* Open the .csv in Excel.
* [f prompted, do not convert data.

* Do not change the content of the
header rows. (Column widths can
be adjusted.)
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Format Spreadsheets — LEA ID 3

Excel (Format > Format Cells)

* Click on the Column letter (ex: C) to select the column that needs to be
formatted.

« Format > Format Cells
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Format Spreadsheets — LEA ID

Excel (Format > Format Cells)
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Format Cells

Excel (Format > Format Cells)

Number = Alignment  Font Border Fill  Protection
Category: Sample
¢ SeleCt CUStom Ej::;zlr
Currency
13 b} Accounting Type: ]
* Under Type, enter "0000 food ] )
ime
Percentage General
Fracti 0
» Select OK foeen
Text # ##0

##0.00
Custom HHO_), (#,##0)
##0_): [Red] (# ##0)

#,##0.00_); (#,##0.00)

# ##0.00_); [Red] (#,##0.00)
$#,##0_); ($#,##0)

$#.##0 ):[Red1($#.##0)

Delete

Type the number format code, using one of the existing codes as a starting point.

Cancel
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Format Spreadsheets — School ID 7

Excel (Format > Format Cells)

* Click on the Column letter (ex: C) to select the column that needs to be
formatted.

« Format > Format Cells
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Format Spreadsheets — School ID

Excel (Format > Format Cells)

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat
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Format Spreadsheets — School ID

Format Cells

Excel (Format > Format Cells)

Number  Alignment Font Border  Fill  Protection
Category: Sample
¢ SeleCt CUStom ﬁ(:r:g:lr
Currency
14 b} Accounting Type: ]
 Under Type, enter "0000-000 ot [oorr50 i
ime > 4
Percentage General
Fraction 0
» Select OK
Text # ##0

#40.00
Custom HHO_); (#,##0)
H##0_); [Red] (#,##0)

#,##0.00_); (#,##0.00)
#,##0.00_); [Red] (#,##0.00)
$#,##0_); ($#,##0)

$#.##0 ):[Red1($#.##0)

Delete

Type the number format code, using one of the existing codes as a starting point.

Cancel 'm
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Format Spreadsheets — MSIS IDs 11

Excel (Format > Format Cells)

* Click on the Column letter (ex: C) to select the column that needs to be
formatted.

« Format > Format Cells
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Format Spreadsheets — MSIS IDs

Excel (Format > Format Cells)

Home Insert Draw Page Layout Formulas Data Review  View Automate Acrobat
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Format Spreadsheets — MSIS IDs 13

Format Cells

Excel (Format > Format Cells)

Number = Alignment Font Border Fill  Protection
Category: Sample
¢ SeleCt CUStOI I l ﬁj:;:lr Improperly formatted field.
Currency
(1 1} Accounting Type: ]
* Under Type, enter “000000000 o —
ime > 4
Percentage General
 Select OK :
Scientific 0.00
Text ###0

4 #4#0.00
Custom HHO_); (#,##0)
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# ##0.00_); [Red] (#,##0.00)
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Delete

Type the number format code, using one of the existing codes as a starting point.

Cancel
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* Open the .csv in Google Sheets.
* [f prompted, do not convert data.

* Do not change the content of the
header rows. (Column widths can
be adjusted.)
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Format Spreadsheets — LEA ID 33

Google Sheets

* Click on the Column letter (ex: C) to select the column that
needs to be formatted.

Untitled spreadsheet % (&)
File Edit View Insert Format Data Tools Extensions Help

Q  Menus o a5 g 100% -~ $ % 0 00 123 Defaul.. v - + B I = A & B 52
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hee : A

G O og I e S h eets ( F o rm at > nsert ata Tools Extensions Help
= ¢ @ Theme T + B I 5 A %
Number > Custom Number o D
8 B Text > )
F O rm at) _ A:);nment ) Plain text
lol Wrapping , Number 1,000.12
. . % Rotation , Percent 10.12%
e Click on Format in the Menu bar 7o | o
T Font size . Accounting $(1,000.12)
« Select Number, then Custom . o
C $1,000.12
[@ Convert to table %+Option+T C:::z rounded $1,000
n u m be r fo rm at & Conditional formatting
& Alternating colors Date 9/26/2008
Time 3:59:00 PM

X Clear formatting *\ Datetime  9/26/2008 15:59:00

Duration 24:01:00

Custom currency
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Custom number format
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Format Spreadsheets — LEA ID 35

Google Sheets (Format >

Custom number formats X
Number > Custom Number [ ][]
Format)

* |[n the Custom number formats
box, type “0000”

« Select Apply
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Format Spreadsheets — School ID 37

Google Sheets

* Click on the Column letter (ex: C) to select the column that
needs to be formatted.

Untitled spreadsheet % (&)
File Edit View Insert Format Data Tools Extensions Help

Q  Menus o a5 g 100% -~ $ % 0 00 123 Defaul.. v - + B I = A & B 52
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hee

Google Sheets (Format >

& ¢ © Theme . v [ =[10]+ B 1 & A %
Number > Custom Number s D

Format) [t

= Alignment >
[o] Wrapping N Number 1,000.12
. I % Rotation > Percent 10.12%

* Click on Format in the Menu bar
I I € Smart chips N Scientific 1.01E+03
TT Font size > Accounting $(1,000.12)
» Select Number, then Custom | e owm
) Currency $1,000.12
f@M Convert to table 98+0ption+T Currency rounded $1.000

n UI I Iber fo rl I lat & Conditional formatting

& Alternating colors Date 9/26/2008
Time 3:59:00 PM

X Clear formatting *#\ Datetime  9/26/2008 15:59:00

Duration 24:01:00

Custom currency

Custom date and time

Custom number format
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Format Spreadsheets — School ID 39

Google Sheets (Format >

Custom number formats X
Number > Custom Number [ ] []
Form at) Sample: 0001-235 Help

* In the Custom number formats
box, type “0000-000”

« Select Apply
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Format Spreadsheets — MSIS ID 41

Google Sheets

* Click on the Column letter (ex: C) to select the column that
needs to be formatted.

Untitled spreadsheet % (&)
File Edit View Insert Format Data Tools Extensions Help

Q  Menus o a5 g 100% -~ $ % 0 00 123 Defaul.. v - + B I = A & B 52

C:.C v | &

. . () - : F e ! '
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hee : A

G O og I e S h eets ( F o rm at > nsert ata Tools Extensions Help
= ¢ @ Theme T + B I 5 A %
Number > Custom Number o D
8 B Text > )
F O rm at) _ A:);nment ) Plain text
lol Wrapping , Number 1,000.12
. . % Rotation , Percent 10.12%
e Click on Format in the Menu bar 7o | o
T Font size . Accounting $(1,000.12)
« Select Number, then Custom . o
C $1,000.12
[@ Convert to table %+Option+T C:::z rounded $1,000
n u m be r fo rm at & Conditional formatting
& Alternating colors Date 9/26/2008
Time 3:59:00 PM

X Clear formatting *\ Datetime  9/26/2008 15:59:00

Duration 24:01:00

Custom currency

Custom date and time

Custom number format
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Google Sheets (Format >

Custom number formats X
Number > Custom Number [ ] []
Form at) Sample: 000001235 Help

* In the Custom number formats
box, type “000000000”

« Select Apply
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