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House Keeping Detalls

« Staff Introductions

e Training Material

« Silence all Cell Phones

« Keep talking to a minimum during lecture time

* Ask Questions for clarity (“1 have a Question Card”)
* Beverage Breaks

e Restrooms
*
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Mississippi Department of Education
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VISION

To create a world-class educational system that gives students
the knowledge and skills to be successful in college and the
workforce, and to flourish as parents and citizens

MISSION

To provide leadership through the development of policy and
accountability systems so that all students are prepared to
compete in the global community



MISSISSIPPI STATE BOARD OF EDUCATION

STRATEGIC PLAN GOALS

All
Students
Proficient
and Showing
Growth in All
Assessed
Areas

©
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Every
Student
Graduates
from High
School and
is Ready for
College and
Career

F
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Every
Child Has
Access
to a High-
Quality Early
Childhood
Program

Every
School Has
Effective
Teachers
and Leaders

Every
Community
Effectively

Uses a
World-Class
Data System

to Improve
Student
Outcomes

il

Every
School and
District is

Rated “C” or
Higher
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SFSP Application and Agreement
Process

SFSP Training 2019

February 27, 2020

MISSISSIPPI — Chequetta Harper
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Ensuring a bright future foreverychild ~ Charper@mde.k12.ms.us
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Let's look at the SFSP
application module in
MARS module




Accessing the System

Enter the URL in your Log on using your You should click on
web browser User ID and Password the SFSP Module

— https://cnms.mdekl12.org/prod/splash.aspx




Logging In

MISSISSIPPI
DEPARTMENT OF

EDUCATION

- T R P
TT.?TT.?W.? Enter your

Welcome to the assigned

_— ' Mississippi User ID and
| | Production Site! password

Hosted by CTS

User ID:

(‘_-\?{in’m'
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Enter the SFSP Module

Summer Food Service Program

MISSISSIPPI

/ Pl Select
Applications | My Account | Search | Year | Help | Log Out 1 Ap pl | Catl (0] nS”
Menu item
Z = e
Sum r Food Service Program MISSISSIPP!
EDUCATION
Applications Claims | | My Account | Search | Year | Help | Log Out Sel eCt
“Application
Item Description Pac ket”
Application Packet SFSP Applications Forms (Organization and Site) Men U Item

Advance Requests Request Organization's SFSP Advance(s) for the current year

Download Forms Forms Available for Downloading

*
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Starting the Application Packet

Summer Food Service Program ~ <@ MISSIsSIPr
- | EDUCATION
EE Programf Year | Help | Log Out

Year Select

Select Year

2019 - 2020 = Selected
2018 - 2019
2017 - 2018
2016 - 2017
2015 - 2016

Select the link for the 2019-2020 Application
Packet to begin the annual enrollment process.

MISSISSIPP]
EPARTMENT OF

*
*
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Application

Summer Food Service Progra

| MISSISSIPPI

DEPARTMENT OF
EDUCATION

| Claims | Coempliance | Reports | My Accouwnt | Searnch -—— | wear | Help

Applications

2019 - 2020 Application Packet

Packet Submitted Date:

Summertown School District Packet Approved Date:

Packet Original Approval Date:
Packet Status: MNot Enrclled

The Organization has not started in the current year (2020).

Click "Enroll’ to enroll for this vear based on your prior year's information.

I | concel |

Click Enroll

*
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SFSP Application Packet Overview

2015 - 2016 Application Packet

This dashboard

30018 Status: Active Packet Submitted Date:

EAST TENNESSEE HUMAN RESOURCE AGENCY Packet Approved Date:

DBA: SUITE D-100 9111 CROSS PARK DRIVE GARY W. HOLLOWAY Packet Original Approval Date: . .

No address on file for this year Packet Status: Not Submitted C O n tal n S a S er I eS O f

Type of Agency: Government Agency
Type of SFSP Organization: Unit of Government

forms necessary for

= SFSP 1 t
enrollmen

Action Form Name Version Status

View | Modify = Sponsor Application QOriginal Error “ .

Add ™ Budget Detail Th e SU b M It fO I

Details = Management Plan Original Pending Validation ” .

Details = Food Production Facility List (1) A p p roval b u tto n I S

Details ™ Checklist Summary (5)

Details Site Field Trip List en ab I ed O n Iy W h en aI I

View Application Packet Notes for Sponsor .

Details Attachment List requi red forms have

Site Applications Approved Pending (I}:::I;;Iﬁfl(]); Denied witcl':g;:j\rn] Error App-ll;ztai:ons b ee n C O m p I et ed

Summer Food Service 0 158 0 0 0 0 158

Program

correctly
Submit for Approval Withdraw Packet

Show Packet History

*
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Application Packet Components

SFSP Application

Requirements » - Ltest

b SpOnSOI' App|lC&tI0n View | Modify | Admin = Sponsor Application Original Submitted
Details = Management Plan Original Pending Approval

¢ Management Plan L . View | Modify | Admin ™ Budget Detail Original Pending Approval

e Food Production FaCI|Ity LISt oetais ™ Food Production Facility List (1)

o Slte Appllcatlon(S) Details ™ Checklist Summary (4)

. View Application Packet Notes for Sponsor
° BUdget Detall Details Attachment List Pay attention to the Attachment List
e Checklist Item (i.e., supporting
documents)

REMEMBER: Site Field Trip submissions can only
occur after approval of the SFSP Application
S Packet!

13



Order of Completing Forms

Food . .
Spqnsqr Management Production E}lte_ Budgets Checklist
Application Plan Facility Applications ltems

Why does the order even matter?

o Data from preceding forms populate to the succeeding
form. For example:

A Central Kitchen or Vendor contracted with the Sponsor is

defined on the Food Production Facility (FPF) form; it is

then available for selection on the Site Application so
jgr\%%f’fé!ﬁﬂ?ﬁfz Sponsor can select which FPF they are using at each site

Ensuring a bright fiure for every chikd




Order of Completing Forms

Food . .
Spqnsqr Management Production S_lte_ Budgets Checklist
Application Plan Facility Applications ltems

Why does the order even matter?

 The Budget determines anticipated reimbursement based on Meal
Types, Number of Operating Days and ADP from the Site
Application(s)

« Checklist items are attachments to be submitted with the
application and are determined based on answers provided in the
application packet

*
? ‘ MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd
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Step 1: Complete Org. Application

Contains basic information regarding the Sponsor

Latest
Action - FormName Version  Status
View | Modify ' Organization Application ) Rev. 1 Submitted
View | Revise ' Budget Detall Original ~ Approved
Details ¢ Management Plan Rev. 1 Approved
Details ' Food Production Facility List (2)
Details ' Checklist Summary (3)
Details ™ Site Field Trip List (7)
Vi Application Packet Notes for Organization
iew
(2)
Details Attachment List
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
Summer Food Service 4 7 0 0 0 0 8

Program

| MISSISSIPPI
DEPARTMENT OF

| EDUCATION

Ensuring a bright future for every chikd

Addresses

Contacts

Training Attendance
Outreach

General Questions

16



Organization Application (ont)

Organization Type

1. Type of Agency: Private Non Profit Organization

2. Type of SFSP Private Nonprofit
Organization:

Physical Address

3. Address Line 1:

Address Line 2:

4. City:
5.  State: zio: || usps zip Code Lookup
6. County: | V|
Mailing Address

[ same as the Physical Address
7. Address Line 1: |

Address Line 2: |
8. City: |
9. State: Zip: I:I USPS Zip Code Lookup
10. County: | v]

Summer Food Service Contact (i.e., School Food Service Administrator, Program Director)

Salutation First Name M.I. Last Name

11. Name: v | | | | |

12. Date of Birth: I:l (mm/dd/yyyy)

13. Email Address: [&l

DEPARTMENT OF

,*? ;

EDUCATION

Ensuring a bright fiure for every chikd

14. Phone: [ lee [ ] Fc [ ]

Some of the
information may
have pre-
populated from
last year’s
application

Review and
correct this data

Enter all other
fields

17



Organization Application (ont)

Certification

50. I hereby certify that neither the Organization nor its principals/authorized representatives is presently debarred,
suspended, proposed for debarment, declared ineligible, disqualified, or voluntarily excluded from participation in
this transaction by any Federal/State department or agency.

When you have completed
the application,

I certify under penalty of perjury that the information on these application forms is true and correct, and that I
will immediately report to the state agency any changes that occur to the information submitted. I understand
that this information is being given in connection with receipt of federal funds. The state agency may verify
information; and the deliberate misrepresentation of information will subject me to prosecution under applicable
federal and state criminal statutes.

-read and check the
Certification

-click the button

On behalf of the Organization, I hereby agree to comply with all state and federal laws and regulations governing
the Child Nutrition Programs administered by the state agency. In accordance with Federal law and U.S.

Department of Agriculture policy, this Organization does not discriminate on the basis of race, color, national
origin, sex, age or disability. I will ensure that all monthly claims for reimbursement are true and correct and
that records are available to support these claims.

Created By: YBacon1 on: 3/7/2016 11:34:53 AM  Modified By: YBaconl on: 3/7/2016 11:34:53 AM

If errors exist, the system
The Application has been saved with errors and warnings. WI I I d IS p I ay an e rro r
Information entered is either incomplete or is not in compliance with the Department of Health rules and regulations. All errors m essag e . YO U Can

listed on the form must be corrected before the Application can be processed.

You may correct the errors now by clicking "< Edit’ or you may return to the Application later. CO rre Ct th e e rro rS n OW

by clicking == ) or
] — (by g el )«
return later by clicking | finish |

DEPARTMENT OF

*
*
? EDUCATION

Ensuring a bright fiure for every chikd 18




Sample Error Messages

Code Error Description

201110 Physical Address - Address must be completed. Address line 2 may be blank.
201111 Mailing Address - Address must be completed. Address line 2 may be blank.
201120  Summer Food Service Program Contact - Contact must be completed. Ext and Fax may be blank. E rrors in rEd m USt be

201136 Authorized Representative contact information must be completed. fixed to su bm it the

201150 Claims Contact - Contact must be completed. . .
| application
201173 Food Service Contact - Contact must be completed.

201170 Monitoring Contact - Contact must be completed.

Warning Description

. . . _— Errors in blue
201225 General Questions - Please add supporting documentation to th Free and Reduced Price Policy Statement ) . "
checklist item, Attach to the checklist item 3 listing of the publicty funded programs in which the Spansar, and ("warnings”) are

ts principals, have participated in the past seven years and currently participate in, informational

*
5 | MISSISSIPPI
DEPARTMENT OF
EDUCATION

fioe every chikd

Ensuring a bright flaure




Step 2: Complete Management Plan

Collects information regarding personnel, area of responsibility, and training

Latest
Action Form Name Version Status
View | Modify v’ Organization Application Rev. 1 Submitted
View | Revise v Budget Detalil Original Approved

C ™ Management Plan > Rev. 2 Pending Validation

w Food Production Facility List (2)

Details

Details ' Checklist Summary (3)

Details ™ Site Field Trip List (7)

Vi Application Packet Notes for Organization
iew 2)

Details Attachment List

Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications

Site Applications

Summer Food Servige

1 7 0 0 0 0] 8
Program

Submit for Approval

Show Packet History

MISSISSIPPI

LS Click the Details link to start

Ensuring a bright fiure for every chikd




Management Plan cont)

Version Status Approved Date

No management plan for this year.

Add Management Plan

To complete a Management Plan,
click the ETEEEEEN button.

When completed, click the
button to Correct errors if any exist

*
= MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

Management Plan Version: Original

Board Chairman/School Superintendent
{Required for Private Non-profit Organizations)

Salutation First Name Last Name

Name: hd ‘ | |
Date of Birth: l:l (mmydd/yyyy)

Title: | |

Email Address: @ | |

Phana: | Ext: ‘ | Fax: | |
Home Address

Address Lina 1: | |

Address Line 2: | |
City: | |

State: Zip: |:| USPS Zip Code Lookup

Administrative Staff

Name: | Position title: ‘

Has this person attended the mandatory SFSP trzining provided by TDHS this program year? O Yes @ No

If this is a returning Sponsor, is this person performing the same function in SFSP as last year? O yes O No

O nra

21




Step 3: Complete Food Production Facility

Identifies whether sponsor has food prepared at a central kitchen and/or is vended.

Latest
Action Form Name Version  Status
View | Modify ' Organization Application Rev. 1 Submitted
View | Revise v’ Budget Detail Original Approved
Details ' Management Plan Rev. 1 Approved
Details +’ Food Production Facility List (2)
Details Checklis Ty
Details ) Site Field Trip List (7)
Vi Application Packet Notes for Organization
few
(2)
Details Attachment List
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
Summer Food Service 1 7 0 0 0 0 s

Program

= Must identify all food preparation facilities that will be used by
any of your sites

«" Click the Details link to start
<

DEPARTMENT OF
Ensuring a bright fiure for every chikd

EDUCATION



Food Production Facility (FPF)

“. Food Production Facilities must be entered prior to completing the
= Site Applications

Food Production Facility Information

1. Food Preparation Type: Central Kitchen

2. Facility Name: Mary's Kitchen

R A Food Production Facility is the location
3. Address Line 1: where the meals served to children are

N oareume N produced. Meals are usually either:

s s "e - Prepared on-site (i.e., “Central Kitchen”)
Faciity contact - Received from a Vendor (i.e., “Vended”)

[-H MName:

Honorable | Mary Ella Willlams
7. Email Address: mawilliams@@yahoo.com
8. Phone: (662) 987-6543 Ext: 234 Fax: (664) 235-6789
9, Title: Superwoman

Vended Facility Information

*Multiple facilities may be
added

*Once facilities are entered,

they will display as selection

options on the Site Application
23

10. If vended by a School Food Autherity (SFA) or ancther SFSP Organization, enter SFA/Organization name. If vended
by an entity other than an SFA or ancther SFSP Organization, enter the entity’'s name.

11. If meals will be vended, indicate whether the Organization is using MDE-provided contract (Tweo-page agreement),
approved alternate form or is exempt from competitive bidding and will use a simple written agreement.

I will be using the State's Contract Template {2-page agreement)
I am exempt from competitive bidding and will use a simple written agreement
I have received state approval to use an alternate form

15

* 12. Is the Organization extending the Food Service Management Company (FSMC) contract for which it went out for bid?
LISSISSTPP
DEPARTMENT OF

* =
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Food Production Facility Form (cont)

Summer Food Service Program T

DEPARTMENT OF
EDUCATION
| Year | Help | Log Out

Applications Claims | | My Account | Search

Food Production Facilities

3100032547 Status: Active

ON TRACK COMMUNITY DEV. CORP.
DBA:

612 Sunflower Ave Ext Bldg 4

612 Sunflower Ave Ext Bldg 4

Indianola, MS 38751-1234

Type of Agency: Private Non Profit Organization
Type of SFSP Organization: Private Nonprofit

Facility Name Status Approved Date
On Track Comm dev Corp Approved 03/04/2016
Mary's Kitchen Approved 03/04/2016

[<vec | IS

When completed, click the button

. Correct errors if any exist

? MISSISSIPPI

DEPARTMENT OF
Ensuring a bright fiure for every chikd

EDUCATION

To complete a Food Production
Facility form, click the
button

MISSISSIPPI
DEPARTMENT OF

TION

Applications

Claims |

WIEW | MODIFY | DELETL

Food Production Facility

3100032547 Status: Active
ON TRACK COMMUNITY DEV. CORP.
DBA:

612 Sunflower Ave Ext Bldg 4

612 Sunflower Ave Ext Bldg 4

Indianola, MS 38751-1234

Type of Agency: Private Non Profit Organization
Typa of SFSP Organization: Private Nonprafit

Food Production Facility Infermation

¥

2. Facility Name: | |

1. Food Preparation Type:

Facility Address

3.  Address Line 1:

4. City:

3 Seaka

|

Address Line 2: | |
|
[

MS | zip: [

Liene e e

24



Step 4: Complete Site Application(s)

Contains specific information regarding each SFSP site

Applications Clams

3100032547 Status: Active Packet Submitted Date:  03/07/2016
ON TRACK COMMUNITY DEV. CORP. Packet Approved Date:  03/07/2016

| | My Acount | Search vear | Help | Log out

2015 - 2016 Application Packet

DBA: Packet Original Approval Date:  03/04/2016
612 Sunflower Ave Ext Bldg 4 Packet Status: Approved
612 Sunflower Ave Ext Bldg 4
Indianola, MS 38751-1234
Type of Agency: Private Non Profit Organization
Type of SFSP Organization: Private Nonprofit
Annual Audit form has not been submitted for this Or ization's prior fiscal year.
A e Meals Served
Action Form Name Version  Status
View | Modify W Organization Application Rewv. 1 Submitted
o A s o _
Details = Management Plan Rev. 2 Pending Validation
Details ¥ Food Production Facility List (2)
Details W Checklist Summary (3)
Details = Site Field Trip List (7)
View Application Packet Notes for Organization
Details Attachment List
Site Applications Approved Pending Retum for Denied withdrawn/ Error Total
Correction Closed Applications
Summer Food Service
Erogrom —eee_ ! ’ ° ° ° °
5 mmer Food Service P m t
x MISSISSIPPI IC u er roo ervice rrogra 0)
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

see alist of last year’s approved sites

25



List of Sites ... 1 Application per Site

Summer Food Service Program

TN oemeat

Human Services

e REEReIR ™ The system lists the approved
sites from last year

Applications I Claims I

2015 - 2016 Application Packet - SFSP Site List

30018 Status: Active
EAST TENNESSEE HUMAN RESOURCE AGENCY

DBA: SUITE D-100 9111 CROSS PARK DRIVE GARY W. HOLLOWAY
No address on file for this year
Type of Agency: Government A
Type of SFSP Organizationg

Click “Modify” link next to a site
to start their application

Government

Approved Site List
Version/

Action Site ID / Site Name SiteType BRK AM LUN PM
Show Changes
0001
View | Mo ™ ALCOA ELEMENTARY SFSP Site Aoplicati
ite Application
0002 For School Year: 2015 - 2016
View | Modify | ® LU ARDT FIRST BAPTIST

0001 Status: Active

View | Modiy |(mp 9003 o rer SEE HUMAN RESOURCE AGENCY ALCOA ELEMENTARY
DBA: SUITE D-100 2111 CROSS PARK DRIVE GARY W. HOLLOWAY Mo address on file for this year

Mo address on file for this year

Type of Agency: Government Agency

Type of SFSP Organization: Unit of Government

Address information will pre-populate
from IaSt year’s appllca'“on Site Physical Address

1. Address Line 1:

|

: , |

Review and correct this data, and enter |, . | |

all other fields . st zoe [ ] uses zipCode Lookup

Version: Original

Address Line 2:

4. County: | V|
1* MISSISSIPPI 5.  Mearest cross street: |
? DEPARTMENT OF
EDUCATION Sponsor Contact for this Site

Ensuring a bright fiure for every chikd




Memo: SFSP 01-2019- Rescission

« Offer versus Serve (OVS) is allowable only if you utilize the NSLP/SBP
Meal Pattern

« Do NOT check YES for OVS if you are utilizing the Summer Meal Pattern.

