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To create a world-class 

educational system that gives 

students the knowledge and 

skills to be successful in 

college and the workforce, 

and to flourish as parents 

and citizens

VISION

To provide leadership 

through the development of 

policy and accountability 

systems so that all students 

are prepared to compete in 

the global community

MISSION

Mississippi Department of Education 2



ALL Students Proficient 

and Showing Growth in All 

Assessed Areas

EVERY Student Graduates 

from High School and is Ready 

for College and Career

EVERY Child Has Access 

to a High-Quality Early 

Childhood Program

EVERY School Has Effective 

Teachers and Leaders

EVERY Community Effectively 

Uses a World-Class Data System to 

Improve Student Outcomes

EVERY School and District is 

Rated “C” or Higher
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3State Board of Education  S T RATE GIC  P L A N  GOA LS



4Session Norms

Respond to prompts in the chat

Share reactions

Ask questions

Be an active participant
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EXAMINE data used for Assessment Rosters

Session Goals

EXPLORE Assessment History Report

EXPLORE Graduation data

REVIEW schema errors
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Assessment 

Rosters
ASSESSMENT DATA
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Assessment Rosters 
Based on various data in MSIS, MDE 

populates rosters of students who 

should take state-administered 

assessments and sends the rosters to 

the assessment vendors.

Kindergarten Readiness

Mississippi Academic Assessment Program (MAAP)

Mississippi Academic Assessment Program - Alternate (MAAP-A)

English Language Proficiency Test (ELPT)

ACT
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Assessment Roster 

Reports are coming 

in the 25- 26 SY. 
These rosters will be populated using data from 

MSIS. Until these reports are available, users can 

pull data from MSIS to help identify which 

students will populate the roster reports.
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MAAP
Students enrolled in 

courses with EOY MAAP 

Assessments
[Course Code Report, Teacher Schedule 

Report, Student Schedule Report]

Early Fall & Early Spring
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Displays state-approved courses and required 

license/endorsements. Report also displays available 

Carnegie Units, grade spans, CTE Level, CIP Code, 

Core Subject, and EOC Assessment data. 

MDE data load• Accreditation

• Assessment Rosters

• CTE (MSFF)

• Academic Record 

(Carnegie Units)

• Graduation Requirements

Course Code Report

Data SourceData Impact



20Assign permissions

PERMISSION

All active
users
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msis.mdek12.org
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Federal Programs



23



24
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Displays teachers’ schedules for state-reported courses. 

Report includes Classroom Position Type, Term, Period, 

Course Section Identifier, Minutes, Grades, and number 

of students enrolled in each course.

SIS (API nightly)• Accreditation

• Accountability 

(Advanced Courses)

• CTE (Teacher 

Budget/MSFF)

• Assessment Roster

Teacher Schedules

Data SourceData Impact



26Assign permissions

PERMISSION

Student
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msis.mdek12.org

Board Members
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12345

12355

12485

20043

30078

30056

Melissa Banks

Barbara Young

Faulkner School 

District - 9920
Archie Manning 

Elementary School -

9920-008



30

12345

12355

12485

20043

30078

30056

Melissa Banks

Barbara Young

Faulkner School 

District - 9920
Archie Manning 

Elementary School -

9920-008

Use the MAAP course codes to filter the report to display 

Teachers who have an MAAP course on their schedule 
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Displays students’ schedules for state-reported courses. Report 

includes Teacher Name, Term, Period, Minutes, Grades, and 

Carnegie Units. (Final grades and Carnegie minutes will not 

populate until the end of the course.)

SIS (API nightly)• Accreditation

• Accountability 

(Advanced Courses)

• Assessment Rosters

• CTE (Teacher 

Budget/MSFF)

Student Schedules

Data SourceData Impact



32Assign permissions

PERMISSION

Student



33

msis.mdek12.org

Board Members



34
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Use the MAAP course codes to filter the report to display 

students who have an MAAP course on their schedule 



37



38

MAAP-A
Students with an SCD who are 

enrolled in courses with EOY 

MAAP-A Assessments
[Special Education Roster, Course 

Code Report, Teacher Schedule Report, 

Student Schedule Report]

December
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Displays special education students and includes 

their disability, severe cognitive disability (SCD) 

indicator, least restrictive environment, exit date, and 

other demographic data.

