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Virtual Bootcamp, July 2024

Requesting MSIS IDs



To create a world-class 

educational system that gives 

students the knowledge and 

skills to be successful in 

college and the workforce, 

and to flourish as parents 

and citizens

VISION

To provide leadership 

through the development of 

policy and accountability 

systems so that all students 

are prepared to compete in 

the global community

MISSION

Mississippi Department of Education 2



ALL Students Proficient 

and Showing Growth in All 

Assessed Areas

EVERY Student Graduates 

from High School and is Ready 

for College and Career

EVERY Child Has Access 

to a High-Quality Early 

Childhood Program

EVERY School Has Effective 

Teachers and Leaders

EVERY Community Effectively 

Uses a World-Class Data System to 

Improve Student Outcomes

EVERY School and District is 

Rated “C” or Higher
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3State Board of Education  S T RATE GIC  P L A N  GOA LS



4Session Norms

Respond to prompts in the chat

Share reactions

Ask questions

Be an active participant



5PATIO Talk: MSIS 2.0, Games and Bigfoot
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UNDERSTAND how to request MSIS IDs

REVIEW potential MSIS ID matches

EXPORT assigned MSIS IDs

Session Goals
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Request MSIS IDs
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*

Initial Student 

Load file



9Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

Manual 

Input
(single request)

File 

Upload
(bulk request)

API from 

SIS

   
mdek12.org/msis2.0/resources



10Assign permissions

Permission:
Student & MSIS ID



11MSIS ID Request checkbox



12Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

Manual 

Input
(single request)



13Request MSIS IDs

Manual Input

Click on the down 

arrow beside

Students in the 

left  navigation.

Select MSIS ID 

Requests.



14Request MSIS IDs

Manual Input

Click 

+Add New to 

open the MSIS 

ID manual input 

screen.

09/21/2005

08/02/2018

01/07/2017

10/04/2000

04/13/2009



15Request MSIS IDs

Manual Input

s

Create MSIS ID 

Request

Additional Context

Data to Match

District & School 

Information

Note: Create will become 

enabled after all required 
fields have data.
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Complete CSV Template

Upload to MSIS

Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

File 

Upload
(bulk request)

*Remember, must have MSIS ID permission
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Request MSIS IDsColumn Headers Formatting specifications

Denotes required/option fieldSample student information

4* mdek12.org/msis2.0/resources

File Layout Example Spreadsheet



19Request MSIS IDs

District staff completes 

CSV template based on 

file specifications.

* mdek12.org/msis2.0/resources

CSV Template
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Select Data Submission. 

Select Upload a File.

The file name must 

contain:

• LEA number

• Data Type Name (only 

the supported names 
listed are allowed)

• File Format (only .csv 

or .xml (FETS only) file 

formats allowed)

   
mdek12.org/msis2.0/resources
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24Title (No more than 1 line, font size no smaller than 20, text should not touch slide number)

API from 

SIS



25Request MSIS IDs

* API

PowerSchoolCentral Access

API
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Q&A
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Review MSIS ID 
Requests



28Request MSIS IDs

Review MSIS ID Requests

Click on the down 

arrow beside

Students in the 

left  navigation.

Select MSIS ID 

Requests.
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Review MSIS ID Requests

Click on the down arrow beside

Students in the navigation.

Select MSIS ID Requests.

999999123

888888123

777777123

09/21/2005

08/02/2018

01/07/2017

10/04/2000

04/13/2009

Student Name

Request Actions

Request Status

Request Age 

Drop-down 

(1, 3, 10, 30, 60, 

or 90 days)
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* Review MSIS ID Requests

MSIS will search for existing 

students in the system for 

matches based on:

• First Name

• Middle Name

• Last Name 

• Date of Birth

• SSN

Strength of matches 

will be determined 

based of exact 

matching of DOB or 

first/middle/last 

names, or the first 

1-3 letters of the 

first/middle/last 

name.
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Review MSIS ID Requests

No student match was found, and MSIS has assigned a 

new MSIS ID to the student. No further action is required 

by district staff.

Existing ID Assigned

New ID Assigned

Review Needed

A student match was found, and MSIS has assigned 

the student an existing MSIS ID. No further action is 

required by district staff.

Similar student matches were found. District staff must confirm 

the match to assign an existing MSIS ID or deny the potential 

match to assign a new MSIS ID. 
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Q&A
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Export MSIS IDs
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If you receive a message 

about converting, select 

Don't Convert (otherwise, 
leading zeros may be lost).

Select Export IDs. 

Only IDs with the status of 

New ID Assigned or Existing 
ID Assigned will be exported.

01/07/2017

10/04/2000

04/13/2009
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Assigned MSIS IDs and any required or 

optional data (if provided) will be in the 

exported spreadsheet.

 

Some columns may be blank if optional data 

was not entered.
Ex: Row 3, Columns G and I are blank.
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Q&A



39Assign permissions

MONTHLY DATA REVIEW

30 MSIS IDs

mdek12.org/msis2.0/resources
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Districts can now request 

MSIS IDs in July!

Early Childhood Collaboratives 

can request MSIS IDs for all 

students through the lead district. 
(The lead district does not have to enter 

these students in their SIS.)
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Who in your district or 

schools needs to be

informed about 
this change?
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for requesting MSIS IDs?

How will this 
change your 
current processes
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Q&A



44Aligning Expectations

44

Virtual 

Trainings



45Agenda

Virtual Bootcamp: Discipline July 2 1:00 – 2:30 p.m.

Virtual Bootcamp: Enrollment & Attendance July 3 9:30 – 11:00 a.m.

Virtual Bootcamp: Certification Process July 3 1:00 – 2:30 p.m.

Virtual Bootcamp: Federal Programs & CTE July 11 9:30 – 11:00 a.m.

Virtual Bootcamp: Personnel July 11 1:00 – 2:30 p.m.

Virtual Bootcamp: Special Education July 12 9:30 – 11:00 a.m.

Virtual Bootcamp: Beginning of Year Tasks July 12 1:00 – 2:30 p.m.

mdek12.org/msis2.0/events



46Agenda

Wednesdays, 2:30 - 3:30 p.m.

beginning July 3, 2024, until further notice

Join link will be 

sent via MSIS Blast

mdek12.org/OTSS/MSIS

Virtual Office Hours
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Q&A



mdek12.org

msis2@mdek12.org 

MSIS Team

mailto:msis2@mdek12.org
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