Because there is NO SUCH THING as OVS with the Summer Meal
Pattern.

« If you want to implement OVS, you MUST either:
1. Submit a waiver to USDA, or
2. Implement the NSLP/SBP meal pattern

» g

uring 2 bright fiture for every child 27



Memo: SFSP 01-2019- Rescission

Lunch
L1, Meal Serving Dates (non-camp only): Start: 06/18/2018 End: 07/12/2018
L2. Enter the number of days the meal will be served each month:
ocT NOV DEC JAN FEB MAR APR MAY JUN L
2017 2017 2017 2018 2018 2018 2018 2018 2018 2018
0 0 0 0 0 a 0 0 3 7
L3. Days served: Mon-Fri Sun [y Mon [y Tue [ Wed [ Thu Fri
L4, Meal Times: Start:  11:00 AM End:  12:30PM
L5. Meal Service Method: Self-Prep - Prepares on site
L6. Menu Planning Optien:  SFSP Menu Pattern
L7. Wil this meal utilize offer vs. serve?
IR Awverane Nailv Partirinatinn (nan-ramn anhe 250
* | MISSISSIPPI

| DEPARTMENT OF

| EDUCATION

Ensusing a bright fisure for every child

AUG
2018

Gat

Yes @ Mo

SEP
2018

At the site Application at L7
(Lunch) and B-7
(Breakfast) the answer is
NO OVS

28



SFSP Site Applications: Meal Information

Site-level claiming that uses the Site Application data to validate the data
entered by the Sponsor on the budget and the claim
Number of days entered affect anticipated

Breakfast H
B1. Meal Serving Dates (non-camp only): M same as the Site  Start: ("‘/ End: ("‘/ BUdget relmbursement amounts and
B2. Enter the number of days the meal will be served each month: Same as the Site When a Clalm can be SmeItted
OCT NOV DEC JAN FEB MAR APR MAY JUN JuL AUG SEP
2015 2015 2015 2016 2016 2016 2016 2016 2016 2016 2016 2016
(o (o [o [o [o [ [o [ [ (3¢ [o [ _
B3. Days served: [JmonFri [Jsun ™ Mon M Tue © wed M Thu M Fri [ sat Average %alBlyg)artICIpatgon (ADP) affeCtS
anticipate uaget reimbursement amounts
B4. Meal Times: Start: 7aM  v[:00 V| Ena: 7AM  v[:20 V] p . . g
and claim edits
B5. Meal Service Method: ‘Satellite Site - Receives meals (Central Kitchen) v|

B6. Menu Planning Option: SFSP Menu Pattern v
B7. Average Daily Participation (non-camp only):

B8. Maximum number of meals that may be served (state use only): F
B9. Will this meal utilize offer vs. serve? & yes O No .
C——
B10. Indicate your plan for the receipt and storage of meals before serving to children: e Ma‘XI m u m nu mber Of meals approved by
¥ Appropriate holding equipment is not available. Meals will be delivered no earlier than one hour prior to the the State Is used as an ed|t on the C|a|m

beginning of meal service.

O Appropriate holding equipment is available at site to maintain meals at appropriate temperatures until service.

MISSISSIPPI

DEPARTMENT OF

*
*
? EDUCATION

Ensuring a bright fiure for every chikd 29




Site Operation

Site Operation

27,

28.

29,

30.

31.

F2.

<

Ensuring 4 by

Indicate yvour system for serving meals to attending children:

| Cafeteria Style
Unitized meal
Family Style (for Closed Enrolled and Camp sites only)

Other (provide explanation)

Describe the method wsed for making adjustments in the daily number of meals delivered in accordance with
the number of children attending:

STUDENTS WILL BE BASED UFOM THE EMROLLMENT OF THE SITE

Indicate how the site supervisor will communicate the number of meals that will be needed for the following day:
Site Staff will contact the Organization to order meals

Is this a mobile/outdoor site? Yes @ Mo
Are yvou requesting a waiver for the First Week Site Visit? Yes @ Mo
List the types of scheduled activities at this site, or write "MA" if no activities.

M/ A

| MISSISSIPPI

| DEPARTMENT OF

DUCATION

2 fiiure for every chikl 30



Step 5: Complete Budget

TIPS will identify anticipated reimbursement based on Site Application

iInformation; Sponsor identifies expenses

Latest
Action Form Name Version  Status
i Modify ™ Sponsor Application Original Error
< ™ Budget Detail )
Details ™ Management Plan Original Pending Validation

Details ™ Food Production Facility List (1)

Details ist Summary (5)

Details Site Field Trip

View Application Packet Notes

Details Attachment List

Site Applications Approved Pending Return for Error Total
Correction Applications

Summer Food Service 0 158 0 0 0 158

Program

Submit for Approval Withdraw Packet

MISSISSIPPI

DEPARTMENT OF
EDUCATION
Ensuring a bright fisure for every chikd
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SFSP Budget Detall

A ! Budgets must be completed after all Site Applications are completed

Operating Reimbursement

Meal Sites Total Meals Total
Breakfast 1 1,800 $3,312.00
Lunch 1 2,000 $6,420.00
Snack 0 0 $0.00
Supper 0 0 $0.00
Sub Total $9,732.00

Administrative Reimbursement
Meal Sites Total Meals Total
Breakfast 1 1,800 £328.50
Lunch 1 2,000 $670.00
Snack 0 0 $0.00
Supper 0 0 $0.00
Sub Total $998.50

The Operating and
Administrative Reimbursement
estimates are based on Site
Application data

Display only!

. By meal type, the system calculates anticipated reimbursement based on:

= Sites = Total # of sites based on site applications completed

1 = Total Meals = Total # of operating days * Average Daily Participation entered on site application

| DEPAR I'.\|1-::."J'(J]-

EDUCATION

*‘&_mssmsim Total = Operating Reimbursement Rate * Total Meals

Administrative Reimbursement Rate * Total Meals 32
Fassurinyg a bright fliture for evely shil = = = = & e L L L e e m—o—o o -



SFSP Budget Detalil (ont)

Projected Operating Costs

Total Labor Costs (Salaries, Wages, Taxes and Benefits)

Total Food Expenses

Facilities and Space (Educational Facilities only)
Supplies

Rental Equipment

Purchased Services

Media Costs

Contracting Organization Cost

Other

Indirect Cost

Projected Administrative Costs

e - B S N S RS

10.00| %

Total Operating Costs

14,000.00

15,000.00

500.00

35.00

$29,535.00

Total Labor Costs (Salaries, Wages, Taxes and Benefits)

Facilities and Space
Supplies

Rental Equipment
Purchased Services
Financial Costs
Media Costs

Contracting Organization Cost

Other

Indirect Cost

*

= MISSISSIPPI
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B O B

Total Administrative Costs

3,000.00

$3,000.00

 Enter projected
budget values
for each
Operating Costs
line item

e Enter projected
budget values
for each
Administrative
Costs line item



SFSP Budget Detail (cont)

Entering expense information

Cost Reimbursement Summary

Total SFSP Costs

$32,535.00
Total SFSP Reimbursement $33,015.75
Excess SFSP revenue amount from the prior program year or previous $
participation in SFSP
Amount from other funding resources (e.g. grant, donations) $
Other funding resources | |
Balance $480.75
Misc.
Identify how excess funds will be used:
[] usedto improve the meal service or other aspects of the SFSP
O Kept for next year's SFSP operations
O Pay for allowable costs of the other child nutrition programs
Is there a rental agreement, lease, or contract associated for any of the non-food costs O Yes @® No
listed above?

Certification

O certify that the information on this form, and supporting documents, is true and correct and that I will immediately
report to the Department of Health any changes that occur to the information submitted. I understand that this
information is being given in connection with receipt of federal funds. The Department of Health may verify

information; and the deliberate misrepresentation or withholding of information may result in prosecution under
applicable state and federal statutes.

Created By: sponsoruser on: 3/16/2016 11:11:17 AM

Save ance

MISSISSIPPI
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Ensuring a bright fiure for every chikd

*Enter SFSP revenue from the
prior program year

*Enter any amounts from other
funding resources

sAnswer guestions on
miscellaneous funding

When completed, click the
button

Correct errors if any exist
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Step 6: Upload Checklist Docs

Based on answers within the application, the system will identify if
supplemental information that must be submitted with the packet

my Account | Search | vear

2015 - 2016 Application Packet

3100032547  Status: Active Packet Submitted Dzm: 03/07/2016
ON TRACK COMMUNITY DEV. CORP. Packet Approved Dat 03/07/2016
DBA: Packet Ongin lapp al Dal lL 03/04/2016

612 Sunflower Ave Ext Bldg 4 acket Status: Approved
612 Sunflower Ave Cxt Bldg 4

Indianola, MS 38?51 1234

Type f.ﬂg ncy: Private Non Profit Organization

Type of SFSP Organlzahnn Pﬂvaie Nonprofit

| Help | Logout

.

Annual Audit form has not bean for this O 's prior fiscal year.
Latest
Action Form Name Version Status
View | Modify v’ Organization Application Rev. 1 Submitted
View | Revise v Budget Detall Original Approved
Detalls = Management Plan Rev. 2 Pending Valldation
Detalls v Food Production Facility List (2)
Details ' Checklist Summary (3)
Details w Site Field Trip List (7)
View ?zp)plfcatlcn Packet Notes for Organization
Details Attachment List
Site Applications Approved Pending Return for Denied withdrawn/ Error Total
Correction Closed Applications
Surr r Food Service
I"rog gy 1 7 0 o 0 0 g8

MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

_________________________________________________________________

Called “Checklist Summary”

_________________________________________________________________

. Click the “Details” link to
view your list of required
‘documents to attach to
‘the application
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Checklist Summary

Organization Total Items Submitted Items Approved Items
ON TRACK COMMUMITY DEWV. CORP. 2 2 2
Summer Food Service Program Sites Total Items Submitted Items Approved Items
Chosen Generation Ministries 0] (o] 0]

eSponsor may be required to submit additional documentation as a
part of the Application Packet

*Checklist items are generated by the system based on pre-defined
criteria (rules) based on answers on Sponsor and Site Application

eSponsor can attach documents

Required Documnment Date Docurrment

Forms,/ Documents Submitted Submitted on File Status Last

to send to MDE Tto MDE to MDE v/ MDE Status Date Updated By
Board Minutes 1] [o3r01/2018 | 7 Approved 03/04/2016 YBaconi
Copy of FSMC Contract(s) @ |03/01/20 16 | s Approved O3,/04/2016 YBaconl
ACTiomn Checklist Ttermnm COoOmment Artachment Date), Tirme

342016 6:48:13 AM

wWiew | Modify Copy of FSMC Contract(s)

<

MISSISSIPPI
DEPARTMENT OF

EDUCATION
Ensuring a bright fiure for every chikd
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Submitting the Packet for Approval

Wiew | Modify » Budget Detail Rewv. 1 Pending Approval

Details ' Management Plan Rewv. 1 Pending Approval

Details Food Production Facility List

Detalls Site Field Trip List

Details ' Checklist Summanry (5)

Wiew Application Packet Motes for Sponsor

Details Attachment List

Sive Applications Approved Pending Return for Drenied withdrawn/ Error Total
Correction Clhosed Applications

E;Jgr:::';::rll Food Service o o8 o o o o 28

Visual Check!

Forms requiring completion and/or contain errors display a red arrow. mp
. Forms that are completed and error-free display a green checkmark g

Submit for approval button is enabled only when all required forms have
' been properly completed.

* 1
? ‘ MISSISSIPPI
DEPARTMENT OF
EDUCATION
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Submitted Appl

iIcation Packet

2015 - 2016 Application Packet

3100032547 Status: Active Packet Submitted Date: 03/16/2016
ON TRACK COMMUNITY DEV. CORP. Packet Approved Date:
DBA: Packet Original Approval Date:  03/04/2016
612 Sunflower Ave Ext Bldg 4 Packet Status: Submitted for
612 Sunflower Ave Ext Bldg 4 Approval
Indianola, M5 38751-1234
Type of Agency: Private Non Profit Organization
Type of SFSP Organization: Private Nonprofit
Annual Audit form has not been submitted for this Organization's prior fiscal year.
Latest
Action Form Name Version Status
View v Organization Application Rev. 1 Submitted
View +’ Budget Detail Rev. 1 Pending Approval
Details " Management Plan Rev. 2 Pending Approval
Details + Food Production Facility List (2)
Details v Checklist Summary (3)
Details = Site Field Trip List (7)
View .E\zp)plwcatmn Packet Notes for Organization
Details Attachment List
Site Applications Approved Pending Return for Denied Withdrawn/ Error Total
Correction Closed Applications
Summer Food Service 1 7 0 0 0 0 8

Program

Submit for Approval

*
= MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

e Packet Status
displays
“*Submitted for
Approval”

view-only to the
Sponsor

« MDE-OCN will
review the packet

e FOorms are now



Final Steps in the Actual “Live” Process

* The State Agency will review the Sponsor’s submission;
during this time, the Application Packet is view-only to the
organization

« The State Agency will either approve the entire packet or
return some/all packet components to the Organization for
additional work

39



Final Steps in the Actual “Live” Process

* An emall is sent by the system to the Organization’'s SFSP
Program Contact when the packet is Returned, Approved, or
Denied by the State

« The State Agency will enter comments viewable at the top of

the application packet item screen requesting data correction
or additional information

40



SFSP Field Trips

ErCompIeted by Organization approved sites... after the SFSP
Application Packet is approved

To complete a site field trip form,
click the “details” link and then click
the IEEEEEEZEI button

Trip Details

1. Trip Date:
® smancome [0
O Date Range Start Date: End Date:

7 )
(O Multiple Dates

When completed, click the “Save
button. Correct errors if any exist S o et S

2. Status of Site:

| MISSISSIPPI
DEPARTMENT OF

| EDUCATION

msuring a bright fiure for every chikd
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Sponsors, Monitors & Site
Supervisors Responsibilities

SFSP Training 2020

February 27, 2020

MISSISSIPPI Mary Burks

DEPARTMENT OF

*
V|| EDUCATION  Director, School Support

Ensuring a brightﬁture for every child MDE/CNP (601) 576-4955




Discussion Points

Pre-Approval Visits

Number and type of meal

Time restrictions for meal service
Mealtime requirements

Duration of the meal service

Staffing Duties

45



Pre-approval visits

* New Sponsors

« All applicant sponsors which, as a result of operational
problems noted in the prior year, the State agency has
determined need a pre-approval visit; and

 All sites which the State agency has determined need a pre-
approval visit.

46



Number and Type of Meals

¢ Sponsors may serve one or two (2) meals a day at
- open,
- restricted open, and
- enrolled sites.

« With State Agency approval, camps may serve up to three (3)
meals including snacks each day.

PARTME OF
EDUCATION
he flture fir every child 47
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Who participates free of charge?

Children 18 and Under

48



Do all site types use
“area” eligibility to
establish free meals?

NOI!

49



SFSP Site Types

Site Types

Open Site
Restricted Open Site
Closed Enrolled Site

Residential or Nonresidential Camp

NYSP Site
Migrant or Homeless Site

Upward Bound Site

*

? MISSISSIPPI
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Definitions of Program Site Types

Open Site

a site at which meals are made available to all children in the
area and which is located in an area In which at least 50% of
the children are from households that would be eligible for free
or reduced-price school meals under the NSLP and the SBP,
as determined in accordance with the definition of areas in
which poor economic conditions exist.

*

? MISSISSIPPI

DEPARTMENT OF

i EDUCATION

Ensuring a bright fature for every chik 51



Definitions of Program Site Types

Restricted Open Site

a site which is initially open to broad community
participation, but at which the sponsor restricts or limits
attendance for reasons of security, safety, or control. Site
eligibility for a restricted open site shall be documented in
accordance the definition of areas in which poor economic
conditions exist.

*

? MISSISSIPPI
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Definitions of Program Site Types

Closed Enrolled Site

a site which is open only to enrolled children, as opposed to
the community at large, and in which at least 50% of the
enrolled children at the site are eligible for free or reduced-
price school meals under the NSLP and the SBP, as
determined by approval of applications in accordance with
225.15(f).

= MISSISSIPPI
DEPARTMENT OF
EDUCATION
Ensuring a bright fiure for every chikd
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SFSP Site Types

Area Eligibility:

School data is the most commonly used data to
establish free meals. In order for a site to be
determined area eligible, school data must
indicate that the proposed meal site is located in
a school attendance area where at least 50% of
the children are eligible for free or reduced-price
school meals.

Site Types that can utilize area eligibility include:
 Open Sites
 Open Restricted Sites

54



SFSP Site Types: Restricted Open

Restricted Open-Eligibility Details

Initially open to community

Must restrict or
for reasons of s
Sponsors must

Imit the meal site’s attendance
pace, securlty safety, or control

oubllc:lze g‘nat the site IS open on

a first-come, first séeve 0. aIIchlldren : L
50% free and reduced ama,.\ ;’
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SFSP Site Types: Closed Enrolled

Effective Summer 2019

Closed Enrolled sites may no longer utilize “area
eligibility” to provide free meals. The Following
options may be used.

» Free/Reduced Meal Apps — minimum 50% of
enrolled children qualify for F/R meals

« Community Eligibility Provision (CEP) data
(site level) for the school site participating in
the SFSP (if available).

o * Listing of F/R eligible children from the local

school system, if this data can be shared.

* Please note that academic summer school sites
are not automatically closed sites. Meal services
must be open to children in the community, unless
the site applies as closed enrolled.




Documentation Necessary for Closed Enrolled Site

SRS —————— ... « Ask the parent/guardian of each
) enrolled child to complete a
household application

e QObtain lists by name and

= | . . : eligibility status of enrolled

= 5 5 : children for free or reduced-price
— N meals from schools operating the
NSLP or SBP.

* Please note that academic summer school sites are not automatically closed sites.

* . . . . . .
?igg_gg;gggy_g; Meal services must be open to children in the community, unless the site applies as
g e e syt closed enrolled.
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Allowable Meal Combinations

According to regulation [7 CFR 225.16(b)] - Sponsors may serve one or
two meals a day at all open, restricted open, and enrolled sites.

