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Mississippi Department of Education

VISION MISSION

To create a world-class To provide leadership
educational system that gives through the development of
students the knowledge and policy and accountability
skills to be successful in systems so that all students
college and the workforce, are prepared to compete in
and to flourish as parents the global community

and citizens
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State Board of Education STRATEGIC PLAN GOALS

1

ALL Students Proficient
and Showing Growth in All
Assessed Areas

EVERY Student Graduates
from High School and is Ready
for College and Career

EVERY Child Has Access
to a High-Quality Early
Childhood Program

EVERY School Has Effective
Teachers and Leaders

EVERY Community Effectively
Uses a World-Class Data System to
Improve Student Outcomes

EVERY School and District is
Rated “C” or Higher
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Session Norms 4

I Be an active participant

I Share reactions

D

I Respond to prompts in the chat

Ask questions
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Session Goals
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Personnel file
upload process
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MSIS Login MSIS OVERVIEW

.
R esou rce LI brq ry The Mississippi Student Information System (MSIS) was created to comply with the Performance Based
Accreditation Model established by the Education Reform Act of 1982. This creation was strengthened by
. further legislation in 1994. This legislation placed an emphasis on the accurate reporting of student Mississippi Student Information
FI Ie LGYOUt Tem plqtes attendance and personnel at the school level - it required that there be no more summary data sent to SV
the State Department of Education. MSIS was created to capture the data necessary to comply with state 601-359-3487
legislation and federal reporting requirements.

Reporting Calendar

MSIS provides for the electronic collection and storage of comprehensive, detailed data about teachers,
administrators, students (PreK to 12), and school board members. MSIS also allows for the electronic

S ecu rity DO cume nts gusfer of student records from one school district to another, thus offering a unique student tracking

Help Desk

Search

.. « Provide timely and accurate reporting of educt®agydata (schedules, attendance, grades,
TI'CI | n | n g transportation, discipline, Vocational, and Special Educatr® o meet state and federal
requirements

ACC reditqtion Stq nddrds * Allow for student tracking across the state to determine student mobility trends and ¥ ist in the

reduction of the drop-out rate within the state.
Contents
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Legacy System MSIS Login
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Beginning July 8, 2024, the legacy MSIS system will only be accessible for the following 23-24 school File Layout Templates
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MSIS OVERVIEW

The Mississippi Student Information System (MSIS) was created to comply with the Performance Based
Accreditation Model established by the Education Reform Act of 1982. This creation was strengthened by
further legislation in 1994. This legislation placed an emphasis on the accurate reporting of student
attendance and personnel at the school level - it required that there be no more summary data sent to
the State Department of Education. MSIS was created to capture the data necessary to comply with state
legislation and federal reporting requirements.

MSIS provides for the electronic collection and storage of comprehensive, detailed data about teachers,
administrators, students (PreK to 12), and school board members. MSIS also allows for the electronic
transfer of student records from one school district to another, thus offering a unique student tracking

& The purpose of this project is to provide an efficient means in which to:

Support the aigpi Department of Education (MDE) performance-based accreditation model
Support education funding

Provide timely and accurate reporting of ed®emgion data (schedules, attendance, grades,
transportation, discipline, Vocational, and Special EdUCSNmg) to meet state and federal
requirements

Allow for student tracking across the state to determine student mobility trends an®
reduction of the drop-out rate within the state.

Legacy System

Beginning July 8, 2024, the legacy MSIS system will only be accessible for the following 23-24 school

mdek12.org/msis/msis-resource-library
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MSIS OVERVIEW

The Mississippi Student Information System (MSIS) was created to comply with the Performance Based
Accreditation Model established by the Education Reform Act of 1982. This creation was strengthened by
further legislation in 1994. This legislation placed an emphasis on the accurate reporting of student
attendance and personnel at the school level - it required that there be no more summary data sent to
the State Department of Education. MSIS was created to capture the data necessary to comply with state
legislation and federal reporting requirements.

MSIS provides for the electronic collection and storage of comprehensive, detailed data about teachers,
administrators, students (PreK to 12), and school board members. MSIS also allows for the electronic
transfer of student records from one school district to another, thus offering a unique student tracking

& The purpose of this project is to provide an efficient means in which to:

Support the aigpi Department of Education (MDE) performance-based accreditation model
Support education funding

Provide timely and accurate reporting of ed®emgion data (schedules, attendance, grades,
transportation, discipline, Vocational, and Special EdUCSNmg) to meet state and federal
requirements

Allow for student tracking across the state to determine student mobility trends an®
reduction of the drop-out rate within the state.

Legacy System

Beginning July 8, 2024, the legacy MSIS system will only be accessible for the following 23-24 school

mdek12.org/msis/msis-resource-library

News Reports & Data Menu Directory

Mississippi Student Information
System

601-359-3487
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MSIS Resources - Webinar recordings and other resources!

Webinar Archive

Data Domain Mapping

Data Quality Dashboard

If you have gquestions about these resources or recommendations for future resources, please contact us
at msis2@mdeki2.org.
Last Updated: August 26, 2025

~

Non-Public Schools

Data Domain Mapping:

Personnel

Course Section

24-25SY Work Area Codes Catalog

24-25SY Course Code Search Portal

Accreditation Dashboard Edits

Find blank file upload templates on the File Layouts Templates page under the Non-Public Schools
Personnel collapsible menu

Webinar Archive:

January 23: Personnel Reports & Certification (Slide deck and Recording)
December 18: MSIS Personnel File Upload (webinar): Slide Deck and Recording
December 17: MSIS Personnel File Upload (In-person): Slide deck

September 17, MSIS & Personnel Overview (Slide deck and Recording)

mdek12.org/msis/msis-resource-library/

~
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MSIS OVERVIEW

The Mississippi Student Information System (MSIS) was created to comply with the Performance Based
Accreditation Model established by the Education Reform Act of 1982. This creation was strengthened by
further legislation in 1994. This legislation placed an emphasis on the accurate reporting of student
attendance and personnel at the school level - it required that there be no more summary data sent to
the State Department of Education. MSIS was created to capture the data necessary to comply with state
legislation and federal reporting requirements.

MSIS provides for the electronic collection and storage of comprehensive, detailed data about teachers,
administrators, students (PreK to 12), and school board members. MSIS also allows for the electronic
transfer of student records from one school district to another, thus offering a unique student tracking

& The purpose of this project is to provide an efficient means in which to:

Support the aigpi Department of Education (MDE) performance-based accreditation model
Support education funding

Provide timely and accurate reporting of ed®emgion data (schedules, attendance, grades,
transportation, discipline, Vocational, and Special EdUCSNmg) to meet state and federal
requirements

Allow for student tracking across the state to determine student mobility trends an®
reduction of the drop-out rate within the state.

Legacy System

Beginning July 8, 2024, the legacy MSIS system will only be accessible for the following 23-24 school

mdek12.org/msis/msis-resource-library

News Reports & Data Menu Directory

Mississippi Student Information
System
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Data Collection
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MSISe
Personnel Data Collection Process

n Download spreadsheet templates (3)

Format spreadsheets and
enter required data
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B Upload files (3)

REVIEW Submission Status page;
make edits and reupload files
as needed
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REVIEW Data Quality Dashboard;
make edits and reupload files
as needed

REVIEW Reports; make edits and
reupload files as needed
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@ CERTIFY data




Which employees
should be reported?




Y

Non-Publics:
Employees listed
on the
Accreditation
Application

Y

IHLs:
Employees
reimbursed by
CTE
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STEP

n Download spreadsheet
templates (3)

MSISe
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NonPublicStaff. Employment NonPublicStaff.Assignments NonPublicStaff.Schedules
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MSIS OVERVIEW

The Mississippi Student Information System (MSIS) was created to comply with the Performance Based
Accreditation Model established by the Education Reform Act of 1982. This creation was strengthened by
further legislation in 1994. This legislation placed an emphasis on the accurate reporting of student
attendance and personnel at the school level - it required that there be no more summary data sent to
the State Department of Education. MSIS was created to capture the data necessary to comply with state
legislation and federal reporting requirements.

MSIS provides for the electronic collection and storage of comprehensive, detailed data about teachers,
administrators, students (PreK to 12), and school board members. MSIS also allows for the electronic
transfer of student records from one school district to another, thus offering a unique student tracking
system. The purpose of this project is to provide an efficient means in which to:

e Mississippi Department of Education (MDE) performance-based accreditation model
* Support educd ding programs

* Provide timely and accurate repo abeducation data (schedules, attendance, grades,
transportation, discipline, Vocational, and Spe: slcation) to meet state and federal
requirements

* Allow for student tracking across the state to determine student mobility trend Qgassist in the
reduction of the drop-out rate within the state.

Legacy System

Beginning July 8, 2024, the legacy MSIS system will only be accessible for the following 23-24 school
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System
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MSIS: File Layout Templates

Below are various file templates used to upload data into MSIS. If you have questions about these
templates or need additional support, please submit a ticket to the MSIS Helpdesk by emailing

mdeapps@mdeki2.org.

Federal Programs

Student
Finance
Non-Public Schools Personnel
MSIS ID
Personnel * Non-Public Schools Personnel: File Layout Example Spreadsheet

 NonPublicStaff Employment Template (CSV)
» NonPublicStaff.Assignments Template (CSV)
* NonPublicStaff.Schedules Template (CSV)

* Video Tutorial: Formatting the spreadsheets in Google Sheets

Record Removal

Special Education  Video Tutorial: Formatting the spreadsheets in Microsoft Excel

Student

[ Non-Public Schools Personnel ]

mdek12.org/msis/msis-filetemplate/




A B

Each tab must be uploaded as a Separate CSV file.

This file layout contains example data for 3 employees:
Jane Doe - Teacher
Robert Smith - Teacher

Employment - One record for every employee in the district

1
2
3
4
5 John Doe - Positive Behavior Specialist and also a Bus Aide
6
7
8
9 districtld

