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[bookmark: _Toc206141505]INTRODUCTION AND OVERVIEW 
1.1 [bookmark: _Toc405463829][bookmark: _Toc54775211][bookmark: _Toc65587874][bookmark: _Toc206141506][bookmark: _Toc45499653][bookmark: _Toc226965900]Purpose and Goals
[bookmark: _Ref403039509][bookmark: _Toc405463832][bookmark: _Ref410399058][bookmark: _Toc483321465]The Mississippi Department of Education (MDE), Office of Office of Curriculum and Instruction, issues this Request for Qualifications to solicit qualified, experienced, responsible, and financially sound Offerors to provide professional learning services for school districts. Offerors must have the proven ability to perform all core services requested in this solicitation. A more detailed listing of services is contained in the Scope of Services (2.1).

The MDE goal and objective is to ensure LEA’s, non-public schools, and state schools are equipped with the knowledge to build teacher and leader capacity by leveraging research-based and evidence-based coaching and instructional practices aligned to High-Quality Instructional Materials (HQIM). Through the Curriculum-Based Professional Learning (CBPL) model, educators will engage in professional learning that is directly connected to the content, strategies, and pedagogy within HQIM, thereby ensuring coherence between professional development and classroom instruction. This integrated approach is designed to elevate instructional quality and positively impact student outcomes statewide. To ensure the support and coaching is streamlined and consistent throughout the state, the selected vendors must be willing to agree and participate in the Micro-Credential Program by MDE staff in the Office of Curriculum and Instruction in order to provide educational support for LEAs, non-public schools, and state schools.  Additional information relative to the Micro-Credential Program can be found on Page 7.

Mississippi defines High-Quality Instructional Materials (HQIM) as materials that are aligned with the Mississippi College- and Career-Readiness Standards, are externally validated, are comprehensive, and include knowledge-building complex texts, problems, and assessments.   
 
HQIM can help identify students’ strengths and areas for improvement. It creates a sequential plan designed to prepare students for college and the workforce. This approach is beneficial for teachers and is accessible to ALL students. 

Mississippi defines Curriculum-Based Professional Learning (CBPL) as a high-quality, ongoing model of job-embedded educator development that centers on the state-approved High-Quality Instructional Materials (HQIM) used in classrooms. It ensures that teachers and leaders not only understand the design and intent behind these materials but are also supported in real-time to use them effectively—and with fidelity—to meet Mississippi College- and Career-Readiness Standards (MCCRS). 

The MDE will select vendors who meet the qualifications to support LEAs, including charter schools, the non-public, and state special schools with core educational services that aligns with HQIM and CBPL. From the selection process, a Pre-Approved Vendor List (PVL) will be established and serve as the MDE PVL for use by schools throughout the state.  Schools will select vendors from the MDE PVL to provide services in the area of need. 

The PVL will be made available on the Office of Curriculum and Instruction website.  

[bookmark: _Int_l2cYiEE2]Approval of all selected Vendors is at the discretion of the MDE based on a comprehensive evaluation of qualifications and performance and must be approved by the State Board of Education (SBE). The PVL will be awarded for a project period of (5) years. Each year of the contract, will require a review and evaluation of service performance to determine whether or not the vendor will continue providing services. At any time during the five (5) year period, a new Offeror providing professional services   not included on the initial PVL and not offered by any other selected Vendor, may be solicited for the remainder of said term only. This solicitation and any resulting list shall be governed by the applicable provisions of the State Board of Education Policies.
[bookmark: _Hlk95220151][bookmark: _Hlk95222334][bookmark: _Hlk95219194][bookmark: _Toc202879894][bookmark: _Toc202879986][bookmark: _Toc202433897][bookmark: _Ref403032175][bookmark: _Ref403032197][bookmark: _Ref403032428][bookmark: _Ref403032469][bookmark: _Ref403032710][bookmark: _Toc405463866][bookmark: _Toc54775237][bookmark: _Toc65587903][bookmark: _Toc206141507]THE SCOPE OF SERVICES

This section contains information required to accomplish and achieve the services. The description of the services is not all-inclusive but provides the Offeror an overview to assist with planning or programming purposes. A detailed plan should describe how the Offeror will implement and achieve the services solicited.

The vendor ’s plan of action should demonstrate to the MDE the vendor ’s expertise and capabilities to train, consult, etc., utilizing the state adopted HQIM materials. The HQIM is strategically aligned to the MS College Readiness Standards and focuses on building teacher and leadership capacity. The Offeror must review the Contractor Requirements below, provide a video(s), training materials/modules, letters of support and/or endorsements as evidence that your current coaching strategies include HQIM training and support to LEAs, non-public, and state school districts. The MDE will review the information provided and assess the Offeror ’s capabilities and aptness. 

The Offeror is required to align the state-adopted HQIM with any state-approved curriculum. As per MS Code Ann. § 37-1-3 (2a), the State Board of Education shall adopt and maintain a curriculum and a course of study to be used in the public school districts that is designed to prepare the state's children and youth to be productive, informed, creative citizens, workers and leaders, and it shall regulate all matters arising in the practical administration of the school system not otherwise provided for.  Additionally, State Board Policy Chapter 44.1 states that the Mississippi Department of Education will develop and disseminate a professional development model which sets forth expectations for individual educators and for local school district programs.  

Knowledge of Current State Curriculum and HQIM Standards 
a. Utilize the most current version of the State Content Standards for the subject(s) and grade band(s) targeted. 
b. Ensure familiarity with standards structure (e.g., strands, domains, clusters, and objectives). 
c. Understand state expectations for instructional shifts (e.g., rigor, coherence, disciplinary literacy) 
d. Currently train on state-approved guidance documents or frameworks that clarify implementation. 