* Breakfast only « Breakfast & Lunch

* Lunch only Breakfast & Supper

Breakfast and Snack

* Snack only

e Supper only Supper and Snack

 Lunch & Snack Two Snacks

*
= ‘ MISSISSIPPI
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Un-Allowable Meal Combinations

Lunch and supper combination on
the same day Is not allowed!

59



Meal Time Restrictions

Length of Meal Service Time Between Meals
the max duration of meal services e a minimum of three (3) hours
are as follows: must elapse between the start

of one food service (including
snack) and the start of the next.

* In the case of sites where both
lunch and supper are served
(with no snack in between), a
minimum of four (4) hours must
elapse between the start of each.

 Breakfast —1 hour
« Snack / Supplement — 1 hour
e Lunch/Supper —2hours

Meals served outside of the period
of approved meal service shall not
be eligible for Program payments!

*

= | MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright flture f y chikl

60




Quiz Time

1. Given what we know about meal time restrictions, is this
schedule allowable?
Breakfast 8:00 am — 9:30 am
Lunch 10:30 am — 12:30 pm

2. If Breakfast starts at 7:30, what time can lunch start?

3. If lunch starts at 10:30, what time can afternoon snack start?

*

? MISSISSIPPI
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Quiz Time

1. Given what we know about meal time restrictions, is this
schedule allowable?
Breakfast 8:00 am — 9:30 am
Lunch 10:30 am — 12:30 pm

NQO! breakfast can only run for 1 hour, and lunch cannot begin until
11:00 if breakfast starts at 8:00

2. If Breakfast starts at 7:30, what time can lunch start? 10:30 am

3. If lunch starts at 10:30, what time can afternoon snack start? 1:30 pm

*
? MISSISSIPPI
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Site Information Sheets CFR 225.6 (c)(2)

Organization requirement for approving Application
* New sponsors

* New sites

* Mobile sites

« EXperienced significant operational problems in the prior year

63



Sie Information Sheet

*
2 | MISSISSIPPI
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APPLICATION AND PLAMNI

SUMMER FOOIB Application Requirements for New and
SERVICE PROERAM Experienced Sponsors/Sites

Once a sponsor’s initial program application has been approved by the State agency, the sponsar enters into apermanent agraement with the
State agency and is required to submit more limited annual updates to the application. This chart indicates the slements of the application
that are not required beyond the initial application. However. State agencies may reguire more information annually from sponsors that
have demonstrated past operational problems.

MNew SponsorsfSites

= and Sponsors/Sites Ex perienced
Requirement = -
9 wiith Past Operational Sponsors/S/Sites
Problems:
Siwe Information Sheet: 7 CFR 225.6(cHZNi) and (3Mi)
Organized and supervised system for serving meals to children Reguired Not Required
Estimated number and types of meals to be served and imes o .
of service Reguired Required
Arrangements for delivery and holding of meals and storin _ _
leftovers for next day meal service Required Mot Required
Arrangements for food service during periods of inclement Required Mot R ired
weather
Access to means of communication for making necessary _ _
adjustments for number of meals to be served at each site Required Mot Required
Whether the site is rural or non-rural and whether the site's - .
food service will be seli-prepared or vended Required Mot Required
Required
Documentation mast
Open sites and restricted open sites: documeantation Required be submitted every five
supporting area eligibility determination e years when school or
cansus data is used. or
earlier if requested by the
State agency.
Closed enrolled sites: the projected number of children
enrolled and projected number of children eligible for ifrp Reguired Required
meals for each site
MYSP sites: certification from sponsaor that all children who B ~
Required Mot Required
will receive SFS5F meals are enrollad participants in NYSP
Camps: number of children enrclled in each session who
B Required Required
meet Program income standards.

ATTACHMENT 8
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Site Information Sheet Requirements

*

MISSISSIPPI
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APPLICATION AND PLANNING

sunram rooe  Application Requirements for New and
IEMEINNMY. Experienced Sponsors/Sites, Continued

New Sponsors/Sites

Requirement and Sponsors/Sites Experienced
= with Past Operational  Spensors/Sites
Problems
Migrant sites: certification from migrant organization that
site serves children of migrant worker families. If site also Required MNot Required

serves non-migrant children, sponsor must certify that the site
primarily serves migrant children.

Homeless meal sites: information that demonstrates that
site is not a residential child care institution; description of
methed used to ensure that no cash payments or ather in- Required Not Required
kind services are used for meal service; certification that site
only claims meals servad to children

Othe r Applicati 1 7 CFR 225 and (IHi}

Information that demonstratas that applicant meets
requirements in §225.14; extent of Program payments needed

including advance and start-up payments (if applicable); Required Nt Required
staffing and monitaring plan
Complete administrative and operating budget which
i projected administraty and information . )
of how sponsor will operate the Program within estimated Required Nat Required
reimbursement
Required
If IFE is required, spansors
must submit schedule for
} o o bid dates and copy o IFE if

Summary of how meals will be obtained; if invitation for bid is a change has ocourred from
required, sponsors must submit a schedule for bid dates and Required previous year. If method
a copy of their IFB for procuring meals has

changed from previous year,
SPONS0rs must submit 3
summary of how meals will
be obtained.

For sponsors seeking approval as unit of local, municipal,
county or State government, certification that it will directly Required Mot Required
operate the Program in accordance with §225 14(d)(3).

ATTACHMENT 8, CONTINUED
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SFSP Sponsor Responsibilities

-~

O

Demonstrate Financial & Administrative v
Capability >

CO0CO0D0O0D0O

Serve Low-Income Children |
Conduct a Nonprofit Food Service M/
Provide Year-Round Service
Conduct Pre-Operational Visits I ‘
Sign Written Agreements

Not be Seriously Deficient

Exercice Management Control Over Sites

Take part in State Agency (SA) training D
3&1&353&&5&5




SFSP Sponsor Responsibilities (cont.)

Hire, train, and supervise all SFSP staff and
volunteers

Provide overall management and supervision of
the SFSP

Select sites

Submit application/agreement to the SA

Monitor all sites each summer in accordance with
the USDA Federal requirements

Prepare (verify accuracy of supporting records)
claims for reimbursement

Ensure that the sites are sustainable

Maintain all program documents for 3 years, plus
the current year

o0 O 0o O O

*
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SFSP Sponsor Responsibilities (cont.)

Correspond with State Agency (SA)

Coordinate and conduct outreach efforts

Hire, train, and supervise staff

Arrange for food preparation or delivery

Ensure that monitoring requirements are met
Adjust meal orders

Submit reimbursement claims

Ensure civil rights compliance

Handle all negotiations with vendors (if any/all sites
are vended)

coopooopoo0o

| MISSISSIPPI
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SFSP Sponsor Responsibilities (cont.)

1 Delegate outreach responsibilities

1 Maintain all program documents for 3 years plus
current

1 Ensure site information is current and correct

1 Ensure that site supervisors know if meals are self-
prep or vended and that they know the menu

1 Ensure that all sites have an “And Justice for Al
Poster”

| MISSISSIPPI

DEPARTMENT OF
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IMPORTANT NOTICE!

MISSISSIPPI
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We have a NEW
“And Justice for
All” Poster!
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Monitor Responsibilities

Monitors are the eyes and ears of the SFSP

provide valuable feedback regarding site
operations

visit the sites regularly

observe meal service

critical to the successful operations of the
SFSP sites

USDA recommends no less than 1 monitor for every 15 to 20 sites
to meet Program monitoring requirements for urban areas. More
may be needed for rural areas depending on the geographical
area to be covered.

| MISSISSIPPI
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Monitor Responsibilities (cont.)

Monitors should:
1 Ensure that site personnel maintain records

1 Ensure the Program operates in accordance with
requirements

1 Visit all sites within the 1st week of food service
operations

] Review all sites food service operations within the
1st four weeks of the program

1 Prepare reports of visits and reviews
B VISSISSIPP
B s

msuring a bright fie
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Monitor Responsibilities (cont.)

1 Report unresolved or critical issues to the v
director e

] Reuvisit sites as necessary

] For any problems encountered, suggest M A%
corrective action

] Ensure corrective action is implemented

1 Conduct on-site training as necessary

| MISSISSIPPI
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Site Supervisor Responsibilities

Site Supervisors should:

] Attend sponsor training

J Properly implement civil rights
] Remain at the site for the entire meal service
 Inform Director/Assistant Director of field trips

1 Inform Director/Assistant Director of any
changes to meal service

*
L ‘ MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

74



Site Supervisor Responsibilities (Cont.)

] Serve meals

1 Clean up after meal service

1 Keep site safe and sanitized

1 Comply with local health and safety standards
to ensure the safety of the food

] Receive and account for delivered meals (if
vended site)

*
? ‘ MISSISSIPPI
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Site Supervisor Responsibilities (Cont.)

J Ensure that meals are consumed on site

1 Plan and organize daily activities including
nutrition education

1 During inclement weather, arrange alternate
food service sites

1 Take accurate point of service meal counts
(unless the State Agency has approved an
alternate system that provides accurate meal
counts)

? | MISSISSIPPI
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Any Questions

MISSISSIPPI
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Non-Discrimination Statement

This institution is an equal opportunity provider.

Full Non-Discrimination Statement link:

https://mdek12.org/sites/default/files/documents/ocn/usda-

nondiscrimination-statement-2016.pdf

*
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Mary Burks

Director, School Support

Mississippi Department of Education
Office of Child Nutrition

P.O.Box 771

Jackson, MS 39205-0771

(601) 576-4955 (601) 354-7595 (Fax)
mburks@mdek12.org
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SITE VISITS AND REVIEWS/
FOOD SAFETY INSPECTIONS

SFSP Training 2020

February 27, 2020

MISSISSIPPT  RODNEY MILLER

DEPARTMENT OF

*
V|| EDUCATION  NSLP Program Specialist

Ensuring a bright future for everychild  rmiller@mdek12.org




Different Types of Site Visits/Inspections

msuring a brigh

Pre-Operational Visit Prior to Operations New sites; sites with Sponsor
prior issues
First Week Visit 1st week of operation  All sites Sponsor
Site Review 15t four weeks of All sites Sponsor
operation
Health Inspection Sponsor must First year, non-school MS State Dept. of
Request inspection sites Health

prior to operation

| MISSISSIPPI
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Visits & Reviews: Pre-Op Visits

Pre-operational Visits, 7 CFR 225.15(d)

« Sponsors should record the date of the Pre-
Operational Site Visit for each site with the name
and title of the staff member that conducted the
site visit

School sponsors are strongly encouraged to
conduct Pre-operational Site Visits of all new non-

school sites and sites that had Operational issues
in the previous year

? | MISSISSIPPI
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Pre-Operational Visit Form

*
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roonamer .. Sample Pre-Operational

rFROGRAM Visit Form

Site name.. Site number-.

Site address.

Site Twmbe

Person to contact for use of site:,

Type of site (check appropriate type):

[0 Recreation center [0 Residential camp 0 Healthcare 3 Other
O sehoat O Play street [ Uriee

O church O Playground ] Rural Development (RO ing
O Park [0 Settlement housa and Urban Development (H

Estimated number of children the site could serve: i number of needy children in ares
d number of i needed to control the food service:,

Are the present for an meal service? O ves O we

i answer is no. comments:

For the estimated number of children. does the site have:
Shelter for inclement weather?
cooking ities (if
Adequate storage lor prepared or delivered lood?
Storage space for records at site?
Adequate refrigeration?
Access to 3 telephone?

Is this site for-profit? O vYes [ Ne
‘What types of organized activities are possible or planned at this site?

olojojojojo §
olojojojojo #

Improvements or corrective actions needed before site operates:

Did the site have any deficiencies in the previous summer?

Maonitor's Signature Date

k]
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Visits & Reviews: First Week Site VisiIts

Site Visits, 7 CFR 225.15 (d) (2) and (3)

Sponsors must visit each site at least once during the first week
of operation.

Example: Should the organization stop counting if the site is
closed and re-start once the site re-opens?

Operation, by definition, is the state of being functional. At the time sponsors are
approved to administer the SFSP, they are considered to be in operation from that
date until the last day of meal service per their Program agreement.

*
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First Week Visit Form

*
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FOOD SERVICE Sample First Week Visit Form

FROGRAM

Date of site visit: Monitor's arrival time: Departure Time:
Site namae: Site add

Discussion with site staff (list namas):.

Areas of Discussion Notes and Observations

Has the site supervisor attended training session?

Are meals being counted and signed for?

Are all L rds being

Are meals served as second meals excessive?

Do meals meet meal pattern requirements?

Is there proper sanitation/ storage?

Is the site supervi L 9 1o make
meal order adj

Are meals served at the time approved by the State agency?
Are all meals served and consumed on-site?

(Mote if State agency and sponsor allow fruits/vegetables/
grains to be taken off site).

Is each meal served as a unit?

Are there any problems with delivery?

Is there f children's income L

Is there an And Justice for All" poster, provided by the sponsor,
on display in a prominent place?

List any problems that were noted. and any corrective actions that were w© the p

Monitor's Signature Date
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Visits And Reviews: Site Reviews

Site Reviews, 7 CFR 225.15(d)(3)

* Requires monitor to determine if the site is in compliance with
all program requirements

« The Monitor Staff must observe a complete meal service from
beginning to end

EPARTMENT OF
EDUCATION
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Visits And Reviews: Site Reviews

« Sponsors must conduct a review of the Summer Feeding

Program a minimum of once in the first four (4) weeks of
Program Operations.

 If the site operates less than four (4) weeks, the sponsor must
still complete a site review

:DUCATION
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Site Review Form

SWMMER . .
FooD SERVICE Sample Site Review Form

FROERAMN

MNOTE: To be completed during first four weeks of operation

Site Contact Name: Title:.

Site Address: Talephona:.

Date of site wisit: Maonitor's arrival time:, Departura Time:.

Site Supervisor:.

[0 Open site [ camp site Average daily participation (if applicablae):
Today's attendance:. Approved meal service time:.
Types of meals reviewed: [ Breakfast [J AM Snack O Lunch ] PM Snack ] Dinner
Approved level of service:
Day of visit Breakfast AM Snack Lunch PM Snack Dinner

# Meals delivered (if applicable)

# Meals/milk from previous day

Time meals delivered (if applicable)

Time meals served

# First meals served to children

# Second meals served to children

# Meals sarved to Program adults

# Meals sarved to non-Program adults

Discarded meals (dropped. spoiled,
incomplete meal test meal”. ewc.)

# Meals leftover

* Taest mual cannot ba claimed for reimbrsamant but should ba recorded.

*
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DEPARTMENT OF

EDUCATION
- fisture fiae every chikl Ut s B o b -




Health And Sanitation

* When sponsors have chosen their prospective sites:

Sponsors must notify the health department in writing of
all prospective site locations

e Sponsors are required to enter into an agreement with the
State Agency that their sites will maintain proper sanitation
and health standards

In conformance with all applicable State and local laws
and regulations
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Health And Sanitation Inspection

1. School Sites (food prepped in School Cafeteria)
a. May utilize current cafeteria site health permit.
2. Non-School Sites sponsored by the School District

b. Must obtain a pre-operational and

operational health inspection

*
= MISSISSIPPI
DEPARTMENT OF
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QUESTIONS

MISSISSIPPI

DEPARTMENT OF

*
*
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Meal Counting and Claim
Preparation

Summer 2020

February 27, 2020

MISSISSIPPL  Bobby Wilkerson

DEPARTMENT OF

*
V|| EDUCATION  Program Specialist

Ensuring a bright future for every child  bwilkerson@mdek12.org




MEAL COUNTING: Point of Service (POS) Requirements

« Meal counts must be taken for each meal service at each site at the time of
the meal service.

« Meal counting systems at each site must capture separately:
-all reimbursable 15t meals served to eligible children

- any/all 2" meals served to eligible children
- all adults meals.

« Each site needs a designated meal count person, with at least one staff
member fully trained as a back-up.

*
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Hint Hint!

p flsur PR ry child

During a Monitoring Visit,
the POS / meal counting
process iIs closely
reviewed.
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Acceptable Counting Methods

 Manual Meal Count Sheets (pencil and paper)
« Electronic POS (all children coded free)
o Clicker

NOTE: If a clicker is utilized, the final
count must still be transferred to a
record that accounts for all completelst
and 2nd(if applicable) meals served to
children (with any adult meals
accounted for separately by type*).

| MISSISSIPPI
DEPARTMENT OF
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POS Systems that are NOT allowed

POS clerk has been assigned multiple duties requiring
him/her to leave POS during meal service.

Head or Plate counts utilized in place of a POS.
Attendance records used in place of a POS

Allowing number of meals “prepared” (or delivered) to
be used as the reimbursable meal count or POS count

Reimbursement must always be based upon the # of

. reimbursable meals that were SERVED to eligible children
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Important Meal Service Reminder

Only those complete (first) meals served to eligible children may be

claimed for reimbursement (along with a select number of ‘complete’

second meals, as applicable).

OVS is not permitted when using the SFSP Meal Pattern without a
waiver from USDA.

The number of prepared meals often does not equal the number of
meals to be claimed.

MISSISSIPPI
DEPARTMENT OF

hr flieure for every chikl
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Remember!

Staff members working at the POS should not only be capturing

accurate meal counts, but should also be trained on how to identify
reimbursable meals!

Unless there is a waiver for OVS, each child must have all components.

*
? ‘ MISSISSIPPI
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Critical Daily Documentation

v" Production Records
v Daily Meal Count Records

v’ Satellite Delivery Receipts-when

meals are delivered to SFSP sites from
another location (or site)

MISSISSIPPI
JEPARTMENT OF
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SFSP Delivery Receipt

If you are delivering meals to any sites, you should maintain
delivery receipts!

Daily adjusted delivery receipts are changed to reflect
adjusted meal order

Meals must be correctly packaged and loaded for delivery

Site must follow food safety requirements
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SFSP- Sample Delivery Recelipt

Summer Food Servicee Program
Delivery Receipt —Satellite Sites Only

Central Kitchen Name: Date of Delivery
Site name: Meal Type (please circle one): B L S Snack

To be completed by the Central KEitchen Representative:

Ttern Miilk AVegetable/Fruit | Vegetable/Frnut | Grain
Individoal
Serving Size

Quantity Sent

T
at Central

Kitchen
/ Time the
Food left the

Central

Note Temp Kitchen

record Signature of Central Kitchen Fepresentative: Drate:
By sigming you are varjfiing thar all frformanion in the charr abowe iz frue.

