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PARENTS STUDENTS EDUCATORS DISTRICTS

Home  AboutMDE  News&Media  MS Schools  Reports  Public Notices Select MDE Office Home — AboutMDE ~ News&Media ~ MSSchools  Reports  Public Notices Select MDE Office | v

IN THIS SECTION IN THIS SECTION

Technology and Strategic Services Lechnolgy and Strategic Services
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Staff Staff
o Knowledge Base o Knowledge Base
o iTunesU o iTunesU
QUICK LINKS QUICK LINKS
Educational Technology al T
Mississippi E-Rate Mississippi E-Rate

Mississippi E-Rate Roadshow
IS Student Information System (MSIS|
Textbook Inventory Mgmt System

Mississippi E-Rate Roadshow
IS Student Information System (MSIS
Textbook Inventory Mgmt System

(mms) (TIMS)
APPLICATIONS MS Student Information System (MSIS) MSIS Resources APPLICATIONS MSIS MSIS Resources
MDE Self Service MS School Register Information MDE Self Service MS School Register Information
OTSS Help Desk The Mississippi Student Information System (MSIS) was created to comply  Subscribe to MSIS Blast SIEEHRCL Subscribe to MSIS Blast
s iy o Sl el s Contract Management Personnel
MSIS Log-on with the F lode y the Accreditation Standards MSIS Log-on Accreditation Standards
TIMS Log-on Education Reform Act of 1982. This creation was strengthened by further District Timeline TIMS Log-on District Timeline
GoSignMeUp legislation in 1994. This legislation placed an emphasis on the accurate FERPA GoSignMel) Manuals FERPA
reporting of student attendance and personnel at the school level — it required 5| XML Batch Status o New MSIS Personnel Training Manual (pdf) MSIS XML Batch Status
OTSS RESOURCES
gﬁfjgsggﬁ%iin loadds that there be no more summary data sent to the State Departmentof Students Drivers/Program Downloads  Non-Public Personnel Reference Manual (pdf) Students
Enterprise K-12 Network Education. MSIS was created to capture the data necessary to comply with  personnel Enterprise K-12 Network « Public Personnel Reference Manual (pdf) Personnel
MAAECF Systems this state legislation as well as federal requirements for reporting Report Portal MAAECF Systems « 2015- 2016 Course Work Area Codes (pdf) Report Portal
Security Security
Security Documents Security Documents
';/‘15‘ ;'Zv';ies :7! :f:e e':wo"wd c?"éct:';n a"d‘s:f';iegr e Student Packages (SAP) Natiorial Bosrdinatiictions Student Administrative Packages (SAP)
oksdied data about teachers, admnicirstors: siudents (ErsKio 12), an Training « MSIS PERSONNEL National Board Report (pdf) Training
school board members. MSIS also allows for the electronic transfer of student  Record Retention Schedule for schools Record Retention Schedule for schools
records from one school district to another, thus offering a unique student
tracking system. The purpose of this project is to provide an efficient means 5
e B HDERDR Summer Program Report Entry Instructions
in which to:
« support the Mississippi Department of Education (MDE) performance- Please click here
based accreditation model,
« support education funding programs,
« provide timely and accurate reporting of education data (schedules, MDE Hot Topics MDE News MDE Quick Links
attendance, grades, transportation, discipline, Vocational, and Special
E?uca‘tion? 19 mefat sfate and fedﬁml r?qulren?ents. gnd L . MSSISSIpp\ ACT Preliminary Resuits for Juniors MDE Set to Release PARCC Scores in . A Notification L\slew Signup
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STUDENT DATA — VS- TEACHER DATA

Student Teacher
Monthly File Direct Entry
Submission or

File Submission

METIS - 2017 OMDE - OTSS/Core School Applications 4
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Before the Personnel Data is process in MSIS
you should:

Check with your HR or Payroll Department to make sure the
employees will return the next school year