Special Education 

vendor (API nightly)

File upload

• Special Education

• Assessment Rosters

• MSFF

• Accountability

• Discipline

• Federal Reporting

Special Education Roster Report

Data SourceData Impact



40Assign permissions

PERMISSION

Special
Education
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msis.mdek12.org



42

Federal Programs
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Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

Howlin Wolf Middle School – 9920-013

9920-013

9920-015

9920-013

9920-013

9920-013

9920-013

9920-013

9920-013

9920-015

9920-015

9920-015

9920-015

9920-013

9920-015

9920-013

9920-013

9920-013

9920-013

9920-013

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

000000000

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

OHI

SLD

SLD

AUT

SLI

SLI

AUT

AUT

DD

OHI

SLI

SLI

SLD

DD

AUT

OHI

SLI

SLD

SLD

12

11

11

11

11

12

14

11

12

13

13

14

11

13

12

12

11

11

11

07

06

07

06

06

06

08

06

06

08

08

08

06

08

07

07

07

06

06
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RC80 - Inside regular class 80% or more of the day

RC39 - Inside regular class less than 40% of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC39 - Inside regular class less than 40% of the day

RC39 - Inside regular class less than 40% of the day

RC79TO40 - Inside regular class 40% through 79% of the day

RC79TO40 - Inside regular class 40% through 79% of the day

RC39 - Inside regular class less than 40% of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC80 - Inside regular class 80% or more of the day

RC79TO40 - Inside regular class 40% through 79% of the day

RC80 - Inside regular class 80% or more of the day

No

Yes

No

Yes

No

No

No

No

No

No

No

No

No

No

No

No

No

No

Yes

Female

Male

Male

Male

Female

Female

Male

Female

Male

Male

Male

Female

Male

Female

Female

Male

Male

Male

Female

BlackOrAfricanAmerican

BlackOrAfricanAmerican

White

White

BlackOrAfricanAmerican

White

BlackOrAfricanAmerican

BlackOrAfricanAmerican

BlackOrAfricanAmerican

White

White

White

BlackOrAfricanAmerican

DemographicRaceTwoOrMoreRaces

White

White

White

BlackOrAfricanAmerican

BlackOrAfricanAmerican

OHI

SLD

SLD

AUT

SLI

SLI

AUT

AUT

DD

OHI

SLI

SLI

SLD

DD

AUT

OHI

SLI

SLD

SLD

No

Yes

No

No

No

No

Yes

No

Yes

No

No

No

No

No

No

Yes

No

No

No

07

06

07

06

06

06

08

06

06

08

08

08

06

08

07

07

07

06

06 Speech or Language Impairment

Speech or Language Impairment

Speech or Language Impairment
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Displays state-approved courses and required 

license/endorsements. Report also displays available 

Carnegie Units, grade spans, CTE Level, CIP Code, 

Core Subject, and EOC Assessment data. 

MDE data load• Accreditation

• Assessment Rosters

• CTE (MSFF)

• Academic Record 

(Carnegie Units)

• Graduation Requirements

Course Code Report

Data SourceData Impact
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Displays teachers’ schedules for state-reported courses. 

Report includes Classroom Position Type, Term, Period, 

Course Section Identifier, Minutes, Grades, and number 

of students enrolled in each course.