Co | umns To be completed by the Site representative:

Ttenn Ilillke Mieat Vegetable/Fruit | Vegetable/Fruat | Grain
Cruantity
received at
site

T

at Site
Time
Received at
site

Signature of Site Supervisor: Date:

By signing you are verifying thar all information in the chart abowe is true.
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SFSP Delivery to Satellite Sites

The following restrictions apply when meals are

delivered to SFSP satellite sites: €a% T
 Meals must be delivered no more than one = P s

hour prior to the beginning of meal service

« Facilities must exist on-site for storing food at
proper temperatures

*
? MISSISSIPPI
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The Daily Meal Count Form

*
? MI
DEF
ED

Ensuring a bright fieu

SUMMER FOOD
SERVICE PROGRAM

Sample Daily Meal Count Form

Meal Type (circlej: B L SN SU

Delivery Time:

(1 R —

= (Total meals available)

m
as each child receives a meall:
L 0] n L F] 114 15 14 Toe 1% m
@ =W W 32 33 3 3Im W I W 40
4 = B B2 53 &4 B B¢ 57 B8 &7 &0
& T oM 72 71 T4 V5 T4 TT TA TP @0
R 92 91 S S %4 97 wB 9 10D
109 10 111 1z 13 11& 16 e 1T 118 119 120
129 130 131 132 133 134 136 136 137 138 139 14D
149 150
Total First Meals + 121
Sacond meals served to childran
12 3 & 6 & 7 8B 9 10 Total Second Meals + 3
Meals served to Program adults:
1 2 3 & 5 & 7 8 9 10 Total Program Adult Meals + 141
Meals served to non-Program adults:
1 2 3 & 5 & 7 B 9 10 Total nen-Program Adult Meals + I5]
TOTAL MEALS SERVED = &)
Total damage df incomplete/other non-reimbursable meals + (L]
Total leftover meals + =
Total of items: B+ [ = @ = 91
{lkem [¥] should be equal to item 111
Mumber of additional children reguasting a meal aftar all available meals ware sarved:
12 2 & & & 7 B ® 10 11 12 13 14 15
By signing below, | certify that the above information is true and accurate:
Signature Date
182
ATTACHMENT 18

Can be found in the
“Reference Materials”
section in the latest
USDA Administrative
Guidance for Sponsor
book
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The Daily Meal Count Form

Please Note The Following:

MANAGING THE MEAL SERVICE

SR PRochaM Sample Daily Meal Count Form

1) Site Level Details
- - / (2) “1t meal” reimbursable meal counts
Supervisor's Name- Delivary Time: Oate:____J____ I

First Meals Served to Children icross off number as each child receives a meall: (3) H2nd meal” Count’ as applicable

1 z 3 & 5 & 7 & L L] n Iz 13 14

% 17 1% Fo ]
3 ¥ ¥ M I & IT W W M 1 2 I T - ECRE- I
&1 &2 &3 &8 &5 && = ]
&1 &2 &3 &L &5 &6 L7 &8 &9 7O | 72 73 T I 7778 79 B0

81 82 &3 Bl =21 Bs -1 &8 &9 %0 bl w2 w3 L

3
g

15
E
5T &8 &9 =0 &1 52 53 B4 &5 GE [ ]
7
-
107 W02z W03 104 105 108 107 108 0¥ 10 111 112 113 114 1
1

< w o (4) Program adult meals, as applicable

3L 936 137 130 139 14D
147 142 143 184 146 148 147 148 149 150

= M = [B = 191
{ltemn [¥] should be equal to item [11)

Total First Meals + (=]
Sacond meals served to children:
12 3 & 5 & 7T 8 9 10 Total Second Meals + 3
P o g o (5) Non-program adult meals, as applicable
1 2 3 & 5 & 7 8 9 10 Total Program Adult Meals + |4)
Meals served to non- Program adults:
1 2 3 &4 5 & 7 8 9 10 Total nen-Program Adult Me als + I5)
AL MEALS SERvED - (6) Total Meals
Total L - meals + o]
Total leftover meals + =
Total of ilems: &1

(7) Non-reimbursable meals (i.e.
damaged, incomplete)

MNumber of additional children requasting a meal after all ilabis s wig W

Signature & Date

By signing below, | certify that the abowe information is true and accurate:
* Signature Date

(8) Total Leftover Meals

ATTACHMENT 18

104



The Daily Meal Count Form

Question

Which section(s) of the
meal count form
contain the number of
meals that may be
claimed for
reimbursement?

1) Site Level Details

(2) “1st meal” reimbursable meal counts

(3) “2nd meal” count, as applicable

(4) Program adult meals, as applicable

(5) Non-program adult meals, as applicable

(6) Total Meals

(7) Non-reimbursable meals i.e.
damaged, incomplete)

*
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(8) Total Leftover Meals
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Answer Key

msuring a bright fie

Qu_eStlon _ * (2) “1st meal” reimbursable meal counts
Which section(s) of the
meal count form contain * (3) "2 meal” count, as appiicable

NOTE: the total number of second meals
th e num b er Of m eal S th at claimed cannot exceed 2% of the
m ay b ec I ai m ed for number of first meals
reimbursement?

| MISSISSIPPI
| DEPARTMENT OF
| EDUCATION
rin right future for every chikd
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The Daily Meal Count Form

SESESE Sample Daily Meal Gount Form, Continued When a site serves more than
150 children per day at a given
ST o mnns e meal service, the supplemental
EIIIIEIIIZiiC (Page 2) form may be used

S along with the first page.

Datec, ) Y

s — =4 Be sure to staple or attacked the
s e e e .1 sheets and keep them together.

See the Reference Materials
available in the USDA SFSP
Administrative Guide for
Sponsor.

ATTACHMENT 18, CONTINUED
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Weekly Consolidated

*
? MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

MANAGING THE MEAL SERVICE

AddressAnd Phat

Site Supervisor,

Week of: I

Meal Type:
(Circle) B L Sn Su

Tuesday

Wedne sday

Friday Saturday | Sunday

1. Mumber of meals
received/prepared

2. Mumber of meals
available from previous
day

2. Mumber of first meals
served to children

&. Mumber of second
meals served io
children

5. Mumber of meals sarvad
to Program adults

&. Mumber of meals served
to non-Program adults

7. Mumber of incompletel
damaged meals

B. Mumber of leftover
meals

9. Mumber of additional
children requesting a
meal after all availabla
meals were served

10.Money collectedito
be collected for adult
meals
Remarks: Signature of Site Supervisor:
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Meal Count Consolidation Form

<

MISSISSIPPI
DEPARTMENT OF

EDUCATION

Ensuring a bright fiure for every chikd

Claim Period: ! I to I I

Site Breakfast Lunch Snack Supper

1= Meal 2 Meal 1= Meal 2=Meal | 1=Snack | 2™ Snack 1=Meal = Meal

o |safe || o f]pe [~

{f*
i’

Allowable 7+ Meals/ | Allowable Total Meals!
Limitation ‘Snacks— Lesser of (B) | Snacks
(02 x4} orfc) W+ m

ATTACHMENT 20
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Requirements for Claims

 Daily meal counts, by site, verified as accurate by each site
supervisor (for each approved meal service), are ultimately
placed in the OCN website (MARS) in the “Claims” feature by
the sponsor in order to request reimbursement for meals
served.

 Claims for reimbursement must reflect only meals that meet
SFSP requirements and are actually served to eligible children
during the claiming period.

e Since the NSLP rates change on July 1, the June and July
) claims cannot be combined 32

| MISSISSIPPI
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Ensuring a bright fiure for every chikd
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Questions

MISSISSIPPI

*
*
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Budgets/Advances/Reimbursement
Rates/Summer Codes

SFSP Training 2020

February 27, 2020

MISSISSIPPI  Rodn ey Miller

DEPARTMENT OF

*
V|| EDUCATION  NSLP Program Specialist

Ensuring a bright future for everychild  rmiller@mdek12.org




Advance Payments (7crr 225.9(c))

* Operating costs
« Administrative costs

« Both Operating and Administrative costs

*
= MISSISSIPPI
DEPARTMENT OF
EDUCATION
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Advance Payments-Operating Costs

7 CER 225.9 (c)(1)

* Request 30 days before payment dates (Junel, July 15,
August 15) except for SFA (Exception: If an organization
submits an advance request after the deadline, it will be
processed within 30 days.)

 Certification of staff training on program requirements for
sponsor and site personnel for a second advance.

* Operating at least 10 days for the month of the advance

*

? MISSISSIPPI
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Advance Payments for Administrative Costs

7 CFR 225.9 (¢)(2)

* Request 30 days before payment dates (Junel, July 15,
except for SFA.

* Advance is not available if operating less than 10 days

he flture fir every child
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Advance Payments Calculation

7 CFR 225.9(c)(ii)

 Vended Sponsor: 50% of the amount determined be the State
agency to be needed that month for meals

« Self-Prep: 65% of the amount determined by the State agency
to be needed that month for meals

« Each payment will not exceed 1/3 of the total amount in which
the State agency determines the sponsor will need to
administer the Program

EPARTMENT OF
EDUCATION
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Advance Payments Calculation

Previous Year Sponsors
v Estimated total number of meal sites compared to prior year

v Estimated total number of meals for current year compared to
prior year

v" Avalilable prior year SFSP excess reimbursement
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Advance Payment Calculation

v" Outstanding debt to the State agency
v' Payment Plan

v Denied request offered opportunity to appeal
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Advance

7 CFR 225.9 (c) (4) Limit. The sum of the advance operating
and administrative costs payments to a sponsor for any one
month shall not exceed $40,000 unless the State agency
determines that a larger payment is necessary for the
effective operation of the Program and the sponsor
demonstrates sufficient administrative and managerial
capability to justify a larger payment.
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Advance Request Procedures

1. Locate the “Advance Requests” link on the Application
dashboard in MARS.

« 2. Click on the Advance Request link, then click ‘Add” next to
the requested advance month

« 3. Check the type of advance, Operating and/or
Administrative and enter the requested amount of each type.

* 4. Ensure the certification statement box is selected and click
"Save” to submit the request.
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Advance

« Advance payments requests will be considered upon the
approval of the annual SFSP application.

« Recovery of all or part of an advance will be made through an
adjustment from SFSP claims for reimbursement.

» |f advance funds are still owed after the final claim, the state
agency will initiate collection efforts to recover the remaining
balance

121



SFSP Budget Detall

*
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SFSP Costs

* Necessary

« Reasonable

* Properly allocated

e Approved in the budget

« Documented

EPARTMENT OF
EDUCATION



Completing the budget

MISSISSIPPI
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SFSP Budget Detall

Operating Reimbursement

Total Meals

Total

Lunch

Snack

Breakfast

Supper

Administrative Reimbursement

3,300
4,400
1]
1,625
Sub Total

$6,567.00
$£15,268.00
$0.00
§5,638.75
527,473.75

Total Meals

Total

Lunch

*
2 | N
i DEPARTMENT OF

EDUCATION

Ensusing a bright fisure for every child

Breakfast

Snack

Supper

3,300
4,400
]
1,625

Sub Total

§651.75
§1,555.00
$0.00
£585.06
$2,835.81
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SFSP Budget Detall

Projected Operating Costs

Total Labor Costs (Salaries, Wages, Taxes and Benefits) 3,471.30

Total Food Expenses 14,000.00

Facilities and Space (Educaticnal Facilities only) 0.00
Supplies 800.00

Rental Equipment 0.00

Purchased Services 0.00

Media Costs 0.00
Contracting Organization Cost 0.00

Other 0.00

Indirect Cost 0.00 %

W o4 W W n

0.00

Total Operating Costs $18,271.30

*
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SFSP Budget Detall

Projected Administrative Costs

Total Labor Costs (Salaries, Wages, Taxes and Benefits) 6,018.00
Facilities and Space 0.00
Supplies 150.00
Rental Equipment 0.00
Purchased Services 0.00
Financial Costs 0.00

Media Costs 0.00

Other 0.00

Indirect Cost 0.00 9%

s
g
Contracting Organization Cost 5 0.00
$
$

0.00

Total Administrative Costs £6,168.00

| MISSISSIPPI
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SFSP Budget Detall

Cost Reimbursement Summary

Total SFSP Costs 524, 459.30
Total SFSP Reimbursement £30,309.56

Excess SFSP revenue amount from the prior program year ar previous 24,186.83
participation in SFSP

Amount from other funding rescurces (e.g. grant, donations) 0.00
Other funding resources Q

530,057.09

Misc.

Identify how excess funds will be used:

Used to improwve the meal serwvice or other aspects of the SFSP
Kept for next year's SFSP operations
- Pay for allowable costs of the other child nutrition programs

Is there a rental agreement, lease, or contract associated for any of the non-food costs
listed abowve?

Certification

I certify that the information on this form, and supporting documents, is true and correct and that I will immediately
report to the Department of Health any changes that cccur to the information submitted. I understand that this
information is being given in connection with receipt of federal funds. The Department of Health may wverify
information; and the deliberate misrepresentation or withholding of information may result in prosecution under
applicable state and federal statutes.

*

* | MISSISSIPPI
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SFSP Budget Detall

* Analyze the budget line by line

* Ensure allowable and shared costs have been reported
accurately

« Upload supporting documents
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REIMBURSEMENT RATES

SFSP Training 2020

February 27, 2020

MISSISSIPPT  RODNEY MILLER

DEPARTMENT OF

*
V|| EDUCATION  NSLP Program Specialist

Ensuring a bright future for everychild  rmiller@mdek12.org




Session Topics

1. Identify reimbursement rates for 2020
2. Budget calculation
3. Claim preparation
4. Allowable and unallowable expenses

5. ldentify operational and administrative expenses

*
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Reimbursement Rates

« OPERATIONAL RATES BREAKFAST: $2.09
LUNCH/SUPPER:$3.65
SNACK: $.085

*
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Reimbursement Rates

ADMINISTATIVE RATES: RURAL OR SELF PREP SITES
BREAKFAST: $.2075
LUNCH/SUPPER:$.3825
SNACK: $.1025

*
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Reimbursement Rates

ADMINISTATIVE RATES: OTHER TYPES SITES
BREAKFAST: $.1650
LUNCH/SUPPER: $.3175
SNACK: $.0825

*
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Allowable Costs

Food
Labor

Nonfood Supplies

> W e

Travel

*
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QUESTIONS

137
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Recordkeeping

SFSP Training 2019

February 27, 2020

MISSISSIPPI  Tina Thomas, Policy Analyst

DEPARTMENT OF

*
V|| EDUCATION  School Support

Ensuring a bright future foreverychild ~ TThomas@mdek12.org




Meal Count Records

Sponsors must use daily site records to document the
number of program meals served to children

Sponsor should collect site records at least every week

Site supervisors are responsible for keeping records each
day
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Meal Count Records

Dally site records should include the number of:
* Meals delivered or prepared by type

* First meals served to children by type

« Second meals served to children by type

* EXcess meals or meals leftover

* Non-reimbursable meals

* Meals served to program adults

* Meals served to non-program adults

Attachment
alert!!
18,19,
& 20
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Daily/Weekly/Consolidateo

Meal Counts

SUMMER
SN, Mesl el B L SN SU
Mg Tesprre,
| ik ind Debwry Tome__Dwe: J
— IS Y m
[T ——
LI B B [ " 7 ou W N W THEN N
"R D AN NDPADMNEBE N R D A h T RMa
LUNNE S I I I A R RO N BN B A
LU R A "M EANTANME
R I R T R R T I T I I
WM WD M M MM NS T TN T ND TR TR TN NT N T
UW I D T I IR R TR N IR IR e e
WO WD T TR WA MT e e 1R
Tata Frat eals "
Secared s srved 8 chidren
EREENEEEN] m
Meais served 1 Frogram addts
RN NN EN ] r 5utt Me l ™
Mesis served 1 fom Progrem sl
124N aTANN Tital moa-Frogram bdult Meaks + L]
TOTAL MEALS SERYED W
m
Toal bhurver mwnls + L
Totul fimm: [

M+ W s [
e 19 sheoudd be el e 1)

T2 3 48 67 09001 130 u

-

=
b

" ATTACHMENT 18

Ensuring a bright future for every chikl

suMMER Foop Sample Meal Count
SERVICE PROGRAM (Weekly Consolidated)

Bemarks Sogaatury of e bupeny o

- -
]

ATTACHMENT 19

MAMACING THE MEAL SERWICE

SUMMER FooD Sample Meal Count - Consolidation Form of
SERVICE PROGRAM  First (1st) and Second (2nd) Meals Served

1"Meal | F*Meal | 1"Mesl | F*Meal | 1"Seack | 2" Seach | 1"Mesl | 7%Mesl

o a
Aowable 7" Meals/ | Miowrable Totsl Mrals!

E
f
s
|
iy

e " ATTACHMENT 20
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Meal Count Sheets and Delivery Receipts

Remember, If you have satellite
sites, you will need daily meal
count sheets, AND delivery
receipts!



Comparison of Meal Count Sheets and Delivery Receipts

*
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MAMACING THE MEAL SEIN ICE

SUMMER FOOD

service Procram  S@mple Daily Meal Count Form
Sitw Mama: Meal Typm (cieciel: 8@ L SN SU
Aodress. Blaphane:
Superviser's Name: Deliwery Teme, Due ] [}
S— day = labiel m
First Mesia Served e Children (croes off number ms each child recerves & meall
1 2 L] . L] L T L] v "w n ” n LI 7T omwn »
n n n " " »n n m» n n o n » wN » w " -
a e o s “ “ o - ow L] - « L ) - " -
o & = .- - - 7T - " n n n LT nTm ™ ®
L]

L - T
Wi oWI D TG4 WS 10e
WO I I e

(PO I T TH R T

Summer Food Service Program

Delivery Receipt —Satellite Sites Only
Central Kitchen Name: Date of Delivery

Site name: o Meal Type (please circle one): B L S Snack

To be completed by the Central Kitchen Representative:
Itern [ Milk | Meat
Individusl

Serving Size

Ouantity Sent

¥ — ] S
at Central
Kitchen

Time the |
Food lefl the
Central
Kitchen

Signature of Central Kitchen Representative: Date:

By signing yow are werifying that ol information by the chart above i frue. -

fI_'C_n hLo_omplcled by the Site representative
Qulml)r
received st
site

Temperature
at Site

| VegetableFruit | Vegetable/Fruit | Grain ]

Vegetable/Fruit | Vegetable/Fruit | Grain

Time

Received at

Tousi Frst Meals. @
Second meals served 1o children:
113 4% 6T Total Second Meals + m
Meals served 1o Frogrem sdulls
123 485 670900 Total Program Adult Meals + 1w
Wgals served to ron Program sduls
12 3 4% 6470910 Total non-Program Adult Meals « 15
TOTAL MEALS SERVED =
Total damag meals o
Tosal ke trwver mesls «
Total of wena: W
{een 9] should be equsl = tem [1])
Nurter ol whver all
12 3 4 % &7 8% %10 11 12 13 1w 18
By | cerudy that the = e ond scourste
Sigraturs Daste:
]
- ATTACHMENT 18

sale

Signature of Site Supervisor:

Date:
By signing you are verifiing that all information in the chart aboce is frue
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Training Records

« Date(s) of training for site and administrative personnel
« Attendees’ signature

« Topics covered at each training session

Attachment
alert!i!

