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To create a world-class 

educational system that gives 

students the knowledge and 

skills to be successful in 

college and the workforce, 

and to flourish as parents 

and citizens

VISION

To provide leadership 

through the development of 

policy and accountability 

systems so that all students 

are prepared to compete in 

the global community

MISSION

Mississippi Department of Education 2



ALL Students Proficient 

and Showing Growth in All 

Assessed Areas

EVERY Student Graduates 

from High School and is Ready 

for College and Career

EVERY Child Has Access 

to a High-Quality Early 

Childhood Program

EVERY School Has Effective 

Teachers and Leaders

EVERY Community Effectively 

Uses a World-Class Data System to 

Improve Student Outcomes

EVERY School and District is 

Rated “C” or Higher
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3State Board of Education  S T RATE GIC  P L A N  GOA LS



4Session Norms

Respond to prompts in the chat

Share reactions

Ask questions

Be an active participant
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REVIEW MSIS ID request process

Session Goals

EXPLORE Student Intervention manual 

input screen

EXAMINE MSFF Report

REVIEW Kindergarten Entry and 

Summer Activity Data Entry Downloads
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MSIS IDs
STUDENT DATA
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MSIS ID can be 
requested year-round. 

Manual 

Input
(single request)

File 

Upload
(bulk request)



9Assign permissions

PERMISSION

Student

+ MSIS IDs



10Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

Manual 

Input
(single request)



11Request MSIS IDs

Manual Input

09/21/2005

08/02/2018

01/07/2017

10/04/2000

04/13/2009



12Request MSIS IDs

Manual Input

Required fields



13Request MSIS IDs

Manual Input

Optional fields

(More information 

can provide better 

match results.)



14Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

File 

Upload
(bulk request)

mdek12.org/msis/msis-filetemplate/
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Request MSIS IDsColumn Headers Formatting specifications

Denotes required/option fieldSample student information

File Layout Example Spreadsheet

mdek12.org/msis/msis-filetemplate/
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School IDs are required 

for MSIS ID file uploads.

The student is not “owned” 

until enrolled in a school 

(regular or School 500).
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mdek12.org/msis/msis-resource-library/

Save file as listed
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9920_MsisIdRequest.csv



20

9920_MsisIdRequest.csv



21

9920_MsisIdRequest.csv



22

mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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DO NOT upload more than one file that 

contains the same information while 

the first file is in Pending status.

Pending



24

Once the file transitions to Success 

status, users can view the assigned 

IDs or the IDs that need review on 

the MSIS ID manual input screen.

Success

Melissa Banks



25Request MSIS IDs

Review

MSIS ID

Requests
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Click on the down arrow beside

Students in the navigation.

Select MSIS ID Requests.

999999123

888888123

777777123

09/21/2005

08/02/2018

01/07/2017

10/04/2000

04/13/2009

Request MSIS IDs

Manual Input
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Click on the down arrow beside

Students in the navigation.

Select MSIS ID Requests.

999999123

888888123

777777123

09/21/2005

08/02/2018

01/07/2017

10/04/2000

04/13/2009

Request MSIS IDs

Manual Input
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MSIS will search for existing students 

in the system for matches based on:

Strength of matches will be determined 

based on exact matching of DOB or 

first/middle/last names, or the first 1-3 letters 

of the first/middle/last name.

• First Name

• Middle Name

• Last Name 

• Date of Birth

• SSN
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No student match was found, and MSIS has assigned a 

new MSIS ID to the student. No further action is required 

by district staff.

Existing ID Assigned

New ID Assigned

Review Needed

A student match was found, and MSIS has assigned 

the student an existing MSIS ID. No further action is 

required by district staff.

Similar student matches were found. District staff must confirm 

the match to assign an existing MSIS ID or deny the potential 

match to assign a new MSIS ID. 
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01/07/2017

10/04/2000

04/13/2009

If you receive a message 

about converting, select 

Don't Convert (otherwise, 
leading zeros may be lost).
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Assigned MSIS IDs and any required or 

optional data (if provided) will be in the 

exported spreadsheet.

 

Some columns may be blank if optional data 

was not entered.
Ex: Row 3, Columns G and I are blank.
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mdek12.org/msis/msis-resource-library/
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MSIS IDs should be carefully 

entered into the SIS. 
Incorrect MSIS IDs can cause 

Ownership Conflicts!

If an incorrect ID is entered in the SIS, update the MSIS ID 

in the SIS. Complete and upload an Inactive Enrollment file 

for the incorrect ID. Use the Enrollment & Transfer Report to 

find the correct data for the Inactive Enrollment file. 



