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VISION

To create a world-class educational system that gives students
the knowledge and skills to be successful in college and the
workforce, and to flourish as parents and citizens

MISSION

To provide leadership through the development of policy and
accountability systems so that all students are prepared to
compete in the global community
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Every
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Career
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Access
to a High-
Quality Early
Childhood
Program

Every
Community
Every Effectively
School Has Uses a
Effective World-Class
Teachers and Data System
Leaders to Improve
Student
Outcomes
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Every
School and
District is
Rated “C” or
Higher
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OVERVIEW & GOALS

LIBRARIAN GROWTH RUBRIC




Overview: Overarching Goals

e Provide information about the performance of
individual school librarians to help highlight areas of
strength and identify areas for growth

e Serve as a guide for school librarians as they reflect
upon their own practices
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Overview: Overarching Goals

o Provide shared understanding regarding priorities,
goals, and expectations of quality practice

e Serve as a tool to help structure administrative
leadership and feedback




Overview: Resources

School Librarian
Professional Growth
System Guidebook

mdek12.org/OEE/Librarian

Overview: Resources

School Librarian
Professional

Growth Cycle
mdek12.org/OEE/Librarian
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https://mdek12.org/OEE/Librarian
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Overview: National Alignment

School Librarian Professional
Growth System Rubric is alighed to
meet the standards set forth by
the American Association of School
Librarians.

Overview: National Alignment

LPGS: Domain I: Planning Standard 4

Plans instruction that meets the diversity of students’ backgrounds, cultures, skills,
learning levels, language proficiencies, interests, and special needs.

AASL: Shared Foundation: Include //.B.1

The school library represents all members and their place in a global learning
community by: Establishing and maintaining a collection of reading and information
materials in formats that support the diverse developmental, cultural, social, and
linguistic needs of the range of learners and their communities.
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Overview: National Alignment

LPGS: Domain Il: Management Standard 6

Provides a balanced, comprehensive, and up-to-date collection of print and non-print
materials to support the school's instructional program within district resources.

AASL: Shared Foundation: Curate /V.A.2

The school library provides problem-based learning experiences and
environments by: Adopting a dynamic collection-development plan to ensure
that adequate resources reflect current and in-depth knowledge.

@11

Overview: National Alignment

LPGS: Domain lll: Collaboration and Services Standard 13
Collaboratively teaches information and digital literacy as an integral part of the
curriculum.

AASL: Shared Foundation: Engage VI/.A.1-3

School librarians promote ethical and legal guidelines for gathering and using
information by: Directing learners to responsibly using information, technology,
and media for learning, and modeling this responsible use. Modeling the
understanding of ethical use of information, technology, and media. Teaching
learning how and why to evaluate information for accuracy, validity, social and
cultural context, and appropriateness for need.

@12




Overview: National Alignment

LPGS: Domain IV: Library Environment and Facilities Standard 17
Demonstrates high expectations for all students and maintains positive library
environment which produces learning opportunities for all students and staff.

AASL: Shared Foundation: Collaborate ///.D.1

The school library supports active learner participation by: Creating and
maintaining a learning environment that supports and stimulates discussion for all
members of the school community.

®.

Overview: National Alignment

LPGS: Domain V: Professional Responsibilities Standard 19
Communicates effectively with teachers, students, and family about the library
program and available resources. Advocates for the library program in the school and

community.

AASL: Shared Foundation: Explore V.C.2-3

The school library prepares learners to engage with a larger learning
community by: Encouraging families and other members of the community to
participate in school library activities. Building and advocating for strong
relationships with stakeholders who recognize and support an effective school

library.
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Collecting: Types of Evidence

Observations Artifacts

Visually observe the librarian + Data driven
or the library depending on
the required evidence

Policies and procedures

Examples Examples

. . . - Budget reports
- Literacy promoting displays

. - Professional growth goals
- Library web page

- - Documentation of provision
- Training students and/or

teachers - Library schedule
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Collecting: Types of Evaluation

e MINIMUM of 3 evaluations with 2
informal and 1 formal evaluation

- Feedback is REQUIRED after each
evaluation
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Collecting: Observations

e Administrators can CHOOSE which Domains and Standards are evaluated
during observations

e Select what type of evaluation is transpiring
o Individual instruction
o Small/whole group
o Collaboration
o Library management
o Teacher in-service

e All standards must be observed to formulate the Summative Observation
score

e Provide feedback after each observation




Collecting: Summative Rating Description

* Using the evidence collected over the course of the school year, the
administrator should apply the four-performance level rating scale to
evaluate a librarian's practice using all 20 Librarian Growth Rubric
standards.

* Summative observation standard ratings for each librarian will be
submitted to the MDE. The method of submission and submission
window will be provided to districts between February or March of each

year.
*
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Collecting: Summative Rating Weights

Non-tested

Component Description Tested Teachers Support Faculty

Teachers/Coaches
. Minimum of 3 Observations related to the
Lnstrqctlonal appropriate PGS Rubric, observing all domains 50% 50% 50%
ractices :
weighted equally
Student Climate Average score (from students) based off school
Survey climate survey 10% 10% Lo
SMART Goal related to performance on state test 20%
SMART Goal related to school-wide initiative 20%
Student Growth
SMART Goal related to performance on district 20%
diagnostic test
School-wide Student Performance BOTTOM 25% 20% 20% 20%
Total Weight 100% 100% 100%
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Collecting: SMART Goal Rating

Percentage of Students meeting SMART Goal related to School-wide Initiatives

3 2

4

On Target Approaching Goal
Exceeds Goal (1-20%) (21-41%)

School librarians will develop and implement two (2) SMART goals per school year. The librarians will
collaboratively write goals with the input of the school library advocacy committee. The first goal will encompass
the student learning outcomes for either a particular grade or whole school. The second goal will include a library
program short-term goal which improves the resources or services provided to students and teachers. The overall
professional growth score will be the average of the two SMART goals.