15
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Training Records

*

MISSISSIPPI
DEPARTMENT OF
EDUCATION

ring a bright fleure fior every chikd

APPLICATION AND PLANNING

SUMMER Foop Training Checklist
SERVICE PROGRAM  for Site Staff

- "

. General explanation of the Program

——_ Purpose of the Program

_ Site eligibility

— Importance of accurate records especially meal counts

__ Importance of organized activities at sites

m

. How sites operate
A

For vended sites:

___ Types of meals to be served and the meal pattern requirements (provide planned menus)
— Delivery schedules (give exact times)

— Adjustments in the number of meals delivered

— Facilities for storing meals

— Who to contact about problems (name and phone number)

— Approved level of meal service

. For self-preparation sites:

— Meal pattern reguirements
— Inventory (use inventory forms)
—— Meal adjustments {use production records)

—— Meal preparation adjustments

. Recordkeeping requirements

_ Daily recordkeeping reguirements

——_ Delivery receipts (provide sample forms)

—_ Seconds, leftovers and spoiled meals

—_ Daily labor — actual time spent on food service and time and attendance records
—— Collection of daily record forms

_ Maintain copies of meal service forms

Menitors’ responsibilities (use site visit and review forms)

— Duties and authority

_ Introduce monitors and discuss areas of assignment

ATTACHMENT 15, CONTINUED

APPLICATION AND PLANNING

e aton Training Checklist
for Site Staff, Continued

. Civil Rights requirements (use Site Supervisor's Guide)

6. Other policies/issues

What to do in inclement weather and alternate service areas
—_ How to handle unauthorized adults trying to eat meals
——_ How to handle discipline
__ Review eguipment, facilities. and materials available for recreational activities
——_ Review trash removal requirements
Discuss corrective action

Nutrition education

o
—

ATTACHMENT 15, CONTINUED
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Racial and Ethnic Data Form

*

.
<

| |EDUCATION
Ensuring a bri fiar every chik

Sponsor should complete this form for
each site each year

Sponsor may use visual identification to
determine a participant’s racial and ethnic
category

Sponsor must retain data for 3 years after
the end of the fiscal year of operation

MISSISSIPPI
EPARTMENT O

¥

Attachment
alert!!

21
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Racial & Ethnic Data Form

*
? MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

MANACING THE SERVICE

?S,';‘f;{?asfﬂﬁ Racial and Ethnic Data Form™

Sponsor; Site,
Site Contact Name; Title:,
See Address: Date of visit,
Site Supervisor,
Ethnic Categories Number or Participating Children
Hiispanic or Lasno [

Not-Hispanic or Lating |

Hispanic or Latinoc & person of Cuban, Mexican, Puerto Rican, South or Central American, or ather Spanish culture or origin,
regardless of race. The term “Spanish origin® can be used in additson 1o "Hispanic or Lating™

Racial Categories Number or Participating Children*
American indian or Alaska Natwe
Asian
Black or African American
Native Hawaiian or Other Pacific Islander
White

= American indian or Alaska Native: A person having origins in any of the original peoples of North and South America,
fincluding Cantral Americal, and wha mai tribal afil 3

«  Asianc A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent,
incleding. for example. Cambodia. China. india, Japan, Korea, Malaysia, Pakistan, the Philippine Islands. Thailand, and
WVietnam,

»  Black or African American: A person having origins in any of the black racial growps of Africa. Terms such as “Haitian™
can be used in addition to "Black or African American”

= Native Hawaiian or Other Pacific Islander: & person having origns in any of the original peoples of Haw il Guam,
Samoa, or other Pacific islands.

+  White: A person having arigins in amy of the original peoples of Europe. the Middle East or North Africa.

Monitor's Signature Date

i St e S - Fadarst D or Racy g Enacary pusoshed 10 X0 V7 ana i FRS
masrucnen 1131 0. 7005, Sas Baca for msmructor
e - e ATTACHMENT 21
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SFSP Operating Cost

Food Cost

* Recelving reports that record amount of food received from
supplier

« Purchase invoices

e Cancelled checks or other forms of payment

* Delivery slips for vended meals

*
= ‘ MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd 148



SFSP Operating Cost

Labor Cost

« Compensation for labor to prepare and
serve meal

« Compensation for labor to supervise
children during the meal service

« Compensation for labor to clean up after
meal service

* Must keep accurate time and attendance

records

Attachment
alert!!

26
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Staff Time Sheet

RECORDKEEPING AND COST ACCOUNTING
SUMMER Foop Time Report -
SERVICE PROGRAM - Siite and Food Service Staff*
Sited Sponsor name: Site/Sponsor Number:
Site/ Sponsor address,
Week of; Dae__J__J
Hours Worked in Food Service
Name Hours. Total Houwrty Total
Por Day Hours Wage Claimatie
Woekly
S|M|T|WwW|T|F|S
] that this being give with the receipt of lederal funds and that deliberate
mmeuﬂmMM|mwm applicable state and federal criminal statutes

Site supervisor's signature Date

Uke T e o 3 e et per ks, that fn, ks Srectly related e the foed VI .G, Pl servery,

COOML SN ENG CRASFER 3F the N

** MISSISSIPPI
DEPARTMENT OF i s A L ATTACHMENT 26
EDUCATION
Ensuring a bright fiure for every chikd
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SFSP Operating Cost

Other Operating Cost
* Non-food supplies
* Rental cost for building, food service equipment, and utility

cost

Attachment
alert!i!

* Mileage allowance

24

*
= | MISSISSIPPI
DEPARTMENT OF
EDUCATION
Ensuring a bright firure for every chikd
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Staff Mileage Form

MISSISSIPPI

DEPARTMENT OF

*
*
? EDUCATION

Ensuring a bright fiure for every chikd

RE CORDKET PING AND COST ACCOUNTING.
suMMER Foop Mileage Record —
SERVICE PROGRAM  Sijte and Food Service Staff*
Name of Employee
Oate Reatg St | Rovdogvp | biter " | tmerary
Signature of Employee Date
* Lo s farem far vy ke g 3 apmrating s, spec D T Y e )
Ml W g CoAS Skl D (e s Ao Bk AR v Ty e Ltk Aguty
P R m ATTACHMENT 24
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SFSP Administrative Cost

Administrative Cost

Related to planning, organizing, and
administering the program

Labor cost

Payroll and daily time and attendance
records for administrative personnel

Attachment
alert!!
25

= MISSISSIPPI
DEPARTMENT OF
EDUCATION
Ensuring a bright fiure for every chikd
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Admin Staff Time Sheet

RECORDKEEPING AND COST ACCOUNTING

Sponsor name: Sponsor Number:

Sponsor address;

Week of;

Hours Worked in SFSP Administration
Mame Hours Tatal Hourty Total
Per Day Hours Wage Claimable
Weekdy

S|M|T|W|T|F|]S5

I understand that this

with the receipt of Federal funds and that deliberate
MTHSFEprESEntation may uh(l me Inynﬂ(nlm under applscable State and Federal crimnal statutes.

Supervisor's signature Date
“Une i form for Wat? partarmany ot Lamka, B . Lotk Pelated B0 e SEMENistratien of Fu PTogram 5 Mornors, Soo
epur, ofice satl, Srecters)
Mot A ST i Lifvr Cirts Swnd e i M atrinilr stive Sudgel gyetest By T e Ageecy
* MISSISSIPPI e o

DEPARTMENT OF

EDUCATION

Ensuring a bright fiure for every chikd

ATTACHMENT 25
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SFSP Administrative Cost

Rental cost
* Rental agreements for office equipment or space

Office supplies
Attachment
alert!!!!
23

 Purchase invoices

Travel
* Mileage records



Admin Staff Mileage

RECORDKEEPING AND COST ACCOUNTING

suMMER Foop Mileage Record -
SERVICE PROGRAM - Administrative Staff”

Name of Employee:
Odometar Odameter Wumber of )
Date Reading: Start | Reading: Stop | Miles Itinerary
Signature of Employee Date
tor any start [
g must baln the tha Stata Agancy.
*
* MISSISSIPPI
DEPARTMENT OF
Ti 7
EDUCATION Y 2 ATTACHMENT 23
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Recordkeeping

Full and accurate records

Records of meal counts taken daily

Records of program operating costs, including food and other cost
Records of program admin. cost, including labor and supplies
Records of funds accruing to the program

Training records Reviews

Ethnic and Racial including Civil Rights Training
Visits and Data

Must be maintained for 3 years after the end of the fiscal year of
operation
MISSISSIPPI

DEPARTMENT OF
[TON

Attachment
alert!i!

22
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Checklist of Records

*

MISSISSI

DEPARTMEN

EDUCAT

RECORDKEEPING AND COST ACCOUNTING

:{‘,’,’{.',?E'?m' ;ﬁ; Checklist of Records

Nete This is intendod a5 2 template and is nat an 3l inchewive 32, Please check with your State agency o see i your State has ofher
record fequraments,

1 mmmmmmwnwwa-vnnw

Approved agresment

. Application

——  Site Information Shest for sach sie

. Evidence to show eligibility for each site based on children or in th and
mmumnmnmmmmmmnmmmnnu
roduced price schost meals)

——  Public release
Letter from IRS showsng Lan-euempt status (for prvate ron- profd sponsors]

. Pro-operational site visit forms

—— Sponsor! e agreements

—— Documentation of training

— Lemerat { O firm or or State or local go and
‘management letter of apphcable)

—  Lener 1 health department

2 Records that support the number of meals served 1o childron:
Daidy count af milks deliversd
. Daily count of milks loftover
~ . Dady count of meals prepared or recewved at sies.
— Daity count of complete first meals served 1o children
——  Daity count of complete second meals served 1o children
——  Dusly count of meals served 1o Program and nen-Program adults
—— Dady count of desaliowed meals
——  Dadly count of excess meals

1 Records that support food service costs.
— Food inventories
— Delivery receipts for vended meals
. Payroll and teme-and-atlendance records for site personnel
e Purchase inveices

& Records that support adminisiraive costs

——  Payroll and daily teme-and reconds for porsannel
. Rentsl sgreements for office equipment or space
. Mileage records

L TTACHMENT 22

RECORDIEEPIMG AND COST ACCOUNTING

.lumulun_l- Checklist of Records, Continued

S Records 1o support funds accruing o the Program:
——  Sie recoeds of cash collecied
——  Coples of receipts given lor cash donations
——  Records of any other lunds received lor the Summer Food Service Program

& Other reconds:
——  Agreement with schools to furnish meals
G afoed

Bad procedures used
Records and i

of USDA

— Monitoe's reports of site visits and reviews
——  Pecords of waining conducted
- Mera records
. Recepts. iwoices. and bills for 2l rented or purchased dems and servioes
__ Bank statements and deposit slips
——  Accounting ledgers
——  Sanitason and health reparts
— Cenification of Independent Price Determination (FSMC contracts)
<. Beraficiary Data Form
——  Food Donations
Procurement Procedures
Writien Standards of Conduct
_ AN sponsor procedures which reflect the SFSP operatons.

ENT 22, CONTINUED

Ensuring a bright fiure for every chikd
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Summer Meal Patterns 2020

Summer: Lunch & Snacks

SFSP Training 2020

February 27, 2020

MISSISSIPPI ~ Mary Burks

DEPARTMENT OF

*
V|| EDUCATION  Director of School Support Division

Ensuring a bright fiture for everychild ~ mburks@mdek12.org




B

Summer Lunch

m#mgf
" LOCAL
\ FRESH

E T

%
‘.“”“H F-3 LB

*
? MISSISSIPPI
DEPARTMENT OF
EDUCATION
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Summer Meal Patterns Requirement

Pages 58- 60 - Administrative Guidance ~ 2016
Pages 8 — 15 - Nutrition Guidance ~ 2018

EPARTMENT OF
EDUCATION
-:-.__r:':-.m- for every chikd 162



. Summer Meal Pattern Chart
Page 11 (Nutrition Guidance)

Attachment 3 — Administrative Guidance

EPARTMENT OF
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Summer Meal Patterns Chart

SERiCEPRocram Meal Pattern For Children

Select the appropriate components for a reimbursable meal

Breakfast Lunch/Supper Snack
R N Serwe all three Serve all four Serve two of the four
MLk Re quired Reguired

1 cup (¥ pina. 1 cup (¥ pint_ 1 cup (¥ pint.

Fluid milk (whole, bw-fat, or far-frea)

8 fluid cuncasP

B fluid ounces)?

8 fluid cuncesl

Vegetables and Fruits

e—— = or: Re quired Required

Vegetabla or Fruit or Ve cup % cup * cup
Full-=irength vegetable or Fruit juice Ve cup (& fld cunces] % cupr ¥ cop (6 Auid ouncesk
:1":’.::"’" e — or: Re quired Required

Bread or 1 slice 1 slice 1 slice W
Cormbread, biscuits, rolls, muffins, =tc. ar 1 serving 1 serving 1 serving

Cold dry cereal or % cup or 1 ounce” % cup or 1 ounce”
Cooked cereal or cereal grains or ¥s cup ¥ cup ¥i cup

Cooked pasta or noodle products Ve cup v cup Ve cup

st s b meermoees N omtona .

Lean meat or poultry or fish or 1 ounce 2 ounces 1 ounce
Altarnate protein products® or 1 ounce 7 ounces 1 ounce

Chee=e or 1 ounce Z ounces 1 ounce

Egg (largel or ¥a 1 e

Cooked dry beans or peas or ¥ cup ¥ cup ¥ cup

Pemnut or cther nut or seed butiers or 2 tablaspoons & tablespoons 2 tablespoons
Muts or seeds” or 1 ounce=50%" 1 ounce

Yogurt™ 4 ounces or ¥ cup B ounces or 1 cup 4 gunce or ¥ cup
* Far e mar urtnes in .3 Cup means 2 manmErs mes- Sering res ano SqUMEIEES WL DR N QUISINCE MEISCGE 0D he ORT R Iy FMS 0 SGEE
suring . azencies.
2 Soreon 35 3 DEVEraQE OF 0N CEFEGL S LSED N RGN 19 G3C pUPpose. 7 EXNErvOUImE IEUE) O wRIDHE IDUnces:, whichovar i (e
2 Sorsod a5 3 boverage B Mess most the mouinsmones of T DFR. 375 Apponi A
4 Seres rwa or more kinds ol eg Frumar of both. Fu qihrege 9 Tres nuis and seeds thar may be Used &5 Mesrakamas are Bedin Frogram

bia o il UiCE Ty e o [ ITIEC AT N one- half of dis requicmens 10 Mo mors than 50 peroent of e reguiremen: shall be menw i nurs o seeds. MULs on seeds
* o my nor be saredwhen milk s Saresd 23 e Snly athar componsnT 5Pl Be SomEnE With SnGThaT e St el AERIMSIE 0 ANl the For purposas
- e, prim O SO I, A0 CenEal I SUCT 3 1, TugUE, o Corm G ] S at deror mining camnanons, one mAnce of nus o Sosos 15 Gl 0 e Suncs of cosked lazn
2 whole-grsin or enricherd Combread, biscuns, rolls, mufing, @ic., shal ba made wih oS poutey or fish.

wehaia grain or enrichod moal or Mo Cereal shall be wholke grain, snrchad or formfod. ' Pran or Navorsd, unsweened or SwsEned

MISSISSIPPI

DEPARTMENT OF oL
EDUCATION _ ATTACHMENT 3

aring 2 bright flture for every child 1 64




SFSP Lunch Components

One Serving of
Milk (LF or FF)

Two Fruits/Veg to
equal ¥ cup

One Serving of
Grain

1 Meat/Meat Alt
(2 02)

MISSISSIPPI

DEPARTMENT OF

*
*
? EDUCATION

Ensuring a bright fiure for every chikd
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Meal Pattern Requirements

Summer Lunch & Supper
* Five food items must be offered:
* One servings of meat/meat alternate

« Two servings of fruit and/or vegetables (two different
food items)

* One serving of bread/bread alternate

*

? MISSISSIPPI

DEPARTMENT OF

i EDUCATION

Ensuring a bright fiure for every chil 166



Meal Pattern Requirements

Summer Lunch & Supper

* One serving of fluid milk (low-fat or fat-free) Milk
served may be flavored or unflavored

Select All Four Components for a Reimbursable Meal!

No OVS in the Summer meal Patterns unless you apply for
and are approved for a waiver by USDA!

*

= | MISSISSIPPI
DEPARTMENT OF
EDUCATION
Ensuring a bright fiure for every chikd
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SFSP Meal Patterns

I

Required Meat/Meat Alternate 2- ounces

Required Vegetable and Fruit 2 different servings
totaling % cup

Required Grains/Breads 1 (slice bread, serving), hot
cooked cereal or
pasta or noodles or grain -

Y5 cup)
Required Milk 8 fluid ounces
| MISSISSIPP1 .
g‘lmwm Select All Four Components for a Reimbursable Meal

168




Summer Meal Patterns

Fruit or vegetable
juice must be full-
strength. Full
strength vegetable
or fruit juice may be
counted to meet not
more than one-half
of this requirement,

*
# ‘M[SSISSIPPI
DEPARTMENT OF
EDUCATION
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Summer Meal Patterns

Breads and grains
must be made from
whole-grain or
enriched meal or
flour. Cereal must
be whole-grain or
enriched or fortified.

*
# ‘M[SSISS[PP]
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd 1 70



Summer Meal Pattern Requirements

IMPORTANT NOTICE!
« Effective Summer 2019, there is no longer an option to
utilize Offer Verses Serve (OVS) under the SFSP meal
pattern.

« This applies to ALL sponsor types.

« OVS will only be allowed for SFAs that elect to utilize the
traditional School Food Service (SFS) meal pattern
followed during the school year (for the NSLP and SBP).

? MISSI

DEPARTMENT OF

i EDUCATION

- ; 171
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SFSP Meal Patterns ~ No OVS

What does this OVS change mean?

« If you are a sponsor following the SFSP meal pattern you
must offer and the children must select all of the required
meal components in the minimum-required portions

*
= MISSISSIPPI
DEPARTMENT OF
EDUCATION
Ensuring a bright firure for every chikd
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Meal Requirements (Snack)

« Two food items from different components.