34

If the incorrect name, birthdate, 

or spelling errors are entered for 

the MSIS ID Request, update the 

erroneous information in the SIS.

MSIS will update the student data 

the next day.
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If it is discovered that a student has 

been assigned two MSIS IDs, submit a 

request to mdeapps@mdek12.org to 

merge the two IDs.

mailto:mdeapps@mdek12.org


36

Districts can now 

complete a statewide 

search for students!

Phase 1: Student Profile
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msis.mdek12.org



38
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Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY
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Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Last Name First Name 000000000 MM/DD/YYYY

Phase 1! More data available as the 25-26SY progresses.
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42

30
MSIS IDs

June – July

Monthly Data Check
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Kindergarten
Entry

STUDENT DATA



44Assign permissions

PERMISSION

Student



45

Displays all students enrolled in Kindergarten for the 

school year. Districts will provide data on the students’ 

prior settings before entering Kindergarten.

SIS (API nightly)

File Upload (as 

needed)

• Early Childhood

Kindergarten Entry Report

Data SourceData Impact



46Data Entry Download

SIS
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msis.mdek12.org



48

Federal Programs



49
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Data Entry Downloads > Kindergarten Entry

Prepopulates from the SIS
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Data Entry Downloads > Kindergarten Entry

Provide information 

via file upload
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STEP

Review Kindergarten 

Entry Report.
Students who first enrolled in grade KG at 

your schools should prepopulate on the 

report.

1



54

Students populate the report based 

on the first school where they were enrolled 

in KG for this school year. 

Although a student may no longer be 

enrolled at that school, the first 

school of enrollment is responsible 

for updating the record.
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Download the 

Kindergarten Entry Report. 
Check that any desired filters are selected, 

then export the report to provide prior setting 

information.

STEP

2



56

Data Entry Downloads > Kindergarten Entry



57

File will save as an Excel spreadsheet
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Rows are prepopulated with information from the SIS Package for 

students enrolled in grade KG.

DO NOT EDIT THESE CELLS! 

If the data is incorrect, it should be changed in the SIS and 

wait until the report is refreshed in MSIS the next day.

District staff complete the 

Prior Setting column and 

upload entire file to MSIS
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Enter the Prior Setting 

on the spreadsheet.
Review the following slides for guidelines 

on completing the spreadsheet.

STEP

3
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LEA Id School Id

MSIS Id

4-digit number

Ensure leading 0’s 

are present.

0000-000

Ensure leading 0’s are present. 

Must have Student permission 

to the school.

9-digit number

Ensure leading 0’s are 

present.

Only ensure 

leading 0’s are 

present!

If the data is 

incorrect, it 
should be 

updated in the 

SIS. After the 

report has 

updated, you can 
redownload and 

add remaining 

information.

MM/DD/YYYY

Ensure leading 0’s 

are present.

MM/DD/YYYY

Ensure leading 0’s 

are present.

Enrollment

Date
Birthdate
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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Prior Setting

Head Start

Early Head Start

State Preschool

Early Childhood Special Education (619)

Home Visiting

Child Care

Early Intervention Services Part C

Family Child Care

Home-Based Informal Care

Migrant Head Start

Private Pre-Kindergarten

Public Pre-Kindergarten
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Data Domain Mapping 

Student – Attendance, 

Enrollment, & 

Demographics
Kindergarten Entry 

Mapping Guide

mdek12.org/msis/msis-resource-library/
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If a child was in two settings concurrently, 

report the setting where the child spent the 

most time.

(Ex: A child was in Private Pre-K and received Home Visiting)

If a child transitioned between two 

settings, report the most recent setting.

(Ex: A child transitioned from Early Intervention Services Part 

C to Public Pre-K)
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For 24- 25SY ONLY:
If the student is a repeating Kindergarten, 

leave the prior setting blank.

New options for repeating Kindergarteners and those 

who transfer in from an out-of-state location will be 

provided for the 25-26SY.
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Delete the last row that 

contains “Applied filter” 

information. 

This row is manually added to any file 

export. Remove the row before uploading 

the spreadsheet to MSIS.

STEP

4
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Upload the spreadsheet as 

a CSV file.

Files should be saved as

####KindergartenEntry.csv 
####_OptionalText_KindergartenEntry.csv

STEP

a5



68Assign permissions

PERMISSION

Student



69

   
mdek12.org/msis/msis-resource-library/

Save file as listed

• KindergartenReadiness
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9920_KindergartenReadiness.csv



71

9920_KindergartenReadiness.csv



72

9920_KindergartenReadiness.csv
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets



74

Make necessary corrections in 

the csv file and resave.