4 digit district number, include leading zeros

(J Comments

o

&

L%

Analyze Create PDF
ata and share link
P Q

HighGrade StudentCount

+

10 'staffMemberldentificationSystem "State" for all records
11 'staffMemberldentifier Em 000 Atsawe OB [ 7] B: 0000_NonPublicStaff.Employment — Saved to my Mac ~ Q Search (Cmd + Ctrl + U) &
12 firstName Home Insert Draw Page Layout Formulas Data  Review View Automate Acrobat (J Comments =3 H
13 middleN?—- <X A o v — o) fEll conditional Formatting v = & ] ‘
’ o i ptos Narrow (Bod... v 12« A" A — v ~ v ¥ v — -
Wesosu e REEE 1 0000_NonPubliestatA LL1" =7 | D7 S = - oD &
. . Paste v | Ee| A A Alignment  Number Cells Editing  Sensitivity ~ Add-ins  Analyze Create PDF 1
15 generatic Home Insert Draw Page Layout Formulas  Data Review View o = — [iZ cell Styles v Data e raen
A e - — P24 v fr - £
16 otherSta [, & A . cy . [ conditional Formatting v v 000 Ause B OB B : =
g C % @ 0000_NonPublicStaff.Schedules — Saved to my Mac v Q Search (Cmd + Ctrl + U)
17 otherSta 0 [~ S [iZ Format as Table v A 8 c D E F G 1 J
Paste Font Alignment  Number 155 cell sty Cel | 'schoolYear districtid firstName \astOrsurnar (othersta erstaiye Home  Insert  Draw  Pagelayout Formulas Data Review View Automate  Acrobat
. ell Styles v —
18 email = 2 = ) =
« X A A av (o) [ conditional Formatting v & (]
N 3 v ptos Narrow (Bed... v 12 v A" A v b= - v X v
19 birthdate Al v fix - schoolYear 2 O e ‘ 70 57 Format as Table v - L laln
Paste B I Uw e | v Aw Alignment Number Cells Editing Sensitivity  Add-ins.
20 hispanic( L e o 2 E E ¢ i 5 3 R = [ cell styles ~
m g " 6 N .
21 race » lschoolfear 3 7 A1 = fx - Schoolvear
22 sex 4 9 1 |SchoolYear -SlalMEthrSla"MembErDnurs?ldenucnursecndeavailﬂhlEDal Districtld LowGrade
10 2
23 employn s 1 :
24 employn © 12 :
13 s
25 'employn 8 14 6
9 15 7
26 contractl = 8
P 9
27 positionT ! % 10
12 18 11
28 13 19 12
= 14 20 13
29 Assignm = n o
30 districtld 6 ;i b
17
31 localEdui 2 I
2%
32 localEdui® 26 3
2 7 2
21 2% 5
22
23 0000_NonPublicStaff.Employment + 23
24
24 Ready T% Accessibility: Good to go 25
25 Y ¥ Y 26
26 27
= 2 . ] ! . . . : : - - - + g
0000_NonPublicStaff.Assignments + 0000_NonPublicStaff.Schedules +
Ready % Accessibility: Good to go m - « + 100% Ready % Accessibility: Good to go i) m -

mdek12.org/msis/msis-filetemplate/

100%
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MSIS OVERVIEW

The Mississippi Student Information System (MSIS) was created to comply with the Performance Based
Accreditation Model established by the Education Reform Act of 1982. This creation was strengthened by
further legislation in 1994. This legislation placed an emphasis on the accurate reporting of student
attendance and personnel at the school level - it required that there be no more summary data sent to
the State Department of Education. MSIS was created to capture the data necessary to comply with state
legislation and federal reporting requirements.

MSIS provides for the electronic collection and storage of comprehensive, detailed data about teachers,
administrators, students (PreK to 12), and school board members. MSIS also allows for the electronic
ansfer of student records from one school district to another, thus offering a unique student tracking
e purpose of this project is to provide an efficient means in which to:

* Support the Misst abDepartment of Education (MDE) performance-based accreditation model

transportation, discipline, Vocational, and Special Educa
requirements

* Allow for student tracking across the state to determine student mobility trends and
reduction of the drop-out rate within the state.

Legacy System

Beginning July 8, 2024, the legacy MSIS system will only be accessible for the following 23-24 school

News Reports & Data Menu Directory

Mississippi Student Information
System

601-359-3487

Search

Contents

MSIS Login
Resource Library

File Layout Templates




i@ Work Area Codes Catalog 2024 @ B ~

Search for tools, help, and more (Option + Q)

¢ @

DATA DOMAIN MAPPING

All data elements will be collected via file upload.

Filer Home Insert Share Page layout Formulas Data Review View Automate Help Draw Table Design [J Comments s Catch up
B~ fev Ov cee o
]} v
A B (¢} E
1 Code Work Area Title Memo/Description Funding Codes End M SI S’
5 Teachers of a group or class that is part of a public school program that is DOMAIN: COURSE SECTION
700001 Pre-kindergarten Teacher taught during the year or years preceding kindergarten. 0,1,3,4,7,89 0116, 0120, 0122, 0150, 0151
3 Teachers of a group or class that is part of a public school program and is
700002 Kindergarten Teacher taught during the year preceding the first grade. 0,1,3,4,7,8,9 0115, 0116, 0120, 0151, 015
Ele nt
4 Teachers of general level instruction classified by state and local practice as N:::
700003 Elementary Teacher elementary and composed of any span of grades not above grade 8. 0,1,3,4,7,89 Valid License Class Period
5 Teachers of a general level of instruction classified by state and local practice MSIS'
as secondary and composed of any span of grades beginning with the next '
700004 Secondary Teacher grade following the elementary grades and ending with or below grade 12. |0,1,2,3,4,7,8,9 Valid License
6 Teachers of classes or programs to which students are assigned without D S O e
700005 Ungraded Teacher standard grade designation. 0,1,3,4,7,8,9 Valid License )
All data elements will be collected via file upload.
7 000141 SUPERVISION OF AGRICULTURE PROGRAMS (SOEP) 0,1,2,3,4,7,89 0301 - 0305, 030
s Teachers with a 917 add-on endorsement who teaches credit bearing Element
000150 SUPERVISOR OF CREDIT BEARING WORK-BASED LEARNING work-based learning. 0,1,2,3,47,89 0917 W) s
. . o . o . First Name The full legal first name given to a
A licensed professional responsible for supervising and managing the Parent pérson st bifth, baptism. or
9 Center and coordinating parental involvement and other activities relating to through legal change.
000221 PARENT CENTER COORDINATOR parents and students. 0,1,3,4,7,8,9 Valid License Generation An appendage, if any, used to
= = = = = Code or Suffix | denote a person's generation in
10 A paraprofessional who assists the Parent Center Coordinator in the daily his tamily (.g., Jr., Sr., ll).
000222 PARENT CENTER AIDE operation of the Parent Center. 0,1,3,4,7,8,9 0000 Lastor The full legal last name borne in
1 The endorsement of 334 is grandfathered for 1994-95 school year. The 0115-0117, 011! Surname common by members of a family.
000234 SPECIAL POPULATIONS PERSONNEL endorsement of 314 is grandfathered for 1996-1997 school year. 0,2,59 0220, 0221, 0224 Middie Name | Afull legal middie name givento 2
0301, 0302, 0912 person at birth, baptism, or
12 0951, 0953, 0954 through legal change.
2 z Staff Member A coding scheme that is used for
000951 EXTENDED CONTRACT Limited to CTE Skill-based instructors and CTE licensed for skilled programs  |0,1,2,3,4,7,8,9 0993 i and pi
System purposes by schools, social
services, registry, or other
= o) |5 Work Area Codes Listing [iBESCUVBISHIG00ES] © Endorsement Code Key agoncis o rofr 03 st
StatfMember | Aunique number or alphanumeric
Identifier code assigned to a staff member

mdek12.org/msis/msis-resource-library

by a school, school system, a
state, registry, or ther agency or
entity.

Definition

NON-PUBLIC SCHOOLS

MDE Definition/

Anindication of the portion of a

DATA DOMAIN MAPPING

Identity NON-PUBLIC SCHOOLS

MDE Definition/
Additional Information

SSN will be primary identifier.

Additional Information

None

MDE Option Set.

None

None

None

None

$SN - Social Security Administration
number

None

MDE Option Set

Collected
from Districts

Yes

Yes (Optional)

Yes (Optional)

Collected
from Districts

Yes




A B C D E F G

1 Each tab must be uploaded as a Separate CSV file.
2 This file layout contains example data for 3 employees:
3
4 Jane Doe - Teacher
5 John Doe - Positive Behavior Specialist and also a Bus Aide
6 Robert Smith - Teacher
7
8 Employment - One record for every employee in the district
9 districtld 4 digit district number, include leading zeros
10 staffMemberldentificationSystem "State" for all records
11 staffMemberldentifier Employee SSN
12 firstName
13 middleName
14 lastOrSurname
15 generationCodeOrSuffix Optional
16 otherStaffMemberldentificationSystem Only provide for licensed employees. Value "ProfessionalCertificate" for all
17 otherStaffMemberldentifier License number
18 email District email address, not personal; required only for instructional staff and district/school administrators
19 birthdate
20 hispanicOrLatinoEthnicity If Yes, leave race blank
21 race
22 sex
23 employmentStatus See "Data Domain Mapping: Personnel" for definition (https://www.mdek12.org/sites/default/files/Offices/MDE/QTSS/MSIS2/DomainMap/Pers
24 employmentStartDate
25 employmentEndDate
26 contractDaysOfServicePerYear Formerly Days Employed
27 positionTitle District-specific field, does not need to be a work area code title
28
29 Assignments - One record for every assignment (possible multiple rows per employee)
30 districtld 4 digit district number, include leading zeros
31 localEducationAgencyldentificationSystem "SEA" for all records
32 localEducationAgencyldentifier 4 digit district number, include leading zeros
33 schoolldentificationSystem "SEA" for all records
34 schoolldentifier 4 digit district number and 3 digit school number seperated by hyphen. Include leading zeros
35 staffMemberldentificationSystem "State" for all records
36 staffMemberldentifier Employee SSN
37 codingSystemOrganizationType "SEA" for all records
38 locallobCategory Work area code (https://mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS/work_area_codes.xIsx)
39 staffFullTimeEquivalency FTE amount for assignment (between 0 and 1)
Overview ; Schedul -+ . y .

mdek12.org/msis/msis-resource-library/




File Layout Example Spreadsheet
N

Overview Employment Assignments Schedules

MISSISSIPPI
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File Layout Example Spreadsheet
[

General overview of the file layout.
Includes instructions for each tab and information
about each data element.

Overview

Employee examples are provided for each tab. Each tab will be saved as a separate CSV file.
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File Layout Example Spreadsheet
[

Collects employee demographics and
employment dates.

Employment

One record (row) for each employee.
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Data Elements: Employment

School District Staff Member Staff Member
Year ID |dentification System |dentifier
First Name Middle Name ~Blls Generatlon.Code

Surname or Suffix
Other Staff Member Other Staff Email
|dentification System Member ldentifier
Birthdate Hispanic or Latino Ethnicity Race Sex

+*
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Data Elements: Employment

Employment

Status Employment Start Date Employment End Date

Contract Days of

Service Per Year Position Title Years of Total Experience
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Data Elements: Employment

Staff Member

School Year District ID |dentification System

4-digit year 4-diqit district "State" for all records
(use the last year of the number (include
school year; “20267) leading zeros)

A B c D E F G H | J
1 |schoolYear districtld staffMember staffMember firstName  middleName lastOrSurnar generationCcotherStaffMemberldentificationSystem otherStaffMemberldentifier
2 20260130 State i B
3 20260130 State i B
4 20260130 State
5
6
7

+*
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Data Elements: Employment

Staff Member Identifier

Employee SSN
(9 digits, no dashes,
Ex: 1234567890)

A B C D E F G H | |
1 |schoolYear districtld staffMember staffMember firstName  middleName lastOrSurnar generationCtotherStaffMemberldentificationSystem otherStaffMemberldentifier
2 20260130 State 123456789 . B
3 20260130 State 234567890 . B
4 20260130 State 345678901 .
5
6
7

MISSISSIPPI

DEP T OF
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Data Elements: Employment

. . Last or Generation Code
First Name Middle Name .
Surname or Suffix
Letters only, Optional Letters only, Optional
no special no special
P Letters only, P
characters . characters
no special
characters
A B & D E F G H | J
1 schoolYear districtld  staffMember staffMember firstName  middleName lastOrSurnar generationCcotherStaffMemberldentificationSystem otherStaffMemberldentifier
2 2026 6130 State 123456789 Jane R Doe
3 20260130 State 234567890 John David Doe i
4 2026 '6130 State 345678901 Robert K Smith 1]
5
6
7