METIS - 2017 ©MDE - OTSS/Core School Applications 6
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Several ways to process Personnel Data in MSIS:

1. File Submission through Student
Administration Package (SAP)
2. Roll the District Information
District Data — must be done to update the
SPED student data, MSIS users and
teacher absences.
Schedules
3. Manually

METIS - 2017 ©MDE - OTSS/Core School Applications 7
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Ensuring a bright j\-mme for every child

Run the General Schedule Listing Reports for the previous school year.
(ex. school year 2016-2017)

=] Mississippi Student Information Systemn

’E:;EI Mississippi Student Information M - Main Screen - Production - Enter Mode

File Interfaces Maintenance Modules QLI Security Query Block Help

. .| Free Lunch Eligibility 2
i

LoEE Student Data g em

Personnel Data Blank Data Entry Forms 3

Monthly Attendance ¥ General/Schedule Listing
Career and Technical Education Data ¥ pistrict Zero Salary Report
| Special Education Data ¥ Detail Personnel Listing
Einancial Data * Public Personnel Request Report
District ¥ Paraprofessionals
Eederal Frograms ¥ User Defined Report
MS Report Card ¥ Teacher Schedule r
Superintendents Annual ¥ Teacher Salary Schedule
Fersonnel Snap Shot ¥ Mational Board Personnel

} . AR & A Teacher Absences 3

Mational Board Edits
viD] D i

Mational Board Payments
Mississippi Etudml Empl List by Course

Information System Empl List by Race/Gender
Assistant Reading Instructor
Eoll Employees Status

Summer Program r
MAEP (3

Accreditation L

METIS - 2017 ©MDE - OTSS/Core School Applications 9
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MSIS Personnel
District Employe

C

Gensral/Schedule Employes Entry Form

HS[%

June 15, 2017 4820 - ABERDEEN SCHOOL DIST Thursday, 01:04 PM
GENERAL
First MI Last SSN
Name Phone ] -
Address Race
Birthdate
Seax Ethnicity
Title I Bilingual (¥/N)

Contract Days

Contract Employee PERE Check For After Hours Major School

Years of District Days= Teacher Annual User
Experience Time Employed Salary Salary Defined
SCHEDULE
Term/ Period Course Sch Grades Carnegie Special Schedule
Sem Number Code Minutes Num Low High Students Units Program Type Reserved
Period
Humber Course Description *Location
NON-TEACHING SALARIES
Couzan Baticmal Beass Erpaasiea

Cactifizata # ata

cota Dmacrizticn Salary Tamin Data

* If soesem fa vocabional, determizs locmtdse, mobosl, diskrict centmr. o vocablomal castas.

METIS - 2017
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Ensuring a bright ﬁturt for every child

| 4| Mississi

|2 ppi Student Information System : General / Schedule Employee Entry - Production - Enter Mode
File Interfaces Maintenance Modules Reports Security Query Block Help

=N o ¢ = |
e

District Info || Schedile

i Student Information System

5.
Seloct District

I

Mississippi Student Information System
General/Schedule Employee Entry

District Mame Last Name First Mame Ml SSM School Year
[0100 | [CENTRAL OFFICE | [TEST | [misc | [] [o00-00-0012] [2014-2015 |

[ Update District Employment Information ]

Major School MName
Contracted Days

Status Days Employed for After Hours
———— [Active T r o

Title | Bilingual? District Time

(] r

Roll Employee User Defined
— ] |

Receving check
Contract Employee from PERS??
N

METIS - 2017 ©OMDE - OTSS/Core School Applications 11
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Roll Schedule/Employee Data

| =] Mississippi Student Information System

’EEI Mississippi Student Information System : Roll Schedule f Employee Diata - Production - Enter Mode

File Intefaces Maintenance WModules Reports Security Query Block Help
| = [=p U B

Schools |
Mississippi Student Information System
Roll Schedule | Employee Data

[ Selected District ]

District |25[}2 MName |HINDS CO AHS

[ School year]

