet 

the header row is 1.

9920_MHS_CTE.Placement.csv

The Placement Code is required and can only be one of the following: 1001, 

1002, 1005, 1009, 1010, 9998, 9999.

The MSIS ID is a required field and must be 9-digits including leading zeros. 

Ensure the MSIS ID is not blank. Example: 001234567.

The Placement 

Code is blank or 

invalid.

The MSIS ID is 

blank or invalid.
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Provides the error 

and the resolution.

9920_MHS_CTE.Placement.csv

The Placement Code is required and can only be one of the following: 1001, 

1002, 1005, 1009, 1010, 9998, 9999.

The MSIS ID is a required field and must be 9-digits including leading zeros. 

Ensure the MSIS ID is not blank. Example: 001234567.

The Placement 

Code is blank or 

invalid.

The MSIS ID is 

blank or invalid.
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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Make necessary corrections in 

the csv file and resave.
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File 

Upload
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9920_MHS2_CTE.Placement.csv

Files listed as 

“Success” have 

passed all validations 

and will be processed 

by MSIS that night.

9920_MHS_CTE.Placement.csv
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Pending

DO NOT upload more than one file that 

contains the same information while 

the first file is in Pending status.
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Success

Once the file transitions to Success 

status, users can upload another 

file (on the same day) that contains 

the same information.

Melissa Banks
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After the report refreshes 

overnight, review it for 

accuracy.

Repeat download/upload process as 

needed to add or update data. Review the 

refreshed reports the next day.

a8
STEP
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Data Entry Downloads > CTE > CTE Placement

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Morgan Freeman High 

School

000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District Medgar Evers High 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last Name

9920 9920-002Faulkner City School District 000000000 First Name Last NameMorgan Freeman High 

School

Morgan Freeman High 

School

Morgan Freeman High 

School

1010

1010

1005

1002

1001

9999

Employment

Employment

Postsecondary 

education

Military Service

Advanced training

Other

9998 Not engaged in Perkins 

Post-Program Placement

Repeat as necessary to provide all 

information or update prior uploads
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CTE Placement
NOV

• CTE Placement Data Entry 

Download Report

• Provide placement information 

for all students

30
Please try to complete by November 15.
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MSIS Resources



43MSIS Overview

mdek12.org/MSIS



mdek12.org

mdeapps@mdek12.org 

MSIS Team

mailto:msis2@mdek12.org
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