75

File 

Upload
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Pending

DO NOT upload more than one file that 

contains the same information while 

the first file is in Pending status.
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Success

Once the file transitions to Success 

status, users can upload another 

file (on the same day) that contains 

the same information.

Melissa Banks
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After the report refreshes 

overnight, review the 

Kindergarten Entry Report for 

accuracy.

Repeat download/upload process as 

needed to add or update data. Review the 

refreshed reports the next day.

STEP

a6
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Head Start

State 
Preschool

State 
Preschool

Head Start

Child Care

Private 
Preschool

Child Care

Head Start

Head Start

Data Entry Downloads > Kindergarten Entry

Repeat as necessary to provide 

all information or update 

prior uploads
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Data Entry Downloads > Kindergarten Entry
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Beginning July 2025, 

Kindergarten Entry file upload 

will accept names with spaces 

and special characters!
Keep names as they are from the initial 

data download.
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10
OCT

Kindergarten Entry

25-26 SY Data

Initial data entered
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30
Kindergarten Entry

25-26 SY Data

November – June

Monthly Data Checks



84
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Hacks to Common 

Upload Errors
FILE UPLOAD PROCESS
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Incorrect file type/name

Failure to delete filter row

Incorrect data format (leading 0’s, dates)

Extra spaces in cells



87

Incorrect file type/name

####_OptionalText_KindergartenEntry.csv

####_KindergartenEntry.csv
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File > Save As.

Select CSV from the file 

format menu.

Ensure file name is correct.
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9920_name_KindergartenEntry.csv



90

Incorrect file type/name

####_OptionalText_KindergartenEntry.csv

####_KindergartenEntry.csv
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Right-click on the file name 

in your file list.

Select Rename.

Delete the extra space.
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9920_name_KindergartenEntry.csv



93
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Failure to delete filter row



95

Failure to delete filter row



96



97

+1 to the Row ID to find the 

corresponding row in your spreadsheet.

The system counts the header row as”0” 

but on the spreadsheet the header row is 1.



98
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Click on the Row number to 

select the entire row that 

contains “Applied Filter”.

Shift + Click to select the 

row above and below.

Hit delete to delete all 

content (visible and hidden) 

in the rows.
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9920_filter_KindergartenEntry.csv



101



102

Incorrect data format (leading 0’s, dates)



103

Incorrect data format (leading 0’s, dates)



104
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+1 to the Row ID to find the 

corresponding row in your spreadsheet.

The system counts the header row as”0” 

but on the spreadsheet the header row is 1.
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Format column to ensure 

leading 0’s or proper date 

format.
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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9920_IDdate_KindergartenEntry.csv
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Extra spaces in cells



112

Extra spaces in cells



113



114

+1 to the Row ID to find the 

corresponding row in your spreadsheet.

This system counts the header row as”0” but 

on the spreadsheet the header row is 1.
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When the error is not related to formatting, and the user has 

double-checked the options for the data element, open the file in 

NotePad (Windows) or TextEdit (Mac) to check for empty spaces
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Search (Edit > Find) for 

extra spaces.
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Delete unnecessary spaces 

at the end of the values.
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9920_PSspaces_KindergartenEntry.csv
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Extra spaces in cells



120

Extra spaces in cells



121
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+1 to the Row ID to find the 

corresponding row in your spreadsheet.

The system counts the header row as”0” 

but on the spreadsheet the header row is 1.
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When the error is not related to formatting, and the user has 

double-checked the options for the data element, open the file in 

NotePad (Windows) or TextEdit (Mac) to check for empty spaces
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Notice any commas that are out 

of place – at the end of rows or 

create additional rows. These 

commas represents “empty” 

data cells. 
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Delete the empty area (extra 

commas will disappear). 
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9920_rowspaces_KindergartenEntry.csv
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128

Student
Intervention

STUDENT DATA



129Assign permissions

PERMISSION

Student



130

Displays students who are recommended for the Multi-
Tiered System of Supports (MTSS) process that require a 

TST meeting within the first 20 days of the school year. 

SIS (API nightly)

Manual Input (as needed)

• Intervention Services (MTSS)

Student Intervention Manual Input

Data SourceData Impact

Coming Soon!
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Referral students can 

also be manually 

added to the Student 

Intervention screen.
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msis.mdek12.org



133

Coming Soon!

Ragsdale Wayne 992718526 Tennessee Williams Elementary School 03

Riggins Jep 990418736 Tennessee Williams Elementary School 01

Dubois Rosalinda 990897309 Tennessee Williams Elementary School 05 N
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Coming Soon!

