	COMMITTEE                                                                                                    

	NAME

	SCHOOL

	ADDRESS

	CITY, STATE, ZIP


I will need                  Pre-Addressed, Pre-Paid Authorized Return Service labels.  

Please mail to the above address.

*************************************************************************************************************

This request may be faxed to:

Fax:  601-352-0235

or

Mail to:  School Book Supply Company

P. O. Box 1059

Jackson, MS 39215-1059

*************************************************************************************************************

Upon receipt of your Pre-Addressed, Pre-Paid United Parcel Authorized Return Service labels:

1.
Prepare the packages to be shipped.  All packages should be properly sealed securely.

2.
Complete the return address portion of the label and attach the label to the top of the box.  Mark out any other address labels.

3.
Have the packages picked up by United Parcel Service driver when they make their regular trip by your school or take it to any approved United Parcel Service shipping facility (IE.  many grocery stores, Mail Boxes, Inc.).  Ask your school office to notify you the next time United Parcel Service makes a delivery to your school.  The driver can pick up the examination copies at that time.  DO NOT CALL UNITED PARCEL SERVICE FOR A PICK-UP OR THERE WILL BE A SERVICE CHARGE TO THE SCHOOL.

4.
If you need examination copies picked up on a specific date, please complete the bottom portion of this form and fax to: 601-352-0235.  School Book Supply Company will need four days advance notice to schedule a pick up with United Parcel Service.

5.
If you have any questions, please contact Mr. David Jeffreys or Ms. Martha C. Cooke of School Book Supply Company at 601-352-7272 or 1-888-352-7272.

************************************************************************************************************

To Schedule a United Parcel Service Pick up

	School Physical Address

 Number of Boxes 
	Contact Name and Telephone Number

Pick Up Date Requested                         
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