SIS (API nightly)• Accreditation

• Accountability 

(Advanced Courses)

• CTE (Teacher 

Budget/MSFF)

• Assessment Rosters

Teacher Schedules

Data SourceData Impact
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12345

12355

12485

20043

30078

30056

Melissa Banks

Barbara Young

Faulkner School 

District - 9920
Archie Manning 

Elementary School -

9920-008

Use the MAAP-A course codes to filter the report to display 

Teachers who have an MAAP-A course on their schedule 
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Displays students’ schedules for state-reported courses. Report 

includes Teacher Name, Term, Period, Minutes, Grades, and 

Carnegie Units. (Final grades and Carnegie minutes will not 

populate until the end of the course.)

SIS (API nightly)• Accreditation

• Accountability 

(Advanced Courses)

• Assessment Rosters

• CTE (Teacher 

Budget/MSFF)

Student Schedules

Data SourceData Impact
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Use the MAAP-A course codes to filter the report to display 

students who have an MAAP-A course on their schedule 
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ELPT
Students with the EL 

Indicator of “Yes” and 

Served Status 

[English Learner Roster]

December
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Displays students marked with the English Learner 

Indicator. Districts provide additional information 

(language, type of instruction, service status, years of 

service) via file upload.

SIS (API nightly)

File Upload (monthly 

as needed)

• MSFF

• Federal Programs

• Accountability

• Assessment Rosters 

(ELPT)

• Good Cause 

Exemption

English Learner Roster Report

Data SourceData Impact



54Assign permissions

PERMISSION

Federal
Programs
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msis.mdek12.org



56

Federal Programs



57
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Be aware of the Month filter that may be set. 

Report defaults to Month 1.
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ACT
Students enrolled in 

11th grade

[Enrollment & 

Transfers Report]

November
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Displays enrollment and entry data for each student 

in the district, including entry/exit dates, entry/exit 

types, and grade level.

SIS (API nightly)• Student Ownership

• Attendance

• MSFF

• Cohort data (grade level, 

exit type)

• Scheduling (grade level)

• Assessment Rosters 

(grade level)

• Appropriate LRE 

(grade level)

• Summer Activity

• FAY

Enrollment & Transfers Report

Data SourceData Impact
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Filter to display students enrolled in 11th grade.
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Assessment
Reports

ASSESSMENT & STUDENT DATA
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Displays students’ history of state-administered 

assessments for any enrolled student.

SIS (API nightly -

enrollments)

MDE data load

• Graduation requirements

Assessment History Report

Data SourceData Impact

Coming Soon!



65Assign permissions

PERMISSION

Assessment



66

msis.mdek12.org
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Federal Programs

Coming Soon!
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Medgar Evers High School – 9920-004Faulkner City School District - 9920 000000000

Howlin Wolf Middle School– 9920-013

Jerry Rice Elementary School– 9920-014

000000000

Twelfth grade

Eleventh grade

First name Last name 2023-2024 Performance Level0000

00

00

00

00

00

First name Last name 2024-2025

Performance Level0000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

N/A

N/A

N/A

N/A

N/A

000000000Tenth grade First name Last name 2021-2022

Fifth grade 000000000 First name Last name 2022-2023

First grade 000000000 First name Last name

Kindergarten 000000000 First name Last name

Kindergarten 000000000 First name Last name

PreKindergarten000000000 First name Last name

000 N/A

000 N/A

000 N/A

000 N/A

000 N/A

000 N/A

000 N/A

2022-2023

2023-2024

2024-2025

2024-2025

Faulkner City School District - 9920

Coming Soon!
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Coming Soon!

Medgar Evers High School – 9920-004Faulkner City School District - 9920 000000000

Howlin Wolf Middle School– 9920-013

Jerry Rice Elementary School– 9920-014

000000000

Twelfth grade

Eleventh grade

First name Last name 2023-2024 Performance Level0000

00

00

00

00

00

First name Last name 2024-2025

Performance Level0000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

Performance Level000

N/A

N/A

N/A

N/A

N/A

000000000Tenth grade First name Last name 2021-2022

Fifth grade 000000000 First name Last name 2022-2023

First grade 000000000 First name Last name

Kindergarten 000000000 First name Last name

Kindergarten 000000000 First name Last name

PreKindergarten000000000 First name Last name

000 N/A

000 N/A

000 N/A

000 N/A

000 N/A

000 N/A

000 N/A

2022-2023

2023-2024

2024-2025

2024-2025

Faulkner City School District - 9920
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Coming Soon!