* Fruit or vegetable juice must be full-strength. Juice
cannot be served when milk is the only other snack
component.

*

? | MISSISSIPPI
DEPARTMENT OF
| EDUCATION

Ensusing a bright fisure for every child
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SFSP Snack

Select Two of the Four Components for a Reimbursable Snack

Component Minimum Amount
(Select 2)

Meat/Meat Alternate 1 ounce

Vegetables and ¥4 cup (6 0z)
Fruits
Grain/bread 1 serving

Milk 8 ounces (1 cup)

| MISSISSIPPI
DEPARTMENT OF

| EDUCATION

msuring a bright fiure for every chikd
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Required: SFSP Snack

*
= MISSISSIPPI
DEPARTMENT OF
EDUCATION
Ensuring a bright firure for every chikd

Sponsors may not serve two beverages as a
reimbursable snack.

If offering one component in the form of a
beverage (i.e. milk), the other component must
not also be a beverage (i.e. 100% juice).
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Required: SFSP Snack

2 Food Items from 2 different food components

Juice cannot be served when milk is the other item.

Example:

Juice and crackers OK!
Juice and milk- NOT OKI
Apple and mixed fruit juice- NOT OK!

EPARTMENT OF
EDUCATION
b il 176



Non-Discrimination Statement

This institution is an equal opportunity provider.

Full Non-Discrimination Statement link:

https://mdek12.org/sites/default/files/documents/ocn/usda-
nondiscrimination-statement-2016.pdf

*
# ‘M[SSISS[PP]
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd 177


https://mdek12.org/sites/default/files/documents/ocn/usda-nondiscrimination-statement-2016.pdf

Questions

MISSISSIPPI
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Summer Meal Patterns 2020
Summer: Breakfast & Field Trips

SFSP Training 2020

February 27, 2019

MISSISSIPPI  Marianna Chauvin

DEPARTMENT OF

*
V|| EDUCATION Division Director Il

Ensuring a bright future for every child  mchauvin@mdek12.org




Summer Breakfast

VITAMIN A& D

**g b HALF PINT (236mL)

Ensuring a bright fiure for every chikd
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Summer Meal Patterns Requirement

Pages 58- 60 - Administrative Guidance

Pages 7 — 11 - Nutrition Guidance

181



Summer Meal Pattern Chart

Page 11 (Nutrition Guidance)

Attachment 3 — Administrative Guidance
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Summer Meal Patterns Chart

*

# MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

SUMMER FOOD SERVICE PROGRAM MEAL PATTERNS

Al
Fluid milk [evhole, lows-fat. or fat-fres)

Wegetables and Fruies —
Egubralent guessveity of any coen b masiom of

Wegetable cr fruit or

Full-szrengrh vegetable cr fruie juice
Grains/ Bresds" —

Egruhralent quasnitity of any combd natiom of..
Ersad or

Cornbresd, biscuits, rolls, mutfins, etc. or
Cold dny ceneadl or

Coocked cereal or ceneald graims or

Cooked pasts or nosodie prodosces

Pt/ fleat Alernates
Egruhralent quasnitity of any combd natiom of..

Lean mesat or powlitng or fish cr
Slnornane pensbesin prﬂ-du-:l::- or
CTheose cr

ERE [large) or

Cooked dry beans or peas ocr
FPeanut oo otheer nut or sesd butters oo
ruts o =|l1l-d=“-:i-r

'I'-|:|,wurt:r

1 o e g 8 s s Cirees] by i e, B O e
e o LT Epery

= b e s o e, prarpeca-
e i o
[rr

st o m

= - wa
armead® o e S s

& ke may =

s -, [P P e ———

(RE U RE [
L cunp” (3 puink,
& Fasd ounces]”

REGUIRED
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s 4 fhaed curaen b

(E U RE [

L albcm
L nmraing
e i L

BT ]
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LouncE
Lo

LouncE

ERaT

2 Eatbewpoons
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BT ]

* cap
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Meal Pattern Requirements (Breakfast)

For a breakfast to be a reimbursable meal, it must contain:

One Serving of One Serving of One Serving of OPTIONAL
Milk (LF or FF) Veg, Fruit, or Grain serving of
100% Juice Meat/Meat Alt
may be served

| MISSISSIPPI
DEPARTMENT OF

| EDUCATION
ight fsure for every chikl
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SFSP Meal Patterns

Required Vegetable, Fruit or Juice Y5 cup

Required Bread or Bread Alternate 1 serving
Required Milk 8 ounces
Optional Meat/Meat Alternate 1 ounce

| MISSISSIPPI
| DEPARTMENT OF
| EDUCATION
g a bright future for every chikd
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Meal Pattern Comparisons

 The Summer Meal Pattern is much simpler than the National School Lunch
Program (NSLP) or the School Breakfast Program (SBP) meal patterns.

* No requirement for nutrient analyses in the SFSP

 However, in the Summer Meal Pattern, you must serve every component of the
meal pattern to each child.

e Thereis NO SUCH THING as OVS within the Summer Meal Pattern WITHOUT
a waiver in place!

« If you want to practice OVS in the SFSP, you must either
-Apply for a Waiver, or
-Implement the NSLP/SBP meal pattern

*

? MISSISSIPPI
DEPARTMENT OF
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Meal Pattern Comparisons: Milk Requirement

Summer Meal Pattern (Breakfast) School Breakfast Program

1 Cup Milk 1 Cup Milk

Milk is one of 3 components that MUST If OVS is implemented, a student can
be selected for a reimbursable meal. create a reimbursable meal without
There is no OVS without a waiver. selecting milk.

*
p MISSISSIPPI
DEPARTMENT OF
EDUCATION
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Meal Pattern Comparisons: Fruit Requirement

Summer Meal Pattern (Breakfast) School Breakfast Program

K-8: ¥2 Cup
Y2 Cup Fruit

Fruit is one of 3 components that MUST
be selected for a reimbursable meal.
There is no OVS without a waiver.

9-12: 1 Cup*

*QVS allows exception to pick up ¥2 cup

*
= MISSISSIPPI
DEPARTMENT OF
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Ensuring a bright firure for every chikd

188



Meal Pattern Comparisons: Grain Requirement

Summer Meal Pattern (Breakfast) School Breakfast Program

1 slice bread or

1 serving cornbread/biscuit/roll/muffin or
%, cup cold dry cereal

% cup hot cooked cereal 1 0z eq. Grain
Y% cup pasta/noodles/grain

Must be made from WG or enriched meal/flour
If OVS is implemented, a student can
create a reimbursable meal without
selecting grain

Grain is one of 3 components that
MUST be selected for a reimbursable
meal. There is no OVS without a waiver.

*

= MISSISSIPPI
DEPARTMENT OF
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Meal Service Requirements

« Serve the same meal to all children

« Ensure that children eat all meals on site

* Ensure all children receive a meal

« Adhere to local health and sanitation regulations
* Plan for inclement weather

e Serve meals on-time

*
= ‘ MISSISSIPPI
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Field Trips

MISSISSIPPI

DEPARTMENT OF

*
*
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Key Points regarding Field Trips

1.Notification
2.Approval



Field Trips

I Must notify SA prior to meal service for a field trip
* Field trip must be approved before the Field trip takes place

« Failure to meet requirement results in the disallowance of
meals

* Field trips are submitted in MARS for approval

e SA should receive the notification 24 hours before the Field
trips and approved

| MISSISSIPPI

| DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd
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Meal Service Options

« Taking Food Components Offsite

* Field Trips during Meal Service Times

Action Form Name Version  Status
View | Revise " Organization Application Rewv. 1 Approved
View " Budget Detail Original Approved
Details ' Management Plan Rev. 1 Approved
Details Food Production Facility List

ds ¢’ Checklist Summary (1)
Details o’ Site Field Trip List (11) E
Defalls Application Pa
e Application Packet Motes for Organization

(1)

Details Attachment List (9]

| MISSISSIPPI
i DEPARTMENT OF

EDUCATION
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Meal Services Options- Field Trips

Trip Details

1. Trip Date:

Specific Date  06/14/2017
Multiple Dates

2.  Status of Site: Site will remain open
3. Affected Meal Type{s): Breakfast

AM Snack

v Lunch

PM Snack

Supper
4, MNumber of Children Attending Field Trip: 100

Mame of Field Trip Destination: Children Museum in Jackson, MS

6.  Will meals be properly stored or delivered no (e ves Mo

earlier than one hour prior to the beginning
of meal service?

7. Cancel Request:
+*
ok | MISSISSIPPI

| DEPARTMENT OF
| EDUCATION
! 195

Ensusing a bright fisure for every child



Questions

MISSISSIPPI
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Mobile Feeding

Summer 2020

February 27, 2020
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Why Mobile Feeding?

* Mobile Feeding solves the problem of reaching children in remote
areas with limited capacity to travel long distances.

* In many cases, Mobile Feeding increases participation in areas with
the most need.

*
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How does this work?

* A truck or bus delivers food to locations on a set delivery route
targeting areas where children will be congregated

* May include allowing children to
board the bus/vehicle to consume
meals

« With this model, congregate
feeding is still required and there
must be a site supervisor present
during the entire meal service

*
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Mobile Feeding: entering application in MARS

« OCN will need to know the exact route [i.e. all stops
(addresses) where children will be fed] that the
mobile feeding truck/bus will take.

* Please be sure to add each mobile feeding site to
your Contract in MARS

*
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Critical Control Points

* Time / temperature control becomes even more
essential as food is transported to designated
locations

 Site Supervisors must be trained and equipped to
take and record temperature readings of prepared
food items

* Hint: utilize your delivery receipts!

*
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Point of Service

* A designated Point of Service
(POS) is still required and the
same types of documents are

needed to support meals
served

MISSISSIPPI

*
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SUMMER FOOD

SERVICE ProcRaM Sample Daily Meal Count Form

S Mool Type jorcled: @ L SN SU
Asdress Teiephone:
Superviacr's Name Ditivary Time, Cate

Mesls receved/prepared _____ + Mesls svalable bomprevious day <

Matal mesis w slable!

First Meals Served o Children | o number h s & meall
s " " »
» ] » " "
“ ] w0 I “
- ] v ™ ]
- - " . 00
e ™ T T AR ]
£ (£ ™ “
' e i
731 Meals
Second mesls served 1o children
123 5 &7 Total Second Me als
Meals served 1o Frogram adul
1 5 &7 Total Program Adult Meals
Meals semped 1o e Prigram sdu
&7 Total non-Program Adult Meals
TOTAL MEALS SERVED =
Totsl e . meals ¢
Totald e hiover meals +
atal of imeems m -
e [7] should be equsl o gem
Nurmiber of addtional chidre g 8 meal after all esls
W 1
By sgrang below. | corfy that the stove inlormaten = rue snd accurste
Sgrature Daste

ATTACHMENT 18
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Average Daily Participation (ADP)

* ADP must still be reported to the SA through the
online system (MARS), with revisions made to
ADP as the need arises

*
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Delivery Receipts and Meal Counts

« All Satellite sites must utilize and
retain delivery receipts in

addition to the meal count forms.

* Even if food is picked up rather
than delivered, the delivery
receipt still required.

* You can use the SA template or
produce your own.,

*
?‘M[SSISSIPP]
EDUCATION
ikl

Ensuring a bright fieure

Summer Food Service Program
Delivery Receipt —Satellite Sites Only
(.'cmral Kllchen Name: Date of Delivery
Site n ) Meal Type (please circle one): B L S Snack

l b-c'(mgldcdh\lhcl.ml ral Kitchen Representative:

| Mulk | Meat VegetableFruit | Vegetable/ I-rull Grain

Slg.'mlulc uf Central Kul¢ hcn chlﬂ(nlal;\e Date:
By sigming are werify marion by the chart abowe &5 frue

To be completed by the Site representative:
Ttem M Ik M al \rrgvl ble/Fruit \ v_etl'hl Fruit | Grai
Quantity
received at
sile

Temperature | N
at Site
T_-w

| Reccived at

| sate

‘sgu! ure of Site Supervisor: Date:
y signing wou are verifying that all imformation in the ch above i frue
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Comparison of Meal Count Sheets and Delivery Receipts

*
* MISSISSIF
DEPARTMENT
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MAMACING THE MEAL SEIN ICE

SUMMER FOOD

service Procram  S@mple Daily Meal Count Form
Sitw Mama: Meal Typm (cieciel: 8@ L SN SU
Aodress. Blaphane:
Superviser's Name: Deliwery Teme, Due ] [}
S— day = labiel m
First Mesia Served e Children (croes off number ms each child recerves & meall
1 2 L] . L] L T L] v "w n ” n LI 7T omwn »
n n n " " »n n m» n n o n » wN » w " -
a e o s “ “ o - ow L] - « L ) - " -
o & = .- - - 7T - " n n n LT nTm ™ ®
L]

L - T
Wi oWI D TG4 WS 10e
WO I I e

(PO I T TH R T

Summer Food Service Program

Delivery Receipt —Satellite Sites Only
Central Kitchen Name: Date of Delivery

Site name: o Meal Type (please circle one): B L S Snack

To be completed by the Central Kitchen Representative:
Itern [ Milk | Meat
Individusl

Serving Size

Ouantity Sent

¥ — ] S
at Central
Kitchen

Time the |
Food lefl the
Central
Kitchen

Signature of Central Kitchen Representative: Date:

By signing yow are werifying that ol information by the chart above i frue. -

fI_'C_n hLo_omplcled by the Site representative
Qulml)r
received st
site

Temperature
at Site

| VegetableFruit | Vegetable/Fruit | Grain ]

Vegetable/Fruit | Vegetable/Fruit | Grain

Time

Received at

Tousi Frst Meals. @
Second meals served 1o children:
113 4% 6T Total Second Meals + m
Meals served 1o Frogrem sdulls
123 485 670900 Total Program Adult Meals + 1w
Wgals served to ron Program sduls
12 3 4% 6470910 Total non-Program Adult Meals « 15
TOTAL MEALS SERVED =
Total damag meals o
Tosal ke trwver mesls «
Total of wena: W
{een 9] should be equsl = tem [1])
Nurter ol whver all
12 3 4 % &7 8% %10 11 12 13 1w 18
By | cerudy that the = e ond scourste
Sigraturs Daste:
]
- ATTACHMENT 18

sale

Signature of Site Supervisor:

Date:
By signing you are verifiing that all information in the chart aboce is frue
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Health Inspection

Mobile sites are NOT
EXEMPT from health
Inspection
requirement

206



Handwashing

Do you have a plan for
proper sanitation?

Health Department
Requires a hand
washing station.

*
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AJFA Pos

er

Must be present
at EAC

H mobile

feeding site!
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On-Site Consumption

msuring a bright fi

Meals must be consumed
on site.

Children cannot walk up to
the van/distribution site,
grab a meal, and walk off

| MISSISSIPPI
| DEPARTMENT OF
| EDUCATION
right future for every chikd



*
* MISSISSIPPI
DEPARTMENT OF
| |EDUCATION

Ensuring a bright _ﬁlture for every child

Marianna Chauvin

Division Director Il
mchauvin@mdek12.org

210


mailto:mchauvin@mdek12.org

CIVIL RIGHTS COMPLIANCE
AND ENFORCEMENT

SFSP 2020

February 27, 2020
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FNS Instruction 113-1

The purpose of FNS Instruction 113-1 is to:
« Establish and convey policy;
* Provide guidance and direction

« Ensure compliance with and enforcement of the prohibition against
discrimination.

*
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Civil Rights Training

e Training is required so that people involved at all levels of
administration of programs that receive Federal financial assistance

understand civil rights related laws, regulations, procedures and
directives.

« State agencies are responsible for training local child nutrition
administrators on an annual basis.

* Local agencies are responsible for training their managers and staff
who interact with applicants or participants on an annual basis.

*
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Required Topics

The annual training must include, but not be limited to, the
following training topics in the FNS Instruction 113 — 1.

1. Collection and Use of Data

2. Effective public notification systems

3. Complaint procedures

4. Compliance review techniques

*
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Required Topics cont'd...

5. Resolution of noncompliance

6. Requirements for reasonable modifications for persons with
disabilities

7. Requirements for language assistance
8. Conflict resolution

9. Customer service

*
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Protected Base

Defined as:

Any person or group of people who have characteristics
for which discrimination is prohibited based on a law,
regulation, or executive order.

What are the protected bases?

216



Protected Bases (FNS)

Child Nutrition protected bases are:
1. Race 4. Age
2. Color 5. Disability
3. National Origin 6. Sex

/. Reprisal or Retaliation

*
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Protected Bases (CN Programs)

Child Nutrition protected bases are:
1. Race 4. Age
2. Color 5. Disability

3. National Origin 6. Sex

*
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And Justice for All

* Display where benefits are
Issued/received.

* Reproductions must be at equal size
(11x17)

» |If copied as black & white, use Form
AD-475

-A Rev Dec 2015
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Short Non-Discrimination Statement

This institution is an equal opportunity provider.

*
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DO NOT CHANGE THE STATEMENT!

CORRECT VERSION:

This institution is an equal opportunity provider.

INCORRECT VERSIONS!

e This institution is an equal opportunity employer.

* Yeknapatawpha-Ceunty-Schoels-is an equal opportunity provider.

« USDBA is an equal opportunity provider.

*
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Collection and Use of Data

1. State and Local agencies are required to obtain data by race and
ethnicity.

2. Self identification or self-reporting is preferred method of obtaining
data

3. Applicants/participants may not be required to furnish information
on their race or ethnicity.

4. Where an applicant/participant does not provide this information, the
collector shall through visual observation secure and record the data,

*
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Effective Public Notification System

The purpose of the public notification system is to inform applicants,
participants, and potentially eligible persons of:

* Program Availability
« Complaint Information
* Non-discrimination statement

Provide appropriate information in alternative formats for persons with
disabilities and in the appropriate language(s) for LEP persons
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Complaint Procedures

* Right to File — anyone alleging discrimination has the right to file a complaint within
180 days of the alleged discriminatory action. (The Secretary of Agriculture or his
designee may waive the 180 filing deadline for good cause. The reason justifying the
waiver must be documented in writing in the complaint file.)

* Acceptance — complaints, written or verbal, must be forwarded to the appropriate FNS
Regional Civil Rights Director within 5 working days. Anonymous complaints will be
handled as any other to the extent feasible based on available information.

 Forms — any OCR may develop complaint forms, but the use of such forms must not
be a prerequisite for acceptance of a complaint.
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Complaint Procedures cont’d...