EXAMPLE: Student Learning Outcome SMART Goal score = 3 | Library Program SMART Goal score =4

SMART Goal Overall Score = 3+4 = 7/2 = 3.5 (overall score)

§ °®‘e
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Collecting: SMART Goal Rating

Percentage of Students meeting SMART Goal related to School-wide Initiatives

3 2

4

Exceeds Goal On Target Approaching Goal

5% or above 4.95-4% 3.95-2.95%

Student Learning Outcome SMART Goal
RELEVANT

As a result of implementing collaborative relationships with classroom teachers and promoting
SPECIFIC
high-quality instructional support resources, student reading and writing scores will increase by a

ACHIEVABLE MEASURABLE TIME
minimum of five percent as measured by benchmark assessments by the end of the year.
MeEentameror
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Collecting: SMART Goal Rating

Percentage of Students meeting SMART Goal related to School-wide Initiatives

4 3 2
Exceeds Goal On Target Approaching Goal
20% or above 19.8-26% 15.8-12.8%

Library Program SMART Goal
RELEVANT
As a result of implementing open library check-out time and reading promotional programs, the
SPECIFIC ACHIEVABLE TIME MEASURABLE
school library circulation will increase by 20 percent as measured by end-of-the-year circulation

reports.

MISSISSIPPT
DEPARTMENT OF
N

Student Learning
Outcome SMART Goal
Template
mdek12.org/LLE

SMART GOAL
o

Library Program
Growth Plan SMART
Goal Template
mdek12.org/ASL

what | know about my tudents,where do | expect then o be by the end
il hey demonsirace their knowledge/skils?

QuALTY OF
EVIDENCE
Supporting Data



https://mdek12.org/ASL
https://mdek12.org/LLE

Collecting: Evidence Collection Form

REMINDER:
Complete top
portion on the
Evidence
Collection Sheet
for each
observation
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LEGEND
LIBRARIAN GROWTH RUBRIC 1 = Rarely effective
Evidence Collection Sheet §f o fio
= evel of p

NOTE: Enter the ratings for each standard into the spreadsheet located in your district's SharePoint folder. L2 el
See Librarian Growth Rubric for detail explanation of ratings.

Librarian Name Grade Levels Time of Day

Date of Pre-Observation M Date of Observation Date of Post-Observation Meeting

District & School Observer Name or Signature
Informal Observation Formal Observation Summative Observation
| 2 3 4 5 1 2 3 1

Evaluation Type

Individual instruction Small group Whole group Collaboration Library management Teacher training

Standard Collection of Evidence (Description) Rating (1-4)

DOMAIN I: PLANNING

1. Consults with teachers and administrators to create
long-range and short-range plans for the library in
support of the school’s instructional program.

2. Develops and implements library policics and
procedures for effective library use.

Collecting: Evidence Collection Form

REMINDER:
List collected
evidence and
rate according
to quality of
evidence
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Standard Collection of Evidence (Descriptiol Rating (1-4)

12. Determines instructional needs within the library
program by consulting with library advocacy committee.

13. Collaboratively teaches information and digital
literacy as an integral part of the curriculum.

14. Provides training to students and teachers in the use
of resources, technology, and equipment.

15. Assists student;
Jor research.

DOMAIN IV: LIBRARY ENVIRONMENT AND FACILITIES

16. Organizes the library for optimal use by students and
faculty.

TTn locating information

17. Demonstrates high expectations for all students and
maintains positive library environment which produces
learning opportunities for all students and staff.

DOMAIN V: PROFESSIONAL RESPONSIBILITIES

18. Participates in appropriate professional learning
opportunities and/or belongs to professional library
organizations. Applies professional learning to benefit
students and teachers.

19. Communicates effectively with teaches, students,
and family about the library program and available
resources. Advocates for the library program in the
school and community.

20. Promotes the Library Bill of Rights and Intellectual
Freedom.




Collecting: Evidence Collection Form
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POST CONFERENCE TOPICS

REMINDER:
Must discuss
these three
items as well as

Specific Budget Requests Goals and objectives Needs assessments

strengths and ETRENGTHE

areas of

improvement

during

face-to-face AREAS OF IMPROVEMENT

post-conference
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Collecting: Best Ways to Collect Data

e Adata binder is the best way for
librarians to collect and organize
reports and information.

o The data binder can be organized
where librarians can quickly locate
information when necessary.

e The data binder can be used for
both evaluations and audits.

o Photographs are not required as
evidence.
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Collecting: Templates

Templates have been created to help
librarians collect and organize data.

Each template has a header with the name of
the document and connections to resources.

Example

- Title: Teacher Request Form

\

Library Monitoring Rubric: Section 2.2

- Librarian Growth Rubric: Standards 3,
6,and 10

- School Library Guide: Section 3.5

*
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s TEACHER REQUEST FORM \\
Library Monitoring Rubric - Section 2.2
Librarian Growth Rubric - Standards 3, 6,and 10 /.
- School Library Guide - Section 35
Sa
-
TEACHER INFORWATION

Teacher

Grade Level Subject Area

Do you have any recommendations for books, periodicals, or electronic resources that
should be added to the school library's collection?

REMINDERS

 Classroom sets cannot be purchased using library funds. Onlly 5 copies per title can
be ordered.

« DVDs and CDs must connect to the curriculum standards and meet copyright
regulations.

Resource Type Title Author Cost

INTERPRETING

DATAAND ARTIFACTS
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Interpreting: Observations

Observations can be made throughout at least 2 informal and 1
formal visits.