Ragsdale Wayne 992718526 Tennessee Williams Elementary School 03

Riggins Jep 990418736 Tennessee Williams Elementary School 01

Dubois Rosalinda 990897309 Tennessee Williams Elementary School 05 N
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Coming Soon!

Ragsdale Wayne 992718526 Tennessee Williams Elementary School 03

Riggins Jep 990418736 Tennessee Williams Elementary School 01

Dubois Rosalinda 990897309 Tennessee Williams Elementary School 05 N
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Data is 

prepopulated

Ragsdale Wayne

992718526

Tennessee Williams Elem 03 – Third Grade

mm/dd/yyyy \

Faulkner City School Distri 9920

9920-010
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Required Data

Data is 

prepopulated

Optional Data
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Coming Soon!

Ragsdale Wayne 992718526 Tennessee Williams Elementary School 03

Riggins Jep 990418736 Tennessee Williams Elementary School 01

Dubois Rosalinda 990897309 Tennessee Williams Elementary School 05 N
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140

Data will 

prepopulate
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Data will 

prepopulate

Required Data

Optional Data
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Coming Soon!

Ragsdale Wayne 992718526 Tennessee Williams Elementary School 03

Riggins Jep 990418736 Tennessee Williams Elementary School 01

Dubois Rosalinda 990897309 Tennessee Williams Elementary School 05 N
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31
AUG

Student Intervention

24-25 SY Data

Completed by August 31
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31
AUG

Student Intervention

25-26 SY Data

Initial data entered
**25-26SY data will not populate in MSIS 

until August 16!**
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30
Student Intervention

25-26 SY Data

September – June

Monthly Data Check
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Summer
Activity

STUDENT DATA
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Summer Activity 

captures students who 

were enrolled in the 

previous school year 
but did not return for the 

current school year.



149Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)
Enrollment

Data

SIS
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Summer

Activity

Report
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• Summer Activity

Data Entry Download



152Data Entry Download

SIS



153Assign permissions

PERMISSION

Student
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Displays students who were enrolled at the end of the prior 
school year and are not enrolled, exited, or graduated at 

the beginning of the next school year. The students are 

listed with the district from the prior school year. 

• Compulsory Attendance

• Truancy

• Graduation Rate

Summer Activity Report

Data Impact
SIS (nightly – 

enrollment data)

File Upload (as 

needed)

Data Source
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msis.mdek12.org

Board Members



156

Federal Programs

Coming Soon!

Summer Activity
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Coming Soon
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Coming Soon

Prepopulates from the SIS
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Coming Soon

Data from last school year
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Coming Soon

Provide via File Upload
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162

STEP

Review Summer 

Activity Report.
Students are listed by the district and 

school they were enrolled in at the end of 

last school year. 

Coming Soon

1



163

Download the Summer 

Activity Report. 
Check that any desired filters are selected, 

then export the report to provide additional 

information.

STEP

Coming Soon

2
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Data Entry Downloads > Summer Activity



165

File will save as an Excel spreadsheet



166

District staff complete remaining 

fields and upload entire file to 

MSISLEA is Jackson County School District – 0123 School Year is 2025 Month is Month 3

Rows are prepopulated with information from the SIS Package for 

students who did not reenroll for the current school year.

DO NOT EDIT THESE CELLS! 

If the data is incorrect, it should be changed in the SIS and 

wait until the report is refreshed in MSIS the next day.
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Enter additional 

information on the 

spreadsheet.
Review the following slides for guidelines 

on completing the spreadsheet.

STEP

3
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LEA Id School Id

MSIS Id

4-digit number

Ensure leading 0’s 

are present.

0000-000

Ensure leading 0’s are present. 

Must have Student permission 

to the school.

9-digit number

Ensure leading 0’s are 

present.

Only ensure 

leading 0’s are 

present!

If the data is 

incorrect, it 
should be 

updated in the 

SIS. After the 

report has 

updated, you can 
redownload and 

add remaining 

information.

MM/DD/YYYY

Ensure leading 0’s 

are present.

Birthdate
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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01907, 01908, 01918, 01921, 

01922, 01924, 01925, 01926, 

01927, 01928, 01931, 03505, 

73060, 73064, 73067, 

or 73068

Include any leading 0’s

Adjusted Exit or 

Withdrawal Type

01907 - Student is in a different public school 

in the same local education agency

01908 - Transferred to a public school in a 

different local education agency in the 

same state
01918 - Transferred to home schooling

01921 - Graduated with regular, advanced, 

International Baccalaureate, or other type 

of diploma

01922 - Completed school with other 
credentials

01924 - Withdrawn due to illness

01925 - Expelled or involuntarily withdrawn

01926 - Reached maximum age for services

01927 - Discontinued schooling

Continued…
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mdek12.org/msis/msis-resource-library/

Data Domain Mapping: Student – Attendance, Enrollment, and Demographics (p. 8)
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Delete the last row that 

contains “Applied filter” 

information. 