* Verbal Complaints — the person to whom the allegations are made must
write up the elements of the complaint for the complainant. Every effort
should be made to have the complainant provide the following information:

« Complainant Name, address & phone (email or other contacting
means)

« Specific location and name of agency delivering the service or benefit

* Nature of the incident or action that led the complainant to feel
discriminated

*
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Complaint Procedures cont’d...

» What protected base (prohibited basis or protected class) the complainant
feels discriminated against

* Names, phone numbers, titles, addresses of persons who may have
knowledge of the discriminatory action

« The date(s) which the alleged discriminatory actions occurred or duration of
such actions

*
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Complaint Procedures cont’d...

SEE ATTACHMENT (FLOW CHART)
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Compliance Reviews

« Must advise the reviewed entity in writing of findings and recommendations

* Federal or State reviewer must secure information as necessary to make the
determination of compliance

* Routine reviews conducted as required by program regulations. Selection
criteria; unusual fluctuations of racial / ethnic groups in service area, number
of discrimination complaints filed against the agency, unresolved findings
from previous reviews, information from grassroots orgs., State officials,

etc...

*
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Resolution of Noncompliance

 Noncompliance - factual finding that a Civil Rights requirement is
not being adhered to.

* Achieving Voluntary Compliance — if found noncompliant,
Immediate steps to become compliant must be taken.

 Termination / Suspension of Assistance — any action must be
limited to the agency found noncompliant and limited to the particular
program which noncompliance was found.

*
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Reasonable Modifications for Persons with Disabilities

This is a requirement!

The Americans with Disabilities Act (ADA) of 1990 and the ADA
Amendments Act of 2008 prohibit discrimination and ensure equal
opportunity for persons with disabilities in employment, State and local
government services (Title Il), public accommodations, commercial
facilities, and transportation (Title Ill). Section 504 of the Rehabillitation
Act of 1973 also prohibits discrimination on the basis of handicap in
programs or activities receiving federal financial assistance.

*
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Requirements for Language Assistance

Title VI of the Civil Rights Act of 1964 and its regulations require recipients of
federal financial assistance, i.e. SAs, local agencies, or other sub-recipients, to
take reasonable steps to ensure “meaningful” access to information and
services they provide for individuals with limited English proficiency (LEP). What
factors should be considered to determine what constitutes reasonable steps?

1. The number or proportion of LEP persons eligible to be served or likely to
be encountered by the program or grantee;

2. The frequency with which LEP individuals come in contact with the
program,;

*
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Requirements for Language Assistance cont’d...

3. The nature and importance of the program, activity, or service
provided by the program to people’s lives; and

4. The resources available to the grantee/recipient and costs.

Meaningful access is accomplished by providing reasonable, timely,
appropriate, competent/qualified, accurate and effective language
services to individuals with LEP when accessing recipient programs and
activities.

*
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LEP

USDA LEP Policy Guidance can be found at:

https://www.fns.usda.gov/cr/limited-English-proficiency-lep

Federal regulations also prohibit discrimination of LEP persons on the
ground of national origin (7 CFR Part 15).

*
? ‘ MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd 234


https://www.fns.usda.gov/cr/limited-English-proficiency-lep

Conflict Resolution

« Conflict - when one or both parties are not able to
secure what they need or want and are actively seeking
their own goals.
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Conflict Resolution cont'd...

Causes of Conflict:

*  Misunderstanding

* Personality clashes

e Competition for resources

e Authority Issues

e Lack of cooperation

« Differences over methods of style
 Low performance

Qer‘mmg; « Value or goal differences
St e o ey 236



Conflict Resolution cont’'d...

Destructive conflict . . .

Diverts energy from more important issues and tasks.

Deepens differences in values.

Polarizes groups so that cooperation is reduced.

Destroys the morale of people or reinforces poor self-concepts

*
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Conflict Resolution cont'd...

Constructive conflict .. . .

* Reveals issues of importance, resulting in issue clarification.
« Builds cohesiveness as people learn more about each other.

« Causes reassessment by allowing for examination of procedures or
actions.

* Increases individual involvement.
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Conflict Resolution cont’d...

Conflict resolution refers to resolving the dispute to the
approval of one or both parties.

Remain calm and approachable.

* Enter the process with an open mind.
« Don't prejudge others.

* Don't over-react.

» Attack the problem, not the person and listen to understand their
X concerns'!
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Conflict Resolution cont’d...

Alternate Dispute Resolution (ADR)

Use of a neutral 3 party to resolve informally a complaint
of discrimination through the use of various techniques (e.qg.
fact finding, mediation, facilitating etc.)
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Customer Service

Be professional

Be courteous

Listen intently and take notes if needed

Repeat back what you have been told to insure correctness

Follow up with corrective action if required

« Remember .. You are providing a service!

*
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Questions

*
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Summer Food Service Program
Vending and Procurement

SFSP Training 2020

February 27, 2020
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Sponsor meal options

Purchase Meals

from a School

Purchase Meals
i from a FSMC
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Self-Prep

e Sponsors receive higher
administrative reimbursement rates.

« Can deliver to different/multiple
sites.

* Must keep production records and
delivery recelpt logs.

*
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Purchasing Meals from Schools

7 CFR 225.15(b), 16 (f)

« Contact the local superintendent of the school or the principal
of local non-profit schools

* Organization may enter into a non-competitive agreement to
purchase meals

« Schools participating in NSLP/SBP are accustomed to
preparing meals that meet federal requirements.

PARTMENT OF
EDUCATION
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Purchasing Meals From Schools

. 7 CFR 225.15(b), 16 (f)

e Sponsors that use local SFA facilities must enter into a written
agreement with the school but are not required to utilize the
competitive bid procedures.

* Generally, sponsors may not contract with a school using a
FSMC unless the contract included the provision of SFSP
meals.

*
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Purchasing Meals from a FSMC

e 7CFR 225.15 (m)
* Food Service Management Company (FSMC)

Any commercial enterprise or non-profit organization with which a
sponsor may contract for the preparation of unitized meals, with or
without milk, for use in the Program, or for managing a sponsor’s
food service operation in accordance with limitations set forth in the
Program regulations on management responsibilities of sponsors

*
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Purchasing meals from a FSMC

« FSMC may be
(a) public agencies or entities
(b) private non-profit organizations
(c) private for-profit companies

 Meals must be unitized: meal components (except milk or juice)
must be packaged, delivered, and served as a unit.

*
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Purchasing meals from a FSMC

Specific management responsibilities that
sponsors may not contract out:

e monitoring,

o staff training,

« enforcing corrective action, and

e preparing program applications and claims for
reimbursement

_ Sponsors remain legally responsible for these items
==



Unitized Meal Waiver Application

*
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| MLISSISSLPE Office of Child Nutrition
Secott Clements
Drrector

Waiver for Unitized Meals
“For Outside School Hours Care Centers Only™

Food Service Management Company (FSMC) or school sponsor that contracts to prepare
CACFP meals must provide unitized meals for the CACFP site(s) unless the Mississippi

P of (MDE) has app a waiver of the unitized meal requirement.
The unitized meal requirement specifies that the meal components (except the milk) must
be portioned. packaged. delivered and served as a unit. Milk. which ‘be packaged and
provided separately, must be served with the meal unit and only such complete meals are
reimbursable (7CFR 226.20)

(Name of ) a waiver to the unitized

meals requirement.

Reason waiver is necessary (how does the unitized meal requirement impair food service
operations)?

[Name of ) has entered into a Food Service
\gr with (Name of FSMC/Schoal).
Address of FSMC/School:
City, State. Zip Code:
Area Code [Phone:

This FSMC /School will provide food for the following site(s). If more than one site, attacha
separate sheet if more space is needed.

500 Greymont Avenue, Suite F | Phone (6m) 5765000
P.O.Box 7 Fax (60t) 354-7995

Jackson, MS 30205-0770 .
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Agreement to Furnish Foods for the SFSP

Regulation 225.6 (h) 2

Each State Agency shall develop a standard form of contract for
use by sponsor in contracting with food service management
companies.

Please refer to the Agreement to Furnish Foods for the SFSP

*
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~Agreement to Furnish Foods for the SFSP
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Agreement to Furnish Food for the Summer Food Service Program (SFSP)

This agreement is made and entered into between _

Name of FSMC Providing Meals

and WHEREAS the
Name of SFSP Organization Name of FSMC Providing Meals

agrees to provide daily unitized meals/snacks (inclusive /exclusive) of milk/juice to
circle one option

for the rates herein listed:

Name of SFSP Organization
# of Operating Estimated Total Cost
Price per Meal | Meal Type X # Meals Needed Per Day x Days for Contract - of Food Service
Period* C:
s
Breakfast X x =|s
K AMSnack | X x -|s
s
Lunch x x = |s
s
PM Snack x x = |s
5
Supper X X = 5
Total Estimated Cost of
Food Service for Contract | §
Period

*The contract period should not extend beyond one year. Therefore, the number of operation days should equ ‘the
total number of days the site(s) will be open for food service during the summer.

It is further agreed that pursuant to the
FSMC

provisions of the SFSP Federal regulation, 7 CFR Part 225 and Food Crediting Guide, attached copies of which

are part of this agreement, will ensure the meals/snacks meet the minimum meal pattern requirements,

including creditable components and accurate portion sizes, and will maintain complete and accurate

records that, at a minimum, include details regarding the preparation and delivery of meal/snacks ordered.

Said records will be provided to promptly by the last calendar
Sponsoring Organization
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What i1s Procurement?

The act of acquiring goods, services, or works from
an external source. It is favorable that the goods,
services or works are appropriate and that they are
obtained at the best possible price to meet the needs
of the purchaser in terms of quality, quantity, time,
and location.
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Applicable SFSP Regulations

e 7 CFR 225.17: Procurement Standards

| MISSISSIPPI
SPARTMENT OF
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(a) State Agencies and sponsors shall comply with
requirements of 2 CFR Part 200, subpart D concerning
the procurement of supplies, food, equipment and other
services with Program Funds

(b) The State Agency shall make available to sponsor
Information on 2 CFR part 200, subpart D and USDA
Implementing regulations 2 CFR part 400 and part 415,
as applicable
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Applicable SFSP Regulations: Procurement Standards

e 7 CFR 225.17: Procurement Standards

( ¢) Sponsors may use their own procurement procedures which
reflect applicable State and local laws and regulations, provided
that procurements made with Program funds conform with this
provision
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Applicable SFSP Regulations: Minority Business Enterprises

(d) The SA shall ensure that each sponsor is aware of the minority business enterprises
(1) Minority Business Enterprises on solicitation list

(2) Soliciting Monitoring Business enterprises whenever they are potential
sources

( 3) Dividing Total Requirements, when economically feasible into smaller
tasks or quantities

(4) Establish delivery schedule

5) Using the services and assistance of the Small Business Adm. and the
Office of Minority Business Enterprise

*
= ‘ MISSISSIPPI
DEPARTMENT OF
EDUCATION
e e fir every child

Ensuring a bright fiw 258



Applicable SFSP Regulations: Geographic Preference

7 CFR 225.17: Procurement Standards

( e) Geographic preference

(1) Sponsor may apply a geographic
unprocessed locally grown or locally r

rocuring
products

tural
etain their

(2) “Unprocessed locally grown or loc
products”, means only those agricult
inherent character.

1
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Other Applicable SFSP Regulations

/ CFR 200.317 -200.321

200.317 : Procurement by States

200.318 : General procurement standards

200.319 : Competition

200.320 : Methods of procurement to be followed

e 200.321 Contracting with small & minority business, women's

. business enterprises, & labor surplus area firms

Ensuring a bright fiure for every chikd 260



Other Applicable SFSP Regulations

7 CFR 200.323-200.326
e 200.323 : Contract cost and price

e 200.324 : Federal awarding agency or pass-through entity
review

e 200.325 : Bonding requirement

e 200.326 : Contract provision
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Minority Business

Mississippi Development Authority
Minority and Small Business Development Division
Bob Covington

. (601) 359 3448

* https://www.mississippi.org/home-page/business-
services/minority-women-owned-business/

mississippi development authority

M[%TSSIPPI

*
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Small Business Association (SBA)

* Mississippi District Office

e 210 E. Capitol Street Suite 900 Jackson, MS

e https://www.sba.qov/offices/district/ms/jackson

e Phone: 601-965-4378
 Fax: 601-965-4378 or 601-965-4294

ﬁ
S A LS. Small Business
Administration
**gr\ftz_zfszaﬁazf;s (R
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Type of Procurement Methods

|EgRuctssey | S Puchese | Lo Puchase | MRESE

o <$5K (goods) ¢ Informal e Formal
» <$10k (services/food) » $10k-$250k » $250k +
* No quotes * Price/rate quotes * IFB
* RFP
* Reverse Auction
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» <$5k (goods)
» <$10k (services/food)
* No quotes

*
? ‘ MISSISSIPPI
DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd 265



Micro-Purchase

* Any purchase below $5,000(goods) or 10,000 (services/food)
IS considered a micro purchase.

* Micro-purchase may be awarded without soliciting any quotes
If the price is considered reasonable

» Defined by CFR 200.320 and 200.67

 Federal Guidelines for a Micro-Purchase is $10,000 and
under
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Micro-Purchase

Aggregate amount, per transaction, does not exceed micro
threshold

Must distribute micro purchased equitable among qualified
suppliers (share your wealth!)

NoO quotes are required.
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Small Purchase

* Informal
« $10k-$250k
* Price/rate quotes

*
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Small Purchase

« Used when using Federal Funds for a contract or single
item/service costing less than the establish threshold

« Between $10,000 and $250,000, or most restrictive threshold
e Comparison Shopping

« Use simple and informal, such as price/rate quotes

*
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Small Purchase

* Must ensure free and open competition. Price/rate quotes obtained from
adequate number of vendors

« Use the same specs for all price/rate quotes
 Document the date, vendors consulted, and quotes received
« Store ads may be considered documentation

e Utilize the Small Purchase Documentation Form (see handout)
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Large Purchase

* Formal
« $250k +
* |IFB

« RFP

* Reverse Auction

*
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Large Purchase

e Formal Procurement

* For contracts or single items/services costing more than the
established threshold.

« Typically more than $250,000 or most restrictive threshold:
when purchases are estimated to exceed the most restrictive
small purchase threshold

*
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Large Purchase

e Contact State Agency!

« Know the solicitation procedures: Refer to pages 87 of the
Administrative Guidance Manual- “Competitive Sealed Bid Procedures for FSMC
exceeding $250,000.

e Sponsors must conduct a cost or price analysis (2 CFR Part
200.323)

? | MISSISSIPPI
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Formal Procurement- IFB (Invitation for Bid)

* Procurement by Sealed Bids “Bids”

* Fixed price contract only

* Lowest priced responsive, responsible bidder
* Price is the ONLY factor

* Bids public opened and awarded

« Must have more than one qualified source willing and able
to compete.
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Formal Procurement- RFP (Request for Proposal

* Procurement by Competitive Proposals

-Fixed-price or Cost Reimbursement Contract
-Must have an evaluation criteria (Score Card)

-Contract is awarded to the proposal that is most
advantageous to the program

-Cost must still be the primary factor (highest weighted)

-Proposal received, evaluated, then awarded
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Allowable cost

* EXxpenditures for foods that may not be served as part of
the reimbursable meal based on the SFSP meal patterns
are not allowable costs.

-Condiments served w/ a creditable food are exempt from restriction.

* Non-Program funds must be used for additional foods
that do not meet SFSP meal pattern standards

? | MISSISSII l I
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Allowable Cost cont.

Sites with additional funds available are encouraged to use
the funds to improve the reimbursable meals served by
using fresher, healthier, more nutritious products, such as
fresh fruits and vegetables, lean meats, and unprocessed
cheeses.

5 g o e ¥
i
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Suspension and Debarment

e Suspension and debarment actions prevent companies and
Individuals from participating in government contracts,
subcontracts, loans, grants and other assistance programs.

« Part 417-Nonprocurement Department and Suspension
« CFR 180.700 (G) Suspension
« CFR 180.800 (H) Debarment
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Debarment

 Debarment is the state of being excluded from enjoying
certain possessions, rights, privileges, or practices and the
act of prevention by legal means. For example, companies
can be debarred from contracts due to allegations of fraud,
mismanagement, and similar improprieties. Firms, individuals,
and non-governmental organizations can be debarred.

DEPARTMENT OF
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Debarment

Prior to entering into an agreement with a contractor, the
organization must ensure that the contractor has not been

debarred or suspended.
The organization may do the following:

* Request that the contractor signs a certification statement
Indicating that they have not been debarred or suspended.

e Search Registry at https://uscontractorregistration.com/

*
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Procurement Ethics

e Participating organizations are required to have a written
Code of Conduct to direct the performance of all employees
engaging in procurement. The standards must prohibit
employees from soliciting gifts and other incentives from
potential contractors. The standards must prohibit employees
from participating in the selection, award, or administration of
any contract if they have a personal or financial connection.
The Code of Conduct must contain methods of disciplinary
action if the standards are violated.
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Questions
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The Compliance Review Process

How to Survive a SA Monitoring Visit

February 27, 2019

MISSISSIPPI  Marianna Chauvin

DEPARTMENT OF

*
V|| EDUCATION Division Director Il

Ensuring a bright future for every child  mchauvin@mdek12.org




Our Goal

We are invested in
your success, not
your failure!




Who will receive a Compliance Review?

New Sponsors

Problematic Sponsors

Biennial Reviews

Aggregate Reimbursement (Large Reimbursements)

If Sponsoring Org is Reviewed, SA will visit Ten Percent (10%)
of Sponsor’s sites or One Site (whichever is greater)
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What is a Compliance Review?

There are two parts to a Compliance Review:
1. Unannounced Site Visits (typically occurs June/July)

2. Announced Sponsor Review (typically occurs Aug/Sept)

p flsur ok everp il
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Compliance Review — Site Visit

The SA may conduct a site visit at any time during your
operation period!

An unscheduled, on-site visit conducted by a Summer Food
Service Program (SFSP) Program Monitor will assess:

* Program operations,
« Use of Program funds, and

« Compliance with SFSP regulations.

*
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Compliance Review — Site Visit

E] Site - Level (4)
View | Modify 100 - Meal Ordering Completed
View | Modify 200 - Delivery and Meal Service Observation Completed
View | Modify 300 - Site Recordkeeping Completed
View | Modify 400 - Cwvil Rights Completed

Ensuring a bright fieure
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Vended Sites

If an organization is receiving vended meals, the SA will inspect
the food service management company'’s facilities as part of the
review as required by 7 CFR Part 225.7 (d) (6).
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Compliance Review — Sponsor Visit

A scheduled, on-site visit conducted by a Summer Food Service Program (SFSP)
Program Monitor will assess:

« Use of Program funds

« Compliance with SFSP regulations

The review period = most recent month for which a claim for reimbursement
has been filed by your organization.