SCENARIO: Administrator observes the librarian working with a
small group of students on a research project.

How well did the librarian know the resources in the library? Did
the librarian show the students how to find print materials or use
non-print resources?

31

Interpreting: Observations

SCENARIO: Administrator observes the librarian working with a
small group of students on a research project.

STANDARDS OBSERVED:

Standard 14. Provides training to students and teachers in the use of resources,
technology, and equipment.

Standard 15. Assists students and teachers in locating information and resources
for research.

Standard 17. Demonstrates high expectations for all students and maintains
positive library environment which produces learning opportunities for all students
and staff.

32




Interpreting: Artifacts

Artifacts are based on data, policies and/or procedures and should
be completed collaboratively with administrators and/or teachers.
The artifacts are connected to the School Library Monitoring Rubric.

SCENARIO: The school librarian has developed a collection
development plan to help promote the school library program.

Did the librarian survey the students’ interests, review testing
data, or collaborate with teachers regarding curriculum
standards?

33

Interpreting: Artifacts

SCENARIO: The school librarian has developed a collection
development plan to help promote the school library program.

STANDARDS OBSERVED:

Standard 5. Develops and a monitors a budget for the library in support of the
school’s instructional program in consultation with school/district administration.

Standard 6. Provides a balanced, comprehensive, and up-to-date collection of print
and non-print materials to support the school’s instructional program within the
district resources.

Standard 9. Accounts for materials through a yearly inventory and discards
inappropriate, worn-out, or outdated items.

34




Interpreting: Templates

Templates have been created to
help librarians to collect and
organize data-driven artifacts.
https://www.mdek12.org/Library
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PROVIDING FEEDBACK

TIMELY AND CONSISTENT
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https://www.mdek12.org/Library

Feedback: Fall Timeline

v September - Library Program Goals/Observation

& Program goals are REQUIRED to be collaboratively created by librarian,
advocacy committee, and administration

€ MDE School Library Monitoring Rubric Section 2.2
€ MDE Librarian Growth Rubric Domain I: 1; Domain V: 18

v October/November - Observation

& Post-conference is REQUIRED to ensure that the library program meets the
needs of the school community

Q.

Feedback: Winter Timeline

v January - Needs Assessments

€ Surveys or “wish lists” are REQUIRED to be used to help build library’s
collections and future programs

4 MDE School Library Monitoring Rubric Section 2.2
4 MDE Librarian Growth Rubric Domain I: 4

v February - Budget Report/Observation

€ Post-conference is REQUIRED to discuss current program goals and future
funding needs

¢ MDE School Library Monitoring Rubric Section 2.4

MDE Librarian Growth Rubric Domain I: 5

Q.




Feedback: Spring Timeline

v March-April - Observation

€ Face-to-Face Post-conference is REQUIRED to discuss budget report, needs
assessments, and library schedule for upcoming school year

v May - End-of-the-Year Inventory

€ Fulllibrary inventory is REQUIRED at the end of the year
¢ MDE School Library Monitoring Rubric Section 2.1
¢ MDE Librarian Growth Rubric Domain I: 1; Domain V: 18

Feedback: Summative Observation

A face-to-face conference is REQUIRED
prior to submitting the Summative
Observation Score that should include a

discussion regarding goals, budget, and
needs of the library program.
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UNPACKING
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EVIDENCE AND DATA

41

Unpacking: Library Data Binder

Library Budget

Library

Librarian Growth Rubric

School Library Guide

Library Monitoring Rubric

funding
maintenance of current resources for the school library.

Domain | Planni d the fibrary in support
of:

Section 6.2: Budget and Funding

Library Collection

14 shall
web-based ed system, i ference, professional
collection, and non-print tems, including CDS/DVD’s and eBaoks. The schaol library shall
barcode and pl
in the automated system.

1.2 General Collection: Collection shall include nonfiction, fiction, and easy titles. The.

of materias. Col tracked through
the library's automated system.

1 0 opedi
Dictionaries, Almanacs, Thesauruses, and Atiases. Print and/or non-print periodicals such
d be included
ollection shl MAGNOLIA,

1.4
audiofvisual,technology, and digital and ebook subscriptions.

1. i p of Education
Professional Development Accountabilty Standard 15 {Mis. Code Ann. § 37-17-8) (7 Miss.
Admin. Code Pt. 3, Ch. 44, R. 44.1) as wellas the professional growth of teachers,
administrators, and school librarians.

Rubric

*
X MISSISSIPPT
DEPARTMENT OF
EDUCATION

Ensuring a bright fixur for every chiki

7: Classifies, catal d

Statistics on the use of materials.

[ worn-out,

Developed to align the School
Librarian Professional Growth
Rubric to the School Library
Monitoring Rubric and the
Mississippi Public and Nonpublic
School Library Guide.




Unpacking: Binder Elements

Library Budget

Library Monitoring Rubric 2.4 Funding: School districts shall provide sufficient funding for the purchase and
maintenance of current resources for the school library.

Librarian Growth Rubric Domain | Planning Standard 5: Develops and monitors a budget for the library in support
of the school's instructional program in consultation with school/district administration.

School Library Guide Section 6.2: Budget and Funding

TABLE OF CONTENTS

LIBRARY BUDGET
e Yearly Budget Report
e Yearly Budget Plan

« Artifacts for each Category can be found e Specific Budget Request
on page 5 of the document

o Color bands highlight each Category

« Coordinating standards are listed under each
Category

A BREAKDOWN

EXPLANATION OF DOMAINS




Breakdown: Performance Level Descriptors

Level 4 Level 3 Level 2 Level 1
e Fully e Adequate(ly) e Sometimes e Rarely
e Consistently e Frequently e Inadequate(ly) o Ineffectively
e Effective(ly) e Most e Few e Almost no/never
e Successfully e Limited e Does not
o All
e Appropriate

K‘? 45

Breakdown: Performance Level 4

e This librarian demonstrates advanced practices, particularly
those that foster student usage of resources and the
environment.

e In Level 4, a strong community has been created in which
teachers and the librarian collaborate to ensure the success of
student learning.

e Level 4 practice goes above and beyond the expectations for
an effective librarian.