$» From Year |2[}1 3-2014 To Year |2[}14—2E}1 5

[ Roll Schedule/District Data |

[ Select Schools For Roll Procedure ]

Rolled Rolled
| S?_I_Ect District Data Schedule School Name Roll Date
'_ L L 001 HINDS CO AHS ] (=]
004 HINDS COUNTY AGRICULTURAL HIGH SCI—]
All School ]
T Select ]
~ Remaove ]

——) Roll Schedule ¥  Rgll District Data & l

)
|
]
]
]
|
]
]

O EEEE
ENENENEENENE
RN ENENE
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Ensuring a bright J{m.m. for every child

| = Mississippi Student Information System

’r.-:_EI Mississippi Student Information System : View General / Schedule Employee Data - Production - Enter

File Interfaces Maintenance Modules Reports Security Query Block Help

S Sl == E——

> T=1l==1

UPDATE THE FOLLOWING TABS on those employees that has been rolled:
The following fields must be updated for each “Rolled” employee for the
new school year.
On the District Info tab: Days Employed and District Time
On the Schedule tab: Period for each course, Vocational Location if
\ocational course.
On the Salary tab: Teacher Salary and/or Non-Teaching Salaries: Salary.
On the Special Ed tab: Special Ed Disability and, if there is a grade 52,
Total 3 and 4-Year Olds after Month 01 is successful and students are
loaded into MSIS.

METIS - 2017 ©MDE - OTSS/Core School Applications 13
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Search Personnel/Employee

< Mississippi Student Information System

’EH Mississippi Student Information System : Personnel Directory Information - Production - Enter Mode

File Interfaces Waintenance Modules Beports Security Query Block Help

R ER

Select Personnel ]
Mississippi Student Information System
Personnel Directory Information

Select Personnel Tife

Finish selection criteria, execute query, double-click to view
District  Major School Last Name First Name Ml SSM

Z

METIS - 2017 ©MDE - OTSS/Core School Applications 14
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Ensuring a bright ﬁtun for every child

**Q mississieer MISIS Personncls
e

| Missisippi Student Information System

’EE Mississippi Student Information System : View General [ Schedule Employee Data - Production - Enter Query Mode
File Interfaces Maintenance Modules Reports Security Query Block Help

AR LR
Employee ] syl Syl 2

Mississippi Student Information System
View General/Schedule Employee data

Spanish
Latin Years of
Last Name First Name Ml SSN Race Orgin Gender  Birthdate Expen'ence

T T I 2 MMMMMMI | -
--l_------D--.

METIS - 2017 ©MDE - OTSS/Core School Applications 15
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| |EDUCATION
Ensuring a brightﬁture for every child E m p I OyeeS

Select District for Personnel/Employee

=2 Mississippi Student Information System

’rf:_El Mississippi Student Information System : General /f Schedule Employee Entry - Production - Enter Mode

File Interfaces Maintenance Modules Reports Security Query Block Help

TF=EmE=E. =L o F ==
. Employee

Select District]_ Sierizelnl= Sizilzhrye

Mississippi Student Information System
General/ Schedule Employee Entry

Last Mame First Mame Al S53M School Wear
[FEST ] [aisc ] [] [coco-oco-oo12] [Coicoasn -
[ District ]

District Salary Schedule Special
District MName Data Info Info Ed Info

PEEN [ABERDEEMN SCHOOL DIST — — — - =
0200 |ALCORMN SCHOOL DIST [ = [ =
11068 |ALCORMN STATE UNNERSITY = = = = e
0300 |AMITE CO SCHOOL DIST = = = = -2
4821 |AMORY SCHOOL DIST = = = =
6311 |[ANGUILLA SCHOOL DIST = = = =
4470 |JANMNUNCIATION ADMINISTRATION = = = = -
0400 |ATTALA CO SCHOOL DIST = = = =
5920 |BALDWYHN SCHOOL DISTRICT = = = =
2375 |BAY CATHOLIC ADMINISTRATICN = = = =
2320 |BAY ST LOUIS WAVELAND SCHOOL DIST = = = =
0612 |IBEMNOIT SCHOOL DISTRICT [ = [ = =