MISSISSIPPI

DEPARTMENT O
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Data Elements: Employment

Other Staff Member
|dentification System

Only provide for licensed
employees;
"ProfessionalCertificate"
for all employees that are

licensed

A B C D E
1 schoolYear districtld staffMember staffMember firstName
2 20260130 State 123456789 Jane
3 20260130 State 234567890 John
4 20260130 State 345678901 Robert
5
6
7

Other Staff

Member Identifier Ankll

License number School email address;
required for instructional
staff and district/school

administrators

E G H I J
middleName lastOrSurnar generationCcotherStaffMemberldentificationSystem otherStaffMemberldentifier
R Doe ProfessionalCertificate 000123
David Doe ProfessionalCertificate 45678
K Smith [ B

MISSISSIPPI
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Data Elements: Employment

Birthdate

MM/DD/YYYY
or
MM-DD-YYYY
(include
leading zeros)

L
1
2 m 05/02/1993 No
3 m 03/21/1990 No
4 t.com 12/23/1993 Yes
5
6
7
8
9

birthdate hispanicOrLatinoEthnicity race
BlackOrAfricanAmerican

Hispanic or Latino

. Race Sex
Ethnicity
Yes or No; See Option
if Yes, leave race blank Set
N 6] P R S T
sex employmentStatus employmentStartDate employmentEndDate contractDaysOfServicePerYear positionTitle

) ‘
| li
)
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Major Changes to Personnel Data Collection

Element MDE Definition/
Name Definition Additional Information MDE Option Set
Race The origins of a person. AmericanindianOrAlaskaNative - American Indian or

Data Domain Mapping, p. 4

Alaska Native

Asian - Asian

BlackOrAfricanAmerican - Black or African American
DemographicRaceTwoOrMoreRaces - Demographic
Race Two or More Races
NativeHawaiianOrOtherPacificlslander - Native
Hawaiian or Other Pacific Islander
RaceAndEthnicityUnknown - Race and Ethnicity
Unknown

White — White

Use only the bold text in the spreadsheet

x

|

MISSISSIPPI
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Data Elements: Employment

W o~ O A~ WP

Birthdate

MM/DD/YYYY
or
MM-DD-YYYY
(include
leading zeros)

birthdate hispanicOrLatinoEthnicity race
BlackOrAfricanAmerican Female

L
m 05/02/1993 No
m 03/21/1990 No
t.com 12/23/1993 Yes

Hispanic or Latino

. Race Sex
Ethnicity
Yes or No; See Option Male
if Yes, leave race blank Set Female
NotSelected
N 6] P R S T
sex employmentStatus employmentStartDate employmentEndDate contractDaysOfServicePerYear positionTitle

Male
NotSelected

) ‘
| li
)
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Data Elements: Employment

Employment
Status

9-digit number
(include leading
Zeros)

See Option Set

L M N 6] P Q R S T
birthdate hispanicOrLatinoEthnicity race sex employmentStatus employmentStartDate employmentEndDate contractDaysOfServicePerYear positionTitle
m 05/02/1993 No BlackOrAfricanAmerican Female 01379 ) ‘
m 03/21/1990 No White Male 01380 ) li
t.com 12/23/1993 Yes NotSelected 01385 )

W o~ O A~ WP

MISSISSIPPI

DEPA T OF
EDUCATION




Major Changes to Personnel Data Collection

Employment Status

Element MDE Definition/

Name Definition Additional Information MDE Option Set
Employment | The condition under Contractual - Employed through 01379 - Contractual
Status which a person has external contractual service 01385 - Non-contractual

agreed to serve as an 01380 - Substitute/temporary

Non-contractual - Employed through
employee.

the district (includes teachers with
contracts directly with the district)

Substitute/temporary - Use for long-
term substitutes. Short- term
substitutes do not need to be reported.
Use only the bold text in the

spreadsheet

*
MISSISSIPPI

Data Domain Mapping, p. 8 ThE




Data Elements: Employment

Employment

Status Employment Start Date Employment End Date

The date employment started; Leave blank if still employed;
MM/DD/YYYY or MM/DD/YYYY or
MM-DD-YYYY MM-DD-YYYY
(include leading zeros) (include leading zeros)
L M N 6] P Q R S T

il birthdate hispanicOrLatinoEthnicity race sex employmentStatus employmentStartDate employmentEndDate contractDaysOfServicePerYear positionTitle
2 m 05/02/1993 No BlackOrAfricanAmerican Female 01379 08/04/2015 06/30/2025 ) ‘
3 m 03/21/1990 No White Male 01380 08/03/2018 ) li
4 t.com 12/23/1993 Yes NotSelected 01385 08/04/2017 )
5
6
7
8
9

+*
% MISSISSIPPI
-
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Employment

Employment Start Date Employment End Date

First Employment date with the Keep updated throughout the school year
organization, regardless of the for Employees who have passed away or
Assignment. employment has been terminated.

*
a‘ MISSISSIPPI
-

DEPARTMENT O3
| |EDUCATION



Employment start
and end dates can
Impact Accreditation
and CTE Teacher
Budget.




Data Elements: Employment

Contract Days of " . Years of Total
. Position Title .
Service Per Year Experience

Numeric value District-specific field, does

(Formerly Days not need to be a work

Employed) area code title
P Q R 5 U U \) w

loymentStatus employmentStartDate employmentEndDate contractDaysOfServicePerYear positionTitle yearsOfTotalExperience
79 08/04/2015 09/01/2025 200 First Grade Teacher 1
80 08/03/202¢ 200 Positive Behavior Specialist 10
85 08/04/2017 200 Second Grade Teacher 5

N OO O R WNEe

+*
% MISSISSIPPI
DEPARTMERNT O3
-




Employment

Total Years Experience

Contract Days

Staff PAID on the Teacher Pay Scale
(Teachers, Librarians, Counselors):
Spans across related employment
history (other districts).

*
% MISSISSIPPI
DEPARTMENT O3F
| | EDUCATION



Employment

Total Years Experience

Contract Days

Staff NOT paid on the
Teacher Pay Scale:
Can reflect years in the position with the
current district.

*
% MISSISSIPPI
DEPARTMENT O3F
| | EDUCATION



Employment

Total Years Experience

Contract Days

Greatest number of Contract
Days for all Assignments if
the Contract Days differ by
Assignment.

*
% MISSISSIPPI
DEPARTMENT O3F
| | EDUCATION






File Layout Example Spreadsheet
[

Collects Work Area
Codes/Assignments and FTEs.

Assignments

One record (row) for each employee assignment. Multiple rows per employee are possible.

%*

% MISSISSIPPI
DEFARTMENT O
| | EDUCATION



Data Elements: Assignment

School L LEA Agency LEA Agency
Year District 1D |dentification System |dentifier
School Identification System School Identifier
Staff Member Identification System Staff Member Identifier

+*
w MISSISSIPPI
-

DEPARTMENT O3
| |EDUCATION



Data Elements: Assignment

Coding System Staff Full Time
Organization Type Local Job Category Equivalency
. . . Assignment Start Assignment
Primary Assignment Indicator Date End Date

+*
% MISSISSIPPI
-

DEPARTMENT O
| EDUCATION



Data Elements: Assignment

LEA Agency

School Year District ID Identification System

(use the last year of the number (include
school year; “20267) leading zeros)

A B C D E E G H |
1 'schoolYear districtld localEducationAgencyldentificationSystem localEducationAgencyldentifier  schoolldentificationSystem  schoolldentifier staffMemberldentificationSystem  staffMemberldentifier |
2 20260130 SEA B
3 20260130 SEA ‘
4 20260130 SEA i
5 20260130 SEA ‘
6
7
8
9

+*
% MISSISSIPPI
DEPARTMERNT O3
-

EDUCATION




Data Elements: Assignment

. School Identification »
LEA Agency ldentifier School Identifier
System
4-digit district number "SEA" for all records 4-digit district number and
(include leading zeros) 3-digit school number
separated by a hyphen.
Include leading zeros.
A B C D E F G H .
1 'schoolYear districtld localEducationAgencyldentificationSystem localEducationAgencyldentifier  schoolldentificationSystem  schoolldentifier staffMemberldentificationSystem  staffMemberldentifier |
2 20260130 SEA 0130 SEA 0130-004
3 20260130 SEA 0130 SEA 0130-004
4 20260130 SEA 0130 SEA 0130-004
5 20260130 SEA 0130 SEA 0130-004
6
7
8
9

MISSISSIPPI

DEPARTMENT O
EDUCATION




Data Elements: Assignment

Staff Member Identification System Staff Member |dentifier

"State" for all records Employee SSN
(Only numbers, no dashes)

A B C D E F G H

1 'schoolYear districtld localEducationAgencyldentificationSystem localEducationAgencyldentifier  schoolldentificationSystem  schoolldentifier staffMemberldentificationSystem  staffMemberldentifier |
2 20260130 SEA 0130 SEA 0130-004 State 123456789 |
3 20260130 SEA 0130 SEA 0130-004 State 234567890 |
4 20260130 SEA 0130 SEA 0130-004 State 234567890
5 20260130 SEA 0130 SEA 0130-004 State 345678901 |
6 |
7

8

9

%*




Data Elements: Assignment

Coding System

Organization Type Local Job Category

"SEA" for all records Work area code/Assignment
(https://mdek12.org/accreditation/approved-
work-area-codes-for-elementary-and-
secondary-schools-of-mississippi/)

H | J K L M

1 1 System staffMemberldentifier codingSystemOrganizationType locallobCategstaffFullTimeEquivalency primaryAssignmentindicator  assignmentStartDate

| 2 123456789 SEA ¥700000 !

| 3 234567890 SEA 31016 !

| 4 234567890 SEA 31017

|5

| 6
7
8

345678901 SEA 700000

Staff Full Time
Equivalency

N 0

assignmentEndDate


https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
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https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/

Personnel Data Collection

A B
1 Code [.|Work Area Title [~|Memo/Description
Teachers of a group or class that is par
2 700001 |Pre-kindergarten Teacher the year or years preceding kindergart
Teachers of a group or class that is par
3 700002 [Kindergarten Teacher the year preceding the first grade.
Teachers of general level instruction cl
4 700003 |Elementary Teacher and composed of any span of grades n
Teachers of a general level of instructi
secondary and composed of any span
5 1700004 |Secondary Teacher the elementary grades and ending wit|
Teachers of classes or programs to wh
6 700005 |Ungraded Teacher designation.
7 '000141 [SUPERVISION OF AGRICULTURE PROGRAMS (SOEP)
d Teachers with a 917 add-on endorsem
8 900150 SUPERVISOR OF CREDIT BEARING WORK-BASED LEARNING learning.
A licensed professional responsible for
9 000221 |PARENT CENTER COORDINATOR coordinating parental involvement an¢
d A paraprofessional who assists the Par
10 000222 |[PARENT CENTER AIDE the Parent Center.
d The endorsement of 334 is grandfathe
11 000234 |[SPECIAL POPULATIONS PERSONNEL 314 is grandfathered for 1996-1997 s¢

mdek12.org/msis/msis-resource-library/

Work Area Codes
25-26SY

« Spreadsheet format
for easy filtering
and sorting

* Blue text indicates
updates or changes

e Tab for deactivated
codes




Local Job Category

Work Area Codes/Assignments describe
an employee’s workday duties

7/

Now available for teachers

Y/

Report O FTEs for afterschool Assignments @7




Data Elements: Assignment 60

Coding System Local Job Category Staff Full Time

Organization Type Equivalency
"SEA" for all records Work area code/Assignment
(https://mdek12.org/accreditation/approved-
work-area-codes-for-elementary-and-
secondary-schools-of-mississippi/)
| H [ J K L M N 0 P

il System  staffMemberldentifier codingSystemQOrganizationType locallobCategstaffFullTimeEquivalency primaryAssignmentindicator  assignmentStartDate assignmentEndDate
89 SEA 00000

| 3 234567890 SEA 131016 [ [ i
| 4 234567890 SEA 31017 w [ i

MISSISSIPPI
DEPAKTMENT O

EDUCATION
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https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/
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https://mdek12.org/accreditation/approved-work-area-codes-for-elementary-and-secondary-schools-of-mississippi/