Familiarity with the HQIM (High-Quality Instructional Materials) List. Utilize the official, most recent HQIM adoption list provided by the state or relevant governing body.  Identify the specific HQIM programs approved for use in the subject area and grade levels your services intend to support. 
e. Understand the design structure and instructional approach of each HQIM on the list (e.g., scope and sequence, pedagogy, assessment strategies). 
f. Cross-references your current professional learning content and delivery with the key components of the adopted HQIM. 

Alignment Protocol and Documentation Development 
g. Provide a clear correlation matrix between your professional learning objectives and the features of the HQIM materials. 
h. Include examples of how your service will support instructional practices encouraged by the HQIM (e.g., use of embedded formative assessments, scaffolding, differentiation). 
i. Design professional learning goals and outcomes that explicitly reference both the HQIM and the state standards. 

Demonstration of HQIM-Embedded Expertise 
j. Ensure that professional learning developers and facilitators have deep knowledge of the HQIM materials and their instructional design. 
k. Provide evidence of previous successful implementation or partnerships involving the HQIM (e.g., case studies, testimonials, implementation reports). 
l. Prepare sample training agendas, resources, and coaching protocols that reflect HQIM-integrated practices. 
m. Verify that all trainers or consultants involved are trained in the specific HQIM programs where applicable. 

Attend State-Specific Compliance and Endorsement Requirements 
n. Complete any required vendor registration or approval processes established by the state. 
o.  Submit a summary of alignment with state-required instructional practices, such as support for ELs, students with disabilities, and MTSS. 
p. Ensure submission includes data use practices aligned with the state’s expectations (e.g., use of diagnostic or benchmark data to drive instruction). 
1.2 [bookmark: _Int_jrpydMoB][bookmark: _Toc206141508]Requirements
If selected, vendors must acknowledge and be responsible for successfully achieving the CBPL phases, and satisfy the Vendor Requirements below:

 Micro-Credential Program: The completion of the Micro-Credential Program provides certification that MDE endorsed each individual to conduct the work required for schools 

· consultants selected to provide coaching services to LEAs, non-public, and state special schools must complete the MDE Micro-Credential Program annually in order to remain active on the PVL for the duration of the five (5) year term. 

· report on the onboarding of new or additional coaches and to register them for the MDE micro-credentialing at a time designated by MDE. 

· no new or additional coaches may be deployed until they have been micro-credentialed. (This requirement will be considered in MDE’s annual evaluation of selected vendors.) 

· K-12 English Language Arts and Literacy consultants must complete training in the Science of Reading, High-Quality Instructional Materials, and Curriculum-Based Professional Learning. 

· K-12 mathematics consultants must complete training in Mathematics Standards, High-Quality Instructional Materials, and Curriculum-Based Professional Learning. 

· If a coach is not micro-credentialed by the MDE within three (3) months of hire, the consultant will be removed. To satisfy this requirement, the MDE will provide quarterly micro-credentialing programs as vendors recommend potential coaches.  

 The Micro-Credentialing Program will provide guidance for the following teaching strategies and supports:

· Literacy science of reading (SoS) -Simple View of Reading, Scarborough's   
Reading Rope, and strategies that support structured literacy instruction

· Multi-tiered System of Supports (MTSS) - Six components of MTSS, developing and documenting evidenced-based academic and behavior interventions and progress monitors. 

· English Learners (EL) - federal requirements and guidelines for supporting ELs

· Dyslexia - state requirements for supporting students with dyslexia

· Mathematics - understanding standards for mathematical practices

· High-quality instructional materials (HQIM) The Eight Elements of Effective Implementation of HQIM, launch, training and initial implementation. 
[bookmark: _Toc202876369][bookmark: _Toc202876663][bookmark: _Toc202879896][bookmark: _Toc202879988][bookmark: _Toc202876370][bookmark: _Toc202876664][bookmark: _Toc202879897][bookmark: _Toc202879989][bookmark: _Toc202876371][bookmark: _Toc202876665][bookmark: _Toc202879898][bookmark: _Toc202879990][bookmark: _Toc202876372][bookmark: _Toc202876666][bookmark: _Toc202879899][bookmark: _Toc202879991][bookmark: _Toc202876373][bookmark: _Toc202876667][bookmark: _Toc202879900][bookmark: _Toc202879992][bookmark: _Toc202876374][bookmark: _Toc202876668][bookmark: _Toc202879901][bookmark: _Toc202879993][bookmark: _Toc202876375][bookmark: _Toc202876669][bookmark: _Toc202879902][bookmark: _Toc202879994][bookmark: _Toc202876376][bookmark: _Toc202876670][bookmark: _Toc202879903][bookmark: _Toc202879995][bookmark: _Toc202876377][bookmark: _Toc202876671][bookmark: _Toc202879904][bookmark: _Toc202879996][bookmark: _Toc202876378][bookmark: _Toc202876672][bookmark: _Toc202879905][bookmark: _Toc202879997][bookmark: _Toc202876379][bookmark: _Toc202876673][bookmark: _Toc202879906][bookmark: _Toc202879998][bookmark: _Toc202876380][bookmark: _Toc202876674][bookmark: _Toc202879907][bookmark: _Toc202879999][bookmark: _Toc202876381][bookmark: _Toc202876675][bookmark: _Toc202879908][bookmark: _Toc202880000][bookmark: _Toc202876382][bookmark: _Toc202876676][bookmark: _Toc202879909][bookmark: _Toc202880001][bookmark: _Toc202876383][bookmark: _Toc202876677][bookmark: _Toc202879910][bookmark: _Toc202880002][bookmark: _Toc202876384][bookmark: _Toc202876678][bookmark: _Toc202879911][bookmark: _Toc202880003][bookmark: _Toc202876385][bookmark: _Toc202876679][bookmark: _Toc202879912][bookmark: _Toc202880004][bookmark: _Toc202876386][bookmark: _Toc202876680][bookmark: _Toc202879913][bookmark: _Toc202880005][bookmark: _Toc202876387][bookmark: _Toc202876681][bookmark: _Toc202879914][bookmark: _Toc202880006][bookmark: _Toc202876388][bookmark: _Toc202876682][bookmark: _Toc202879915][bookmark: _Toc202880007][bookmark: _Toc202876389][bookmark: _Toc202876683][bookmark: _Toc202879916][bookmark: _Toc202880008][bookmark: _Toc202876390][bookmark: _Toc202876684][bookmark: _Toc202879917][bookmark: _Toc202880009][bookmark: _Toc202876391][bookmark: _Toc202876685][bookmark: _Toc202879918][bookmark: _Toc202880010][bookmark: _Toc202876392][bookmark: _Toc202876686][bookmark: _Toc202879919][bookmark: _Toc202880011][bookmark: _Toc202876393][bookmark: _Toc202876687][bookmark: _Toc202879920][bookmark: _Toc202880012][bookmark: _Toc202876394][bookmark: _Toc202876688][bookmark: _Toc202879921][bookmark: _Toc202880013][bookmark: _Toc202876395][bookmark: _Toc202876689][bookmark: _Toc202879922][bookmark: _Toc202880014][bookmark: _Toc202876396][bookmark: _Toc202876690][bookmark: _Toc202879923][bookmark: _Toc202880015][bookmark: _Toc202876397][bookmark: _Toc202876691][bookmark: _Toc202879924][bookmark: _Toc202880016][bookmark: _Toc202876398][bookmark: _Toc202876692][bookmark: _Toc202879925][bookmark: _Toc202880017][bookmark: _Toc202876399][bookmark: _Toc202876693][bookmark: _Toc202879926][bookmark: _Toc202880018][bookmark: _Toc202876400][bookmark: _Toc202876694][bookmark: _Toc202879927][bookmark: _Toc202880019][bookmark: _Toc202876401][bookmark: _Toc202876695][bookmark: _Toc202879928][bookmark: _Toc202880020][bookmark: _Toc202876402][bookmark: _Toc202876696][bookmark: _Toc202879929][bookmark: _Toc202880021][bookmark: _Toc202876403][bookmark: _Toc202876697][bookmark: _Toc202879930][bookmark: _Toc202880022][bookmark: _Toc202876404][bookmark: _Toc202876698][bookmark: _Toc202879931][bookmark: _Toc202880023][bookmark: _Toc206141509][bookmark: _Toc54775255]REFERENCES 
The Program Office staff must be able to contact two (2) trade references, if required, within five (5) business days of qualification opening to ensure the Offeror is responsible if the MDE requires additional information. (See Appendix D)