METIS - 2017 ©MDE - OTSS/Core School Applications 16
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District Info for Personnel/Employee

| =:| Mississippi Student Information System

ssippi Student Information System : General / Schedule Employee Entry - Production - Enter Mode
File Interfaces Maintenance Modules Reports Security Query Block Help

PR =T

District Info || Schedule Szl

~E
| Employee

-

Mississippi Student Information System
General/Schedule Employee Entry

District MName Last Mame First Mame Ml SSHN School Year
4820 [ABERDEEM SCHOOL DIST | [TEST | Imisc ] [ ] [ooo-o0-0012] [20142015 |

[ Update District Employment Information |

Major School Mame

Contracted Days
Status Days Employed for After Hours

o

|

Title | Bilingual? District Time

I
|

[

Roll Employee ser Defined

!
:

Receiving check
Contract Employee from PERS??

MNA T

d
J

METIS - 2017 ©MDE - OTSS/Core School Applications 17



*

MSIS Personnel
Course Codes
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Ensuring a bright ﬁtun for every child

Coutse Title Created Last Modified Inactive Date

i ——— N

| £| Mississippi Student Information Systern

ssippi Student Information System : Course Codes - Production - Enter Mode

FEile Interfaces Maintenance Modules Reports Security Query Block Help

(- '\M-EH—

Course List l _,urj,._,

Camzgiz Units | Encdorszmznis | Szl Saze Froe

Mississippi Student Information System
Course Codes

School Year

(20142015 -]

[ Course List]

Course Title Created Last Modified Inactive Date
[M¥E¥ [TECH-PREP COORDINATOR 08/31/2007 ][09/16/2013 | (=)
000135 |TECHNOLOGY COORDINATOR 05/18/2010 J[11/06/2013 |

000141 |SUPERVISION OF AGRICULTURE PROGRAMS (SOEP) 11/30/1999 J[09/16/2013 |

000150 |SUPERVISION OF COOPERATIVE EDUCATION STUDENTS  [11/30/1999 |[09/16/2013 |

000181 |VOCATIONAL EVALUATOR FOR HANDICAPPED 11/30/1999 J[09/16/2013 |[10/18/1995
000201 |MARKETING EDUCATION CO-OP | 11/30/1999 J[09/14/2010 [04/08/1997
000203 |BUSINESS COOPERATIVE EDUCATION | 11/30/1999 ][09/14/2010 J[04/08/1997 |
000204 |COOPERATIVE EDUCATION | (CTE) 11/30/1999 J[11/06/2013 [06/30/2012
000205 |HOME ECONOMICS COOPERATIVE | 11/30/1999 J[09/14/2010 J[11/2811994
000208 |TRADE & INDUSTRIAL CO-OP | 11/30/1999 J[09/14/2010 J[07/01/1994
000212 |[BUSINESS COOPERATIVE EDUGATION I 11/30/1999 J[09/14/2010 J[04/08/1997
000213 |COOPERATIVE EDUCATION Il (CTE) 11/30/1999 |[11/06/2013 J[07/3172013
000214 |HOME ECONOMICS COOPERATIVE i 11/30/1999 J[09/14/2010 J[04/19/1996
000217 |[TRADE & INDUSTRIAL CO-OP | 11/30/1999 ][09/14/2010 |[07/01/1994 =)

MEITIS - 201/

©OMDE - OTSS/Core School Applications
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DEPARTMENT OF
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Ensuring a bright ﬁture for every child

MSIS Personn
Course Codes

Course/Work Area Codes and Approved Secondary Course Codes REPORT

C

2011-2012 Course / Work Area Codes Report

MSIs )

guly 25, 2011
Monday, 01:59 PM

Page 1 of 237

Couras Courss Endorsements Carnegie Special cIp
Title
District Office
All Grades

201045 21ST CENTURY GRANT SITE COORDINATOR 48¢ - 489 Q0o o, @
A licensed administrator who coordinates and
superviges the Z2let Century @rant program.