Data Elements: Assignment

Coding System

Organization Type Local Job Category

"SEA" for all records Work area code/Assignment

(https://mdek12.org/accreditation/approved-
work-area-codes-for-elementary-and-
secondary-schools-of-mississippi/)

H | J K L
i 1 System staffMemberldentifier codingSystemOrganizationType locallobCategstaffFullTimeEquivalency primaryAssignmentindicator
123456789 SEA 700000 1.00
234567890 SEA "31016 0.75
234567890 SEA 31017 0.25
345678901 SEA 7700000 1.00

) O N OO O WM

Staff Full Time
Equivalency

FTE amount for
assignment
(between 0 and 1)

N 0 P

assignmentStartDate  assignmentEndDate

MISSISSIPPI

DEPARTMENT O
EDUCATION
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Full Time Equivalencies (FTEs)

Reported in decimals (ex: 50% = .5 FTEs) @7

|
Report FTEs for workday duties only @7

I
Report O FTEs for afterschool duties @7

Employee FTEs should not be more than 1




CTE Teachers with extended
contracts should have a Teacher
Work Area Code + Extended
Contract Work Area Code
(000951)

CTE Teacher Budget



Data Elements: Assignment

Primary Assignment Indicator

Yes or No
Indication that the assignment is
the primary (aligned to job title)

Assignment Start
Date

MM/DD/YYYY
(include leading
Zeros)
Assignment dates
for year unless

Assignment
End Date

MM/DD/YYYY
(include leading
Zeros)
Assignment dates
for year unless

different different
H | J K L N 0
% 1 System staffMemberldentifier codingSystemOrganizationType localobCategstaffFullTimeEquivalency primaryAssignmentindicator assignmentStartDate assignmentEndDate
123456789 SEA 700000 1.00 Yes 09/01/2025
234567890 SEA "131016 0.75 Yes 07/31/2026
234567890 SEA A31017 0.25 No 07/31/2026
3450 /89UL SEA "/UUULU 1.UU Yes U/I31/2026

) 00O N ) U B WN

MISSISSIPPI

DEPARTMENT O
EDUCATION




Assignments

Work Area Code

Assignment Start Date

School Location

Assignment End Date

Update the Assignment End Date
if the employee changes jobs within
the school year.

*
& MISSISSIPPI
DEPARTMENT O3F
| | EDUCATION



Work Area Codes
* + Assignment dates
+ school locations

; + FTEs impact

Accreditation edits
(Non-Public Schools)




Work Area Codes

+ Assignment dates

+ FTEs impact

CTE Teacher Budget
(IHLs)







File Layout Example Spreadsheet
N

Collects teacher schedules and
student counts.

Schedules

One record for every class on a teacher's schedule.




Schedules are
NOT required
for non-instructional staff




Major Changes to Course Section (Teacher Schedules)

MSISe
DOMAIN: COURSE SECTION NON-PUBLIC SCHOOLS

DATA DOMAIN MAPPING

All data elements will be collected via file upload.

Element
Name

Class Period

Course Code
System

Course
Identifier

High Grade

Definition

An indication of the portion of a
typical daily session in which
students receive instructionina
specified subject (e.g., morning,
sixth period, block period, or AB
schedules).

A system that is used to identify
the organization of subject matter
and related learning experiences
provided for the instruction of
students.

The actual code that identifies the
organization of subject matter and
related learning experiences
provided for the instruction of
students.

Highest Grade Level served in the
course section.

MDE Definition/
Additional Information

MDE Course Code for State
course code system.
Local Course Code for LEA
course code system

MDE Option Set

None

State - State course code
LEA - LEA course code

None

IT - Infant/toddler
PK - Prekindergarten
KG - Kindergarten
01 - First grade

02 - Second grade
03 - Third grade

04 - Fourth grade

05 - Fifth grade

mdek12.org/msis/msis-resource-library/

Collected
from Districts

Yes

Yes

Yes

Yes



Data Elements: Schedules

School Staff Member Staff Member Course ldentifier
Year |dentifier |dentification System
Course Code Available Carnegie .
System Unit Credit SlEES il
Course Section Identifier Instructional Minutes Session Type

+*
w MISSISSIPPI
-

DEPARTMENT O3
| |EDUCATION



Data Elements: Schedules

Session Sequence Number District
School Identifier Classroom Position Type
Low Grade High Grade Student Count

+*
w MISSISSIPPI
-

DEPARTMENT O3
| |EDUCATION



Data Elements: Schedules

. Staff Member
School Year Staff Member Identifier L
|dentification System
4-digit year Employee SSN “State”
(use the last year of ,t’he (9 digits, no dashes, for all records
school year; “2026") Ex: 1234567890)

; nnnnnnnn 2-‘ 0-26 Ci--‘lﬂ\ﬂnml-.n—lrln—]..;;.;;6789 ;;;:; nnnnnnnnnnnn iFimratrianCirrtn oy ,:‘ nnnnnnnnnnnnnnn ol . m AvailahlafCarmnamial lni#sCradisr Alacel

3 2026 123456789 State B

4 2026 123456789 State '

5 2026 123456792 State |

6 2026 123456793 State B

7 2026 123456794 State '

+*
% MISSISSIPPI
LAl
-

DEPARTMENT O
| EDUCATION



Data Elements: Schedules

Course ldentifier

Active MDE 6-digit Course Code

See Course Code Report in MSIS
or the MSIS Course Codes
Search Portal

+*
% MISSISSIPPI
LAl
-

DEPARTMENT O
| EDUCATION


https://app.powerbi.com/view?r=eyJrIjoiNTdhYzRiYzUtZGYzNS00NzY5LTg4MTAtOTJiMjllNDc0MGYyIiwidCI6IjdlMzViMzQ0LTcxMDYtNDk4Yi05OTgwLTA1MTBhMTMyYjc3NyIsImMiOjF9
https://app.powerbi.com/view?r=eyJrIjoiNTdhYzRiYzUtZGYzNS00NzY5LTg4MTAtOTJiMjllNDc0MGYyIiwidCI6IjdlMzViMzQ0LTcxMDYtNDk4Yi05OTgwLTA1MTBhMTMyYjc3NyIsImMiOjF9

School Year Course Code Course Title Subject Area

Course Type Endorsement Group Carnegie Units Course Status

Course Codes Search Portal

Course Code Course Title Course Description Subject Area Course Type License Re... Endorsement List Carr
-

100104 ENGLISH LANGUAGE ARTS - BROADCAST JOURNALISM The Broadcast Journalism course provides students with quality academic instruction in English Language and General course Yes 0440, 0123, 0119, 1,0.!
television, radio, and video production by providing training in operating equipment, Literature 0196, 0149
reporting and scriptwriting, as well as planning, directing, and producing video projects.

This course is designed to help students produce a broadcast news show that includes
anchor segments, field reports and feature segments. Students should select all content,
write all scripts, and film and edit all video. Show(s) should be published to the web and
available to the public. Foundations of Journalism is a prerequisite for this class.
CTE - EMERGENCY MEDICAL SERVICES Presents an overview of the knowledge needed to function as a first responder in the out- Health Care Sciences Career and technical education general course Yes
ofhospital environment. This course provides the student with skills and knowledge to
assess injuries and illnesses and provide emergency medical care. Students will learn how
to respond to calls for medical assistance, administer treatment, and prepare patients for
safe transport to medical facilities. Instruction in this course is provided through a
comprehensive approach to include knowledge of anatomy, physiology, and
pathophysiological processes. It also focuses on competency-based instruction in critical
care assessment and critical care management skills. These skills are required for the care
of complex critical care neonatal, pediatric, and adult patients.
CTE - MULTIMEDIA CORE The multimedia core pathway offers a robust introduction to the multimedia production ~ Communication and Career and technical education general course Yes 0987, 0958
realm, equipping students with key principles of design, digital citizenship, and 21st- Audio/Visual Technology
century skills crucial for industry success. Students engage in practical learning through
photo and video editing, camera operations, and targeted content creation, culminating in

ML N ar o Eab N W a0 _0af . LI\ s

Endorsement Codes Search Portal

Endorsement Code Endorsement Title Endorsement Grade Span

0931 931-STEM(K-12) PK-12
0106 ACCOUNTING (7-12) 07-12
0302 AGRICULTURE (7-12) 07-12
0155 Algebra | 07-12
0620 AP ITALIAN LANGUAGE AND CULTURE 07-12
0621 AP JAPANESE LANGUAGE AND CULTURE 07-12
0102 ART (K-12) PK-12
0104 BIBLE (7-12) 07-12
0181 BIOLOGY (7-12) 05-12
0105 BUSINESS EDUCATION (7-12) 07-12
0405 BUSINESS MANAGEMENT 09-12
0934 Business Marketing and Finance 07-12
0411 BUSINESS TECHNOLOGY 09-12
0939 CAREER PATHWAY ADVANCED MANUFACTURING 07-12
0943 CAREER PATHWAY: UNMANNED AIRCRAFT SYSTEMS MISSING-MISSING
0990 CAREER PATHWAY: AGRICULTURAL AND NATURAL RESOURCES 07-12
0993 CAREER PATHWAY: AGRICULTURE POWER AND MACHINERY 09-12

MSIS Course Codes Search Po



https://app.powerbi.com/view?r=eyJrIjoiNTdhYzRiYzUtZGYzNS00NzY5LTg4MTAtOTJiMjllNDc0MGYyIiwidCI6IjdlMzViMzQ0LTcxMDYtNDk4Yi05OTgwLTA1MTBhMTMyYjc3NyIsImMiOjF9

Course Codes

+ Teacher License
Impact

Accreditation edits
(Non-Public Schools)

Py




Course Codes

+ Teacher License
Impact

CTE Teacher Budget
(IHLs)




Data Elements: Schedules

Course ldentifier

Active MDE 6-digit Course Code

See Course Code Report in MSIS
or the MSIS Course Codes
Search Portal

A B C D E F

1 SchoolYear StaffMemberldentifier StaffMemberldentificationSystem Courseldentifier CourseCodeSystem availableCarnegieUnitCredit classl
2 2026 123456789 State H79901