Breakdown: Performance Definitions

Fully This descriptor means that the librarian is enacting the indicator to the
furthest extent possible

Consistently The librarian demonstrates that the indicator is enacted at all times in
the classroom

Effective(ly) This descriptor signals that the librarian is achieving the desired result at
the highest level

Successfully The descriptor means that the librarian is achieving the desired results

All The librarian demonstrates that all the students using the library are

being well served by instruction and by the services offered

Appropriate This descriptor refers to the high level of suitability of the action the
librarian takes in the particular circumstances

R,

Breakdown: Performance Level 3

e This librarian demonstrates effective practices.

e Level 3is characterized by indirect support while Level 4 is
characterized by direct support with the school’s instructional
program and goals.

e Level 3 practices are expected of all effective librarians.




Breakdown: Performance Definitions

Adequate(ly) This descriptor means that the librarian’s performance is satisfactory,
but does not reach the furthest extent possible (level 4)

Frequently The librarian demonstrates that the indicator is enacted on many
occasions, although there are times when it may not be evident

Most The librarian demonstrates that most of the students using the library
are being well served by instruction and by the services offered

R

Breakdown: Performance Level 2

e Alibrarian demonstrating Level 2 practices is making
attempts, but does not fully demonstrate effectiveness.

e This librarian has potential to become effective, but requires
clear, specific, and actionable feedback to improve his/her
practice.

e Alibrarian whose practice is at Level 2 is a high potential
librarian. High-quality feedback is essential in improving
his/her practice.




Breakdown: Performance Definitions

Sometimes The librarian demonstrates this indicator occasionally, rather than on a
frequent basis

Inadequate(ly) This descriptor means that the indicator is enacted to a very small extent,
and not to the degree needed to score level 3

Few The librarian demonstrates that a small number (a minority of the
students using the library) are being well served by instruction and by the
services offered

Limited The librarian enacts this indicator to either a very small extent, or in very
small amounts, or on very few occasions

K‘? 51

Breakdown: Performance Level 1

e This librarian should receive immediate and comprehensive
professional learning and support(s) designed to address the
identified area(s) for growth.

EXAMPLE: School librarian should be allowed to attend one of the various
school library professional development workshops and conferences
throughout the state to become a more effective librarian.

The district can request specific professional development from the MDE
School Library program office.




Breakdown: Performance Definitions

Level 1

Rarely This descriptor means the librarian hardly ever enacts the indicator

Ineffectively The librarian does not produce the desired results

Almost This descriptor is used to signal that the librarian hardly ever enacts the

no/never indicator

Does not This delscriptor means the librarian does not achieve the desired practice
or result
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Breakdown: Domain | Planning

Standard 1 LIBRARY PROGRAM GROWTH PLAN
Consults with teachers and administrators to

create long-range and short-range plans for the senoorva craseLaRa
library in support of the school's instructional et Ty ey o Ly s o s e ety

the end of September of each school year.

program.
SETTING

STUDENT LEARNING.

Artifacts S

- Professional Growth Goals prtite sk e
- Short-and Long-Term Library Goals suART Gont

scribe what you want learners to
‘accomplish using SMART elements

€ Updated yearly sesomcessumor o

MEANS FOR ATTAINING SMART GOAL Strategies used to accomplish the goal

Indicators of Progress Evidence Target Date

Library Guide 6.8 Short- and Long-Term Goals

*
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Breakdown: Performance Levels Standard 1

Consults with teachers and administrators to create long-range and short-range plans for

the library in support of the school’s instructional program.

4 Consistently consults with teachers and administrators to make long-range and short-range plans for
the library, fully supporting the school’s instructional program

3 Frequently consults with teachers and administrators to make long-range and short-range plans for the
library, adequately supporting the school’s instructional program

2 Sometimes consults with teachers and administrators to make long-range and short-range plans for the
library, inadequately supporting the school’s instructional program

1 Rarely consults with teachers and administrators to make long-range and short-range plans for the
library resources with almost no support for the school’s instructional program

K"B 55

Breakdown: Domain | Planning

LIBRARY HANDBOOK COVER SHEET

Library Monitoring Rubric - Section 2.3

Standard 2 S
Develops and implements library policies and e ——
procedures for effective library use.

guide for the effective management and operations of the school library. The following is a
guideline of the information that should be found included in the Tibrary handbook
District-approved policies must have Sehool Board Policy Number on document

Artifact
- Policy and Procedure Manual
€ Updated and implemented yearly

Library Guide 6.9 Policies and Procedures
Handbook

*
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STATEMENTS AND BUDGET
« Mission Statement
« Vision Statement
o Statement of Philosophy
« Demographics
« Goals and Objectives
o Budgeting Procedures
« Needs Assessments

OPERATIONAL PROCEDURES
« Open/Flexible Scheduling for Library
« Non-Traditional School Day Policy
o Circulation Policy

COLLECTION DEVELOPMENT
o Selection Policy - District
o Challenged Materials
« Evaluation and Weeding - District

o Donati
o Cataloging and Proces:
 Requests

School Librarian Signature

School Principal Signature

partment of Education

TECHNOLOGY
« Acceptable Use Policy - District
« Copyright/Fair Use
o Storage/Maintenance of Equipment

MANAGEMENT AND FACILITIES
o Job Descriptions/Responsibiites - District
o Record/Reports Keeping
o Advocacy and Public Relations
« Opening and Closing Duties
o Inventory Procedure
o Duties of Support Staff and Volunteers
o Facility Map
«  Disaster Preparedness

LIBRARY PROGRAM
Services/Activities Offered
o Library Bil of Rights

Date

Date




Breakdown: Performance Levels Standard 2

Develops and implements library policies and procedures for effective library use.

