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COMPARE the legacy system and the new MSIS

EXPLORE changes to data collection and reporting

REVIEW data quality and certification

Session Goals
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How is data collected?
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8Vendor​ Method for sending data to MSIS

Frontline​
​District completes manual file export

District uploads file to MSIS
(Automated file export may be possible at a future date)

Harris/McAleer​ ​District completes manual file export
District uploads file to MSIS

Innovak​ ​​District completes manual file export
District uploads file to MSIS

Integrity/Courage​ ​API nightly

Marathon​ ​Automated file export 
(API in development)

Tyler Technologies​ ​API nightly

Other Vendors District completes MDE-provided template
District uploads template to MSIS​
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Personnel includes staff, employment, and assignment data.



9

Vendor
In

Progress
Test 

Data Received
Data

Validation
Validation
Updates

Production
Ready

Data – 
All Districts

Frontline​

Harris/McAleer​

Innovak

Integrity/Courage​

Marathon​

Tyler Technologies​

Completed
In Progress

Remaining

Blocked

N/A

Status as of May 10, 2024
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Personnel includes staff, employment, and assignment data.
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What data will 
be collected?
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mdek12.org/msis2.0/resources
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mdek12.org/msis2.0/resources

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/Personnel/staff_file_upload_layout_example.xlsx 

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/Personnel/staff_file_upload_layout_example.xlsx
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Overview Employment Assignments Credentials

mdek12.org/msis2.0/resources

File Layout Example Spreadsheet

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/Personnel/staff_file_upload_layout_example.xlsx 

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/Personnel/staff_file_upload_layout_example.xlsx


14File Layout Example Spreadsheet

General overview of the file layout. 
Includes instructions for each tab and information 

about each data element. 

Overview

Three employee examples are provided for each tab.



15Data Domain Mapping

mdek12.org/msis2.0/resources



16File Layout Example Spreadsheet

Replaces: 
General/Schedule Entry Screens

(Employee, Schedule, Salary tabs)

One record (row) for each employee.

Employment



17File Layout Example Spreadsheet

Collects employee demographics, 
employment dates, and salary information.

One record (row) for each employee.

Employment



18Major Changes to Personnel Data Collection

Schedules are not required 
for non-instructional staff

Instructional staff schedules will be 
collected via API from the SIS

Schedules



19Major Changes to Personnel Data Collection

Element 
Name Definition

MDE Definition/
Additional Information MDE Option Set

Electronic
Mail Address

The numbers, letters, 
and symbols used to 
identify an electronic 
mail (e-mail) user 
within the network to 
which the person or 
organization belongs.

School/District Email address

Collected for Instructional Staff 
and District/School 
Administrative Staff only

None

Data Domain Mapping, p. 4

Email



20File Layout Example Spreadsheet

Replaces: General/Schedule 
Entry Screen 

(District Info tab)

Assignments

One record (row) for each employee assignment. Multiple rows per employee are possible.



21File Layout Example Spreadsheet

Collects Work Area 
Codes/Assignments and FTEs.

Assignments

One record (row) for each employee assignment. Multiple rows per employee are possible.



22Major Changes to Personnel Data Collection

Work Area Codes
24-25SY

• Spreadsheet format 
for easy filtering 
and sorting

• Blue text indicates 
updates or changes

• Tab for deactivated 
codes

mdek12.org/msis2.0/resources



23Major Changes to Personnel Data Collection

No funding code required

Staff Compensation Annual Supplement Staff Compensation Annual Supplement Description 

Amount of supplement Description of supplement

2,000 Cheerleading sponsor

Up to 5 supplements per employee

Supplements – OPTIONAL 24/25 SY



24Major Changes to Personnel Data Collection

Staff Compensation Annual Supplement Staff Compensation Annual Supplement Description 

6,000 NBPTS

Teacher with National Board ($6,000), Head Football Coach ($3,000), & Assistant Soccer Coach ($1,000)

3,000 Head Coach
1,000 Assistant Coach

Staff Compensation Annual Supplement Staff Compensation Annual Supplement Description 

6,000 NBPTS
3,000 Coaching

OR report supplement categories together (i.e., ”coaching”)

Report all supplements separately 



25Major Changes to Personnel Data Collection

Reported in decimals (ex: 50% = .5 FTEs)

Staff Full Time Equivalencies

Employee FTEs can add up to more than 1



26Major Changes to Personnel Data Collection

Work Area Codes/Assignments

Local Job Category

Now available for teachers

Revised Work Area Codes for 24-25SY



27File Layout Example Spreadsheet

Replaces: General/Schedule 
Entry Screen 

(Parts of Schedule tab)

One record (row) for every National Board Certification. Multiple rows per employee are possible.