751001 ACCOUNTANT/ EOOFFEEPER HONE 000 0, 1, 9
Responeible for keeping an accurate account of
inceme and expenditures.

701001 ADULT EDUCATION TEACHER Valid License 000 0, 1, @
A peraon who teaches an adult education class
during the regular echeocl day.

201041 ASSISTANT COORDINATOR SPECIAL GRANTS HONE 000 0, &

511027 ASSISTANT DIRECTOR OF TRANSPORTATION MNONE 000 4]

511031 ASSISTANT DIRECTOR PERSONNEL HONE 000 Q

511005 ASSISTANT DIRECTOR- FEDERAL PROGRAMS 486, 487, 487 = a0 0, 1, 9 000112
Assists the director in administration of 488, 488, 489,
federal programs. 494

751031 ASSISTANT DIRECTOR- FOOD SERVICE HNONE Q0o o, @
RAesist the food service director in
implementing the food service program in the
district.

511007 ASSISTANT DIRECTOR- VOCATIONAL PROGRAMS 4130, 480, 486, 000 o, 2 ooo0112
Aesiste the director in adminietration of 494
vocational programe of the dietriect.

751038 ASSISTANT DORMITORY SUPERVISOR HONE 000 0, &
Asgiste the puperviecr of dormiteories in
carrying out position responeibilities.

131002 ASSISTANT SPECIAL EDUCATION SUPERVISOR 202, 205, 206, 000 0, &

* Added in 2011-2012

METIS - 2017

Aszgista in the adminiatration of the apecial

education program in the districe.

20&, 210 - 213,
215, 218, 218,
220 - 224, 451,
494

©OMDE - OTSS/Core School Applications
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DEPARTMENT OF
EDUCATION
Enmngabﬁghtﬁfmeforcvmychﬂd Employees
ADDlNG/MODlFlNG AN EMPLOYEE SCHEDULE tab

pi Student Information Sy :View General / vduln Employee Data - Production - Enter Mode

Elle Interfaces Maintenance Modules Reports Security Query Block Help

| o

|@?|/ o b QIS
SO (Do Sogie Sy (SRS

Mississippi Student Information System
View General/Schedule Employee data

District Name Last Name First Name Ml SSN School Year
l I J I ]

[Schedule ]

Time

Term / Low  High Carnegie Special Frame
SemesterPeriod Course  MinutesSchool Grade Grade StudentsUnits ProgramSchedule Type ReservedTaught B
st i sstooi 55 foos o7 12 | B (ALL YERR -
Ist_[3 [132204 55  Joos [10 [11 [T
st [a [132204 [55 foos [10 [12 | B[
st 5 [132021 55 Joos o7 [12 B
51 b [132204 |55 foos o8 [12 [ B[
[z [132204 [55 [oos o [12 o [5 TS
---—---_]--[ﬁ ()~

[Course]
Title
[SPECIAL EDUCATION TUTORIAL /STUDY SKILLS - SECONDA

[ Students Counts By Grade ]

62 52 64 54 56 1st 2nd 3rd 4th 5th 6th 7th 8h 58 78 9th 10th 11th 12th

 Jlo Jo Jlo Jlo Jlo Jlo Jlo Jlo Jlo Jlo Jlo Jlo Jlo Jlo Jg Jlo Jlo Jfr J

METIS - 2017 ©MDE - OTSS/Core School Applications 20
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DEPARTMENT OF

EDUCATION -~ Emp | oyees

Ensuringabrightﬁture for every child

ADDING/MODIFING AN EMPLOYEE - SALARY tab

| ﬁ" 'IDI : lé‘ﬁ;-’l-lllw@l '«’]
T Emioyen | [Sai D | DG (TSheaHT  Suary | CSpeSMEA]