4 Successfully develops and implements library policies and procedures for effective library use for all
students

3 Adequately develops and implements library policies and procedures for effective library use for most
students

2 Inadequately develops and implements library policies and procedures for effective library use for few
students

1 Develops and implements almost no library policies and procedures for effective library use for any
students

R 5

Breakdown: Domain | Planning

STUDENT LEARNING OUTCOME

Standard 3

Librar dards
School Library Guide - Section 3.6

Plans for and provides necessary resources, '

SCHOOL YEAR GRADE LEVEL(S)

technology, and instructional services that align ORECTIONS: T o i o0, s ch rarions i sting SHAT o rsis

measurable learner progress. The SMART goal should be collaboratively developed by the school

ction 2.2

. . B library advocacy committee. Student Learning Outcomes are due to administrators by the end of
with the MS library standards and curriculum
SETTING Describe the population and any special learning circumstances
goals.

Essential Question: What are the most important knowledge/skils) | want my students to attain by the

ArtifaCt end of the school year?
= Student Learning Outcome A —

CONTENT  Rationale

€ Updated and implemented yearly Nigned sandars

#  Collaboratively developed with

Baseline Data/

teachers Information
Essential Question: Based on what | know about my students, where do | expect them to be by the end
of the school year and how will they demonstrate their knowledge/skills?

Targets)
RIGOR OF

Library Guide 3.6 Planning for Instruction hanll -

Evidence Source(s)
QUALITY OF
EVIDENCE
Supporting Data

*
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Breakdown: Performance Levels Standard 3

Plans for and provides necessary resources, technology, and instructional services that

align with MS library standards and curriculum goals.

4 Effectively plans for, and consistently provides, necessary resources, technology, and instructional
services that fully align with MS library standards and curriculum goals

3 Adequately plans for, and frequently provides, necessary resources, technology, and instructional
services with adequate alignment with MS library standards and curriculum goals

2 Inadequately plans for, and sometimes provides, necessary resources, technology, and instructional
services with limited alignment with MS library standards and curriculum goals

1 Rarely plans for, and rarely provides, necessary resources, technology, and instructional services with
almost no alignment with MS library standards and curriculum goals

R2

Breakdown: Domain | Planning

Standard 4 TEACHER LIBRARY SURVEY

Plans instruction that meets the diversity of students’

backgrounds, cultures, skills, learning levels, oA

language proficiencies, interests, and special needs. o e )
Artifacts

- Teacher/Student Surveys

- Documentation of provision

Library Guide 3.5 Understanding Collaboration ormm——;—"_—"—"

¥ top




Breakdown: Performance Levels Standard 4

Plans instruction that meets the diversity of students’ backgrounds, cultures, skills, learning

levels, language proficiencies, interests, and special needs.

4 Effectively plans instruction that consistently meets the diversity of all students’ backgrounds,
cultures, skills, learning levels, language proficiencies, interests, and special needs

3 Adequately plans instruction that frequently meets the diversity of most students’ backgrounds,
cultures, skills, learning levels, language proficiencies, interests, and special needs

2 Inadequately plans instruction that sometimes meets the diversity of few students’ backgrounds,
cultures, skills, learning levels, language proficiencies, interests, and special needs

1 Rarely plans instruction that meets the diversity of any students’ backgrounds, cultures, skills, learning
levels, language proficiencies, interests, and special needs

MISSISSIPPT
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Breakdown: Domain | Planning

Standard 5
Develops and monitors a budget for the BUDGET REPORT FORM
library in support of the school's ottt oyt ™ ssimatedcous
instructional program in consultation with LS
school/district administration. e
Cr e
Artifacts el g T

‘markers, et

-> Budget Report

652: Books and Periodicals
Fiction/Non-Fiction — new titles, replacement titles,
ebool

Periodicals - newspapers and magazines, including
professional subscriptions

iture and Equipment

Libra ry Guide 6.2 Bud get and Funding prlanam PO p e

740: Non-Capitalized
Audiovisual materials and online subscriptions

MISSISSIPPT

DEPARTMENT OF
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e for every child o G2




Breakdown: Performance Levels Standard 5

Develops and a monitors a budget for the library in support of the school’s instructional

program in consultation with school/district administration.

4 Successfully develops, implements and monitors library budget, in consultation with school/district
administration, for effective library use for all students and teachers

3 Adequately develops, implements and monitors library budget, in consultation with school/district
administration, for effective library use for most students and teachers

2 Inadequately develops, implements and monitors library budget, in consultation with school/district
administration, for effective library use for few students and teachers

1 Develops and implements almost no library budget, in consultation with school/district administration,
for effective library use for any students of teachers

K‘? 63

Breakdown: Domain || Management

Standard 6

Provides a balanced, comprehensive, and COLLECTION ANALYEIS BREARDOWI

up-to-date collection of print and non-print LIBRARY INFORMATION

mate r.ia |S to SU p pO rt the SChOO |IS CURRENT COLLECTION COPYRIGHT AGE CURRENT COLLECTION TOTAL ITEMS

DEWEY AGE RANGES

instructional program.