CTRL or CMD + Click to select multiple students

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Choose from the list of students 

or use the Search field.

Search Options:

• Name: Enter any part of the 

name

• MSIS ID: Enter any part of the ID

• DOB: Format as MM/DD/YYYY 

or MM/DD

• Wildcard: Use * for partial names 

(e.g., “Sm*” for “Smith”)

Enter only one search option – do 

not enter all search criteria at one 

time. (Example: Enter “Banks” or 

“000000000” but not “Banks 

000000000”)
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Coming Soon!

Clear filter to reset report.

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000

Last, First; MSIS ID:000000000; DOB: 00/00/0000
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According to the Literacy-Based Promotion Act, 

students can qualify for promotion to fourth grade 

under certain Good Cause Exemptions. 

Districts must indicate in MSIS when 

students are promoted based on 

Good Cause Exemption and retain 

documentation of all promoted 

students who meet these 

exemptions.
See K-3 Assessments – Good Cause Exemption

https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
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• Good Cause 

Exemption 

Report

Data Entry Download
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Displays students who have been promoted to fourth grade. 

Districts should download the report and add information 

regarding students promoted due to Good Cause 

Exemption (GCE). 

Good Cause Exemption Report

SIS (API nightly)

Manual Input (promotions as needed)

File upload (as needed)

Data SourceData Impact
• Promotion Status

• Accountability

• Assessment
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The Good Cause Exemption Report 

populates students who have been 

promoted to 4th grade (have an end-of-

year Promoted status).

For students who will qualify for good cause exemption 

(GCE) or have passed the first retest, districts can 

promote the student before Month 9 is certified. The 

Promoted status will populate the students on the Good 

Cause Exemption Report. 
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The Good Cause Exemption Report 

populates students who have been 

promoted to 4th grade (have an end-of-

year Promoted status).

If local policy dictates that students are marked as 

retained for Month 9 regardless of the retest or GCE 

qualification, that is also acceptable. During the summer, 

districts will need to ensure students’ promotion statuses 

are updated to “Promoted” in the Update Grades and 

Promotion screen in MSIS.
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The Good Cause Exemption Report 

populates students who have been 

promoted to 4th grade (have an end-of-

year Promoted status).

If it is uncertain if students passed the retest OR the district is 

unsure if they qualify for a GCE, the district should retain the 

students. If the district later determines that students passed 

the retest or otherwise qualify for GCE, the students’ 

promotion statuses can be updated to “Promoted” in the 

Update Grades and Promotion screen in MSIS. Once the 

students are set to Promoted, they will populate the Good 

Cause Exemption Report.



78Data Entry Download

SIS



79Assign permissions

PERMISSION

Student
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msis.mdek12.org



81

Federal Programs

Good Cause Exemption
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Data Entry Downloads > Good Cause Exemption

A

B

C
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Data Entry Downloads > Good Cause Exemption

Prepopulates from the SIS
Students must have a Promoted Status to populate!
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Provide via File Upload
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1
STEP

Review Good Cause 

Exemption Report.
Students who have been promoted to fourth 

grade will populate the report. Provide GCE 

for qualifying students.  
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Download the Good 

Cause Exemption Report. 
Check that any desired filters are selected, 

then export the report to provide additional 

information.

2
STEP
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Data Entry Downloads > Good Cause Exemption
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File will save as an Excel spreadsheet
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District staff complete remaining 

fields and upload entire file to 

MSIS

Rows are prepopulated with information from the SIS Package for 

students promoted to fourth grade.

DO NOT EDIT THESE CELLS! 