District  Name Last Nams First Name Ml SSN Salacy = Salary
{ l | | u L l
[Non-Teaching Sataries |
Natonal Board Issue Expiration
Course Cescnption Salary Caqtificate Number Date Date
[ C [ &
g ==
 — =
i ——
| P— =
== =
i =
i ]
] =
== =
 l— e
==  E—
=== [
{—  p—— | | -
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ADDING/MODIFING AN EMPLOYEE - SPECIAL EDUCATION tab

mmm%mmmmww

I = [0 Wl PR L (=R
| Employee | SelectDistnct  Distnctinfo | Schedule | Saly SpecislEd

Mississippi Student Information System
General/Schedule Employee Entry

District  Name Last Name First Name MI  SSN School Year

l I I [ LIS [

Total Number Regular Menutes Contract Days u
Total Number instructional Minutes Per Day 1240
Total Number After Howrs Contract Days |
Total Number After Hours Instructional Minutes Per Day lO

o0 e >

Formula for computing Instructional Time mote than 100%:

Students | [LEA Comments|

Total 3 and 4 Year Olds [0 |
Total Enroliment [0 |
Instructional Time More Than 100% | |

METIS - 2017 ©MDE - OTSS/Core School Applications 22
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evenenor MISIS Personnel
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Ensuring a bright ﬁtu.rt: for every child

DISTRICT APPROVAL OF PERSONNEL DATA

’5‘_5! Mississippi Student Information System : District Personnel Approval Screen - Production - Enter Mode

File Interfaces Maintenance WModules Reports Security Query Block Help

I8 ol L =] i e B e 2
Employee Rﬂster
Mississippi Student Information System
District Personnel Approwval
[ Selected District ]
Fersonnel Fe Run Final Approval
District Mame School Year Approval Date  Indicator Date
o615 | [sHAW SCHOOL DISTRICT |2014-2015 | | I | | |
[ Employee Roster]
Demographic District Sped
S5N Last Mame First Name Ml School Data Data Schedule Salary Reqgd Sped
[ Ll =] =] = = = =
r . m O § H E
r - = = B = -~ =
r s o 5 = B
r s o 5 = B
r s o 5 = B
r— s o 5 = B
r— s o 5 = B
r— s o 5 = B
r . s o 5 = B
— . = = R - -
— - = = - = -
I _— 5 85 5 85 Hs

METIS - 2017 ©MDE - OTSS/Core School Applications 23
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Ensuring a bright jﬁtum for every child

|;:| r'-.-'1|55|55|pp| Student Information Spestem

ppRi Student Infarmation System :

File |Interfaces hWaintenance Modules EEdElafelges

METIS - 2017

Free Lunch Eligibility

| Student Data

Personnel Data

fonthly Attendance

Career and Technical Education Data
Special Education Data

Financial Data

District

Federal Programs

s Report Card

Superintendents Annual

Fersonnel Snap Shot

Security Cuery Block Help

MSIS Personnel Reports

Main Screen - Production - Enter Mode

]\ F'dah da

ulbll)

Mississippi Srt.hdml
Information System

em

Elank Data Entry Forms
GeneraliSchedule Listing
District £ero Salary Report
Cietail Personnel Listing
Fublic Fersonnel Regquest Report
Faraprofessionals

Lzer Defined Report
Teacher Schedule

Teacher Salary Schedule
Matiohal Board Persannel
Teacher Abhsences

Mational Board Edits
Mational Board Payments
Empl List by Course

Empl List by RaceiGender
Assistant Reading Instructar
Certified Employvees

Foll Employee Status
Sumimer Frogram

MAEP

Accreditation

©MDE - OTSS/Core School Applications
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Personnel TU Edit

» The following Accreditation Edit Reports should be run:
— Accreditation Edit
— Class Overload.
— Required Courses
« The following MAEP Reports should be run:
— MAEP TU Edit

— Selected MAEP Listing

METIS - 2017 ©MDE - OTSS/Core School Applications 25
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Personnel TU Edit (emalil)

An email is sent thru the MSIS Blast giving you instruction on the Personnel TU
Edits:

1. Deadline for making changes.

2. Acheck list of things that will aid the process of insuring that personnel data
IS as accurate as possible, the Teacher Unit Edit Report, your teachers
information and to clean up their schedules as needed - especially those that
are showing no MAEP funding.