* 003007 o Professional Titles . 000 o Fiction
o Reference . 100 o Paperback

Artlfa ct . Saias M1 v
e 380-389 * 500 « Graphic Novels
- Collection Analysis Reports : soom =

ANALYSIS BREAKDOWN

Library Guide 4.4 Collection Guidelines B E ey

Collection Evaluation Forms |4

*
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Breakdown: Performance Levels Standard 6

Provides a balanced, comprehensive, and up-to-date collection of print and non-print

materials to support the school’s instructional program within the district resources.

4 Effectively provides a balanced, comprehensive, and up-to-date collection of print and non-print
materials to support the school’s instructional program for all students

3 Adequately provides a balanced, comprehensive, and up-to-date collection of print and non-print
materials to support the school’s instructional program for most students

2 Inadequately provides a balanced, comprehensive, and up-to-date collection of print and non-print
materials to support the school’s instructional program for few students

1 Rarely/does not provide a balanced, comprehensive, and up-to-date collection of print and non-print
materials to support the school’s instructional program for any students

R o

Breakdown: Domain || Management

Standard 7

Classifies, catalogues, and organizes
materials according to a standard
classification system for easy accessibility.

Observation
- Automated Management System
- Library layout

Library Guide 4.7 Cataloging and
Processing and 6.7 School Library Facility
Requirements




Breakdown: Performance Levels Standard 7

Classifies, catalogues, and organizes materials according to a standard classification

system for easy accessibility.

4 Effectively classifies and organizes materials for easy access by all students and teachers

3 Adequately classifies and organizes materials for easy access by most students and teachers

2 Inadequately classifies and organizes materials for limited access by most students and teachers
1 Rarely/does not classify and organize materials for easy access by any students and teachers

R o

Breakdown: Domain Il Management

M MONTHLY CIRCULATION STATISTICS

Maintains accurate library records and [oate o0 100 200 0 40 S0 G0 700 w0 0 AV
statistics on the use of materials. hue

Artifacts

- Library Holdings oec

- Circulation Report s

Library Guide 6.6 School Library

Monitoring Rubric way




Breakdown: Performance Levels Standard 8

Maintains accurate library records and statistics on the use of materials.

4 Effectively maintains accurate library records and statistics on the use of materials
3 Adequately maintains accurate library records and statistics on the use of materials
2 Inadequately maintains accurate library records and statistics on the use of materials
1 Maintains almost no accurate library records and statistics on the use of materials

K‘? 69

Breakdown: Domain Il Management

Standard 9

Accounts for materials through a yearly i o)
inventory and discards inappropriate,

worn-out, or outdated items.

Artifacts o

- Weeding Reports w0638

- Inventory Report oy

=> Loss Items Report o009

Library Guide 6.6 School i

Library Monitoring Rubric -




Breakdown: Performance Levels Standard 9

Accounts for materials through a yearly inventory and discards inappropriate, worn-out, or

outdated items.

4 Effectively maintains accurate library inventory and removal of discarded books
3 Adequately maintains accurate library inventory and removal of discarded books
2 Inadequately maintains accurate library inventory and removal of discarded books
1 Maintains almost no accurate library inventory and removal of discarded books

MISSISSIPPT
'MENT OF

R,

Standard 10

Encourages reading by maintaining an
awareness of students’ reading interests and
providing guidance in the selection of
appropriate materials.

Observation
- Literacy promotion
- Collaborative library project/program

Ll
. . A Minions of books
Library Guide Section 3 The Library % S0 little time

8o

Learning Environment )
NCRY




Breakdown: Performance Levels Standard 10

Encourages reading by maintaining an awareness of students’ reading interests and

providing guidance in the selection of appropriate materials.

4 Consistently maintains awareness of all students’ reading interests and provides effective guidance on
appropriate reading selection to encourage all students’ reading

3 Frequently maintains awareness of most students’ reading interests and provides adequate guidance
on appropriate reading selection to encourage most students’ reading

2 Sometimes maintains awareness of few students’ reading interests and provides inadequate guidance
on appropriate reading selection to encourage few students’ reading

1 Rarely maintains awareness of any students’ reading interests and provides almost no guidance on
appropriate reading selection to encourage any students’ reading

R 5,

Breakdown: Domain Ill Collaboration

Standard 11 . : Billor
Maintains effective communication with staff and 4 20 R
students informing them of new acquisitions and ;
library services.

Observation

- Promotional displays

- Library web page

- Newsletters/flyers/handouts
= Online communication

Library Guide 3.9 Library Promotional Events




Breakdown: Performance Levels Standard 11

'*Q

Maintains effective communication with staff and students informing them of new

acquisitions and library services.

4 Consistently communicates clearly to all students and teachers about new acquisitions and library
services
3 Frequently communicates clearly to most students and teachers about new acquisitions and library
services
2 Sometimes communicates clearly to few students and teachers about new acquisitions and library
services
1 Does not communicate clearly to any students and teachers about new acquisitions and library services
MISSISSIPPI
DUCATION K;;
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Breakdown: Domain Ill Collaboration

STUDENT LEARNING OUTCOME

anaar Ui Gowth b Smdrd 3 and 12

School Library Guide - Section 3.6

. . . L. |

Determines instructional needs within the scHooL YEAR arDELEVELS)

library program by consulting with library T TR L T L B g
a d VO Ca Cy C 0 m m itte e . I;Z;;ymbe’ af;a(h ke y.eSa(ruden( Learning Out due to by the end of

SETTING Describe the population and any special learning circumstances

Artifact

Essential Question: What are the most important knowledge/skils) | want my students to attain by the

= Student Learning Outcome e
¢ Updated and implemented yearly smomvor

CONTENT  Rationale

& Collaboratively developed with pYE—

Essential Question: Where are my students now (at the beginning of school year) with respect to the.
teachers

Baseline Data/
Information

of the school year and how will they demonstrate their knowledge/skills?
Library Guide 3.6 Planning for Instruction

TARGET  Rationale for
Target(s)

Evidence Source(s)
QUALITY OF
EVIDENCE
Supporting Data
MISSISSIPPI

EPARTMENT OF
DUCATION Student Learing Outcomes | 1
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Breakdown: Performance Levels Standard 12

Determines instructional needs within the library program by consulting with library

advocacy committee.