If the data is incorrect, it should be changed in the SIS and 

wait until the report is refreshed in MSIS the next day.
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Enter additional 

information on the 

spreadsheet.
Review the following slides for guidelines 

on completing the spreadsheet.

3
STEP
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LEA Id School Id

MSIS Id

4-digit number

Ensure leading 0’s are 

present.

0000-000

Ensure leading 0’s are present. 

Must have Student permission 

to the school.

9-digit number

Ensure leading 0’s are 

present.

Only ensure 

leading 0’s are 

present!

If the data is 

incorrect, it 
should be 

updated in the 

SIS. After the 

report has 

updated, you can 
redownload and 

add remaining 

information.
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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A – (EL Students) EL students with less than 2 years of instruction in an English Language 

program.

B – (SCD or approved medical emergency) Students indicated SCD. This should be applied the 

year the student takes Grade 3 MAAP-A. (Peer age/peer grade= 8 by September 1st of current 

school year). Student receiving a significant medical emergency.

C - (IEP/504 Students) IEP/504 students who have either: Been retained once previously OR 

Received two years of Reading Intervention or Dyslexia therapy, conducted outside of school 

hours according to MS code 37-173-21

D - (Any re-testers) Students who have passed an alternate assessment (Retest 1 or Retest 2).

E - (General Education) Students who have failed twice prior to the current school year AND who 
have received two years of Intensive Reading Intervention (years do not have to be consecutive).

Good Cause Exemption Use capital letter only! (Ex: A)
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Delete any rows from the file 

that contain students who 

do not require a Good Cause 

Exemption.
This will NOT delete students from the report. However, the file upload 

process will fail if any of the rows are missing a Good Cause Exemption. 

Be sure to delete ALL information in the row as well as the row itself from 

the spreadsheet. (No blank rows or columns should remain on the file 

uploaded to MSIS.)

4
STEP
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Delete the last row that 

contains “Applied filter” 

information. 

This row is manually added to any file 

export. Remove the row before uploading 

the spreadsheet to MSIS.

5
STEP
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Upload the spreadsheet as 

a CSV file.

Files should be saved as

####GoodCauseExemptions.csv or

####_OptionalText_GoodCauseExemptions.csv

a6
STEP
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mdek12.org/msis/msis-resource-library/

Save file as listed

• GoodCauseExemptions



98

9920GoodCauseExemptions.csv

• GoodCauseExemptions
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9920GoodCauseExemptions.csv

• GoodCauseExemptions
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Once you have a green success bar 

on the file upload page, review the 

submission status page to see the 

status of the upload.

If file is in failed status, click on the file name to 

see errors.

a7
STEP
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9920GoodCauseExemptions.csv
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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Make necessary corrections in 

the csv file and resave.
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9920GoodCauseExemptions.csv



105

File 

Upload
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Pending

DO NOT upload more than one file that 

contains the same information while 

the first file is in Pending status.
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Success

Once the file transitions to Success 

status, users can upload another 

file (on the same day) that contains 

the same information.

Melissa Banks
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After the report refreshes 

overnight, review it for 

accuracy.

Repeat download/upload process as 

needed to add or update data. Review the 

refreshed reports the next day.

a8
STEP
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Data Entry Downloads > Good Cause Exemption

A

B

C

Repeat as necessary to provide all 

information or update prior uploads
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Good Cause

ExemptionAUG

• Good Cause Exemption Data 

Entry Download Report

• Upload GCE as needed

31
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Reports in MSIS can qualify as 

appropriate documentation for 

some GCE.

See K-3 Assessments – Good Cause Exemption

Special Education Roster (SCD Indicator)

English Learner Roster (EL Indicator)

Promotions & Retentions Report 

(Retentions)

https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
https://mdek12.org/studentassessment/mkas2/
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Warning for 25-26SY

Warning Student was promoted to grade 4 

and is missing a passing score on 

LBPA exams or a level 3 on 

MAAP ELA, or a Good Cause 

exemption.
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Graduation

Related Data
STUDENT & ACADEMIC 

RECORD DATA
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• Graduates & 

Dropouts

Academic Record 

Reports

• Graduation Options

Academic Record 

Reports

Data Entry Download

• Update Grades & Promotions

Student Data 

Manual Input



116

Displays students enrolled in 12th grade along with 

their Promotion and Graduation statuses, as well as 

students who have dropped out. Reports provide the 

total number of Graduates and total Dropouts.