1. List up to a minimum of three (3) clients, including government clients, for whom your company has performed services similar to those requested in this solicitation. Please provide sufficient client details to demonstrate it has significant experience in working with programs similar to the scope of this solicitation. 
 For each client, the list must specify: 
a. Client name, include contact person, title (director or administrator etc.), location address, e-mail address, and phone number;
b. The type of work your company provided to the client; and
c. Contract dates (beginning and end dates) your company provided services to the client.

[bookmark: _Toc54775236][bookmark: _Toc65587902][bookmark: _Toc206141510][bookmark: _Toc54775212][bookmark: _Toc65587875]MINIMUM QUALIFICATIONS 

1. The following minimum qualifications are mandatory. If, in the opinion of the MDE, the Offeror fails to prove that the proposing company meets any of these minimum qualifications, the response submitted will be disqualified from further evaluation. It is the responsibility of the Offeror to submit a complete response on or before the submission deadline. 
2. The Offeror must provide: 
a. Evidence and proof that the Offeror is in good standing with Mississippi Code Annotated § 79-4-15.01 regarding authorization to transact business in Mississippi. 
b. The age of the Offeror’s business and average number of employees for the past (3) years,
c. Offerors must list their principals, parent organizations, and subsidiary organizations in their proposal or qualification. Principals shall include founder, investors, owner, co-owners, CEO, Chief, etc. 
d. The abilities, qualifications, and experiences of all persons who would be assigned to provide required services,
e. The required references as noted in Section 3 – References, and
f. The Offeror must provide a detailed plan describing how the scope of services will be planned, implemented, achieved, and the reports provided that will give the MDE the support and results required to verify services were accomplished and completed.
3. The Offeror shall provide all services directly related to this award from an office(s) located within the United States. Please indicate all locations in or outside the State of Mississippi in which you propose to provide the services described in this solicitation.
4. Include in your responses the total number of years in business and the company’s experience related to the scope of work. 
5. If federal funds are allocated for payment, Offeror must verify its business is not debarred.

[bookmark: _Toc200547501][bookmark: _Toc206141511][bookmark: _Toc511663704][bookmark: _Toc525112032]ACKNOWLEDGEMENTS


1.3 [bookmark: _Toc206141512][bookmark: _Hlk109895248]Pre-Qualification Conference - conference recording must be added to the Acknowledgements of Amendment Form. Sign-in sheet required.
The MDE will host a workshop (virtually) on Wednesday, September 17, 2025, at 2:00 p.m. to assist potential Offeror with understanding the program and the qualification process.  There is no cost for the workshop; however, registration is required. Qualification workshop participation is not required to apply but is highly encouraged.
1.4 [bookmark: _Toc76479263][bookmark: _Toc54775215][bookmark: _Toc65587879][bookmark: _Toc206141513][bookmark: _Hlk74567846]Questions and Answers  
Questions must be submitted to the MDE Materials Matter portal IMPL@mdek12.org  and must be received no later than Friday, September 19, 2025, by 5:00 PM CST, to ensure a response by the MDE. Responses to questions will be posted to the MDE website at No-Cost Contract Bid Opportunities – Compliance as an amendment to the solicitation on Friday, September 23, 2025.  Questions received after the deadline shall not be considered. It is the Offeror’s sole responsibility to regularly monitor the website for amendments and/or announcements concerning this solicitation.

