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msis.mdek12.org
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Data Entry Downloads > Good Cause Exemption
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Data Entry Downloads > Good Cause Exemption
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B

C
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Data Entry Downloads > Good Cause Exemption

Prepopulates from the SIS
Students must have a Promoted Status to populate!
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Provide via File Upload
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1
STEP

Review Good Cause 
Exemption Report.
Students who have been promoted to fourth 
grade will populate the report. Provide GCE 
for qualifying students.  
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Download the Good 
Cause Exemption Report. 
Check that any desired filters are selected, 
then export the report to provide additional 
information.

2
STEP



10

Data Entry Downloads > Good Cause Exemption

A

B

C
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File will save as an Excel spreadsheet
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District staff complete remaining 
fields and upload entire file to 

MSIS

Rows are prepopulated with information from the SIS Package for 
students promoted to fourth grade.

DO NOT EDIT THESE CELLS! 
If the data is incorrect, it should be changed in the SIS and 

wait until the report is refreshed in MSIS the next day.
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Enter additional 
information on the 
spreadsheet.
Review the following slides for guidelines 
on completing the spreadsheet.

3
STEP
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LEA Id School Id

MSIS Id

4-digit number
Ensure leading 0’s are 

present.

0000-000
Ensure leading 0’s are present. 
Must have Student permission 

to the school.

9-digit number
Ensure leading 0’s are 

present.

Only ensure 
leading 0’s are 

present!
If the data is 
incorrect, it 
should be 

updated in the 
SIS. After the 

report has 
updated, you can 
redownload and 
add remaining 
information.
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mdek12.org/msis/msis-filetemplate/

Instructions for 
Formatting Cells – 
Excel and Sheets
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A – (EL Students) EL students with less than 2 years of instruction in an English Language 
program.

B – (SCD or approved medical emergency) Students indicated SCD. This should be applied the 
year the student takes Grade 3 MAAP-A. (Peer age/peer grade= 8 by September 1st of current 
school year). Student receiving a significant medical emergency.

C - (IEP/504 Students) IEP/504 students who have either: Been retained once previously OR 
Received two years of Reading Intervention or Dyslexia therapy, conducted outside of school 
hours according to MS code 37-173-21

D - (Any re-testers) Students who have passed an alternate assessment (Retest 1 or Retest 2).

E - (General Education) Students who have failed twice prior to the current school year AND who 
have received two years of Intensive Reading Intervention (years do not have to be consecutive).

Good Cause Exemption Use capital letter only! (Ex: A)
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Delete the last row that 
contains “Applied filter” 
information. 
This row is manually added to any file 
export. Remove the row before uploading 
the spreadsheet to MSIS.

4
STEP
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Upload the spreadsheet as 
a CSV file.
Files should be saved as

####GoodCauseExemption.csv or
####_OptionalText_GoodCauseExemption.csv

a5
STEP
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msis.mdek12.org



mdek12.org

msis2@mdek12.org 
MSIS Team

mailto:msis2@mdek12.org
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