Graduates & Dropouts Report

SIS (API June/July and 

January)

Manual Input (promotions)

• Accountability

• Graduation Rate

Data SourceData Impact



117Assign permissions

PERMISSION

Student
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Faulkner City School District

233 34

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name FemaleWhite

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name MaleBlack or Afr ican American

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name MaleBlack or Afr ican American

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name MaleBlack or Afr ican American

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name FemaleWhite

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name FemaleWhite

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name MaleBlack or Afr ican American

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name MaleWhite

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name MaleWhite

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name MaleBlack or Afr ican American

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name FemaleBlack or Afr ican American

Faulkner C ity School D istrict -9920 Medgar Evers H igh – 9920-004 000000000 Last Name, First Name FemaleBlack or Afr ican American
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Graduates & Dropouts 

Report will be certified 

with Month 9 data.
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Districts should review 

any 12th graders to check 

the accuracy of Graduation 

codes and Diploma 

Endorsements.
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Displays graduating students for the school year. For 

students that do not have a passing score on any end of 

course assessments, districts can download the report and 

provide one of the other approved graduation options. 

SIS (API nightly – 

enrollment data)

File upload (as needed)

Graduation Requirements

Graduation Options Report

Data SourceData Impact

Coming Soon



122Assign permissions

PERMISSION

Student



123Data Entry Download

SIS



124

msis.mdek12.org
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Federal Programs

Coming Soon!

Graduation Options
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Coming Soon!
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Prepopulates from the SIS

Coming Soon!
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Provide via File Upload

Coming Soon
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1
STEP

Review Graduation 

Options Report.
Provide approved graduation option for 

students who did not earn a passing score on 

end of course assessments.

Coming Soon
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Download the Graduation 

Options Report. 
Check that any desired filters are selected, 

then export the report to provide additional 

information.

2
STEP

Coming Soon
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Coming Soon
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File will save as an Excel spreadsheet

Coming Soon
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District staff complete 

remaining fields and 

upload entire file to MSIS

Rows are prepopulated with information from the SIS package.

DO NOT EDIT THESE CELLS! 

If the data is incorrect, it should be changed in the SIS and 

wait until the report is refreshed in MSIS the next day.

Coming Soon



134

Enter additional 

information on the 

spreadsheet.
Review the following slides for guidelines 

on completing the spreadsheet.

3
STEP

Coming Soon
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LEA Id School Id

MSIS Id

4-digit number

Ensure leading 0’s are 

present.

0000-000

Ensure leading 0’s are present. 

Must have Student permission 

to the school.

9-digit number

Ensure leading 0’s are 

present.

Only ensure 

leading 0’s are 

present!

If the data is 

incorrect, it 
should be 

updated in the 

SIS. After the 

report has 

updated, you can 
redownload and 

add remaining 

information.

Grade Level

IT, PK, KG, 01, 02, 03, 04, 05, 06, 

07, 08, 09, 10, 11, 12, 13, or AE

Ensure leading 0’s are present.

Coming Soon
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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Pass Test

ACT

Dual Credit

CTE ASVAB

CTE WorkKeys

Concordance Table

Composite SATP Score

Transfer Out of State

Transfer ACC Non Public

Covid-19 Waiver

Bridge to Career** (25-26 grads)

Graduation Options Enter as exactly listed

See Mississippi Public School Accountability Standards, 2024

Coming Soon

https://mdek12.org/accreditation/accreditation-accountability-standards/
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Delete any rows from the file 

that contain students who 

do not require a Graduation 

Option entry.
This will NOT delete students from the report. However, the file upload 

process will fail if any of the rows are missing a Graduation Option. 