1.5 [bookmark: _Toc202876410][bookmark: _Toc202876704][bookmark: _Toc202879937][bookmark: _Toc202880029][bookmark: _Toc202876411][bookmark: _Toc202876705][bookmark: _Toc202879938][bookmark: _Toc202880030][bookmark: _Toc65587880][bookmark: _Toc206141514][bookmark: _Toc54775216]Acknowledgment of Amendments  
The MDE reserves the right to amend this solicitation at any time. Should an amendment to the solicitation be issued, it will be posted to the MDE  at No-Cost Contract Bid Opportunities – Compliance. Offerors must acknowledge receipt of any amendment to the solicitation by signing and returning the amendment acknowledgment form. Please monitor the website for amendments to the solicitation. The MDE responses to questions will be treated as amendments to the solicitation and will require acknowledgment. It is the Offeror’s sole responsibility to monitor MDE website or emails for amendments to this solicitation. 
1.6 [bookmark: _Toc202876413][bookmark: _Toc202876707][bookmark: _Toc202879940][bookmark: _Toc202880032][bookmark: _Toc54775217][bookmark: _Toc65587881][bookmark: _Toc206141515]Cost of Qualification Preparation 
All costs incurred by the Offeror in preparing and delivering its qualifications, making presentations, and any subsequent time and travel to meet with the MDE regarding its qualification shall be borne exclusively at the Offeror’s expense.

1.7 [bookmark: _Toc54775218][bookmark: _Toc65587882][bookmark: _Toc206141516]Right to Reject, Cancel and/or Issue Another Solicitation
The MDE specifically reserves the right to reject in whole or in part for qualifications received in response to the solicitation, cancel the solicitation in its entirety, or issue another solicitation when in the best interest of the MDE.

1.8 [bookmark: _Toc54775219][bookmark: _Toc65587883][bookmark: _Toc206141517]Registration with Mississippi Secretary of State  
By submitting a response, the Offeror must provide the MS Secretary of State’s Certificate of Good Standing as evidence and proof to certify that the Offeror is registered to do business in the State of Mississippi as prescribed by Mississippi law. The name under which the response is submitted must exactly match the legal business name or registered fictitious name (DBA) as listed with the Mississippi Secretary of State’s Office, including associated business details such as address and status.

1.9 [bookmark: _Toc65587884][bookmark: _Toc206141518][bookmark: _Toc54775220]Debarment  
By submitting a qualification, the Offeror certifies that it is not currently debarred from submitting qualifications for a PVL issued by any political subdivision or agency of the State of Mississippi or Federal Government and that it is not an agent of a person or entity that is currently debarred from submitting qualifications for a PVL issued by any political subdivision or agency of the State of Mississippi.

1.10 [bookmark: _Toc54775224][bookmark: _Toc65587885][bookmark: _Toc206141519]State Approval  
It is understood that this PVL must be approved by the SBE. If this PVL is not approved, it is void and no district payment shall be made hereunder. Every effort shall be made by the MDE to facilitate rapid approval and a start date consistent with the proposed schedule; however please note the schedule is tentative.


[bookmark: _Toc54775225][bookmark: _Toc65587886][bookmark: _Toc206141520][bookmark: _Ref403654335][bookmark: _Toc405463863]PROCUREMENT OF THE PVL

1.11 [bookmark: _Toc54775226][bookmark: _Toc65587887][bookmark: _Toc202433922][bookmark: _Toc206141521]Restrictions on Communications with the MDE Staff
[bookmark: _Toc202433923]At no time shall any Offeror or its personnel contact or attempt to contact any MDE staff regarding this solicitation except the contact specified in the Questions and Answers Section. Should it be determined that any Offeror has attempted to communicate or has communicated with any MDE employee outside of the Office of Curriculum and Instruction regarding this solicitation, the MDE, at its discretion, may disqualify the Offeror from submitting a qualification in response to this solicitation.  
1.12 [bookmark: _Toc83111444][bookmark: _Toc206141522]Submission Requirements
[bookmark: _Hlk120875444]For qualifications that are shipped/mailed, the qualification shall be submitted in one (1) original notebook binder using the Required Format in the section below. For qualifications that are submitted in the IMPL@mdek12.org portal the qualification shall be electronically submitted using the Required Format in the specified section below. The complete qualification including all attachments shall be submitted in a searchable Microsoft Office® format, preferably in Word® or Portable Document Format (PDF) only. “Links” received to obtain a response via theIMPL@mdek12.org  will not be opened and the email will be rejected without further consideration for an award. 

For a qualification submitted via electronic or mail more than once, the LAST timely qualification submitted will be the qualification considered for an evaluation and award. All other submissions received will be rejected and not considered for an award.

Each page of the qualification must be numbered.  Multiple page attachments and samples should be numbered internally within each document and not necessarily numbered in the overall page number sequence of the entire qualification.  The intent of this requirement is for the Offeror to submit all information in a manner that is clearly referenced and easy to locate. 

[bookmark: _Hlk82093033]Required Format: 

The Offeror shall provide the following: 

a. one (1) original signed copy of the complete qualification including all attachments.
Section components must be clearly distinguished as follow: 
1. COVER PAGE - Qualification Cover Sheet (Appendix A) 
2. COMPONENT 1 – PLAN OF ACTION 
a. Tab 1 – Production/Detailed Service Plan shall provide clear and concise plan of action to encompass the minimum qualifications, implementation, deliverables, and expected outcomes/results to achieve the scope of work. Any required information that is omitted and not addressed in the minimum qualifications section will disqualify submission and will not be considered for an award. 
3. COMPONENT 2 - ADMINISTRATION 
a. Tab 2 – Resume(s) for Key Personnel must include qualifications and experiences for all key personnel assigned to this project.
b. Tab 3 – References must meet the requirements as set forth in the References section. (See Section 3)
4. COMPONENT 4 – OTHER
a. Tab 5 – Any additional relevant information (not to exceed five (5) pages).
b. Tab 6 – Signed Contingent Fee/MS Secretary of State Registration Verification/Acknowledgement of Amendments, if applicable.
If the Offeror has additional information to provide, include it as the Component Section of your qualification. Failure to provide all requested information and in the required format may result in disqualification of the Qualification. All requested information is considered important. The MDE has no obligation to locate or acknowledge any information in the qualification that is not presented under the appropriate outline and in the proper location according to the instructions herein.  