3 2026 123456789 State 539901

4 2026 123456789 State "09904

5 2026 123456792 State 759901

6 2026 123456793 State %51001

7 2026 123456794 State 529901

8

9

MISSISSIPPI

DEPARTMENT O
EDUCATION



https://app.powerbi.com/view?r=eyJrIjoiNTdhYzRiYzUtZGYzNS00NzY5LTg4MTAtOTJiMjllNDc0MGYyIiwidCI6IjdlMzViMzQ0LTcxMDYtNDk4Yi05OTgwLTA1MTBhMTMyYjc3NyIsImMiOjF9
https://app.powerbi.com/view?r=eyJrIjoiNTdhYzRiYzUtZGYzNS00NzY5LTg4MTAtOTJiMjllNDc0MGYyIiwidCI6IjdlMzViMzQ0LTcxMDYtNDk4Yi05OTgwLTA1MTBhMTMyYjc3NyIsImMiOjF9

Data Elements: Schedules

Course Code Available Carnegie

System Unit Credit Class Period

“State” Value of 0-2 Numeric value
for all records

See Course Code Report
in MSIS

A B (= D E F G

1 SchoolYear StaffMemberldentifier StaffMemberldentificationSystem Courseldentifier CourseCodeSystem availableCarnegieUnitCredit classPeriod  courseSec
2 2026 123456789 State B79901 State 0 1

3 2026 123456789 State '239901 State 0 2

4 2026 123456789 State 09904 State 0 3

5 2026 123456792 State %59901 State 0 1

6 2026 123456793 State %51001 State 0 2

7/ 2026 123456794 State 329901 State 0 6

8

a

%*




Data Elements: Schedules

Course Section |dentifier Instructional Minutes Session Type

Locally defined, unique course Numeric value FullSchoolYear
section number. Quarter
Semester
G H I J K L M N
1  classPeriod courseSectionldentifier instructionalMinutes SessionType  SessionSequenceNumber Districtld Schoolldentifier classroomPositionTyp!
7) 1 555528 60 FullSchoolYear I [ I
3 2 555529 60 Quarter ' | '
4 3 555528-A 60 Semester ' [ '
5 1 555530 60 FullSchoolYear I | I
6 2 1 60 FullSchoolYear I | §
7 6 2 60 FullSchoolYear I | I
8
Q

%*

4‘ < ORFARCTMENT




Data Elements: Schedules

Session Sequence Number District School |Identifier

All Year, Semester 1, or Quarter 1 = 1 4-digit district 4-digit district

Semester 2 or Quarter 2 = 2 number (include number and
Quarter 3 =3 leading zeros) 3-digit school
Quarter 4 =4 number separated

by a hyphen (include
leading zeros)

G H | J K L M N
1 classPeriod courseSectionldentifier instructionalMinutes SessionType  SessionSequenceNumber Districtld Schoolldentifier classroomPositionTypi
2 1 555528 60 FullSchoolYear 1130  0130-004 I
3 2 555529 60 Quarter 1130  0130-004 '
4 3 555528-A 60 Semester 2’0130  0130-004 '
5 1 555530 60 FullschoolYear 10130  0130-004 I
6 2 1 60 FullschoolYear 10130  0130-004 I
5 6 2 60 FullschoolYear 10130  0130-004 I
8
Q

%*

% MISSISSIPPI
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Data Elements: Schedules

Classroom Position Type

“05973”
Instructor of record for all records
(include leading zero)

G H | ! K L M N
1 classPeriod courseSectionldentifier instructionalMinutes SessionType  SessionSequenceNumber Districtld Schooclldentifier classroomPositionTyp!
2 1 555528 60 FullSchoolYear 10130  0130-004 05973
3 2 555529 60 Quarter 1130  0130-004 05973
4 3 555528-A 60 Semester 2’0130  0130-004 05973
5 1 555530 60 FullSchoolYear 10130  0130-004 05973
6 2 1 60 FullSchoolYear 1130  0130-004 05973
7 6 2 60 FullSchoolYear 10130  0130-004 05973
8
Q




Data Elements: Schedules

Low Grade High Grade Student Count
Lowest grade level served Highest grade level served Numeric value
IT, PK, KG, 01, 02, 03, 04, 05, IT, PK, KG, 01, 02, 03, 04, 05,
06, 07, 08, 09, 10, 11,12, 13, 06, 07, 08, 09, 10, 11,12, 13,
or AE (include leading zeros) or AE (include leading zeros)
N (0] P Q R

+*
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STEP

E Format spreadsheets and
enter required data

MSISe




MSIS Resources

Contents

MSIS Login

Resource Library

File Layout Templates

Reporting Calendar
Security Documents
Help Desk

Training

Accreditation Standards

Vendor Resources

mdek12.org/MSIS

Home

MISSISSIPPI
DEPARTMENT OF
| |EDUCATION

MSIS OVERVIEW

The Mississippi Student Information System (MSIS) was created to comply with the Performance Based
Accreditation Model established by the Education Reform Act of 1982. This creation was strengthened by
further legislation in 1994. This legislation placed an emphasis on the accurate reporting of student
attendance and personnel at the school level - it required that there be no more summary data sent to
the State Department of Education. MSIS was created to capture the data necessary to comply with state
legislation and federal reporting requirements.

MSIS provides for the electronic collection and storage of comprehensive, detailed data about teachers,
administrators, students (PreK to 12), and school board members. MSIS also allows for the electronic
transfer of student records from one school district to another, thus offering a unique student tracking
system. The purpose of this project is to provide an efficient means in which to:

e Mississippi Department of Education (MDE) performance-based accreditation model
* Support educd ding programs

* Provide timely and accurate repo abeducation data (schedules, attendance, grades,
transportation, discipline, Vocational, and Spe: slcation) to meet state and federal
requirements

* Allow for student tracking across the state to determine student mobility trend Qgassist in the
reduction of the drop-out rate within the state.

Legacy System

Beginning July 8, 2024, the legacy MSIS system will only be accessible for the following 23-24 school

News Reports & Data Menu Directory

Mississippi Student Information
System

601-359-3487

Search

Contents

MSIS Login
Resource Library

File Layout Templates
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4 N
(B X

\o/ \_o_/

Google Sheets Microsoft Excel
Video Tutorial Video Tutorial

*



https://app.screencast.com/aCIUkqRQ97fPx
https://app.screencast.com/aCIUkqRQ97fPx
https://app.screencast.com/TF4b4THbK4WEW
https://app.screencast.com/TF4b4THbK4WEW

NonPublicStaff. Employment

89

* Open
NonPublicStaff. Employment.csv
in Excel (or Google Sheets).

* [f prompted, do not convert data.

* Do not change the content of the
neader rows. (Column widths can
be adjusted.




Format Spreadsheets (NonPublicStaff. Employment) 90

Excel (Format > Format Cells)
« Select Column B

* Format > Format Cells

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

ﬁ
e “ = - =T
‘ Ij v & Cut Aptos Narrow (Bod... v 12 v A" A = = = D v 22 Wrap Text v General v H_—__ﬂﬁ v % v / v :é#::clll v :]#[X' H:‘:I v
; E@ S e O A 0 .00 Cond I F Cell | Del F
aste B I U i = = = = 5= M & Cent (o) <0 . onditional Format e nsert elete ormat
@ Format =V B M= The - - - - Srge e $ Y /0 ) 00 =0 Formatting as Table Styles
u

+*
% MISSISSIPPI
LAl
-

DEPARTMENT O
| EDUCATION




Format Spreadsheets (NonPublicStaff. Employment)

Excel (Format > Format Cells)

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

o 2(0 Cut

[~ [[3 copy v

Paste

%
<

Aptos Narrow (Bod... v 12 v ATA E) Wrap Text v General

&
<
>
<
11
1
(il
[
[

&5
< Format Merge & Center v

Al : fx

>
w
(@]
o
m
m
@
x
—
=

I

© o N O OR WNPR

NRNNRE R R BB B 2 BB
NP OO owNOOORWNRO

23

$v% 9

&
0

0
.00

v

0
=%

.00
0

E- B &8 3= [=E

Conditional Format
Formatting as Table

Cell
Styles

Insert

Z AutoSum v é\v 5

e | [ Fill v
Doletg Cell Size L}&
171 Row Height...
. = AutoFit Row Height E

"1 column Width...
AutoFit Column Width
Default Width...
Visibility

Hide & Unhide >
Organize Sheets
Rename Sheet

Move or Copy Sheet...
Tab Color >

Protection
EZ Protect Sheet...
v [ Lock Cell

[ B Format Cells... ]




Format Spreadsheets (NonPublicStaff. Employment)

Format Cells

Excel (Format > Format Cells)

Number = Alignment = Font Border Fill  Protection
Category: Sample
) S | t t General
0130
elect Tex nonere
Currency

Accounting Text format cells are treated as text even when a number is in
[ ) S e I e Ct O K Date the cell. The cell is displayed exactly as entered.
Time
Percentage
Fraction

* Repeat for Columns J and P C— )

Custom

Cancel

+*
% MISSISSIPPI
-
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Excel (Format > Format Cells)
» Select Column L

* Format > Format Cells

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

ﬁ
e “ = - =T
‘ Ij v & Cut Aptos Narrow (Bod... v 12 v A" A = = = D v 22 Wrap Text v General v H_—__ﬂﬁ v % v / v :é#::clll v :]#[X' H:‘:I v
; E@ S e O A 0 .00 Cond I F Cell | Del F
aste B I U i = = = = 5= M & Cent (o) <0 . onditional Format e nsert elete ormat
@ Format =V B M= The - - - - Srge e $ Y /0 ) 00 =0 Formatting as Table Styles
u
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% MISSISSIPPI
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Excel (Format > Format Cells)

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

o 2(0 Cut

[~ [[3 copy v

Paste

%
<

Aptos Narrow (Bod... v 12 v ATA E) Wrap Text v General

&
<
>
<
11
1
(il
[
[

&5
< Format Merge & Center v

Al : fx

>
w
(@]
o
m
m
@
x
—
=

I

© o N O OR WNPR

NRNNRE R R BB B 2 BB
NP OO owNOOORWNRO

23

$v% 9

&
0

0
.00

v

0
=%

.00
0

E- B &8 3= [=E

Conditional Format
Formatting as Table

Cell
Styles

Insert

Z AutoSum v é\v 5

e | [ Fill v
Doletg Cell Size L}&
171 Row Height...
. = AutoFit Row Height E

"1 column Width...
AutoFit Column Width
Default Width...
Visibility

Hide & Unhide >
Organize Sheets
Rename Sheet

Move or Copy Sheet...
Tab Color >

Protection
EZ Protect Sheet...
v [ Lock Cell

[ B Format Cells... ]
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Format Cells

Excel (Format > Format Cells)

Number = Alignment Font Border Fill  Protection
Category: Sample
¢ SeleCt CUStom ﬁﬁ':g:'r 06/30/2025
Currency
(1 1) Accounting Type: ]
* Under Type, enter “mm/dd/yyyy s |
Percentage "Mm:ss
Fraction mdfyy Bimm
« Select OK

@

Custom Hmim:ss
» Repeat for Columns Q and R [ [T w52

_(* #A#H0_);_(* (###0);_(* "-");_(@)

_($* #,##0.00_);_($* (#,##0.00);_($* "-"22_);_(@_)
_(* #,##0.00_);_(* (#,##0.00);_(* "-"2?_);_(@_)
mm/dd/yyyy

Delete

Type the number format code, using one of the existing codes as a starting point.