4 Consistently determines instructional needs within the library program by consulting with library

advocacy committee

3 Frequently determines instructional needs within the library program by consulting with library advocacy
committee
2 Sometimes determines instructional needs within the library program by consulting with library

advocacy committee

1 Rarely determines instructional needs within the library program by consulting with library advocacy

committee

*
A MISSISSIPPT
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e firure for every child
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Breakdown: Domain Il Collaboration

Standard 13

Collaboratively teaches information and
digital literacy as an integral part of the
curriculum.

Artifacts

- Library Schedule

- Collaborative lesson plans or
grade-appropriate library lessons

Library Guide 3.5 Understanding

Collaboration and 3.7 Promoting Flexible,
Open Access

*
* MISSISSIPPT
PARTMENT OF
CATION

COLLABORATIVE LESSON PLAN

Library Monitoring Rubric - Sections 1.1, 1.3-1.4
Librarian Growth Rubric - Standard 13
School Library Guide - Section 3.5

Teacher Course/ Grade

L

© Individual © Small Group @ Whole Group

LIBRARY DATES
Date Day
Date Day
Date Day
Date Day
Date Day

ASSIGNMENT SPECIFICS

Research simulation

Presentation  © Technology lesson
> Rubrics/ Assessment

Other:

CCRS STANDARDS

COMMENTS & NOTES

Number Of Students ____

Blocks
Blocks.
Blocks
Blocks

Blocks

RESOURCES REQUIRED (see next page)
Reserve materials Databases
Computer/ Printer use  © Internet

= Books from other locations

< Handouts/ Supplemental documents

LIBRARY LEARNING SKILLS




Breakdown: Performance Levels Standard 13

Collaboratively teaches information and digital literacy as an integral part of the curriculum.

4
3

MISSISSIPPT
DEPARTMENT OF

*
*
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Ensuring a bright ficure forevery child

Consistently collaborates and effectively teaches information and digital literacy as an integral part of
the curriculum

Frequently collaborates and adequately teaches information and digital literacy as an integral part of
the curriculum

Infrequently collaborates and inadequately teaches information and digital literacy as an integral part
of the curriculum

Rarely collaborates and ineffectively teaches information and digital literacy as an integral part of the
curriculum

Breakdown: Domain Ill Collaboration

Standard 14

Provides training to students and
teachers in the use of resources,
technology, and equipment

Observation
= Librarian training or assisting
students and/or teachers

Library Guide 3.5 Understanding
Collaboration




Breakdown: Performance Levels Standard 14

Provides training to students and teachers in the use of resources, technology, and

equipment.

4 Provides appropriate training and assistance to all students and teachers in the use of resources,
technology, and equipment

3 Provides adequate training and assistance to most students and teachers in the use of resources,
technology, and equipment

2 Provides limited training and assistance to most students and teachers in the use of resources,
technology, and equipment

1 Provides almost no training and assistance to any students and teachers in the use of resources,
technology, and equipment

MISSISSIPPT

DEpTIENT O )
K- 81

'*Q

Standard 15

Assists student and teachers in location
information and resources for research.

Observation
- Librarian training or assisting students
and/or teachers

Library Guide 3.11 MAGNOLIA Database,

4.7 Cataloging and Processing, and 5.3 Digital
Resources

MISSISSIPPT
DEPARTMENT OF
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Breakdown: Performance Levels Standard 15

Assists students and teachers in locating information and resources for research.

4 Effectively assists all students and teachers in locating information and resources for research

3 Adequately assists most students and teachers in locating information and resources for research
2 Inadequately assists most students and teachers in locating information and resources for research
1 Rarely assists any students and teachers in locating information and resources for research

*
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Breakdown: Domain IV Environment

Standard 16

uired

Orga n|zes the ||bra ry for‘ opt|ma| use by DESIGN CONSIDERATIONS TECHNOLOGY INFRASTRUCTURE
) Adequate non-glare ighting [ Adequate electrical outlets
) Control of ighting in addition to some naturalis L] Light switches
students and faculty. remmanded e G Nk
) Sound absorbent floor covering [ Sufficient bandwidth for data, voice and video
el e space network

and district local area

Observation B s
=  Meets “minimum” on facilities o .

ptional

oo oo

standards listed on the current School e e
Library Monitoring Rubric

nd staff work area
desk appropri

=  Appropriate quality signage or labels RS
0 Barcode reader [ Wireless inventory capabilities

1 spine label and barcode machine
) student selfcheck infout capabiliies
£1 Book spine repair machine

Library Guide 6.7 School Library Facility
Req u i re m e nts IiESIGN CONSIDERATIONS: SHELVING

O sturdy with adjustable shelves
o displ
) shelves should be no more than 2/3s full and should for

0 Shelves should have backstops and tops
) size of materials, colletions, and shelving.
Recommendation is 12",




Breakdown: Performance Levels Standard 16

Organizes the library for optimal use by students and faculty.

4 Effectively organizes materials for easy access by all students and teachers
3 Appropriately organizes materials for easy access by most students and teachers
2 Inadequately organizes materials for limited access by most students and teachers
1 Rarely/does not organize materials for any access by any students and teachers
*
N ghr
EDUCATION
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Breakdown: Domain IV Environment

Standard 17

Demonstrates high expectations for all students and
maintains positive library environment which
produces learning opportunities for all student and
staff.