Unsolicited modifications or additions to any portion of the procurement document may be a cause for rejection of the Qualification.  The MDE reserves the right to decide, on a case-by-case basis, whether to reject a qualification with unsolicited modifications or additions as non-responsive. As a precondition to qualification acceptance, the MDE may request the Offeror to withdraw or modify those portions of the qualification deemed non-responsive that do not affect quality, quantity, or delivery of the service. The solicitation issued by the MDE is the official version and will supersede any conflicting solicitation language subsequently submitted in qualifications. 
1.13 [bookmark: _Toc206141523]Confidential or Trade Secret
If the qualification contains confidential or trade secret, commercial, and financial information, one (1) additional confidential or trade electronic copy of the complete qualification including all attachments shall be submitted in a searchable Microsoft Office® format, preferably in Word® or Portable Document Format (PDF).  

[bookmark: _Hlk114585872]The one (1) additional electronic copy shall be labeled “Redacted” CONFIDENTIAL Qualification and must be submitted with the response by the deadline date for submission. The Offeror shall identify and redact trade secret, commercial, and financial information which shall remain confidential throughout the original qualification or the MDE shall consider the entire Qualification to be public record. Per Mississippi Code Annotated §25-61-9(7), the type of service to be provided, the price to be paid and the term of the PVL cannot be deemed confidential.  

The “Redacted” CONFIDENTIAL Qualification shall be considered public record and immediately released, without notification to Offeror, pursuant to any request under the Mississippi Public Records Act, Miss. Code Ann. §25-61-1 et seq. and Miss. Code Ann. §79-23-1.  If a “Redacted” CONFIDENTIAL Qualification is not received, the original copy shall be used and released for any reason deemed necessary by the MDE, including but not limited to, posting to the Transparency website, releasing due to a Public Records Request, etc. 

The Offeror may be subject to exclusion if the MDE determines that redactions made by the Offeror were made in bad faith in order to prohibit public access to the portions of the qualification which are not subject to Mississippi Code Annotated §§ 25-61-9, 75-26-1 through 75-26-19, and/or 79-23-1.

All documentation submitted in response to this solicitation and any subsequent requests for information pertaining to this solicitation shall become the property of the MDE and will not be returned to the Offeror. 
1.14 [bookmark: _Toc65587876][bookmark: _Toc206141524]Qualification Submission Period
[bookmark: _Toc54775213][bookmark: _Toc65587877][bookmark: _Hlk95378978]A signed qualification packet shall be electronically submitted via IMPL@mdek12.org no later than Friday, September 26, 2025, by 2:00 PM Central Standard Time (CST). Offeror shall allow at least 72 hours in advance of the due date to consider unforeseen technical issues. Qualifications received after the time designated in the solicitation shall be considered late and shall not be considered for an award. 

The email subject line and electronic document shall identify the name of the solicitation and the name of the entity/individual submitting the response. Any deviation from these instructions may result in disqualification of the response qualification and shall not be considered for an award. 

Example Format for Subject Line: Education Teacher Training by Joe Blow Inc (DO NOT UNDERSCORE or INSERT SYMBOLS) 


OR

Shipping instructions are provided below:

An original signed qualification packet with number (2) copies shall be shipped/mailed and received in a sealed envelope at the MDE no later than Friday, September 26, 2025, by 2:00 PM Central Standard Time (CST). 

The return address label must be visible on the outside of the sealed shipping envelope and shall include the name of the individual/entity submitting the response. Any deviation from these instructions may result in disqualification of the response qualification and shall not be considered for an award. 

Ship To:

Mathis Sheriff 
Office of Curriculum and Instruction
The Mississippi Department of Education
CBPL Vendor List 
359 North West Street
Jackson, Mississippi 39201

[bookmark: _Hlk82501930]Timely submission of the qualification package is the sole responsibility of the Offeror. It is suggested that if the qualification packet is shipped to the MDE, it should be tracked to require an MDE mailroom staff signature and request a return receipt/notice with signature.  Any qualification shipped or mailed MUST be verified, date and time stamped and recorded by an MDE mailroom staff. The time and date of the receipt will be indicated on the sealed qualification envelope or package by the MDE mailroom staff.  The only acceptable evidence to establish the time of receipt at the MDE will be identified by the time and date stamp of the MDE mailroom staff on the qualification wrapper or other documentary evidence of receipt used by the mailroom.  

Packages that are delivered in person by the Offeror or a representative will NOT be accepted or opened. Packages received by shipping/mail without the appropriate acceptance by the MDE mailroom staff or is received and recorded AFTER the submission deadline will NOT be considered for an award. 

The MDE will not be responsible for delivery delays or lost packets.  All risk of late arrival due to unanticipated delays – whether delivered by shipping or electronic method – is entirely on the Offeror.  All Offerors are urged to take the possibility of delay into account when submitting the qualification and submit the packet electronically via IMPL@mdek12.org The Offeror shall be notified as soon as practicable if their qualification was rejected and the reason for such rejection.

1.15 [bookmark: _Toc206141525]Qualification Exclusion 
Any Offeror submitting a qualification who has failed to satisfactorily perform services required under any contract shall exclude the Offeror from this and future PVL award. The MDE shall use written documentation and/or the annual performance evaluation to support disqualifying the Offeror as non-responsible. 