3. What to review after you have COMPLETE and got a SUCCESSFUL.

METIS - 2017 ©MDE - OTSS/Core School Applications 26



*

MISSISSIPPI
DEPARTMENT OF

EDUCATION
Ensuring a bright ﬁture for every child

MSIS Perso

ident Informatio

E e Modules Reports Security Query Block Help

nt Informatio

s - Production - Enter Ctuery Mode

Eile
| == L@?IEH}IS‘I =3 a)l
_ Teacher Absence Repmtlng
Mississippi Student Information System
Teacher Absences
District School School Year

[0200 AMITE CO SCHOOL DIST

|[o14 AMITE COUNTY ELEMENTARY

[2z014-2015 -]

nter the total number of days that the teacher was absent for the reporting period .
is information should match payroll hours.

Firstname Ml Lastname

Ssn

g

1 M2 M3 M4 Ms  MEe MY ME M9 MO

D

METIS - 2017
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©MDE - OTSS/Core School Applications

Any questions should be directed
to Office of School Recovery at
601-359-1003

A (Tull-time/part-time) teacher is
considered absent if he or she is not in
attendance on a day in the regular school
year when the teacher would othernwise
be expected to be teaching students in an
assigned class. This includes both days
taken for sick leave and days taken for
personal leave.

Do mot include administratively approved

leave for professional development, field

trips or other off-campus activities with
students.

Reporting Periods:

M1 - Official First Day for students
to attend class through
September 30th.

M2 - October 1st - October 31st.

M3 - November 1st - November 30th.

M4 - December 1st - December 31st.

M5 - January 1st - January 31st.

MG - February 1st - February 28
(February 29 in leap year).

M7 - March 1st - March 31st.

ME - April 1st - April 30th.

M9 - May 1st to last official day
students attend class.

MA10 - Summer School

27
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Ensuring a bright ﬁtu.rt: for every child

Criteria for Timely & Accurate Reporting of Data
Data Submission Deadlines met.
Release/Transfers within a reasonable timeframe normally 24 — 48 hours
Correct Indicators.

Absences
Enrollment — correct code & date.
Withdrawals — correct code & date.
Correct Course Code(s).
Correct Schedule
Term/Semester Code
Carnegie Unit
Period Number
Class Minutes

District & School Demographics
Start/Stop Time
Grades Taught
Contact Information
Physical Address
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Accreditation Policy 2.1

The district superintendent and school principals are
responsible for ensuring that all data reported to the
Mississippi Department of Education are true and
accurate as verified by supporting documentation on file
in the school district. Reporting false information is a
violation of the accreditation requirements set forth by
the State Board of Education and may result in the
downgrading of the district's accreditation status.
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MSIS Year-End Access

MSIS access will be removed Friday June 30,
2017 at 3:00 p.m.

MSIS access will be restored Monday, July 17t
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OTSS/MSIS CONTACT INFORMATION

—FootPrints

Footprint ticket
Website: http://www.mde.k12.ms.us/footprints/
Email address: mdeapps@mde.k12.ms.us

Sarita Donaldson, Director, Core School Applications
sdonaldson@mde.k12.ms.us

Phone (601) 359-3487
Fax: (601) 359-2027

http://www.mde.k12.ms.us/msis/index.html

Dorothy Thomas-Holloway
dholloway@mde.k12.ms.us
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Thank you

for
Attending
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