
Mississippi Department of Education Office of Special Education 
 

 
 
BDI-2 Data Manager Reports 
The purpose of this document is to provide instructions for running two types of reports in the BDI-2 
Data Manager software by Riverside Publishing Company. The reports obtained from the BDI-2 Data 
Manager website can be used to determine if testing guidelines were met for Indicator 7 of the State 
Performance Plan/Annual Performance Report. That is, special education students that are ages 3-5 on 
December 1 have been tested in the fall and spring, with at least 6 months between the testing. 

Reports in the BDI-2 Data Manager may be generated in PDF or Excel format. Both contain the same 
information. The PDF file is user-friendly and easy to read. The Excel format is recommended for those 
who have experience with Excel and would like to sort or perform other operations on the data. Below 
are instructions for both types of reports. 

 

Access the BDI-2 Data Manager Website at https://www.bdi2datamanager.com/default.aspx and login. 
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To run a report in PDF format, select the Group Reports option from the menu. 

 

Select your district name (it must be highlighted), select Screener Roster Report, and click Go to Report 
Criteria. 
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Enter the date range (For a schoolyear, enter July 1st to June 30th), select a standard deviation, enter 
your email address, and click Schedule Report. 

 

You will receive an email when the report is complete. To retrieve the report, go to the Scheduled 
Queue page in the Import/Export menu. When the report is ready, click the blue down arrow to 
download the report. The report will be in a .zip file. You will need a program that opens .zip files, such 
as WinZip, to open the report. 
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Example of PDF Report: 

 

 

Students that were tested in both fall and spring will be listed twice on the report. The Assessment date 
is listed for both tests, which you may review to determine if the tests were given at least 6 months 
apart. 
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To run a report in Excel format (.csv file), select Export from the Import/Export menu. 

 

 

Continued on next page… 
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Select Assessment Summary for the type of file, select the District name (name must be highlighted), 
select Comma as the File Delimiter, enter the beginning and end dates (July 1st to June 30th for a school 
year), and click Export File. Your file will be generated immediately. 
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Open or Save the File with Excel. You will see a list of students and their assessment data. If a student 
was tested in the fall and spring, they will be listed twice. 

 

 

 

The firstTestDate column in the Excel file is the Assessment Date. These two dates should be at least 6 
months apart. 

 

 

 

If you have any questions, contact: 

Deborah Donovan  
SPP/APR Division Director 
ddonovan@mde.k12.ms.us  
(601)359-3498 
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