1.16 [bookmark: _Toc206141526]Important Tentative Dates

	August 29, 2025
September 5,2025
	Request for Qualification advertise dates

	September 17, 2025, at 2:00
	Pre-Qualification Conference

	September 19, 2025
	Deadline to submit questions and request for clarification

	September 23, 2025
	Responses to questions and request for clarification posted 

	September 26, 2025
	Qualification submission deadline by 2:00 PM CST

	October 7, 2025
	Anticipated Date of the Notice of Intent to Award 

	December 18, 2025
	State Board of Education (SBE) Meeting

	After SBE Date
	PVL effective date



NOTE: Adjustments to the schedule may be made as deemed necessary by the MDE.
[bookmark: _Toc54775227][bookmark: _Toc65587888][bookmark: _Toc204157188]
1.17 [bookmark: _Toc206141527]Acceptance of Qualifications

After receipt of the qualification, the MDE reserves the right to select Offeror(s) based on the terms, conditions, premises of the solicitation, and the qualification of the selected company without negotiation. 

All properly submitted qualifications shall be accepted by the MDE. After the compliance review or evaluation of qualifications, the MDE may request necessary amendments from all Offerors, reject any or all qualifications received, or cancel this solicitation, according to the best interest of the MDE and the State of Mississippi. 

The MDE also reserves the right to waive minor irregularities in qualifications providing such action is in the best interest of the MDE and the State of Mississippi. A minor irregularity is defined as a variation of the solicitation which does not affect the price of the qualification or give one party an advantage or benefit not enjoyed by other parties or adversely impacts the interest of the MDE. 
Where the MDE may waive minor irregularities as determined by the MDE, such waiver shall in no way modify the solicitation requirements or excuse the Offeror from full compliance with the solicitation specifications and other requirements should the Offeror be awarded the PVL. 

The MDE reserves the right to exclude any and all non-responsive qualifications from any consideration for the selection process. The MDE shall select the Offeror whose qualification is responsive to the solicitation and is most advantageous to the MDE, the SBE, and the State of Mississippi in quality and other factors considered.

1.18 [bookmark: _Toc54775228][bookmark: _Toc65587889][bookmark: _Toc206141528]Disposition of Qualification 
The qualification submitted by the successful Offeror shall be incorporated into and become part of the selection process. All qualifications received by the MDE shall upon receipt become and remain the property of the MDE. The MDE shall have the right to use all concepts contained in any qualification and this right shall not affect the solicitation or rejection of the qualification.
1.19 [bookmark: _Toc54775229][bookmark: _Toc65587890][bookmark: _Toc206141529]Modification or Withdrawal of a Qualification 
Prior to the qualification submission deadline, a submitted qualification may be withdrawn by submitting a written request for its withdrawal to the MDE, signed by the Offeror.  

A qualification may submit an amended qualification before the qualification submission deadline. Such amended qualifications shall be a complete replacement for a previously submitted qualification and shall be clearly identified as such. The MDE shall not merge, collate, or assemble qualification materials. 

Unless requested by the MDE, no other amendments, revisions, or alterations to qualifications shall be accepted after the qualification submission deadline. Any submitted qualification shall remain a valid qualification for one hundred eighty (180) calendar days from the qualification submission deadline.
1.20 [bookmark: _Toc54775230][bookmark: _Toc65587891][bookmark: _Toc206141530]Rejection of Qualifications  
A qualification response that includes terms and conditions that do not conform to the terms and conditions specified within this solicitation is subject to rejection as non-responsive. Further, submission of a qualification that is not complete and/or unsigned is subject to rejection as non-responsive. The MDE reserves the right to permit the Offeror to withdraw nonconforming terms and conditions from its qualification response prior to a determination by the MDE of non-responsiveness based on the submission of nonconforming terms and conditions. Additional reasons for rejecting a qualification include:

1. The qualification contains unauthorized amendments to the requirements of the solicitation; 
2. The qualification is conditional;
3. The qualification is incomplete or contains irregularities, which make the qualification indefinite or ambiguous; 
4. The qualification did not follow submission requirement;
5. The qualification cover sheet does not have an original or electronic authentication signature by the authorized representative; 
6. The qualification contains false or misleading statements or references;
7. The Offeror is determined to be non-responsive;
8. The products or service item offered in the qualification is unacceptable by reason of its failure to meet the requirements of the specifications or permissible alternates or other acceptable criteria set forth in the solicitation;
9. The qualification is received late. Late qualifications shall be maintained unopen in the procurement file;
10. The Offeror or representative emails the qualification response packet to an MDE staff; 
11. The Offeror has filed business bankruptcy, been implicated in fraud and/or been debarred within the past seven (7) years; 
12. The Offeror did not perform prior MDE services in an honorable and/or proper like manner;
13. The Offeror currently indebted to the State; 
14. Objection with the Standard Terms and Conditions; or
15. In person delivery of qualification.
1.21 [bookmark: _Toc54775232][bookmark: _Toc65587893][bookmark: _Toc206141531]Corrections and Clarifications   
[bookmark: _Hlk92626416]The MDE reserves the right to request clarifications or corrections to qualifications after the response has met the submission requirements, and the response is deemed responsible for an award. Any qualification received which does not meet the requirements of this solicitation will be considered non-responsive and eliminated from further consideration. 

1.22 [bookmark: _Toc54775233][bookmark: _Toc65587894][bookmark: _Toc206141532]Qualification Evaluation 
[bookmark: _Int_ix6kAgmE]All qualifications received in response to this solicitation by the stated deadline will receive a comprehensive, fair, and impartial evaluation. An evaluation committee will evaluate the qualifications using a two-phase process, consisting of Compliance, and Analysis, and Finalist phases.  A 100-point scoring scale will be used in the evaluation process for qualifications determined to be in compliance and responsive to the solicitation.  For qualifications ultimately determined to be finalists, Offerors must meet a minimum score of 85. The evaluation of any qualification may be suspended and/or terminated at the MDE’s discretion at any point during the evaluation process at which the MDE determines that said qualification and/or Offeror fails to meet any of the mandatory requirements as stated in this solicitation. 