Cancel

MISSISSIPPI
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Google Sheets (Format > Number)

» Select Column B x B o
Format Data Tools Extensions Help
* Format ¢ @ Theme rlej+le 7 = 2
» Select Number — {7 Automate
ext g Plain text
« Select Plain Text R | e 0012
% Rotation , Percent 10.12%
* Repeat for Columns J and P " N s
1T Font size >

+*
% MISSISSIPPI
FARTMERNT O
-
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Format Data Tools Extensions Help

Google Sheets (Format > Number) . emn SRR

123 Number >

v/ Automatic
e Select Column L 5 7o = panion
= Alignment >
Il Wrapping , Number 1,000.12
e Format n
Or a %+ Rotation , Percent 10.12%
Scientific 1.01E+03
Tl Font size >
 Select Number  aeemng 000012
Financial (1,000.12)
. @ Convert to table 38+0ption+T Currency $1,000.12
» Select Custom dat d tim o
e eC US O a e an I e & Conditional formatting Currency rounded $1,000
@ Alternating colors
Date 9/26/2008
YT Clear formatting &\ Time 3:59:00 PM

Date time 9/26/2008 15:59:00

Duration 24:01:00

0000 1235

m currency
Custom date and time ]

MISSISSIPPI
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Format Spreadsheets (NonPublicStaff. Employment)
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Google Sheets (Format > Number) Custom date and time formats
« Select 08-05-1930

» Select OK
» Repeat for Columns Q and R

1930-08-05

[ 08-05-1930 ]

8/5/30

08-05-30

8/5

08-05

5-Aug

5-Aua-1930

Month (08) - Day (05) - Year(1930) ¢

()
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NonPublicStaff.Assignments
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* Open
NonPublicStaff.Assignments.csv
iIn Excel (or Google Sheets).

* [f prompted, do not convert data.

* Do not change the content of the
neader rows. (Column widths can
be adjusted.
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Excel (Format > Format Cells)
« Select Column B

* Format > Format Cells

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

ﬁ
e “ = - =T
‘ Ij v & Cut Aptos Narrow (Bod... v 12 v A" A = = = D v 22 Wrap Text v General v H_—__ﬂﬁ v % v / v :é#::clll v :]#[X' H:‘:I v
; E@ S e O A 0 .00 Cond I F Cell | Del F
aste B I U i = = = = 5= M & Cent (o) <0 . onditional Format e nsert elete ormat
@ Format =V B M= The - - - - Srge e $ Y /0 ) 00 =0 Formatting as Table Styles
u

+*
% MISSISSIPPI
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Format Spreadsheets (NonPublicStaff. Employment)

Excel (Format > Format Cells)

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

o 2(0 Cut

[~ [[3 copy v

Paste

%
<

Aptos Narrow (Bod... v 12 v ATA E) Wrap Text v General

&
<
>
<
11
1
(il
[
[

&5
< Format Merge & Center v

Al : fx

>
w
(@]
o
m
m
@
x
—
=

I

© o N O OR WNPR

NRNNRE R R BB B 2 BB
NP OO owNOOORWNRO
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$v% 9

&
0

0
.00

v

0
=%

.00
0

E- B &8 3= [=E

Conditional Format
Formatting as Table

Cell
Styles

Insert

Z AutoSum v é\v 5

e | [ Fill v
Doletg Cell Size L}&
171 Row Height...
. = AutoFit Row Height E

"1 column Width...
AutoFit Column Width
Default Width...
Visibility

Hide & Unhide >
Organize Sheets
Rename Sheet

Move or Copy Sheet...
Tab Color >

Protection
EZ Protect Sheet...
v [ Lock Cell

[ B Format Cells... ]




Format Spreadsheets (NonPublicStaff. Assignments)

Format Cells

Excel (Format > Format Cells)

Number = Alignment = Font Border Fill  Protection
Category: Sample
) S | t t General
0130
elect Tex nonere
Currency

Accounting Text format cells are treated as text even when a number is in
[ ) S e I e Ct O K Date the cell. The cell is displayed exactly as entered.
Time
Percentage
Fraction

* Repeat for Columns D, F, J —)

inl

Custom

Cancel
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Excel (Format > Format Cells)
e Select Column M
* Format > Format Cells

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

ﬁ
e “ = - =T
‘ Ij v & Cut Aptos Narrow (Bod... v 12 v A" A = = = D v 22 Wrap Text v General v H_—__ﬂﬁ v % v / v :é#::clll v :]#[X' H:‘:I v
; E@ S e O A 0 .00 Cond I F Cell | Del F
aste B I U i = = = = 5= M & Cent (o) <0 . onditional Format e nsert elete ormat
@ Format =V B M= The - - - - Srge e $ Y /0 ) 00 =0 Formatting as Table Styles
u

+*
% MISSISSIPPI
LAl
-
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Format Spreadsheets (NonPublicStaff. Employment)

Excel (Format > Format Cells)

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

o 2(0 Cut

[~ [[3 copy v

Paste

%
<

Aptos Narrow (Bod... v 12 v ATA E) Wrap Text v General

&
<
>
<
11
1
(il
[
[

&5
< Format Merge & Center v

Al : fx

>
w
(@]
o
m
m
@
x
—
=

I

© o N O OR WNPR

NRNNRE R R BB B 2 BB
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$v% 9

&
0

0
.00

v

0
=%

.00
0

E- B &8 3= [=E

Conditional Format
Formatting as Table

Cell
Styles

Insert

Z AutoSum v é\v 5

e | [ Fill v
Doletg Cell Size L}&
171 Row Height...
. = AutoFit Row Height E

"1 column Width...
AutoFit Column Width
Default Width...
Visibility

Hide & Unhide >
Organize Sheets
Rename Sheet

Move or Copy Sheet...
Tab Color >

Protection
EZ Protect Sheet...
v [ Lock Cell

[ B Format Cells... ]
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Format Cells

Excel (Format > Format Cells)

Number = Alignment Font Border Fill  Protection
Category: Sample
¢ SeleCt CUStom ﬁﬁ':g:'r 06/30/2025
Currency
(1 1) Accounting Type: ]
* Under Type, enter “mm/dd/yyyy s |
Percentage "Mm:ss
Fraction mdfyy Bimm
« Select OK

@

Custom Hmim:ss
e Re pe at fo r CO lumn N l I (8* #4#0_);_(8* (#,##0);_($* "-");_(@_)

_(* #A#H0_);_(* (###0);_(* "-");_(@)

_($* #,##0.00_);_($* (#,##0.00);_($* "-"22_);_(@_)
_(* #,##0.00_);_(* (#,##0.00);_(* "-"2?_);_(@_)
mm/dd/yyyy

Delete

Type the number format code, using one of the existing codes as a starting point.

Cancel

MISSISSIPPI
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Google Sheets (Format > Number)

» Select Column B x B o
Format Data Tools Extensions Help
* Format ¢ @ Theme rlej+le 7 = 2
» Select Number — {7 Automate
ext g Plain text
» Select Plain Text R | e 00011
% Rotation , Percent 10.12%
° Repeat for COIumnS D’ F’ J ’ Scientific 1.01E+03
1T Font size >

+*
% MISSISSIPPI
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-
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Format Spreadsheets (NonPublicStaff. Assignments) 107

Format Data Tools Extensions Help

Google Sheets (Format > Number) . emn SRR

123 Number >

v/ Automatic
« Select Column M 5 7o = panion
= Alignment >
Il Wrapping , Number 1,000.12
e Format n
Or a %+ Rotation , Percent 10.12%
Scientific 1.01E+03
Tl Font size >
 Select Number  aeemng 000012
Financial (1,000.12)
. @ Convert to table 38+0ption+T Currency $1,000.12
» Select Custom dat d tim o
e eC US O a e an I e & Conditional formatting Currency rounded $1,000
@ Alternating colors
Date 9/26/2008
YT Clear formatting &\ Time 3:59:00 PM

Date time 9/26/2008 15:59:00

Duration 24:01:00

0000 1235

m currency
Custom date and time ]

MISSISSIPPI
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Google Sheets (Format > Number) Custom date and time formats
« Select 08-05-1930

« Select OK
* Repeat for Column N

1930-08-05

[ 08-05-1930 ]

8/5/30

08-05-30

8/5

08-05

5-Aug

5-Aua-1930

Month (08) - Day (05) - Year(1930) ¢

()
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NonPublicStaff.Schedules
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* Open
NonPublicStaff.Schedules.csv
in Excel (or Google Sheets).

* [f prompted, do not convert data.

* Do not change the content of the
neader rows. (Column widths can
be adjusted.
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Excel (Format > Format Cells)
» Select Column D

* Format > Format Cells

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

ﬁ
e “ = - =T
‘ Ij v & Cut Aptos Narrow (Bod... v 12 v A" A = = = D v 22 Wrap Text v General v H_—__ﬂﬁ v % v / v :é#::clll v :]#[X' H:‘:I v
; E@ S e O A 0 .00 Cond I F Cell | Del F
aste B I U i = = = = 5= M & Cent (o) <0 . onditional Format e nsert elete ormat
@ Format =V B M= The - - - - Srge e $ Y /0 ) 00 =0 Formatting as Table Styles
u
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Excel (Format > Format Cells)

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat

o 2(0 Cut

[~ [[3 copy v

Paste

%
<

Aptos Narrow (Bod... v 12 v ATA E) Wrap Text v General

&
<
>
<
11
1
(il
[
[

&5
< Format Merge & Center v

Al : fx

>
w
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o
m
m
@
x
—
=

I
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$v% 9

&
0

0
.00

v

0
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.00
0

E- B &8 3= [=E

Conditional Format
Formatting as Table

Cell
Styles

Insert

Z AutoSum v é\v 5

e | [ Fill v
Doletg Cell Size L}&
171 Row Height...
. = AutoFit Row Height E

"1 column Width...
AutoFit Column Width
Default Width...
Visibility

Hide & Unhide >
Organize Sheets
Rename Sheet

Move or Copy Sheet...
Tab Color >

Protection
EZ Protect Sheet...
v [ Lock Cell

[ B Format Cells... ]




Format Spreadsheets (NonPublicStaff.Schedules)

Excel (Format > Cells)
o Select Text
 Select OK

* Repeat for Columns F, H, L,
M, P, and Q

Format Cells

Number = Alignment = Font Border Fill  Protection
Category: Sample
G |
enera 0130
Number
Currency
Accounting Text format cells are treated as text even when a number is in
Date the cell. The cell is displayed exactly as entered.
Time
Percentage
Fraction
N DN —
'
inl
Custom

Cancel
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Google Sheets (Format > Number)

» Select Column D x B o
Format Data Tools Extensions Help
* Format ¢ @ Theme rlej+le 7 = 2
» Select Number — {7 Automate
ext g Plain text
« Select Plain Text R | e 0012
% Rotation , Percent 10.12%
° Repeat for COIumnS F’ H’ L’ ’ Scientific 1.01E+03

M, P, and Q TT Font size >
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STEP

E Upload files (3)

MSISe




Personnel File Upload

116

o © @ Fé [FI\ I? o (0 e # non-pul

Home Insert Draw Page Layout Formulas Data Review  View Automate

=, & Cut Calibri (Body) v v AN === v ab, Wrap Text v (
U ey
Paste % Format B I U~ P v O A v = = = €= 3= Merge & Center v
B19 - fx
A B C
1 StaffMemberldentifier StaffMemberldentificationSystem Courseldentifier Coul
2 123-45-6789 State
3 123-45-6790 State
4 123-45-6791 State
5 123-45-6792 State
6 123-45-6793 State
7 1123-45-6794 State
8
9