Observation
- Rules posted and implemented
- Safety information posted

Library Guide 6.9 Policies and Procedures
Handbook

MISSISSIPPT

*
*
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Ensuring a bright fiture for every child

RULES

FOLLOW
SCHOOL
RULES

ALWAYS
BRING A
PASS

CLEAN UP
AFTER
YOURSELF

TREAT
BOOKS
KINDLY

RETURN
BOOKS ON

TIME




Breakdown: Performance Levels Standard 17

Demonstrates high expectations for all students and maintains positive library environment

which produces learning opportunities for all students and staff.

4 Effectively demonstrates high expectations for all students and effectively maintains positive library
environment, producing learning opportunities for all students and staff

3 Adequately demonstrates high expectations for most students and adequately maintains positive
library environment, producing learning opportunities for most students and staff

2 Inadequately demonstrates high expectations for most students and inadequately maintains positive

library environment, producing learning opportunities for few students and staff

1 Rarely/does not demonstrate high expectations for most students and rarely/does not maintain

positive library environment, producing learning opportunities for almost no students and staff

R o

Breakdown: Domain

V Professional

Standard 18

Participates in appropriate professional
learning opportunities and/or belongs to
professional library organizations. Applies
professional learning to benefit students and
teachers.

Evidence
- Professional Development Plan
€ NOTE CEUs must be in content or
job/skill areas

Library Guide 2.5 professional
Development

*
* MISSISSIPPT
DEPARTMENT OF
EDUCATION

Ensuring a bright fixur for every chiki

LIBRARIAN PROFESSIONAL DEVELOPMENT PLAN
Library Monitoring Rubric - Section 2.2

Librarian Growth Rubric - Standard 18

School Library Guide - Section 2.5

Name of Professional Development Dates

School Librarian Signature

school Principal Signature

*
?\ MISSISSIPPT
| or
| |EDUCATION
righ e forevery i

Mississippi Department of Education

Estimated Cost

Funding Source(s)

Date

Date




Breakdown: Performance Levels Standard 18

Participates in appropriate professional learning opportunities and/or belongs to

professional library organizations. Applies professional learning to benefit students and
teachers.

Consistently engages in professional learning to increase knowledge and skills in providing effective
4 support for the school’s instructional programs. Effectively applies professional learning to benefit all
students and teachers

Frequently engages in professional learning to increase knowledge and skills in providing effective
3 support for the school’s instructional programs. Adequately applies professional learning to benefit
most students and teachers

Sometimes engages in professional learning to increase knowledge and skills in providing effective
2 support for the school’s instructional programs. Inadequately applies professional learning to benefit
most students and teachers

Rarely engages in professional learning to increase knowledge and skills in providing effective support
1 for the school’s instructional programs. Rarely applies professional learning to benefit any students and
teachers

K‘? 89

Breakdown: Domain V Professional

ADVOCACY COMMITTEE MEETING AGENDA

Standard 19 i e

Communicates effectively with teachers,
students, and family about the library
program and available resources. Advocates -
for the library program in the school and
community.

Noevoa w2

Evidence
- Library Advocacy Committee

MEETING MINUTES

Library Guide 3.8 Encouraging Advocacy

Department of Education




Breakdown: Performance Levels Standard 19

Communicates effectively with teachers, students, and family about the library program and

available resources. Advocates for the library program in the school and community.

4 Consistently communicates effectively with teachers, students, and family about the library program
and available resources. Consistently advocates for the library program in the school and community

3 Frequently communicates effectively with teachers, students, and family about the library program and

available resources. Frequently advocates for the library program in the school and community

2 Sometimes communicates effectively with teachers, students, and family about the library program and
available resources. Sometimes advocates for the library program in the school and community

1 Almost never communicates effectively with teachers, students, and family about the library program
and available resources. Almost never advocates for the library program in the school and community

*
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Breakdown: Domain V Professional

Standard 20

Promotes the Library Bill of Rights and
Intellectual Freedom.

Observation
- Implementation of the Library Bill of
Rights

- Access to balanced collection that reflects
student interest and needs

Library Guide 1.4 Intellectual Freedom
and 1.5 Freedom to Read

EPARTMENT OF
DUCATION

School Library Bill of Rights

for School Library Media Center Programs

To provide a col
in compliance
maximum acc

en selection principles and to provide
se materials

To provide materials that will support the curriculum, taking into
consideration the individual’s needs, varied interests, abilities, socioeconomic
backgrounds, and maturity levels of the students served

TO provide materials for teachers and students that will encourage growth
in knowledge and that will develop literary, cultural and aesthetic
appreciation and ethical standards

To provide materials which reflect the ideas and beliefs of religious

social, political, historical, and ethnic groups and their contribution to
world heritage culture, thereby enabling

students to develop an intellectual integrity in forming judgments

T0 provide a written statement, approved by the local Boards of
Education, of the procedures for meeting the challenge of censorship
of materials in school library media centers

TO provide qualified professional personnel to serve teachers and students.

Schools

\=Hibrary




Breakdown: Performance Levels Standard 20

Promotes the Library Bill of Rights and Intellectual Freedom.

4 Consistently promotes the Library Bill of Rights and Intellectual Freedom

3 Frequently promotes the Library Bill of Rights and Intellectual Freedom
2 Sometimes promotes the Library Bill of Rights and Intellectual Freedom

1 Rarely/does not promote the Library Bill of Rights and Intellectual Freedom

K‘? 93

School Library Listserv

To subscribe, send a message to

esimmons@mdek12.org with “subscribe library” as the
subject of the email.

Please include name, role, and name of school and
district.
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Contact Information

Elizabeth Simmons, School Library Specialist
esimmons@mdek12.org | 601-359-2586
https://www.mdek12.org/Library
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