*
? MISSISSIPPI
DEPARTMENT OF
| |EDUCATION
wight fiture for every chikd

W B i 290



Compliance Review — Sponsor Visit

Action Form Reviewer Status
E] Sponsor - Level (10) | ¥ |

View | Modify 100 - Training | r | Completed
View | Modify 200 - Monitoring | r | Completed
Yiew | Modify 300 - Foodservice | v | Completed
View | Modify 400 - Meal Count Records | v | Completed
Yiew | Modify 500 - Financial Management | v | Completed
View | Modify 800 - Claim Validation | r | Completed
View | Modify 700 - Eligibility | v | Mot Applicable
View | Modify 800 - Procurement | r | Completed
View | Modify 900 - Civil Rights | v | Completed
View | Modify 1000 - Administrative Responsibilities | r | Completed

MISSISSIPPI
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SFSP Sponsor Review

The following records will be reviewed by the Program Monitor:

 Program application, agreement, and supporting documentation
O Administrative and site training documentation

[ Site monitoring records: pre-approval, first week visits, fourth week visits, and
follow-up reviews as applicable

O Accounting records, bank statements, and check ledgers
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SFSP Sponsor Review (continued)

Invoices and receipts

Daily meal count records for each site
Menus and other food service records
Milk Analysis

Meal Delivery receipts

Health and safety inspections

o O O 0O 0O 0O O

Documentation of corrective action from prior review, if applicable

*
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SFSP Sponsor Review (continued)

Did we mention
we are doing a
milk analysis?

the future for every chikl



Common Program Violations

Fallure to Advertise your

Program

 Didn’t save any of your newspaper articles
e Advertised some sites, but not others
e Didn’'t Include the non-disc statement
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USDA Sample News Release

SUMMER Foob Sample News Release:
SERVICE PROGRAM  open sites

[Name of sponsor] is participating in the Summer Food Service Program. Meals will be provided
to all children without charge and are the same for all children regardless of race, color, national origin, sex, age
or disability, and there will be no discrimination in the course of the meal service. Meals will be provided, at a first
come, first sarve basis, at the sites and times as follows:

[list all sites along with the starting and ending times of meal senice for each site]

Pg. 172 —
Admin —

Ta file a program complaint of discrimination, complete the US04 Program Discrimination Complaint Form (A0 3027), found online
at http/ fwww.ascr.usda.gow/ complaint_filing_custhtml and at any USDA office, or write a Letter addressed to USDA and

provide in the latter all of the information requested in the form. To request a copy of the complaint form, call (B&8) 432-9992.

n
Submit your completed form or letter to USDA by:
{1} Mail: U.5. Department of Agriculture
Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW
Washington, D.C. 20250-9410

{2} Fax: (202) 690-TE42; or
{3} Email: program.intake@usda.gov

This institution is an equal opportunity provider
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Common Program Violations

I Failure to Adjust ADP

Contract In MARS says | serve 100 kids
every day, but my meal count sheets show
an average of 10
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Common Program Violations

Meals claimed for unapproved sites

. Different buildings on the same campus
. Taking a “field trip” every day to another site
. Claiming two sites under one profile in MARS because it is

“easier”
“But they are so close, | could walk there!”
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Common Program Violations

Meals Served Outside the Approved Meal
Serwce Times

Contract in MARS says you serve at 11:00, but on the day the monitor
shows up unannounced, the food doesn’t even arrive until Noon.

. You advertise breakfast at 7:00 in the newspaper, but you are really
serving at 8:30

. You are supposed to stop serving at 1:00, but you’'ve packed and left
by the time little Johnny walks up at 12:45 looking for his only meal
that day

*
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Common Program Violations

Incomplete Meal Count Records

You serve exactly the same number of meals that you prepare each

day

. You can show us how many meals were delivered, but not how many
were served

. The site supervisor just circles the number of kids served at the end of

the day based on a guess rather than counting each child as they go
through the line.

*
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Common Program Violations

Meals Served did not meet Pattern

Reqwrements
Implementing OVS without a waiver

. Milk invoices indicate you purchased only 500 units of milk, but
claimed 1,000 meals.

. You didn’t realize the fruit/vegetable component had to be % cup at

lunch. Today, you’re only offering an apple with no veggies

*
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Common Program Violations

No documentation of staff training, site
monltorlng racial/ethnic participation

Did not conduct any first week visits

Didn’t request a health inspection for your new site

Didn’t complete the Racial/Ethnic form

SA cannot tell if you covered all the required topics at your civil rights

training.
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Racial/Ethnic Data Form — Attachment 21

MANAGING THE MEAL SERVICE

Service rroomam Racial and Ethnic Data Form™

Good Idea! — Take this

Site Contact Name;, Title;

Site Address: Date of visit:

form with you on your
first week visit. You only —

Not-Hispanic or Latino |

Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South or Central American, or ather Spanish culture or arigin,

.
h ave to re C O rd th I S regardless of race. The term “Spanish origin” can be used in addition to “Hispanic or Latino™

Racial Categories Number or Participating Children*

Information once for

Asian

Black or African American

each site. It does not

American Indian or Alaska Native: A person having origins in any of the original peaples of North and South America,
{including Central Americal. and who maintains tribal ffiliation or commanity recognition.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent,

I l ave to b e re C O rd e d including. for example, Cambedia, China. India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and

Vietnam.

Black or African American: A person having origins in any of the black racial groups of Africa. Terms such as “Haitian™

- canbe used in addition to “Black or African American”
a I y «  MNative Hawaiian or Other Pacific Islander: & person having origins in any of the original peaples of Hawaii, Guam,
[

Samaa, or ather Pacific Islands.

‘White: A person having origins in any of the original peoples of Europe, the Middle East or North Africa.

Monitor's Signature Date
= Note: Bsad on OME Motica, Revisions bo tha Standards for tha Classificabion of Fadorst Data on Risca and Ethnidty, psiishad 10/ 30/97 and In FNS
+* Insaructicn 113-1, Sl Baghts G Hulrition ® d Actteitisz, publishad Novemr B, 2005. Ses Back for Instructions,
= | MISSISSIPPI
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Common Program Violations

Poor Financial Management

. Can’t separate SFSP from NSLP account
. Not using the correct funding code
. No documentation of costs

whe fisure fr every chikl
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What happens after the Review?

1. Compliance Review Report detailing the areas covered during the review. copies
left with the Site/Sponsor before the monitor leaves the District.

2. A Findings Letter — outlining specific deficiencies, sent by USPS (certified mail if
Fiscal Action assessed)

3. Sponsor's Submission of Corrective Action Plan (CAD) and Check if Fiscal Action
IS assessed.

Findings are areas of noncompliance with Federal regulations, FNS Instructions, and
SFSP policy memoranda. They require immediate attention and must adequately
addressed by the organization.

1. CAP Approval and Closure
"* MISSISSIPPI
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Fiscal Action

* Fiscal Action is a result of improper meal counts and missing
meal components (milk analysis)

 If Fiscal Action is assessed, you CANNOT use Child Nutrition
Program funds to settle the difference. It MUST come from
non-federal sources, typically the school district’'s general
fund.

| MISSISSIPPI

| DEPARTMENT OF
EDUCATION

Ensuring a bright fiure for every chikd

306



Corrective Action Plans

Upon receiving a Findings letter from the State Agency, each
organization must provide a written Corrective Action Plan
(CAP). The CAP must address each finding and include the
actions being implemented to permanently correct the identified

deficiency.
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Developing a CAP:

A corrective action plan must include:

who will be responsible for correcting each area of non-compliance;
what will be done to correct the issue;

how the organization will ensure continued compliance;

when these actions will take place; and

where your organization will maintain the supporting documentation.
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If the CAP Is Accepted:

When a corrective action plan is received from an organization, it
IS evaluated to ensure that it is complete and that each finding
has been adequately addressed. If the CAP Is satisfactory, the
SA will issue a letter to the institution indicating that its response
was acceptable, and the review is closed.

? | MISSISSII l I
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If the CAP Is NOT Accepted:

If the corrective action plan is incomplete, the organization will
be informed of all outstanding items and allowed additional time

to submit the remaining documentation.

If the corrective action plan is not submitted and/or the additional
documentation is inadequate, the SA must proceed to declare
the organization seriously deficient.
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The Serious Deficiency (SD) Process

* Identify the Serious Deficiency

* Prepare the Sertous Deficiency Notice

* Prepare the Termination Notice

* Hold the Appeal Hearing

M » Assess the Corrective Action

* Termmate the Agreement and place the Organization on the State Disqualified List (SDL)
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Questions?
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“Turnip the Beet”

SFSP Training 2020

February 27, 2020

MISSISSIPPI  Tina Thomas, Policy Analyst
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https://foodfacts.mercola.com/beets.html

Turnip the Beet....

WHAT IS IT?

* An Award by the U.S. Department of Agriculture’s (USDA)/Food and
Nutrition Service (FNS).

* Recognizes OUTSTANDING summer meals sponsors across the

NATION who works hard to offer high quality, appealing and nutritious
meals during summer months.

*
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Turnip the Beet....

Why is it Important?

« Sponsors offer High Quality & Nutritious Meals.
« Impact children’s physical & mental development.
« Teach children to develop healthy eating habits.

| MISSISSIPPI
| DEPARTMENT OF
| EDUCATION
msuring a bright fiure for every chikd

315


https://www.google.com/imgres?imgurl=https://d18itrbs42xee0.cloudfront.net/blog/wp-content/uploads/2017/07/Untitled-design-6-min-1.jpg?x54082&imgrefurl=https://flintobox.com/blog/child-development/good-habits-kids&docid=dEAodRW5oh7qkM&tbnid=cDPz85F-wU7S8M:&vet=1&w=350&h=350&bih=734&biw=1005&ved=0ahUKEwiKzunAm7jZAhUJ7IMKHb1iB7oQMwi9ASgkMCQ&iact=c&ictx=1

Turnip the Beet....

Who is Eligible to Apply?

 ALL summer meal program Sponsors:

*NSLP School Districts
* Private/Non-Profit Sponsors

Nominated sponsors:

« MUST be in compliance & in good standing with all SFSP/NSLP
regulations (no major findings or program violations).

« MUST have completed and implemented all corrective actions (if any).

 NOT found Seriously Deficient in the past two (2) years.

 NEVER terminated from the SFSP.

DUCATION



Turnip the Beet....

How are Sponsors Nominated? ‘
« Self-Nomination or Nominated by another party w
« Complete the Turnip the Beet Nomination Form
« Answer five (5) short answer questions.
« Submit one (1) month Summer Meals Menu (MUST meet criteria’s)
* Are Fruits & Veggies fresh, frozen, canned, dried.
* Type of milk (fat free, low-fat, flavored or unflavored etc.).

* ldentify Whole Grain-Rich (WGR) and use of LOCAL FOODS.
« Submit packet to April Catchings in the Office of Child Nutrition.

*
? MISSISSIPPI
DEPARTMENT OF
| |EDUCATION

Ensuring a bright fi ¢ every chi



https://www.google.com/imgres?imgurl=https://www.callcentrehelper.com/images/stories/2010/2017/10/nominations-box-760.png&imgrefurl=https://www.callcentrehelper.com/nominate-for-the-customer-contact-innovation-awards-116964.htm&docid=IeYuK9ldJj3xrM&tbnid=47fLhwb27inB7M:&vet=1&w=760&h=440&bih=734&biw=1005&ved=0ahUKEwjwlsWKpbjZAhUk5oMKHUUQCFwQMwhLKAYwBg&iact=c&ictx=1
https://www.google.com/imgres?imgurl=https://www.callcentrehelper.com/images/stories/2010/2017/10/nominations-box-760.png&imgrefurl=https://www.callcentrehelper.com/nominate-for-the-customer-contact-innovation-awards-116964.htm&docid=IeYuK9ldJj3xrM&tbnid=47fLhwb27inB7M:&vet=1&w=760&h=440&bih=734&biw=1005&ved=0ahUKEwjwlsWKpbjZAhUk5oMKHUUQCFwQMwhLKAYwBg&iact=c&ictx=1
https://www.callcentrehelper.com/nominate-for-the-customer-contact-innovation-awards-116964.htm

Local Foods

Who benefits from LOCAL FOODS:
* Farmers
* Children
* Sponsors
* Everyone

How often should local foods be USED and PROMOTED:
*at least one (1) time per week, per meal type.

*example: if a summer site serves breakfast & lunch, local foods
must be served at a minimum of 1 breakfast and 1 lunch per week.
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https://www.betterhealth.vic.gov.au/health/healthyliving/fruit-and-vegetables

Turnip the Beet....

What are the Prizes?

* Bronze, Silver and Gold winners: featured in USDA’s/[FNS Summer
Newsletter and receive a certificate.

« Silver and Gold winners: featured on USDA'’s blog.

« Gold Award winners: identifled as a “ TURNIP the BEET” winner on FNS
Capacity Builder (https://www.ins.usda.gov/capacitybuilder).
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https://www.callcentrehelper.com/nominate-for-the-customer-contact-innovation-awards-116964.htm
https://www.fns.usda.gov/capacitybuilder
http://blogs.rrc.ca/library/2015/10/rrc-library-posterbookmark-contest/

Turnip the Beet....

Resources available to help SPONSORS improve meal
quality?

* Nutrition Guide for Sponsors

« Team Nutrition Resource Library
(https://www.fns.usda.gov/tn/resource-library)

 Farm to School Website (hitp://www.tarmtoschool.org/)

 Summer Meals Tool Kit
(https://www.fns.usda.gov/sfsp/summer-meals-toolkit)

*
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https://www.fns.usda.gov/tn/resource-library)
http://www.farmtoschool.org/
https://www.fns.usda.gov/sfsp/summer-meals-toolkit

Turnip the Beet....

What is the Evaluation Criteria?
* Nominations must clearly illustrate how meals are:

* appetizing
* appealing
* nutritious

*
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This institution is an equal opportunity provider.
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https://blogs.richmondchristian.ca/csemke/2017/12/07/report-card-questions/

Seamless Summer Option (SSO) ~
Rural Designations ~ Media Release

Summer Training 2020

February 27, 2020

MISSISSIPPI Mary Burks
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Seamless Summer Option (SSO)

« Schools participating in the National School Lunch or School
Breakfast Program are eligible to apply for SSO

« SFAs participating in the SSO are required to serve meals
meeting the NSLP meal pattern.

¢ Only School Food Authorities (SFAs) administering the NSLP
or SBP may participate.

- Standard NSLP/SBP reimbursement rates apply for SSO.

« Currently used NSLP/SBP meal patterns must be followed in
the SSO.
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SSO

Meals are reimbursed at the free rates for school lunches,
school breakfasts, and afterschool snacks, which are slightly
lower than the Summer Food Service Program rates.

Located in eligible areas (50%) may serve free meals to
children, age 18 years and under.

Meals served under the SSO are reimbursed at the “free”
rates
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Rural Designations

Memo: SFSP 04 — 2015 (v.3)

* Rural means NOT in a Metropolitan Statistical Area or any
‘pocket’ within one that, at the option of the State with FNS
concurrence, is geographically isolated from urban areas

* Rural Designation Map, a tool designating which sites are
rurales or urbans

* Rural areas receive a higher reimbursement rate
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Media Releases

« Sponsors are required to inform families of
the availability and location of free meals
when school is not in session [7 CFR
210.12(d)].

* The purpose of the media release Is to
announce the availability of free meals, the
nondiscrimination policy, and complaint
procedures If an individual wishes to file a
complaint for violation of non-discrimination

olicy.
. policy
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Media Releases

|

\\

Enrolled sites and camps must
iInclude the reduced-price
iIncome eligibility guidelines in
the media release

*
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Media Releases

* Provide a copy of a proposed media release with the
application. The application may not be approved
without it.

*
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Public Releases

« Attachment 13 provides sample news releases for open
and closed enrolled sites that sponsors can use as
templates to craft their outreach message

EPARTMENT OF
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Sample News Release

*
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APPLICATION AND PLANNING

SUMMER FOOb Sample News Release:
§_E|W“:E PHUEHI!_ Enrolled Sites and Camps

[Name of sponsor] is participating in the Summer Food Service Program. Meals will be provided
to all eligible children free of charge. (To be eligible to receive free meals at a residential or non-residential camp,
children must meet the income guidelines for reduced-price meals in the Mational School Lunch Program. The
|ncumu guidelines for reduced-price meals by family size are listed on the next page.) Children who are part of

holds that receive Supplemental Nutrition Assistance Program (SNAP formerly foods stamps) benefits or
benefits under the Food Distribution Program on Indian Reservations (FDPIR). or Temporary Assistance to Needy
Families (TANF) are automnatically eligible to receive free meals.

Acceptance and participation requirements for the Program and all activities are the same for all regardless of
race. color. national origin. sex. age or disability. and there will be no discrimination in the course of the meal
service. Meals will be provided at the sites and times as follows:

[bst all sites and the starting and ending tmes of meal service for each site]

In accordance with Fedaral civil rights law and U.S_Department of Agriculture (USDA) civil rights regulations and policies,
the USDA, its Agencies, offices, and employses, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race. color. national origin. sex. disability. age. or reprisal or retaliation for prior
civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print,
audiatape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.
Individuals who ara deaf, hard of hearing or have speech disabilities may contact USDA through the Faderal Relay Service
at (800) 877-8339. Additionally, program information may be made available in languages ather than English.

Ta file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,

{AD-3027) found online at: hitps fwww_ascr.usda_gov/complaint._filing_cust-himL and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint
form, call (868) 632-9992.

Submit your completed form or letter to USOA by:

(1) Mail: U.S. Department of Agriculture
Dffice of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or

(3) Email: program.intake@usda.gav This institution is an equal oppertunity provider

ATTACHMENT 13, CONTINUED
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Media Releases

I

|

N ;
Always have children’s parents sign a /
Media
Release Form (Attachment 13) before
using their
photo or recorded image to promote your
Program

*
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Documents to upload in MARS

Amend Signhature
Request for Satellite or Self Prep Sites Inspection
Vended meals ~ a copy of the agreement

Media Releases

hr flieure for every chikl
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Questions Licensure

Memo — Handout

« MSDH’s Bureau of Child Care Licensure

336



Application Deadline

* Due in MARS May 1, 2020
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Non Discrimination Statement

This institution is an equal opportunity provider.

Full Non Discrimination Statement link:

https://mdek12.org/sites/default/files/documents/ocn/usda-
nondiscrimination-statement-2016.pdf

*
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