The evaluation process, including evaluation factors and weights are described below: 

Compliance Phase - In this pass or fail phase of the evaluation process, all qualifications received will be reviewed by the procurement officer and/or designee to determine if the following mandatory requirements of this solicitation have been satisfied:

1. Qualification received by submission deadline;
2. Required qualification submission format followed;
3. Minimum Qualifications met;
4. Qualification Cover Sheet (Appendix A); 
5. Production/Detailed Service Plan;
6. Resumes for Key Personnel;
7. References; 
8. All Required Signed Forms (if applicable).

Failure to comply with these requirements may result in the qualification being eliminated from further consideration. Offerors passing the Compliance Phase will be evaluated further. 

Weight –The Compliance Phase is a pass or fail phase of the evaluation.  

Analysis Phase – In this phase of the evaluation process, the evaluation committee will score qualifications to determine a numerical score for each qualified Offeror. Numerical scores will be calculated based on the following criteria. Evaluation factors are listed below in order of their relative importance and weight:


1. Plan of Action (Weight/Value – 25 %) – The quality and completeness of the Offeror’s solutions and action plans for providing the core services identified in the solicitation, demonstrating responsiveness, understanding, effectiveness, efficiency, and value to the proposed approach.

2. Evidence of Effective Practice (Weight/Value - 25% )- Provide a documented record of past performance for providing similar services, which may include but not limited to session evaluations, participant feedback, testimonials, etc. 

3. [bookmark: _Hlk104901286]Management (Weight/Value – 50 %) – Possess personnel, equipment, and facilities to provide timely services; the ability to technically implement all services listed in this solicitation with qualified and experienced staff; references must align with the services required.  

[bookmark: _Hlk91499723]Upon completion of the Analysis Phase, the evaluation committee’s average score will determine if an Offeror will move to the Finalist Phase (presentations).  If presentations are not included within this solicitation, the finalist with the highest or highest to lowest ranking average score will be the Awarded Offeror(s) after completion of the Analysis Phase. 

Upon completion of the evaluation of qualifications, the evaluation committee’s average score will determine the top scoring qualification(s) and the Program Office will make a recommendation to the SBE as to the qualification deemed most advantageous to the State and to authorize the issuance of an Intent to Award notification to the selected Offeror. Subsequent to authorization by the SBE, all participating Offerors will be notified in writing of the PVL award. 

[bookmark: _Toc74209778][bookmark: _Toc206141533] PUBLIC RECORDS

1.23 [bookmark: _Toc206141534]Deadlines for Production of Public Records Tolled 
When the MDE is preparing or conducting a procurement, the time limitations for producing public records regarding the procurement shall be tolled until the MDE determines it will not issue the procurement, cancels the procurement, or issues a notice naming its intended awardee. Mississippi Code Annotated § 25-61-5(4). 
1.24 [bookmark: _Toc206141535]Delay of Procurement Process Not Required 
There is no requirement the MDE must delay any aspect of the procurement process due to an outstanding request for public records. 
1.25 [bookmark: _Toc206141536]Efficient Administration of Agency Obligations 
The MDE has the discretion under the PPRB rules and regulations to require Offerors responding to an MDE solicitation to take any action necessary for the efficient and effective administration of the MDE’s procurement and obligations under the Mississippi Public Records Act, unless such action directly violates the Mississippi Public Records Act.

[bookmark: _Toc206141537]PVL AWARD 

Offerors selected and approved for the list provide Curriculum-based Professional Learning Vendor List for district use. Districts will be responsible for payment of all purchases procured under this award not to exceed a 5-year period. 

The RFQ, its amendments, and the Offeror’s qualification shall be incorporated into the successful Offeror(s) procurement file.

1.26 [bookmark: _Toc202876442][bookmark: _Toc202876736][bookmark: _Toc202879969][bookmark: _Toc202880061][bookmark: _Toc202876443][bookmark: _Toc202876737][bookmark: _Toc202879970][bookmark: _Toc202880062][bookmark: _Toc202876444][bookmark: _Toc202876738][bookmark: _Toc202879971][bookmark: _Toc202880063][bookmark: _Toc206141538]The Mississippi Department of Education
The specific responsibilities of the MDE are stated below.

· Provide a contact person to ensure quality control
· Review and approve timeframes and work plans
· Provide available information to assist the vendor

1.27 [bookmark: _Toc206141539]Management Responsibilities of Personnel and Administration
Except where expressly provided otherwise herein, each party shall bear its own cost incurred in performing its responsibilities hereunder.  The Vendor shall provide one person who shall be responsible for all activities required to fulfill said PVL.  This individual shall be invested with the authority to make decisions and commitments on behalf of the PVL party during the performance of the solicitation.

The MDE shall also designate one representative who shall act as the primary contact for this office.  This representative shall be responsible for conferring all parties necessary to resolve unanticipated issues or requirements that might occur during the course of the solicitation. 

1.28 [bookmark: _Toc206141540]Memorandum of Understanding
The execution of a Memorandum of Understanding (MOU) shall be required prior to the release of any student level data by the Mississippi Department of Education.  Failure to adhere to the provisions of the MOU may result in termination of the vendor and/or may result in denial of subsequent renewal requests.

1.29 [bookmark: _Toc206141541]Ethics
In compliance with State law, a Vendor who is employed by a public entity agrees to make arrangements with his/her employer to take the appropriate leave (annual, professional, compensatory, etc.) during the period of service covered by this PVL.  Vendor also agrees not to utilize resources of the public employer to perform the services pursuant to this PVL.  Vendor must submit to the MDE a Certification (on the MDE form) executed from his/her employer whereby the public employer acknowledges that it is aware of its employee working for the MDE.

1.30 [bookmark: _Toc206141542]Termination in Event of Employment
The Vendor’s list shall be terminated immediately if Vendor becomes an employee of the MDE and is only subject to payment of services prior to effective date of employment at the MDE. 