Credentials

*



28File Layout Example Spreadsheet

Collects National Board 
credential information. 

(Administrator and Teacher Mississippi Licensure 
information will be collected via API from MECCA.)

One record (row) for every National Board Certification. Multiple rows per employee are possible.

Credentials



29Major Changes to Personnel Data Collection

Element 
Name Definition

MDE Definition/
Additional Information MDE Option Set

Credential 
Definition 
Identifier

A globally unique 
identifier by which the 
creator/owner/provider of 
a credential recognizes 
the qualification, 
achievement, personal or 
organizational quality, or 
aspect of an identity in 
transactions with the 
external environment.

National Board 
Certification Type

NBPTS - National Board for 
Professional Teaching Standards
CCC  - Certificate of Clinical 
Competence (issued by American 
Speech & Hearing Association)
NCSC - National Certified School 
Counselor
NCSN - National Certified School Nurse
CALT - Certified Academic Language 
Therapist

Data Domain Mapping, p. 3

Credential Definition Identifier
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Questions?
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Teacher 
Schedules
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Teacher Schedule data 
will be transferred nightly via 
API from the SIS. 

All associated data will need to be entered into SIS (e.g., 
Carnegie Units, funding program code, instructional minutes, 
term/semester, and period.)



33Major Changes to Course Section (Teacher Schedules)

mdek12.org/msis2.0/resources



34Course Section 

For online courses, the facilitator or other staff that is 
supervising students should be listed as “Course Proctor.” 
The Course Proctor will not be included in Accreditation 
reports for the specified course.

Teachers should be listed as “Instructor of Record.” 

Classroom position type will be entered in the SIS.  

Data Domain Mapping, p. 6



35Course Section 

District staff will supply the ID number for the IHL as the 
Responsible Organization Identifier. This replaces the 
practice of using fake IHL employee SSNs. There will not be 
an Instructor of Record reported. If a Course Proctor is used, 
they must be a district employee. The Course Proctor will not 
be included in Accreditation reports for the specified course

Dual credit courses taught by a college or university will 
be entered in the SIS but will be assigned a Responsible 
Organization Identifier.  

Data Domain Mapping, p. 5

https://www.mdek12.org/sites/default/files/Offices/MDE/OTSS/MSIS2/DomainMap/CourseSec/ihl_identifiers.pdf


36IHL Identifiers

mdek12.org/msis2.0/resources
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Online (non-dual credit)  

Course Proctor Instructor of Record Responsible Organization Type

Yes No No



38Dual Credit
Option Course 

Proctor
Instructor 

of 
Record

Responsible 
Organization 

Type

Taught at district, by district 
employee

No Yes No

Taught online, students are with 
employee at district

Yes No Yes

Students leave campus, take 
course at IHL

No No Yes



39Schedules

Work-based learning opportunity type will be entered in 
the SIS for certain CTE courses.  

• Apprenticeship
• Clinical work experience 
• Cooperative education
• Job shadowing
• Mentorship
• Non-Paid Internship
• On-the-Job
• Paid internship

• Service learning
• Supervised agricultural experience
• Unpaid internship
• School-Based Enterprise
• Entrepreneurship
• Simulated Worksite
• Other

Data Domain Mapping, p. 5



40Schedules

Assign a delivery mode and virtual identifier in the SIS.

Online
Face to Face
Blended Learning 

Yes
No

Data Domain Mapping, p. 9 & 10
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Data Quality



42Assign permissions

Permission:
Personnel
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SIS

Data Quality: Personnel Errors

API
Personnel



44Data Quality: Personnel

File 
Upload



45Reviewing Personnel Data

MSIS Staff reviews dashboards and reports daily to check for errors
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Personnel

SIS

Data Quality

API

*1



48Data Quality

File 
Upload



49Assign permissions

• Should only see users from your district



50Assign permissions

SEPTEMBER

30 Personnel



51Assign permissions

OCTOBER

31 Personnel



52Assign permissions

NOVEMBER

30 Personnel
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DEC
6

Personnel Reports:
• Personnel Summary 
• Personnel Listing
• Teacher Schedules
• Accreditation



54Assign permissions

Permission:
Personnel +

Certify
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Questions?
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Finance Data



57Assign permissions

Permission:
Finance + 

Certify
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FETS File

File 
Upload
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OCT
15

Finance FETS 
Report
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Reflections 
& Final Questions
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RED Process/procedure that needs to change

YELLOW Topic(s) to investigate further

GREEN Positive or exciting change(s)



62

Questions?



mdek12.org

msis2@mdek12.org 
MSIS Team

mailto:msis2@mdek12.org
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