[EY
o
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MSISe

MISSISSIPPI STUDENT INFORMATION SYSTEM

Welcome

msis.mdek12.org

MISSISSIPPI
DEPAKTMENT O
EDUCATION




PERMISSION

Personnel




Upload a New File

Please follow this file naming convention:

0123 _OptionalText_ MsisldRequest.csv

@ Home LEA Number Optional Text Data Type Name File Format
,Q, Administration v . . L . .
File Name & Size Limits: Optional Text: Supported File Formats:
@ D SUbrise + 50 MB maximum size per file + May add date, school, or other helpful information « CSV
ataiSubmisSIon » 50 characters maximum filename length + Alphanumeric characters or underscores only

Upload a File Supported Data Type Names:

» CourseSection.Removal

Submission Status » FedProg.EnglishLearner
» FedProg.Homeless
Data Quality Dashboard + FedProg.Immigrant

* InactiveEnrollment

() Reports v « NonPublicStaff Assignments
* NonPublicStaff. Employment
» NonPublicStaff.Schedules

3 Students v = Specta.cvaiuaton

* SpecEd.IEPData

* SpecEd.PartCtoB

« SpecEd.StudentRoster

« Staff Assignments

V Provide Feedback « Staff.Credentials
« Staff Employment
« Staff.Removal
 SummerActivity

Save file as listed

[ Data Input v

File Upload

g Melissa Banks Vv ( No file chosen ]

mdek12.org/msis/msis-resource-library/




Upload a New File

Please follow this file naming convention:

A 0123 _OptionalText_ MsisldRequest.csv

r91 Administration v LEA Number Optional Text Data Type Name File Format

@ Data Submission

] File size: File Quantity: Supported File Formats:
Upload a File + 50MB maximum size per file - 10 files maximum upload + CSV

+ XML (Finance.FETS only)
Submission Status
Supported Data Type Names:

Data Quality Dashboard o ACT@ndWorkKeysUpda‘tes NonPubI?cStaff.Assignments + Staff Employment
+ EnglishLearner NonPublicStaff.Employment « 'Staff.Credentials
- Finance.FETS NonPublicStaff.Schedules . StudéntSealofBiliteracy
[ Reports v * FosterCare B e L + SummerActivity
-+ GoodCauseExemptions + SpecialEducation.EarlylLearningOutcomes + SummerSchool
+ GraduationOptions + SpecialEducation.Evaluation
Q Ctudante V4 s Uamalace s CrnnanialCdinatinn IEDNAtA

Save file as
#### OptionalText_NonPublicStaff. Employment.csv

File Upload

[ Choose Files No file chosen J

g Melissa Banks Vv
Upload File(s)




Upload a New File

Please follow this file naming convention:

A 0123 _OptionalText_ MsisldRequest.csv

r91 Administration v LEA Number Optional Text Data Type Name File Format

@ Data Submission

] File size: File Quantity: Supported File Formats:
Upload a File + 50MB maximum size per file - 10 files maximum upload + CSV

+ XML (Finance.FETS only)
Submission Status
Supported Data Type Names:

Data Quality Dashboard o ACT@ndWorkKeysUpda‘tes NonPubI?cStaff.Assignments + Staff Employment
+ EnglishLearner NonPublicStaff.Employment « 'Staff.Credentials
- Finance.FETS NonPublicStaff.Schedules . StudéntSealofBiliteracy
[ Reports v * FosterCare B e L + SummerActivity
-+ GoodCauseExemptions + SpecialEducation.EarlylLearningOutcomes + SummerSchool
+ GraduationOptions + SpecialEducation.Evaluation
Q Ctudante V4 s Uamalace s CrnnanialCdinatinn IEDNAtA

Save file as
###H OptionalText_NonPublicStaff.Assignments.csv

File Upload

[ Choose Files No file chosen J

g Melissa Banks Vv
Upload File(s)




Upload a New File

Please follow this file naming convention:

A 0123 _OptionalText_ MsisldRequest.csv

r91 Administration v LEA Number Optional Text Data Type Name File Format

@ Data Submission

] File size: File Quantity: Supported File Formats:
Upload a File + 50MB maximum size per file - 10 files maximum upload + CSV

+ XML (Finance.FETS only)
Submission Status
Supported Data Type Names:

Data Quality Dashboard o ACT@ndWorkKeysUpda‘tes NonPubI?cStaff.Assignments + Staff Employment
+ EnglishLearner NonPublicStaff.Employment « 'Staff.Credentials
- Finance.FETS NonPublicStaff.Schedules . StudéntSealofBiliteracy
[ Reports v * FosterCare B e L + SummerActivity
-+ GoodCauseExemptions + SpecialEducation.EarlylLearningOutcomes + SummerSchool
+ GraduationOptions + SpecialEducation.Evaluation
Q Ctudante V4 s Uamalace s CrnnanialCdinatinn IEDNAtA

Save file as
#HH## OptionalText_NonPublicStaff.Schedules.csv

File Upload

[ Choose Files No file chosen J

g Melissa Banks Vv
Upload File(s)




File Upload process
runs a first set of
Initial data checks.

Correct file name?
Correct file format?
File too large?




Viced _VNMNULIVIIUITCAL . 1M1Io1I0IVTICYyuTotL.Lov
L

LEA Number Optional Text Data Type Name File Format
M S I I\ File Name & Size Limits: Optional Text: Supported File Formats:
MISSISSIPPI STUDENT INFORMATION SYSTEM e 50 MB maximum size per file « May add date, school, or other helpful information + CSV
+ 50 characters maximum filename length + Alphanumeric characters or underscores only

Supported Data Type Names:

+ CourseSection.Removal
* FedProg.EnglishLearner
* FedProg.Homeless
* FedProg.Immigrant
@ Home « InactiveEnroliment
* MsisldRequest
« NonPublicStaff.Assignments
'Q1 Administration v « NonPublicStaff. Employment
+ NonPublicStaff.Schedules
* SpecEd.Evaluation
@ Data Submission * SpecEd.IEPData
* Speckd.PartCtoB
* SpecEd.StudentRoster
. « Staff. Assignments
« Staff.Credentials
« Staff. Employment
« Staff.Removal
* SummerActivity

Submission Status

Data Quality
Dashboard
D 9920_NonPublicStaff.Employment.csv ! Failed
El Reports v \
Invalid file type.
@ Students v

[ Data Input v Try Again




Vied _VNMNUUVIIMITTA L 1710101V ICYuTotL.Lov
L

LEA Number Optional Text Data Type Name File Format
M S I \._____./\ File Name & Size Limits: Optional Text: Supported File Formats:
MISSISSIPPI STUDENT INFORMATION SYSTEM . . . .
+ 50 MB maximum size per file * May add date, school, or other helpful information « CSV
» 50 characters maximum filename length * Alphanumeric characters or underscores only

Supported Data Type Names:

* CourseSection.Removal
¢ FedProg.EnglishLearner
* FedProg.Homeless
@ Home . FedProg,Immigrant
« InactiveEnroliment
+ MsisldRequest
- . « NonPublicStaff.Assignments
l’g1 Administration v . NonPuincStaff.Emplgoyment
+ NonPublicStaff.Schedules
e SpecEd.Evaluation
@ Data Submission « SpecEd.IEPData
* SpecEd.PartCtoB

+ SpecEd.StudentRoster
« Staff Assignments

« Staff.Credentials

* Staff. Employment

Submission Status o Staff.Removal
e SummerActivity

Data Quality

Dashboard
@ Reports v D 9920_NonPublicStaff. Employment.csv +/ Completed
@ Students v

Ei Data Input . (Upload More Files
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REVIEW Submission Status
page; make edits and
reupload files as needed

MSISe




2"d check: Once the
file is uploaded, MSIS
will review the data In
the file to ensure it
can be ingested.

Are the data formatted correctly?




Vied _VNMNUUVIIMITTA L 1710101V ICYuTotL.Lov
L

LEA Number Optional Text Data Type Name File Format
M S I \._____./\ File Name & Size Limits: Optional Text: Supported File Formats:
MISSISSIPPI STUDENT INFORMATION SYSTEM . . . .
+ 50 MB maximum size per file * May add date, school, or other helpful information « CSV
» 50 characters maximum filename length * Alphanumeric characters or underscores only

Supported Data Type Names:

* CourseSection.Removal
¢ FedProg.EnglishLearner
* FedProg.Homeless
@ Home . FedProg,Immigrant
« InactiveEnroliment
+ MsisldRequest
- . « NonPublicStaff.Assignments
l’g1 Administration v . NonPuincStaff.Emplgoyment
+ NonPublicStaff.Schedules
e SpecEd.Evaluation
@ Data Submission « SpecEd.IEPData
* SpecEd.PartCtoB

+ SpecEd.StudentRoster
« Staff Assignments

« Staff.Credentials

* Staff. Employment

Submission Status o Staff.Removal
e SummerActivity

Data Quality

Dashboard
@ Reports v D 9920_NonPublicStaff. Employment.csv +/ Completed
@ Students v

Ei Data Input o View Files Upload More Files




Submission Status

Select start and end dates (within the previous 365 days), then select

Apply Filter.

Status Uploaded By

Enter uploaded by na... 05/01/2025 07/28/2025 Apply Filter Reset Filter <+ Upload a File
Name Date & Time (CT) Uploaded By Status Actions
9920ResidentLEASchool.csv 07/15/2025, 08:58:24 AM Banks, Melissa W
9920 MsisldRequest.csv 06/10/2025, 09:16:43 AM Banks, Melissa W
9920 xtrasp_Staff.Employment.csv 06/06/2025, 05:00:06 AM Banks, Melissa 0]
9920 xtrarow_ Staff.Employment.csv 06/06/2025, 04:50:41 AM Banks, Melissa @]

9920 good3 InactiveEnrollment.csv

9920 05062025 InactiveEnrollment.csv

05/20/2025, 11:36:53 AM

05/07/2025, 08:28:59 AM

Admin, Barbara MSIS District

Admin, Barbara MSIS District

Pending

Pending

9920 05062025 InactiveEnroliment.csv

9920 xtrasp Staff.Employment.csv

9920MsisldRequest.csv

05/06/2025, 02:23:20 PM

06/10/2025, 09:17:40 AM

05/26/2025, 09:51:02 AM

Admin, Barbara MSIS District

Banks, Melissa

Banks, Melissa

Pending

Success

Success

MISSISSIPPI




MSISe Submission Status

MISSISSIPPI STUDENT INFORMATION SYSTEM - )
Select start and end dates (within the previous 365 days), then select

Apply Filter.
Status Uploaded By PRy
Enter uploaded by na.. 04/26/2025 - 05/26/2025 ( Apply Filter ) ‘ Reset Filter ) ("‘ Upload a Fi'e)
@ Home
Name Date & Time (CT) Uploaded By Status Actions
r91 Administration v
9920 rowspaces KindergartenEntry.csv 05/26/2025, 06:23:51 PM Banks, Melissa [f_?]
@ Data Submission
9920 namespace KindergartenEntry.csv 05/26/2025, 06:23:31 PM Banks, Melissa Failed
Upload a File - @
9920 PSspaces KindergartenEntry.csv 05/26/2025, 06:22:50 PM Banks, Melissa @
Data Quality Dashboard
9920 NonPublicStaff.Employment.csv 05/26/2025, 06:22:25 PM Banks, Melissa ®
Accreditation
9920 filter KindergartenEntry.csv 05/26/2025, 06:21:28 PM Banks, Melissa (]

@ Reports v




Date Uploaded:
06/05/2025

File Status:

Uploaded By:

Number of Rows:

Melissa Banks 9

1 File validation failed. There are errors in your data that need your attention.

Row ID First Name Last Name Error

Jane

John

Robert

Jane

John

Robert

Doe

Doe

Smith

Doe

Doe

Smith

The employmentStatus is blank or
invalid.