This row is manually added to any file 

export. Remove the row before uploading 

the spreadsheet to MSIS.

STEP

4
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Upload the spreadsheet as 

a CSV file.

Files should be saved as

####SummerActivity.csv 

####_OptionalText_SummerActivity.csv

STEP

a5



174Assign permissions

PERMISSION

Student



175

   
mdek12.org/msis/msis-resource-library/

Save file as listed



176

9920_SummerActivity.csv



177

9920_SummerActivity.csv



178

9920_SummerActivity.csv
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mdek12.org/msis/msis-filetemplate/

Instructions for 

Formatting Cells – 

Excel and Sheets
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Make necessary corrections in 

the csv file and resave.



181

File 

Upload



182

Pending

DO NOT upload more than one file that 

contains the same information while 

the first file is in Pending status.
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Success

Once the file transitions to Success 

status, users can upload another 

file (on the same day) that contains 

the same information.

Melissa Banks
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After the report refreshes 

overnight, review it for 

accuracy.

Repeat download/upload process as 

needed to add or update data. Review the 

refreshed reports the next day.

STEP

a6
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Data Entry Downloads > Summer Activity



186

Data Entry Downloads > Summer Activity

Repeat as necessary to provide all 

information or update prior uploads
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Summer Activity

31 24-25 SY Data

Completed by Aug 31

AUG
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Summer Activity

31 25-26 SY Data

Completed by Oct 31

OCT
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School Attendance Officers 

will verify data in a separate 

Manual Input screen.
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191

MSFF Report
STUDENT DATA



192Assign permissions

PERMISSION

Student



193

Displays counts for categories that are part of the 

Mississippi Student Funding Formula (MSFF). 
This report will be updated nightly until December 10. On December 10, 

the report will freeze, and these data will be shared with School Financial 

Services for funding calculations.

SIS (API nightly)

File Upload (as 

needed)

• District funding

MSFF Report

Data SourceData Impact
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The MSFF report will be 

updated nightly until 

December 10. 

On December 10, the report will freeze, 

and these data will be shared with School 
Financial Services for funding calculations.



195

msis.mdek12.org



196



197



198



199

Based on Month 2 and 3 Net 

Membership data



200

Based on Child Count data



201
Tier 1 (language/speech impaired, 

developmental delay, specific learning 

disability): 60%

Tier 2 (autism, emotional disability, hearing 

impaired, intellectual disability, other health 

impairment, orthopedic impairment): 110%

Tier 3 (deaf-blind, multiple disabilities, 

traumatic brain injury, visually impaired): 130%
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Based on Month 3 English 

Learner data



203

Count based on Month 3 

Gifted Data 

Weight based on Avg of 

Month 2 & 3 Net Membership



204

Students should be marked in 

the SIS as one of the three 

gifted types if: 

They meet the eligibility requirements identified in 

the 2023 Regulations for Gifted Education Programs

Are currently participating in a gifted program 

(i.e., enrolled in a gifted course).

A D

https://www.mdek12.org/sites/default/files/documents/OAE/OEER/Intervention%20Services/2023_gep_regs_final_doc.pdf


205

Every district gets the same percentage for 

Gifted students based on their enrollment.

The report shows a district’s gifted 

population, but the Gifted Weighted 

is based on the district’s Month 2 

and 3 Net Membership counts 

and not the gifted count. 



206

Based on Month 3 

Course Section Data
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Count includes 9-12 students 

enrolled in CTE courses. 
Search the Course Code Report for 

CTE Courses to determine what courses 

are included in this count.
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Federal Programs



209



210



211

CTRL + Click or CMD + Click

to select multiple values



212



213

Clear filter to reset report.



214C  I        

 orem ipsum

Displays students currently enrolled in CTE 

courses. 

SIS (API nightly)• MSFF

• CTE

CTE Roster Report

Data SourceData Impact



215

Remember: The MSFF 

report will be updated 

nightly until December 10. 

On December 10, the report will freeze, 

and these data will be shared with School 
Financial Services for funding calculations.



216



217MSIS Overview

mdek12.org/MSIS



mdek12.org

msis2@mdek12.org 

MSIS Team

mailto:msis2@mdek12.org
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