Be sure to delete ALL information in the row as well as the row itself from 

the spreadsheet. (No blank rows or columns should remain on the file 

uploaded to MSIS.)

4
STEP

Coming Soon
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Delete the last row that 

contains “Applied filter” 

information. 

This row is manually added to any file 

export. Remove the row before uploading 

the spreadsheet to MSIS.

5
STEP

Coming Soon
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Upload the spreadsheet as 

a CSV file.

Files should be saved as

####GraduationOptions.csv or

####_OptionalText_GraduationOptions.csv

a6
STEP

Coming Soon



141Assign permissions

PERMISSION

Student
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mdek12.org/msis/msis-resource-library/

Save file as listed

• GraduationOptions
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9920_GradutionOptions.csv

• GraduationOptions

Coming Soon
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9920_GradutionOptions.csv

• GraduationOptions

Coming Soon
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Once you have a green success bar 

on the file upload page, review the 

submission status page to see the 

status of the upload.

If file is in failed status, click on the file name to 

see errors.

a7
STEP

Coming Soon
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9920_GraduationOptions.csv

Coming Soon
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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Make necessary corrections in 

the csv file and resave.

Coming Soon
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9920_GraduationOptions.csv

Coming Soon
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File 

Upload

Coming Soon
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Pending

DO NOT upload more than one file that 

contains the same information while 

the first file is in Pending status.
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Success

Once the file transitions to Success 

status, users can upload another 

file (on the same day) that contains 

the same information.

Melissa Banks
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After the report refreshes 

overnight, review it for 

accuracy.

Repeat download/upload process as 

needed to add or update data. Review the 

refreshed reports the next day.

a8
STEP

Coming Soon
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Repeat as necessary to provide all 

information or update prior uploads

Coming Soon
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Graduation

OptionsSEPT

• Graduation Options Data 

Entry Download Report*

• Upload graduation options as 

needed

30
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Search for a student to update the promotion status, 
graduation type, or letter grade for a course. Districts 

can edit data for the prior school year.

SIS (API nightly)

Manual input (as 

needed)

• Accountability 

• Graduation 

Requirements

• Good Cause Exemption

• Accreditation (Credit 

Recovery)

Update Grades & Promotions

Data SourceData Impact



157Assign permissions

PERMISSION

Student
+ Update Grades
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msis.mdek12.org



159



160



161



162
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Data is 

prepopulated
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Update 

promotion/

graduation 

status if 

necessary

Users can only 

update a 

graduation 

status for 

students who were 

enrolled in 12th 

grade for the 

previous school 

year
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Update 

Grades if 

necessary

Reason for 

Update:

Credit Recovery 

Did Not Report 

Entered Grade 
Wrong 
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Update Grades 
& PromotionsJUNE

• Update course grades and 

completion statuses

• Good Cause Exemption 

updates

30
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Update Grades 
& PromotionsJULY

• Update course grades and 

completion statuses

• Good Cause Exemption 

updates

31
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Update Grades 
& PromotionsAUG

• Update course grades and 

completion statuses

• Good Cause Exemption 

updates

31
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Update Grades 
& PromotionsSEPT

• Update course grades and 

completion statuses

30
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General
Reports

ALL USERS
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Displays any schema errors for the district by data 

domain. Schema errors will cause corresponding 

data to fail to send from the SIS to MSIS.

MSISAny data collection with an error

Schema Error Report

Data SourceData Impact



173Assign permissions

PERMISSION

Admin
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msis.mdek12.org
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Federal Programs



176

Coming Soon!

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920
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Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920
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Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

Faulkner City School District - 9920

CTRL or CMD + Click to select multiple API Types



179



180MSIS Overview

mdek12.org/MSIS



mdek12.org

msis2@mdek12.org 

MSIS Team

mailto:msis2@mdek12.org
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