Effective Date:  July 1, 2025
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[bookmark: _Toc202433945][bookmark: _Toc204157204][bookmark: _Toc204249736][bookmark: _Hlk92629158]Please review each Appendix to ensure forms are on a separate page
[bookmark: _Toc206141543]Appendix A – Qualification Cover Sheet
Company/Name: ____________________________________________________
Qualifications must be submitted as directed in the Qualification Submission Requirements on or before the submission deadline specified in the solicitation. 
	Company Representative and Title
	

	Mailing Address
	

	City, State, Zip
	

	Telephone: 
	

	E-Mail Address: 
	


Please identify the Office/Branch which will provide services for the MDE if different from above:
	Contact Person and Title
	

	Telephone Number
	

	Email Address
	

	Physical Address
	

	City, State, Zip
	

	Mailing Address
	

	City, State, Zip
	




By signing below, the Company Representative certifies that he/she has authority to bind the company, and further acknowledges and certifies the statements below on behalf of the company:

· [bookmark: _Hlk82705944]That the company is licensed or authorized to provide the proposed services in the State of Mississippi.


Authorized Signature: _________________________________   Date: ___________

[bookmark: _Toc54729545][bookmark: _SCOPE_OF_SERVICES][bookmark: _Toc52286487][bookmark: _Toc52532928][bookmark: _Toc54774706][bookmark: _Toc54775273][bookmark: _Toc65587905][bookmark: _Hlk64816603][bookmark: _Toc47602454][bookmark: _Toc47602549][bookmark: _Toc50630388]












[bookmark: _Toc206141544]Appendix B - References 

	Client Name
	

	Contact Name and Title
	

	Contact Address
	

	Contact Telephone Number
	

	Email Address
	

	Type of work provided to the client

	

	Effective contract dates for the time frame services were/are being provided to client
	



	Client Name
	

	Contact Name and Title
	

	Contact Address
	

	Contact Telephone Number
	

	Email Address
	

	Type of work provided to the client

	

	Effective contract dates for the time frame services were/are being provided to client
	



	Client Name
	

	Contact Name and Title
	

	Contact Address
	

	Contact Telephone Number
	

	Email Address
	

	Type of work provided to the client

	

	Effective contract dates for the time frame services were/are being provided to client
	






[bookmark: _Toc102125749][bookmark: _Toc206141545][bookmark: _Hlk114586300]Appendix C - REFERENCE SCORE SHEET

Applicant Name:  
Reference Name: 
Person Contacted, Title/Position: 
Date/Time Contacted:  
Service From/To Dates: 

	Able to provide services when you called?
	Yes
	No

	Satisfied with the services provided? If no, please explain.
	Yes
	No

	Applicant easy to work with in scheduling services?
	Yes
	No

	Was the service completed on time and within budget?
	Yes
	No

	Applicant listened when issues were presented to resolve conflict?
(If never had an issue, please check here ___.)
	Yes
	No

	Would you hire them again?
	Yes
	No

	Would you recommend them?
	Yes
	No



Offeror must have a minimum of 6 “yes” answers to the questions above from two references (total of 12 “yes” answers) to be considered responsible and to be considered.

Score:  Pass/Fail

	Do you have any business, professional or personal interest with the applicant?  If yes, please explain. 
	Yes
	No



A “yes” to the above question may result in an automatic disqualification of the provided reference; therefore, resulting in a score of zero as responses to previous questions become null and void.

Notes: __________________________________________________________________
____________________________________________________________________________________________________________________________________

Program Director:	_________________    __________________     ___________
         	 Signature		           Title		           	         Date


[bookmark: _Toc206141546]Appendix D – ACKNOWLEDGEMENT OF AMENDMENT
[bookmark: _Hlk80625399]
The Question-and-Answer and any other amendment shall be signed, if issued. The Question-and-Answer amendment will be posted on the MDE website under “RFA/RFQ/RFP/Invitation to Bid” section. It is the sole responsibility of all interested Offerors to monitor the MDE website for updates regarding any amendment to the solicitations. 

Note: If questions are not received by the MDE an amendment will not be posted and the Acknowledgement of Amendment process shall be waived.  











































[bookmark: _Toc77856041][bookmark: _Toc206141547]
Appendix E – RELEASE OF QUALIFICATION AS PUBLIC RECORD

[bookmark: _Toc202433950]Offerors shall acknowledge which of the following statements is applicable regarding release of its qualification as a public record. An Offeror may be deemed non-responsive if the Offeror does not acknowledge either statement, acknowledges both statements, or fails to comply with the requirements of the statement acknowledged. 

[bookmark: _Toc202433951]Choose one:

[bookmark: _Toc202433952]____ Along with a complete copy of its qualification, Offeror has submitted a second copy of the qualification in which all information Offeror deems to be confidential commercial and financial information and/or trade secrets is redacted in black. Offeror acknowledges that it may be subject to exclusion pursuant to Chapter 15 of the PPRB OPSCR Rules and Regulations if the MDE or the Public Procurement Review Board determine redactions were made in bad faith in order to prohibit public access to portions of the qualification which are not subject to Mississippi Code Annotated §§ 25-61-9, 75-26-1 through 75-26-19, and/or 79-23-1. Offeror acknowledges and agrees that the MDE may release the redacted copy of the qualification at any time as a public record without further notice to Offeror. An Offeror who selects this option but fails to submit a redacted copy of its qualification may be deemed non-responsive.


[bookmark: _Toc202433953][bookmark: _Int_YjQbGoVs]____ Offeror hereby certifies that the complete unredacted copy of its qualification may be released as a public record by the MDE at any time without notice to Offeror. The qualification contains no information Offeror deems to be confidential commercial and financial information and/or trade secrets in accordance with Mississippi Code Annotated §§ 25-61- 9, 75-26-1 through 75-26-19, and/or 79-23-1.  Offeror explicitly waives any right to receive notice of a request to inspect, examine, copy, or reproduce its bid as provided in Mississippi Code Annotated § 25-61-9(1)(a). An Offeror who selects this option but submits a redacted copy of its qualification may be deemed non-responsive.
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