The employmentStatus is blank or
invalid.

The employmentStatus is blank or
invalid.

The employmentStatus is blank or
invalid.

The employmentStatus is blank or
invalid.

The employmentStatus is blank or
invalid.

Resolution

The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
Personnel” for definition.

The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
Personnel” for definition.

The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "C
Personnel” for definition.

The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
Personnel” for definition.

The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
Personnel” for definition.

The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
Personnel” for definition.




Date Uploaded: Uploaded By: Number of Rows:
06/05/2025 Melissa Banks 9

File Status:

1 File validation failed. There are errors in your data that need your attention.

Row ID First Name Last Name Error Resolution
Jane Doe The employmentStatus is blank or The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
invalid. Personnel” for definition.
John Doe The employmentStatus is blank or The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
tion.

tus is a required field and should only be 01379 or 01385, or 01380. See "L

+1 to the Row ID to find the tion.
corresponding row in your spreadsheet.
A tus is a required field and should only be 01379 or 01385, or 01380. See "C
The system counts the header row as’0” ftion.

but on the spreadsheet the header row is 1.
tus is a required field and should only be 01379 or 01385, or 01380. See "C
tion.

Robert Smith The employmentStatus is blank or The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L
invalid. Personnel” for definition.




Date Uploaded: Uploaded By: Number of Rows:

06/05/2025 Melissa Banks 9
File Status:
)( '9 v O 9920_empstatus_Staff.Employment ~ Q Search (Cmd + Ctrl + U)
! File validation fa"aut Formulas Data Review View Automate C] Comments
L2 v A A === Custom B [ER conditional Formatting v & Insert v S>> A? . /() . :E[tl_:
) = = = v % Format as Table v X Delete v o L L L1
-0 .00 i itivi i
RowID FirstName Las} & . A . <= o $v% 9 BB B casies - | e SNE ERE il | Ghds | b
Jane Dos b, or 01380. See "C
4 5 6 7 8 9 10 11 12 13 14 15 16
firstName  middleName lastOrSurnar generationCcotherStaffMe otherStaffMe email birthdate  hispanicOrLzrace sex employment e iployment |
~ Pane R Doe Professional(000123 janedoe@dis 05/02/1993 No BlackOrAfric Female 1385 ( 3/04/2015 |
John DOEJOhn David Doe‘z Profess!onalt 24567810hndoe@dls 03/21/1990 No White Male 1385 ( 3/03/2018 5, or 01380. See "L
Robert K Smith Professionalt 345678 robertsmith@ 12/23/1993 Yes Male 1385 ( 3/04/2017
Jane R Doe Professional(000123 janedoe@dis 05/02/1993 No BlackOrAfric Female 1385 ( 3/04/2015
—{John David Doe Professional( 245678 johndoe@dis 03/21/1990 No White Male 1385 ( 3/03/2018 |—
Robert S |Robert K Smith Professional( 345678 robertsmith@ 12/23/1993 Yes Male 1385 ( 3/04/2017 | 01380. S "
ober MY ane R Doe Professional®00123  janedoe@dis 05/02/1993 No BlackOrAfric Female 1385 ( 3/04/2015 P2 ©F - oee
John David Doe Professional( 245678 johndoe@dis 03/21/1990 No White Male 1385 ( 3/03/2018
__|Robert K Smith Professional( 345678 robertsmith@ 12/23/1993 Yes Male 1385 ( 3/04/2017 |
Jane Do b, or 01380. See "C
John Dos b, or 01380. See "L
\_ /
TTTVUTTU,. T CTIOUTITTCT TOUT UG TITITOTOTT,.
Robert Smith The employmentStatus is blank or The employmentStatus is a required field and should only be 01379 or 01385, or 01380. See "L

invalid. Personnel” for definition.




Formatting Spreadsheets — Video Tutorials 134

4 N
(B X

\o/ \_o_/

Google Sheets Microsoft Excel
Video Tutorial Video Tutorial

*



https://app.screencast.com/aCIUkqRQ97fPx
https://app.screencast.com/aCIUkqRQ97fPx
https://app.screencast.com/TF4b4THbK4WEW
https://app.screencast.com/TF4b4THbK4WEW

-

9920_empstatus_Staff.Employment ~

Q, Search (Cmd + Ctrl + U)

Automate (J comments
neral v fil] conditional Formatting v &4 Insert v 3z A? v p . :Eﬂ]_;
7 Format as Table v X Delete v Sz -
0 .00 i ansitivity i
o % 9 (IJO g0 ﬁ Cell Styles v @ o 0 . SF[i)lr::afl El:lgcsj( Sensitivity Add-ins Arl\DZI%taze
7 8 9 10 11 12 13 14 15 16
rationCc otherStaffMe otherStaffMe email birthdate  hispanicOrL:race sex employment employment emj
Professional?000123 janedoe@dis 05/02/1993 No BlackOrAfric Female 01385 08/04/2015
Professionalt 245678 johndoe@dis 03/21/1990 No White Male 01385 08/03/2018
Professional( 345678 robertsmith@ 12/23/1993 Yes Male 01385 08/04/2017
Professional(000123 janedoe@dis 05/02/1993 No BlackOrAfric Female 01385 08/04/2015
Professionalt 245678 johndoe@dis 03/21/1990 No White Male 01385 08/03/2018
Professional( 345678 robertsmith@ 12/23/1993 Yes Male 01385 08/04/2017
Professional(000123 janedoe@dis 05/02/1993 No BlackOrAfric Female 01385 08/04/2015
Professionalt 245678 johndoe@dis 03/21/1990 No White Male 01385 08/03/2018
Professional( 345678 robertsmith€ 12/23/1993 Yes Male 01385 08/04/20
N Format column to ensure
leading O’s or proper date
:::::::...........III......:................................l......................l......
o000 000
0000 0000000000000 0000000000000000000000000000000000000000000000000000000000000000000000000




Submission Status

Select start and end dates (within the previous 365 days), then select

Apply Filter.

Status Uploaded By

Enter uploaded by na... 05/01/2025 07/28/2025 Apply Filter Reset Filter <+ Upload a File
Name Date & Time (CT) Uploaded By Status Actions
9920ResidentLEASchool.csv 07/15/2025, 08:58:24 AM Banks, Melissa W
9920 MsisldRequest.csv 06/10/2025, 09:16:43 AM Banks, Melissa W
9920 xtrasp_Staff.Employment.csv 06/06/2025, 05:00:06 AM Banks, Melissa 0]
9920 xtrarow Staff.Employment.csv 06/06/2025, 04:50:41 AM Banks, Melissa [f_?]

9920 good3 InactiveEnrollment.csv

9920 05062025 InactiveEnrollment.csv

05/20/2025, 11:36:53 AM

05/07/2025, 08:28:59 AM

Admin, Barbara MSIS District

Admin, Barbara MSIS District

Pending

Pending

9920 05062025 InactiveEnroliment.csv

9920 NonPublicStaff.Employment.csv

9920MsisldRequest.csv

05/06/2025, 02:23:20 PM

06/10/2025, 09:17:40 AM

05/26/2025, 09:51:02 AM

Admin, Barbara MSIS District

Banks, Melissa

Banks, Melissa

Pending

Success

Success




Date Uploaded: Uplaaded By: Humiber of Records
1/26/2024 Barbara A Young 3

File Stotus:  Pending

Pending —

teees. % %t Your file is pending validation. Please check again later.

.............................................
0000000000000000000000000000000000000000000
........................................

DO NOT upload more than one file that
contains the same information while
the first file is in Pending status.




Date Uploaded: Uploaded Buy: Number of Rows:
05/14/2025 Melissa Banks 1

File Status : Success

Success —

...... . v File validation successful

............................................
ooooooooooooooooooooooooooooooooooooooooooo
........................................

Once the file transitions to Success
status, users can upload another
file (on the same day) that contains
the same information.




= q )
O ® Autosave (D (R P B staff_file_upload_layout_example (3) @ No Label ~ Q
Home Insert Draw Page Layout Formulas Data Review View  Automate
Cit] . ~ v o (3
i & Calibri (Body) un VA | == . ab v General =k EL:Z" = ~ M msert v | 2. v %7 ‘
EB . TX Delete v v
Paste BRI > v AT = = = —= 3= ~ v @ <0 .00 Conditional Format Cell - Sort &
¥ i . = U N = $ /6 ? M = Formatting as Table Styles EEE] Format v &V Filter
A A A 3
R1C22 v fx - salaryForTeachingAssignmentOnlyIndicator
1 2 3 4 5 6 7 8 9 10
1 Ldistrictld staffMemberldentificationSystem staffMemberldentifier  firstName middleName lastOrSurname generationCodeOrSuffix otherStaffMemberldentificationSystem otherStaffMemberldentifier email
2 0130 State 123456789 Jane R Doe ProfessionalCertificate 000123 janedoe@district.d
3 ‘130 State 234567890 John David Doe ProfessionalCertificate 545678 johndoe@district.q
4 "130 State 345678901 Robert K Smith ProfessionalCertificate B4s678 robertsmith@distr|
9
6
7
8
9

Make necessary corrections in
the csv file and resave.
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123456789 Jane R Doe
234567890 John
345678901 Robert

2 130 State
3 Mi30 State
4 "130 State

David

ProfessionalCertificate
ProfessionalCertificate

( = A )
@ AutoSave (D () & B: staff_file_upload_layout_example (3) @ No Label ~ Q
Home Insert Draw Page Layout Formulas Data Review  View Automate

™ e - v —
|:| v A Calibri (Body) v 1 v A A = = B '%S}' v gE—’ v General v Hﬂj . W e HT—F"/ - @ Insert v Z v %? ]
@ v a T Delete v v
Paste B 7 U o @ v A = = = = 5= ~ v © <0 .00 Conditional Format Cell - Sort &
¢ 19} — = == = = & $ % 9 00 20 Formatting as Table Styles [ef] Format v & v Filter
A . . .
R1C22 v fx - salaryForTeachingAssignmentOnlyIndicator
1 2 3 4 5 6 7 8 10
1 Ldistrictld staffMemberldentificationSystem staffMemberldentifier  firstName middleName lastOrSurname generationCodeOrSuffix otherStaffMemberldentificationSystem 0 email
ProfessionalCertificate r edoe@district.d

doe@district.




Personnel
Listing

Personnel
Salary Listing

Certified
Personnel

%*

% MISSISSIPPI
DEPARTMENT O3
| | EDUCATION
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Struggling to get files
to successfully upload?

mdeapps@mdek12.org
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Want to schedule a time
to come to MDE for
1:1 support?

msis2@mdek12.org







Next Week!
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REVIEW Data Quality Dashboard;
make edits and reupload files
as needed

REVIEW Reports; make edits and
reupload files as needed
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@ CERTIFY data







MSIS Team
msis2@mdek12.org

mdek12.org

*
* MISSISSIPPI
DEPARTMENT OF
| |EDUCATION
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